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stitution) Act, 1917, that, subject to the provisions of that Act, it 
shall be lawful for His Majesty, by order signified under the hand 
of a Secretary o* State to make orders with respect to the government 
and discipline of the Royal Air Force and with respect to all other 
matters and things relating to the Royal Air Force and that subject 
to the provisions of any such order the Air Council thereby constituted 
may make general or special regulations with respect to any matter 
with respect to which His Majesty may make Orders under that 
Section : . 

AND WHEREAS His Majesty has been pleased to approve of certain 
Regulations and Orders for the Royal Air Force which have been 
submitted to him by the Air Council: 


NOW THEREFORE His Majesty in exercise of the powers conferred 
upon him by the said Act and of all other powers him thereunto 
enabling is pleased to order and it is hereby ordered that the Regula- 
tions and Orders above referred to (which are printed as the appended 
‘“‘ King’s Regulations and Orders for the Royal Air Force’’) shall 
be Orders made by His Majesty under the said section of the said Act : 
PROVIDED ALWAYS (1) that the Ait Council shall be the sole 
administrators and interpreters of the said Orders and Regulations 
and shall have power to alter them from time to time as may appear 
to them to be expedient until His Majesty’s further Will and Pleasure 
be made known. | 


BY HIS MAJESTY’S COMMAND, 


- 


Arr MINISTRY, 
March 26th, 1918. 
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NOTES AND DEFINITIONS. 


Further instructions regarding the following and other subjects will 
be issued later as supplements to these regulations :— 


Training and education, medical services, terms of service in the 
Royal Air Force, enlistments and discharges, Record Officer's dutics, 
medals and honours, special and personal appointments, Air Force 
Reserve, Auxiliary Air Force, inspections, clothing, &c., &c. 

Paragraphs in these regulations are numbered to correspond with 
similar paragraphs in the King’s Regulations and Orders for the Army; 
for this reason numbers are not consecutive. 


(i.) The term G. O. C. Air Force Area or Group includes the Officer in 
Command during the absence of the Officer specified. 


(i3.) The term Unit in these regulations and for the purposes of the 
Air Force Act means :— 
Wing. 
Depot. 
Depot Station. ° 
School. 
Park or 


Squadron } when not forming part of a Wing or Depot. 


KING’S REGULATIONS AND ORDERS 
FOR THE ROYAL AIR FORCE. 


CHAPTER I. 
ORGANISATION OF THE AIR FORCE. 


Composition and Government of the Air Force. 


1. The Air Force is composed of those who have undertaken a Composi- 
definite liability for service, 7.e., fighting troops, technical and adminis- “""” 
trative services and departments. 

The Air Force in the United Kingdom comprises— 

(a) The Regular Forces. 
(6) Such categories of the Air Force Reserve as are sanctioned 
by and are raised under the authority of the Air Council. 

8. The war organisation of the Air Force and the war establishments War 
of units are laid down in War Establishments. op aa 

7. The government of the Air Force is vested in the Crown. The Govern- 
command of the Air Force is placed in the hands of the Air Council, ™ent. 
who are also responsible for the administration of the regular Air 
Forces. 

8. For the purpose of decentralisation the Air Force in the United Commands. 
Kingdom is divided into District Areas and Groups. 


2.—THE AIR MINISTRY. 
The Air Council. 


11. The Air Council is composed of :— 

One of His Majesty’s Principal Secretaries of State, who shall 
be President of the Air Council, and of other members, 
who shall be appointed in such manner and subject to such 
provisions as His Majesty may, by Order in Council, direct. 

12. The Secretary of the Air Council] acts as Secretary to the Air 
Ministry. ' 
18. The duties of the Air Ministry are shown in Appendix I. 


COMMAND. 
Classification of Higher Commanders. 


29. The higher commands of the Air Force are divided into Air Force 
Areas, subdivided into Groups (Training), and Groups (Equipment). 

Air Force Areas will normally be commanded by Major-Generals, 
acting directly under the Air Council. 

Groups will normally be commanded by Brigadier-Generals or 
Colonels, directly under the Air Force Area Commanders. 
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Para. 30. Organisation. 


All questions of operations, training, and administration will pass 
from the Groups (Training or Equipment) concerned, through the 
Air Force Area Command to the Air Ministry. 

The geographical subdivision of the Air Force Areas is shown in 
Para. 30. 

In all cases where single units are allowed to correspond (for certain 
purposes) directly with the Air Ministry, they will be under the General 
Officer Commanding the Air Force Area, in which they are situated 
geographically, for all questions of discipline and administration. 

The Commanders of Air Force Areas will be responsible for administra- 
tion questions and details of training of the units under their command. 

The responsibility for operations will be defined confidentially by 
the Air Council. 


UNITED KINGDOM. 


80. The United Kingdom will be divided into Air Force Areas as 
set out hereunder :— 
No. 1 Headquarters, London. 


Counties :—London. Cambridgeshire. 
Middlesex. Huntingdonshire. 
Kent. Northamptonshire. 
Surrey. 7 Norfolk. 
Sussex. Buckinghamshire.> 
Berkshire. 7 Bedfordshire. 
Oxfordshire. Suffolk. 
Hertfordshire. Essex. 

No.2 H rey Bristol. 

Counties :—Gloucestershire. Devonshire. 
Wiltshire. Cornwall. 
Somerset. Monmouthshire. 
Hampshire. Glamorganshire. 
Dorsetshire. Scilly Isles. 


No. 3 Headquarters, Birmingham. 


Counties :—Warwickshire. Carnarvonshire. 
Worcestershire. Denbighshire. 
Herefordshire. Anglesey. 
Brecknockshire. Flintshire. 
Carmarthenshire. Cheshire. 
Cardiganshire. Derbyshire. 
Radnorshire. Nottingha”: shire. 
Montgomeryshire. Leicestershire. 
Shropshire. Rutlandshire. 
Merionethshire. Lincolnshire. 
Pembrokeshire. | Lancashire. 

Staffordshire. 
No. 4 Headquarters, York. 

Counties :—Yorkshire. Westmorland. 

Durham. Cumberland. 


Northumberland. 
No. 5 Headquarters, Edinburgh. 
Counties :—All Counties in Scotland. 
No. 6 Headquarters, Dublin. 
Counties :—All Counties in Ireland. 
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Organisation. Paras. 35-48. 


85. Where units of a group are quartered at a station other than, 
but in the same command as, their group headquarters, they will 
be under their group commander for all purposes, except that for 
purposes of discipline and interior economy, where these affect the 
station (as defined in para. 36), they will be under the O.C. the station. 
Where units of a group are quartered in a command other than that 
in which their group headquarters are situated, they will be for all 
purposes under the General Officer in whose command they are 
located, except when assembled with their group. 

86. The senior combatant officer at a station will in all cases be 
held responsible for the maintenance of discipline and order at the 
station, and to that extent will be the commander of the Air Forces 
stationed there. 

He will, further, command any Air Forces at the station the com- 
mand of which is not specifically allotted to other commanders. 

He is not responsible for, and is to avoid interfering with :— 

(i.) Orders or instructions issued to units or detachments 
quartered at his station by their superior commanders, 
provided these orders do not inteifere with the routine 
work of the station. 

In the event of orders being issued to the Air Forces or administra- 
tive arrangements being made which, in his opinion, are not suitable 
to the requirements of the station, he will represent his views to the 
officers concerned. 

If, in his opinion, immediate action is required, he will deal with the 
matter on his own responsibility, reporting to superior authority the 
reasons for his intervention and the nature of the orders issued by 
him. 


‘Abroad. 


88. The governor of a dominion or crown colony is the single and 
supreme authority responsible to and representative of His Majesty. 


Unite 
away from 
Head- 
quarters. 


Command 
of Station. 


Governor 


of a 
Dominion 


He is, by virtue of his commission, and the Letters Patent, entitled ° ao 


to the obedience and assistance of all officers of the Air Force and 
civil officers, but although bearing the title of captain-general or 
commander-in-chief, and although he may be an officer of the Air 
Force senior in rank to the O.C. the forces, he is not, except on special 
appointment from His Majesty, invested with the command of His 
Majesty’s regular Air Forces in the dominion or crown colony. He is 
not, therefore, entitled to take the immediate direction of any warlike 
operations or, except in cases of urgent necessity, to communicate 
officially with subordinate officers of the Air Force, without the con- 
currence of the O.C. the Air Forces, to whom any such exceptional 
communication must be immediately notified. 


89. The governor, as the King’s representative, will give the ‘‘ word ” Parole. 


(parole) in all places within his government. 


40. The O.C. the Air Forces will render to the governor such returns Returns. 


as the latter may require relating to the strength and condition of the 
Air Forces or to the Air Defences of the dominion or crown colony. 


48. When two or more colonies are comprised within one Air Force, Precedence 


Naval or Military Command, the Air Force and Naval or Military 
officers holding the command in any one of such colonies will retain 
the precedence assigned to them in the colonial regulations, notwith- 
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Colonies. 


Paras, 44.46. 


Reports by 


Governor 
on Air 
Force 
matters. 


Corre- 
spondence 
on Civil 
Questions. 


Duplicate 
report to 
Governor. 


Combined 
colonies. 


Organisation 


standing the presence of the chief superior officer of the whole Air 
Force, Naval or Military Command respectively. 

44, When the governor shall have occasion to report upon, or bring 
under the consideration of the Secretary of State for the Colonies, 
matters which involve Air Force as well as civil considerations, or 
which require the decision or concurrence of the President of the 
Air Council, he will first communicate with the O.C. the Air Forces 
in the colony respecting the matters in question, and, having obtained 
that officer’s opinion or observations thereon, he will transmit the 
same, with his own report, to the Secretary of State for the Colonies ; 
and will, in every case, furnish to the O.C. the Air Forces a copy of 
any report he may make involving Air Force considerations. If the 
O.C. considers that these reports require the consideration of the Air 
Council he is to forward the duplicates, with his observations, by the 
same mail which conveys the original report to the Secretary cf State 
for the Colonies. 

45. Similarly when the O.C. the Air Forces in a colony desires to 
bring to the notice of his Air Force superiors any matters which may 
involve civil as well as Air Force considerations he will first communi- 
cate with the governor with a view to obtaining his opinion thereon. 
He will transmit with his own report any opinion or observations he 
may thus obtain ; and will in every case furnish the governor with a 
copy of any reports he may make on subjects other than Air Force 
discipline and routine. If the governcr considers that these reports 
require the consideration of the Secretary of State for the Colonies, 
he is to forward the duplicates, with his observations, by the same 
mail which conveys the original report to the Air Council. 

46. For the purposes of paras. 38 to 45, colonies comprised under 
one government-in-chief are to be regarded as a single colony. 


Duties of Commanders, etc. Paras. 51-98. 


CHAPTER II. 


DUTIES OF COMMANDERS, INSPECTIONS, AND CONFIDENTIAL 
REPORTS. 


51. The General Officer commanding is responsible for the com- Responsi- 
mand, training, and efficiency of the Air Forces located in his command, "Uty- 
He is also responsible for the administration of his command. 

52. He is responsible that all ranks in his command are acquainted 
with their duties on mobilisation and in connection with the local 
defence scheme, and that those concerned have such access to the 
scheme as is necessary for the proper performance of those duties. 

At stations Abroad this responsibility rests on the O.C. the Air 
Forces. 

54. A General Officer will delegate to commanders and to such Delegation 
officers as he may deem advisable, not below the rank of Lieut.-Colonel, °f P°**™ 
the power of convening and confirming district courts-martial. 

6&7. At home a General Officer will inform the Air Ministry if he pro- Leave of 
poses to proceed on leave of absence, reporting at the same time the 982° 
name and rank of the officer on whom his:command will] devolve. 

58. He will prevent interference with manorial sights or trespass Trespass 
upon private property by the Air Forces in his command, and will ®°d inter 
maintain friendly intercourse with magistrates and other civil func- yee Stet 
tionaries. | : 

69. He will use his discretion in allowing Airmen to be employed Harvesting. 
in harvest work, provided the employment of the population is not 
thereby interfered with. Such permission, however, will not be 
granted in cases where strikes or disputes between farmers and their 
labourers exist. 

60. He will immediately report all cases in which the Air Forces Reports of 
have been engaged in riots or disturbances either among themselves " &¢- 
or when civilians have been concerned, and will further report the. 
result of his inquiries into the circumstances. | 
® 68. He will be responsible that special authorities for appoint- Special 
ment of individuals and for rates or scales in cash or kind, whether Author: 
granted locally or by the Air Ministry, are not allowed to remain in force revised at 
after the circumstances which gave rise to them have so far changed tervals. 
as to render revision necessary. Such revision can usually be secured 
by arranging, when an authority is given, that it shall be brought 
forward at suitable intervals for re-consideration. 


Officer Commanding a Unit. 


98. A C.O. is responsible to the King for the maintenance of dis- Responsi- 
cipline, efficiency and proper system in the unit under his command, gg” 
including the discipline, efficiency, training and readiness for war of 
reservista who may be affiliated to that unit. He will, by advice and Disputes. 
timely intervention, endeavour to promote a good understanding 
and to prevent disputes. He is to discountenance any disposition in 


D 


Paras. 99-106. 


Duties of Commanders, ete. 





Gambling 

and 
ractical 
okes. 


Health of 
Air Forces. 


Duties. 
Equip- 
ment, &c. 


Arms, 
aircraft, 
bicycles, 
&c. 


Petrol. 


Supplies. 


Promulga- 
tion of 
Orders. 


Funds. 


Quarterly 
Audit 
Board. 


Officers in 


temporary ] 


command. 


his officers to gamble or to extravagance. He is also to check any 
tendency among his officers to practical jokes. 

99. Officers are to pay particular attention to the preservation of 
the health of the Air Forces. The responsibility for efficient super- 
vision and for the remedy of sanitary defects rests upon C.O’s., and 
through them on subordinate commanders. Medical officers are 
charged with advising general and other Os.C., who will incur 
grave responsibility if such advice is neglected without adequate 
reason. 

100. A C.O. will supervise and control all duties performed by those 
under his command, and will be held accountable for public equip- 
ment and stores, of whatever description, appertaining to his unit, 
station, or establishment. 

101. A C.O. is responsible for the condition of the aircraft, arms, 
transport vehicles, and cycles in his charge and for their being kept 
in thorough repair. Arms should be examined periodically by the 
armourer and a report rendered to the C.O. of the general result of 
the examination. 

102. A C.O. is responsible that every effort is made to salve petrol 
from damaged aircraft and that petrol so salved is utilised for mechani- 
cal transport purposes. | 3 

102a. A C.O. is responsible for the correct receipt and issue of all 
supplies, and for daily issues being inspected, measured or weighed in 
the presence of an officer. 

108. A C.O. is to cause every order issued for genera] information 
to be either republished in Orders or circulated to all whom it may 
concern in the unit. He is to afford officers under his command 
facilities for becoming acquainted with changes in the regulations and 
orders for the Air Force. 

104, A C.O. is responsible for the proper application of all funds 
of his unit which include officers’ mess, band, sergeants’ mess, cor- 
porals’ mess, institute, workshops and all charitable and other funds, 
and will supervise and control the committees formed for their man- 
agement. | 

As soon as the fund accounts for the quaiter are ready, the C.O. 
of each unit will assemble an audit board, consisting of three next 
senior officers present. 

The board will examine all accounts and vouchers and will satisfy 
themselves that liabilities are not omitted from the balance sheet, 
that assets are not over-estimated, and that the cash credits are 
actually available. 

The balances of all funds will be entered in the proceedings, which 
will be made out on Form A. 2, and the board will record thereon 
that these instructions have been carried out. The proceedings will 
be laid. before the C.O. for approval. ben 

105. An officer in temporary command of a unit will not issue any 
standing orders. nor alter those which are at the time in force, nor 
authorise the application of funds to any purpose other than the 
ordinary current expenditure, without reference either to the per- 
manent C.O. or superior officer. On the other hand, an officer while 
absent from, and not in the exercise of his command, cannot issue 
orders relating to such command. 

106. A C.O. is responsible for the systematic and efficient instruo- 
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Duties of Commanders, ete. | Paras. 106a-125. 


tion of officers under his command in all professional duties, and for 
their due preparation for examinations for promotion. 

1064. A C.O. is responsible that every officer under his command C.9. to 
is in possession of a copy of these regulations or that they are fully ae 
acquainted with the cuntents. 

107. A C.O. will encourage junior officers to qualify for the duties Practical 
of adjutant, both in the field and in the orderly room, and will afford py, Sas ag 
them every facility for so doing. ; the Field. 

108. It is the duty of a C.O. to bring specially to the notice of the Efficiency 
inspecting officer any officers distinguished for proficiency in their 874,°0 
duties. He will also bring to notice those who, from incapacity officers to 
or apathy, are deficient in knowledge of their duties, or who do not Devreported: 
afford him that support which he has a right to expect, or conduct 
themselves in a manner injurious to the efficiency or credit of the Air 


Force. 
Officer other than a Commanding Officer. 


111. Officers should make themselves thoroughly acquainted with Officers to 


the professional abilities and acquirements of all ranks placed under SU2°rvise 


ist 

their supervision. juniors. 

112. Every Squadron, &c., Commander, even if the appointment Responal- 
yo 


is held only temporarily, is charged with the equipment, ammunition, .jy2aron 
clothing and public stores appertaining thereto, and is accountable éc., com-' 
for them to his C.0. He (or the administrative officer acting on ™#24e". 
general instructions) is responsible for the men’s messes and neces- 

saries being properly provided. He will pay attention to the cleanliness 

of the men and to that of their clothing, arms, accoutrements, and 
barracks or quarters. He is bound to take charge of all money received eee 
on account of his Squadron, &c., and is responsible for the safe custody mbiiey: 
of such money and for its being expended in conformity with regula- , 
tions, and with due regard to the interests of his men. A N.C.O. 

is not to be subjected to the risk of loss by having public money placed 

in his hands. 

118. Kit inspection must be held periodically as a Squadron, &c., Kit pe 
Commander may consider necessary. All ranks below that of *P°“°™ 
Warrant Officer should have their kits inspected at least once a 
month. 

The visiting or inspection of barracks, &c., will not, except in cases Inspections 
of necessity, be performed on Sunday. The holding of parades will, *"4 
as far as possible, be avoided on Sundays. not to be 


Inspections—General Instructions. 


115. General Officers commanding will inspect every unit soon Inspection 
after its arrival in their command, with a view to ascertaining its  ¥™ 
efficiency and will inspect annually each of the units under their 
command. 

122. The inspection of a unit as a whole will be directed to testing Efficiency 
not only the efficiency and capacity for command of the C.0., but owe 
the general readiness for war of the unit as regards training, discipline, tested. 
equipment and interior economy. 

125. Every effort will be made to ensure the attendance of every All ranks to 
officer and airman at the General Inspection of the unit itself or its pernak 


component parts. 
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Paras, 126-135. = Duties of Commanders, ete. 


Inspection 
reports. 


Forward- 
ing reports. 


Com- 
plaints 
and 

Cc 


Con- 
tidential 
reports. 


126. An inspection report on every unit will be made. The report 
will be forwarded to Secretary:Air Ministry. On transfer of a unit 
from one command to another a copy of the previous inspection report 
will be forwarded to the General commanding the area or group 
to which the unit proceeds. 

Should a General Officer desire to bring to the notice of the Air 
Council any points referred to in inspection reports on the units under 
his command, he will do so in a separate letter. 

127. The inspection reports of a Group Commander are to be 
addressed to the Area Commander under whom he may be serving, 
who will state on the same document and in continuation of the 
inspecting officer’s report, whether he concurs therein. 

128. If an officer or an airman desires to bring any grievance to 
the notice of any inspecting officer, he is to be afforded an opportunity 
of doing so. 


Confidential Reports. 


188. A confidential report will be furnished annually to the Air 
Council on every officer. It will be strictly confidential as between 
the officers reporting and the officer reported on. It will be considered 
privileged and will in no case be made public. 

The report will be made out in the first instance by the C.O. or 
other immediate superior of the officer reported on, and will be for- 
warded by him for the remarks of the senior authorities. As soon as 
all the opinions of the superior officers have been entered, the report 
will be returned to the unit for communication by the C.O. to the 
officer concerned, who will initial the report at the place assigned 
for the purpose to show that he has seen it. 

If the officer reported on is not present with his unit, a copy of 
the remarks will be sent to him and a certificate to that effect will 
be entered on the report by the C.0. The copy will be returned 
by the officer after perusal, and will then be destroyed. 

After communication, the reports will be forwarded with as little 
delay as possible, direct to the Secretary Air Ministry. 

In the event of a superior officer reporting favourably on an officer 
who has been adversely reported on by his C.O. or other immediate 
superior, the conflicting reports will be enquired into by the Air 
Force authority next in order of superiority who will record his opinion 
and cause it to be communicated to the officers concerned. 

A note will be made in the report that these instructions have 
been duly attended to, or an explanation furnished when they have 
not been carried out. 

Similar procedure will be followed in the case of adverse reports 
other than those made in the annual reports. 

Due weight will be given by the Air Council to reports whether 
favourable or adverse, or partly favourable and partly adverse, in 
considering the officer’s fitness for his present appointment, or for. 
other employment, or for further promotion. 

184. Confidential reports will (except as mentioned below, or laid 
down in para, 135) contain a record of the opinions of the Group | 
and Area Commanders. 

185. Reports on officers on the educational, training, manufacturing, 
inspection, and experimental establishments will be completed by 
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Duties of Commanders, etc. Paras. 138a-140. 


the respective commandants or other superior officers, who will forward 
them direct to the Director concerned at the Air Ministry, who will 
pass them to the Air Ministry Secretary. The reports on the comman- 
dants or other senior officera of the above-mentioned establishments 
will be rendered by the Director concerned. 

188a. An officer will be recommended in his annual report either 

(i.) For accelerated promotion. 
(ii.) For promotion in the ordinary course, or 
(iii.) For promotion to be delayed. 

Should the reports of two successive years recommend delay in 
promotion, a special report will be rendered by the three senior officers 
with the unit, stating whether they think it desirable that the officer 

should be retained in the service. 

1888. In recommending an officer for “accelerated promotion ”’ 
a General or commanding officer will record clearly and concisely 
the special qualifications which make the officer more efficient than 
his comrades. Recommendations of this nature should be sparingly 
made, and should apply to cases only where the officer is exceptionally 
gifted, or where he has displayed special ability in the performance 
of his duties. These recommendations will carry greater weight 
when an officer has passed his examination for promotion and has 
obtained a special certificate, although the latter is not an essential 
condition. 

If when the annual report is due, any officer who has to be reported 
on has served for a period of less than three months under the officer 
who is required to render the report, the officer rendering the report 
will take steps to procure in writing a report from his former C.O. 
This report will be attached and forwarded with the annual report. 

140. In the case of every officer of less than three years’ service, 
the reports will be accompanied by special and independent reports 
to be made in the handwriting of each of the three senior officers 
present, recording their opinion whether the officer’s retention in 
the service is in every respect desirable and likely to be advantageous 
to the Air Force. When the officer is serving with a detachment, 
these reports will be rendered by the two senior officers of the unit 
and the O.C. the detachment. 

If any of these reports are adverse, the remarks of the superior 
authorities through whose hands they pass will be added. 


Staff of Air Force, etc., Duties of. 





CHAPTER III. 
STAFF OF AIR FORCE. 


Organization, Appointments, Duties of. 


(Under Revtsion.) 
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Special and Personal Appointments. 


CHAPTER IV. 
SPECIAL AND PERSONAL APPOINTMENTS. 


(Onder Revision.) 
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" Services and Departments. 


CHAPTER V. 
SERVICES AND DEPARTMENTS. 


(Under Revision.) 


Officers’ Appointments, Postings, ete. Paras. 211-217. 


CHAPTER VI. 


OFFICERS—APPOINTMENTS, POSTING, EXCHANGE, TRANSFER 
AND RETIREMENT. 


1.—Appointments. 


General Instructions. 
211. The London Gazette, published by authority, in which all Notifica- 


Air Force appointments, promotions, exchanges and removals are promotions 
inserted, is transmitted to each Higher Commander to enable him & ; 
to notify, i in orders, such details as affect his command. Notifications 

so published will be official for all Air Force pul poses. 

212. An officer, on joining a unit, station or depot, will report Officer to 
himself personally to his C.O., and an officer joining a garrison or jae 
station for duty other than regimental, will report himself personally 
to the O.C. the garrison or station. 

216. When a Warrant Officer or N.C.O. who has been recommended 
for a commission changes station, the recommendation should be 


notified to his new C.O. 


Command Rank and Precedence in the Air Force. 


217. The following rules, respecting the command, rank and pre- 
cedence of officers, are laid down :— 

(i.) An officer specially appointed to command a Unit in the 
Air Force shall exercise command over any other officers 
serving therein, irrespectively of the date of appoint- 
ment. All other officers doing duty with their Unit 
shall take rank according to their dates of appointment 
in that rank, except in cases (other than those of volun- 
tary exchange or transfer) in which the Air Council may 
give officers special precedence. Should two officers of 
the same rank have been gazetted to such rank with the 
same date, their precedence shall, except in the case of 
an officer appointed to command a Unit, be determined 
by the date of their next lower rank. 

(ii.) If an officer be placed on the half-pay list for any other 
reason than wounds or sickness caused by active service, 
and be subsequently brought back to full pay in the 
same rank, he shall for precedence in his rank take 
the same numerical position as he occupied when placed 
on the half-pay list. 

(iii.) If an officer placed on half-pay on account of wounds, 
or of sickness caused by active service be subsequently 
brought back to full pay in the same rank, he shall, 
for precedence in his rank, revert to the original posi- 
tion held by him when placed on half-pay ; provided, 
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however, that, if he is not reported fit for general 
service within one year of his being placed on half-pay, 
he shall not be entitled to supersede any officer who 
may have been promoted during his absence, nor 
have any right himself to promotion except in ordinary 
succession, after restoration to full pay. 

(v.) Officers of the regular Air Forces serving in any British 
Dominion, Colony, or Dependency, with rank granted 
by the King, shall have precedence of and command over 
colonial officers of equal rank, but if holding Iccal 
rank conferred upon them by the cclonial authorities, 
shall take rank with colonial officers, according to the 
dates of their respective colonial ranks, provided that 
officers of the regular Air Forces in any British Dominion, 
Colony, or Dependency shall have precedence of and. 
command over officers of the permanent, militia and 
volunteer forces there, if so ordered by the Governor. 
Local or temporary rank granted to an officer of the Air 
Force on assuming command of oolonial forces, or 
when proceeding to a Colony for any special service, 
shall be conferred by the King. 

219. Command of a body of Air Forces is to be exercised by the 
senior combatant officer. Exception is made in cases where an officer 
has been specially appointed to the command of such body. 

220. An officer employed in a colonial Air Force appointment, 
a civil appointment, on the staff of a civil governor, under a foreign 
government, or in special employment will not be entitled, by virtue 
of his Air Force rank, to assume any Air Force command in the Air 
Force unless called out for Air Force duty by the Air Council. He 
will be liable, however, in case of necessity, to serve on courts-martial, 
or to perform such Air Force duties as the Air Council may direct. 

222. When officers, warrant officers, N.C.O’s. or men become prisoners 
of war, the ordinary Air Force relations of superior and subordinate, 
and the Air Force duty of obedience, remain unaltered. Any such 
prisoner who is guilty of insubcrdination or other breach of discipline 
in respect of his superior, will be required to answer for his conduct 
when released. 

224. The relative precedence of permanent, local and temporary 
rank is as under :— 

(i.) Officers holding permanent, local or temporary rank will 
take precedence according to the date of such rank if 
below the rank of colonel. 

225. Officers appointed to act temporarily in a higher rank will 
take rank among themselves, while so acting, according to the dates 
of their temporary appointments. 

281. Officers of the Air Force Medical Service will not be entitled 
to the presidency of courts-martial, nor will they exercise any com- 
mand outside their respective services, except over such officers and 
Airmen as may be attached thereto for duty, or detailed for duty 
under their orders, or specially placed under their command and 
over all officers and Airmen who are patients in Air Force hospitals, 
or are on the sick list and under their professional care in quarters 
or elsewhere. 
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284. Officers resigning their commissions will not retain any rank serpin 
in the service, except by the King’s special authority. resigning. 

286. An Air Force reserve officer, on being called out for Air Force Air Force 
service will be placed at the bottom of his rank and be designated oMicce 
and distinguished as an “‘ Air Force reserve officer.’’ Suoh officers with unit. 
will take precedence from the date of appointment notified in the 
London Gazette, or when not gazetted from the date on which they 
assume duty after recall to Air Force service. 

287. A reserve officer employed in educational establishments will 
not be entitled to exercise Air Force command. 


2.—Posting, Exchange and Transfer. 


Posting. 
Reposting after Six Years’ Service. 
289. An officer may register his name for service abroad or at Register 
home, as the case may be. of names. 
240. The names of those registered, with statements of their service Other 
at home and abroad, calculated in each case to the following 30th Sep. exchanees 
tember, will be forwarded on Ist April to the Air Ministry. Inter- effected. 
changes will, as far as the exigencies of the service permit, be carried 
out when public transport is available. 


Exchange and Transfer. 


242, An application from an officer for exchange or transfer will Exchan 
be forwarded to the Air Ministry. The application will show the % *anster. 
officer’s reasons for desiring the same, and will be accompanied by the 
recommendations of the C.O.’s who will certify that the exchange (or 
transfer) recommended does not originate in any cause affecting the 
honour, character or professional] efficiency of the Officer. A certificate 
of an Air Force Medica] Officer (in the case of exchange from Home 
Service to Abroad) will be furnished to the effect that the applicant is 
in a fit state of health to serve at the station where the unit he desires 
to join is stationed. In the case of an officer of less than twelve 
months’ service applying for transfer from one unit to another, the 
approval of the O.C. the unit to which transfer is desired will not 
be necessary, but should the transfer not be possible before he has 
completed twelve months’ service the application must be re-sub- 
mitted, together with the approval of the O.C. the unit to which the 
transfer is desired. 

244. An officer under orders to join his unit on, or to embark with Exchange 
any unit for, service abroad, will not be permitted to exchange, save ordered 
in most exceptional circumstances. abroad. 

245. An officer on leave of absence from abroad who wishes to Exchange 
exchange is to make his application through the usual channel at least leave from 
one month before he would, in the ordinary course, embark to rejoin *°"#4- 
his unit. 

247. An officer exchanging or transferred from one unit to another, Joining on 
either for his own convenience or on promotion, will be required to Cxqpange | 
join his new unit, if at home, within 14 days, or if abroad, to embark 
within a month, or as soon after as may be practicable, 
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3.—Half-Pay, Retirement and Resignation.* 


General Instructions. 


258. An officer who, through medical disability, becomes unfit for 
duty, and is desirous of being placed temporarily on the half-pay 
list, will transmit his application through the usual channel. The 
proceedings of a board of medical officers, giving the cause and pro- 
bable duration of such unfitness, will be attached to the application 
before submission to the Air Ministry. 

254. An officer who applies for permission to retire, or to resign 
his commission, is not to quit his unit or appointment without leave 
until his name appears in the London Gazette. An officer subject 
to compulsory retirement should not be retained on duty after the 
day preceding the date of such retirement. 

255. In forwarding an application from an officer to retire or resign 
his commission, a C.O. will, when such application is the result of 
misconduct, or anything affecting the officer’s honour or character 
as a gentleman, state all the circumstances and particulars of the 
case and any adverse report must have been seen aid initialled by 
the officer concerned. A G.O.C. will ascertain that the statement 
gives a complete account of the case before forwarding it to the Air 
Ministry. 

256. When forwarding the application of an officer to resign or to 
retire with a gratuity, the C.O. is to state whether 

(i.) All claims have been paid. 
(ii.) He is aware of any outstanding public claim. 
(iii.) There is any objection to the retirement being sanctioned. 

A certificate aa regards (ii.) will also be obtained from the officer 
responsible for issue of pay, and will be transmitted to the Air Ministry 
with the application. 

The full amount of all claims will be reported to the Air Office 
as soon as practicable for decision as to the amount to be retained 
from any gratuity payable. The statement as regards claims is not 
required in cases of retirement on retired pay. 

An officer at home on leave from abroad wishing to retire should 
submit his application through his C.O. and not direct to the Air 
Ministry. 

257. An officer must notify his intended place of residence in his 
application to retire upon retired pay, and any subsequent change 
of address prior to retirement should be at once reported to the Air 
Ministry. 


* Resignation only applies to cases in which no gratuity or retired pay is granted to an 
ofticer on Jeaving the service ; retirement applies to all other cases. 


16 


. Airmen—Enlistment, Service, etc. Paras. 282-285. 


CHAPTER VII. 


AIRMEN—ENLISTMENT, SERVICE, PRECEDENCE, PROMOTION, 
TRANSFER AND DISCHARGE. 


Ranks and Appointments. 
282. The ranks and appointments held by warrant officers, N.C.Os. Banks and 


and airmen of the Air Force are set forth in the following table; and ata 
the grant, under due authority, of any appointment therein detailed plea 
will confer upon the holder the rank specified opposite that appoint- N.C.Os. 
ment in the table. When the appointment is classified under more 224 ™&- 
than one rank, the lowest rank will be granted on appointment, unless 
the airman already holds a higher rank. 

All personnel below that of Corporal are Privates and are classified 
first or second class according to their trade or other classification 
and qualifications, and are liable to be placed in the lower classification 
on account of inefficiency :— 


Rank. Appointment, 
W. Q. Class I. .. -- Chief Master Mechanic. 
Non-Technical S.M. Class I. 
Master Clerk. 
W. O. Class IT. -- Master Mechanic. 
Non-Technical S.M. Class IL 
Flight-Sgt. ae -- Chief Mechanic. 
| Flight-Sgt. Non-Technical. 
Flight Clerk. 
Sergt. .. se .. Sergt., Mechanic. 
Sergt. Non-Technical. 
Sergt. Clerk. 
Corporal .. es es Corporal Mechanic. 
Corporal Non-Technical. 
Corporal Clerk. 
Privates .. as -» Ist Class Air Mechanic. 
Ist Class Private Non-Technical. 
Ist Class Clerk. 
2nd Class Air Mechanic. 
2nd Class Private Non-Technical. 
2nd Class Clerk. 
Air Mechanic 3rd Class. 
Clerk 3rd Class. 
Boy oe “5 -. Boy. 
Boy Clerk. 


Precedence of Warrant Officers and Non-Commissioned Officers and 
Men. 
284, The position of warrant officers is inferior to that of all com- 
missioned officers, but superior to that of all N.C.Os. 
285. The order of precedence of warrant officers, N.C.Os. and men, 
is as laid down in para. 282. 
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CHAPTER VIII. 


DISCIPLINE, COURTS-MARTIAL, AIR FORCE PRISONS AND 
DETENTION BARRACKS, COURTS OF INQUIRY. 


1.—General Disciplinary Instructions. 


481. An officer commanding a formation will be responsible for the 
discipline of all the troops under his command. 

482. Officers will acquaint themselves with regulations and orders. 
Ignorance of published orders will not be admitted as an excuse for 
their non-observance. Airmen will be held personally responsible 
that they make themselves acquainted with such orders and details 
of duties as are posted in quarters, and responsibility rests with the 
C.O. that all ranks are given sufficient facilities to be so acquainted. 

488. A General or other officer commanding is responsible that all 
persons employed under him are made acquainted with the provisions 
of the Official Secrets Act, 1911, and a record that this has been done 
should be kept in every office. 

.484, A C.O. is to use every effort to prevent crime and to suppress 
any tendenoy to screen ita existence. For first offences, not of an 
aggravated character, admonition is the most suitable treatment. 
Other punishment should only be resorted to when admonition has 
failed to have effect. 

485. An officer of any rank will adopt towards his subordinates 
such methods of command and treatment as will not only ensure 
respect for authority, but also foster the feelings of self-respect and 
personal honour essential to Air Force efficiency. 

486. Warrant officers and N.C.Qs. will be guided by the foregoing 
principles in dealing with each other and with airmen. They will 
avuid intemperate language or an offensive manner. 

Every officer is to refrain from making remarks or passing criticisms 
on‘the conduct or orders of his superiors which may tend to bring 
them into contempt, and is to avoid saying or doing anything which, 
if seen or heard by, or reported to those under him, might discourage 
them or rendez them dissatisfied with their condition or with the 


service on which they are or may be employed. If an officer should so 


far forget his duty as either by his conduct or remarks to detract 
from or to lessen the respect due to his superiors or to dishearten those 
under him or to render them dissatisfied, every officer who may witness 
such conduct or hear such remarks is enjoined to report the same 
immediately to his Commanding Officer. 

487. An officer is not to reprove an N.C.O. in the presence or hearing 
of airmen unless it is necessary for the benefit of example that the 
reproof be public. 

489. The manner in which an officer or airman should proceed to 
obtain redress for any grievance under which he conceives himself to 
be suffering is prescribed in Seotions 42 and 43 of the Air Force Act. 
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Discipline, Courts-Martial, ete. | Paras. 440-444, 


An officer or airman may also make any complaint to an inspecting 
general officer. These methods of complaint will alone be recognised, 
and an officer or airman is fo1bidden to use any other method of 
obtaining redress for a grievance, real or supposed. When olaims are 
advanced by airmen they are to be fully and distinctly stated, and 
such explanations are to be annexed as may be necessary, with a view 
to their being duly investigated and adjusted as soon as practicable. 
Anonymous complaints are strictly prohibited. 

If an officer should receive from his superior an order which he Conticlns 
deems to be at variance with his obedience to any artiole in these — 
Regulations and Orders, or with any particular order that may have 
been issued by the Air Council, or other his superior officer—he is to 
represent verbally—or in writing if it does not require immediate 
obedience—such contrariety to the officer from whom he receives it ; 
and if after such representation that officer shall still direct him to 
obey the order, he is to do so. 

440. An officer is at all times responsible for the maintenance of Responsi- 
good o1der and the rules and discipline of the service ; he is to afford pape 
the utmost aid and support to the C.0. It is his duty to notice, general. 
repress, and instantly report, any negligence or impropriety of conduct 
of N.C.Os. and airmen, whether on or off duty, and whether the offenders 
do or do not belong to his particular unit. 

441. AC.O. should impress upon all under his command the propriety Courtesy 
of courtesy in intercourse with all ranks and classes of society, and shall _ of 
particularly caution them to pay deference and respect to civil authorities. society. 

442, The officer commanding a station will, once a year, insert a Crying 
notification in such newspapers as have a wide circulation within his 4 orale 
command, calling attention to the fact that, under the Air Force Act, 
an airman cannot be placed under stoppages of pay for a private 
debt, and that, if the inhabitants suffer soldiers to contract debts, 
they will do so at their own risk. 

The number of insertions should be limited as far as possible, con- 
sistent with the matter being made generally known. 

448. Deliberations or discussions by officers or airmen with the Praise or 
object of conveying praise, censure, or any mark of approbation seme cr 
towards their superiors or any others in His Majesty’s service, are forbidden. 
prohibited. The publication of laudatory orders regarding an officer 
quitting a station or relinquishing an appointment is forbidden. A 
C.O. is to refuse to allow subscriptions for testimonials in any shape Presents 
to & superior on quitting the service, or on being removed from his 424 ee 
station or unit. Every officer will be held responsible should he allow” 
himself to be complimented by officers or airmen, who are serving, 
or who have served, under his command, by means of plate, swords, 
etc., or by any collective expression of their opinion. 

448. Officers, warrant officers, non-commissioned officers and men 
are forbidden to accept presents in money from public bodies or private 

Poulet in recognition of services rendered in the performance of 
their duty 

444, An officer is forbidden to forward testimonials relating to his Recom- 
se vices or character, with any application he may make to the Air 9°00* 
Ministry. In the event of an officer wishing that the opinion of officers 
under whom he has served should be brought to notice he will submit 
their names, so that if necessary: they may be referred to. 
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Discipline, Courts-Martial, etc. 


445. An officer is forbidden to write private letters to officials at 
the Air Ministry on official personal matters such as promotion, appoint- 
ment, posting, transfer, etc. 

An officer on full pay and serving in the United Kingdom is fur- 
bidden to ask for an interview with any official at Air Force head- 
quarters, unless he has previously obtained, from the General Officer 
under whom he is immediately serving, written permisson to do so. 
If the grounds are considered good and reasonable, the application, 
which must state the purport of the interview desired, will, in the 
first instance, be forwarded to the Secretary of the Air Ministry, so that 
an appointment may be made with an official of the department chiefly 
concerned. 

The date and hour of the appointment will be notified bv the Air 
Ministry, to the O.C., and the written permission will be brought to the 
Air Ministry by the officer seeking the interview. 

An officer temporarily at home, but belonging to a unit abroad, 
will be permitted to ask for an interview without a written permission, 
but only in cases of such urgency that a written official application 
will not meet the case. 

Attempts to obtain favourable consideration of any application by 
the use of outside influence are forbidden and, if resorted to, will be 
regaided as an admission on fhe part of the applicant that his case 
is not good on its merits, and it will be dealt with accordingly. 

When an interview is asked for, or a letter is written on behalf of 
an officer by any person other than himself, such application will be 
deemed to have been made at his suggestion unless he can show to 
the satisfaction of the authorities that he has no knowledge, directly 
or indirectly, of such application. 

No person is to enter into direct communication with any Service 
or Department of the State or with any subordinate officer of such 
Service or Department, at home or abroad, on subjects connected 
with the Air Service or with his particular duties or present or future 
employment, unless authorised to do so by the Regulations of the 
Service or superior authority, but all communications on such subjects 
are to be made through the proper channels to the Air Ministry, in 
order that such steps may be taken therein as may be necessary. 

446. Every officer, whose character or conduct as an officer and 
gentleman has been impugned, must submit the case within a reason- 
able time to his C.O. for investigation. Pending the investigation an 
officer may be suspended from duty, in which case he will be placed 
under the same restrictions as an officer in open arrest, but will be 
shown as effective on the first day of each month, and may be permitted 
to wear plair: clothes. 

447. If an officer by bankruptcy, liquidation, composition, or other 
legal proceedings, finds himself unable to meet his engagements, he 
will at once notify the facts to his C.O. The latter will report the 
circumstances for the information of the Air Council, who will decide 
whether the officer can be permitted to continue to hold His Majesty’s 
commission: 

448. Officers, airmen, and others in Air Force employment, must at 
all times guard against being placed in such a position as may lay 
them open to the suspicion of being influenced, in the discharge of 
their duty, by other than purely public considerations. They are to 
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be scrupulously careful in their relations, and are to have no private 
dealings with contractors, their agents, or employees. 

449. An officer on full pay is not permitted, without the special Directorates 
sanction of the Air Ministry, to belong to the directorate of any publi :, $2encies, 
industrial, or other company, or to assist or advise any such company 
or firm relating to their plant, processes, or products. Officers and 
airmen are forbidden to act either directly or indirectly as agents for 
any company, firm, or individual, engaged in trade. 

449.4 All officers in their relations with officers of foreign nations Relations 
are, if they meet them in His Majesty’s dominions, to show them such foreign 
attention and respect as their rank and condition may entitle them officers. 
to, and are to offer such assistance as they may stand in need of and 
a8 a power in amity with His Majesty may reasonably expect. If 
they meet them in any foreign place they are, in addition to fulfilling 
all the obligations of international courtesy elsewhere described, to 
be careful to avoid causes of offence and to show due deference to the 
regulations and customs of the place. 

461. An officer or airman is forbidden to institute or take part: Political 
in any meetings, demonstrations, or processions, for party or political ™&tines. 
purposes, in barracks, quarters, camps, or their vicinity. Under no 
circumstances whatever will he attend such meetings, wherever held, 
in uniform. | 

452. All ranks are forbidden to give displays of flying at local fétes Display of 
or exhibitions, unless the sanction of the G.O.C. is obtained. flying. 

458. An officer or airman is forbidden to publish in any form what- Communi- 
ever, or communicate, either directly or indirectly to the press, any pl 
service information, or his views on any service subject, without 
special authority ; and an officer or airman will be held responsible 
for all statements contained in communications to his friends which 
may subsequently be published in the press or otherwise. He is not to 
prejudge questions whith are under the consideration of superior 
authority by the publication, anonymously or otherwise, of his opinions, 
and he is not to take part, in public, in a discussion relating to orders, 
regulations, or instructions issued by his superiors. 

Any information of a professional nature which he may acquire 
while travelling or employed on duty is to be regarded as the property 
of the Air Service Department, and is not to be published in any form 
without the previous sanction of the Air Council. 

When application is made for permission to publish any article, 

&c., the document will be either typewritten or in proof form, and 
will be submitted in duplicate direct to the Air Ministry. A statement 
will be enclosed from the authority (if any) under whom the applicant 
is immediately serving that such authority has no objection to per- 
mission being applied for. One of the copies will be retained at the 
Air Ministry for reference. Permission to publish will apply only to 
the article, &c., as submitted, and no alterations therein, except of a 
purely editorial nature and no additions thereto are to be made sub- 
sequently without the authority of the Air Council. The permission 
to publish the articles, &c., will not convey official endorsement of 
its contents, and no statement tending to imply official approval or 
endorsement is to be included in any part of the publication, nor is 
the permission to be referred to in any way. 

Officers and airmen are forbidden, without special authority, to 
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publish any article, whether purporting to be fiction or fact, which 
in any way deals with any war in which this country is involved, or 
with military subjects. Matter intended for publication should be 
forwarded to the Official Press Bureau in the first instance (in India, 
to the Commander-in-Chief). It must be submitted in duplicate, and 
must be either typewritten or in proof. 

454. Any communication affecting the Air Service generally, or 
any arm or branch of the service, which it may be considered desirable 
to make to the press, will be made by the Air Ministry. In commands 
communications to the press may only be made when they solely 
affect the command concerned, and in this case they will be made by 
command headquarters ; all applications of press representatives being 
referred to an authorised officer. 

Official reports or correspondence, or copies thereof, are not to be 
furnished without the special sanction of a superior authority to any 
person not officially entitled to receive them. 

isaac 455. Instructions relating to legal proceedings under the ordinary 
gs un : : : ; : 

the ordinary 1aW, including cases in which an officer or airman may be made 
law defendant in oivil or criminal proceedings, will be found in Appendix IIT. 
Definition 456. The definition of ‘‘ commanding officer’ in the Rules of Pro- 
of C.0. cedure applies to that expression in Sections 45 and 46 of the Air 
Force Act, in those sections which relate to the execution of sentences 
(as Sections 59, 64, 65, and 66), and in Sections 138, 181(6), 182, 
183, and 184. In the portions of the Air Force Act not above men- 
tioned, the expression ‘“‘ commanding officer” is not limited to the 

‘** commanding officer ’”’ as defined by the Rules of Procedure. 
The"0.0. 457. The O.C. a detachment is vested with the power of awarding 

cts oe summary punishment to the extent mentioned below :— 

(i.) If of the rank of Major and above, the full powers eccorded 

to a C.O. of a unit. ' 

(ii.) Lf below the rank of Major the powers of a C.O. of @ unit 
as restricted by para. 493. 

Restriction (iii.) When the O.C. a detachment is below the rank of Major, 

Smaay the C.O. of the unit, if the detachment is serving in the 

powers and same command, or the O.C. the station where the 

Couns detachment may be, or other superior authority, may, 
having regard to the rank and experience of the O.C. 
the detachment, restrict him from the exercise of any 
or all the powers of a C.O. 

(iv.) Nevertheless, an O.C. a detachment who is under the 
rank of Major may. if necessity arises, act to the full 
extent of his powers as mentioned in (ii.) for the main- 
tenance of discipline, notwithstanding any restrictive 
order under (iii.), but in such case he will immediately 
report his action for the information of the superior 
authority by whom such restrictive order was made. 

peach 458. A Brigade Commander may, on the embarkation of a body 

ents : | ° : : ‘ 

may be of Air Force, and on other special cccasions, associate two or moro 

si paces detachments for the purpose of discipline, and place them under the 

command. Command of one officer. In such cases the powers of the Os.C. the 
several detachments to award summary punishments will, for the 

Gambling time being, remain in abeyance. 

forbidden. .,..459. All gambling in garrisons, camps, or cantonments is for- 
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eee This includes bookmaking, or acting as an agent for a book- 
maker. 

439a. Smoking in the transport vehicles of His Majesty’s Air Force 
is prohibited when on duty. 

459. No boy under 18 years of age is to be allowed to smoke either 
in or out of barracks. 

460. The introduction of wines and spirits into barrack rooms is Wines and 
forbidden, but a man may be allowed to receive one pint of beer with S0i@ for 
his dinner. barrack 

461. Sections 4 to 44 (inclusive) of the Air Force Act are to be read °™* 
once in every three months at the head of every unit, and also the reais 
following notice :— tions read 

“* Under the existing law, any person who shall maliciously and gl 
advisedly endeavour to seduce any person or persons serving and 
in His Majesty’s forces by sea, land or air from hig or their ™¥*iny. 
duty and allegiance to His Majesty, or to incite or stir up 
any such person or persons to commit any act of mutiny, 
or to make or endeavour to make any mutinous assembly, 
or to commit any traitorous or mutinous practice what- 
soever, may, on being legally convicted of such offenoe, 
be sentenced to penal servitude for the term of the natural 
life of such person.” 

462. In every unit there is to be an order directing that an airman Conceal- 
who is suffering from venereal disease is to report himself sick without Ment of 
delay. This order will be read to the unit on parade at intervala not disease. 
exceeding three months, care being taken that it is specially brought 
to the notice of all recruits on joining. Concealment of venereal 
disease will be dealt with under Section 11 of the Air Force Aet, and 
not under Section 18 (3) or 40. 


2.—Arrest and Custody. 


468. Attention is directed to Section 45 (4) of the Air Force Act, Duties of 
If the account in writing therein mentioned (the charge report (Form ander of 
B252) ) is not delivered at the time, a verbal report to the same effect gusts AB 
is to be made. If the charge report is not received within 24 hours, o¢ abbas 
the commander of the guard will either take steps for procuring it charge 
or report that he has not received it to the officer to whom his "PT 
guard report is furnished, who, if the charge report or other evi- 
dence sufficient to justify the continued arrest is not forthcoming, 
will, at the expiration of 48 hours from the time of committal, order 
the release of the person in custody. In order to comply with the 
provisions of Section 21 of the Air Force Act, the name and offence of 
every person received into custody and the rank and name of the 
person by whom he is charged are to be entered by the commander of 
the guard in his guard report, and the original charge report or a copy 
thereof is to be forwarded to the C.O. of the person in custody. 

464. Attention is also directed to Section 45 (1) of the Air Force Retention 
Act and Rule of Procedure No. 1. The report therein prescribed is oa be 
to be made whether the person in custody is a patient in hospital or reported. 
for whatever cause the case is not proceeded with. On the receipt of 
every such report the officer to whom application for trial will be sub- 
mitted is to satisfy himself as to the necessity for the continuance of 
such person in custody. 
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464. Attention is further direoted to Section 45 (2) of the Air Force 
Act under which Air Force custody includes Naval and Military 
custody. 

465. Air Force custody in the case of an officer, warrant officer, or 
N.C.O. (not under sentence) usually means arrest, but an officer, 
warrant officer, or N.C.O. may, if circumstances require it, be placed | 
for custody under the charge of a guard, piquet, patrol, sentry or 
provost-marshal., 

466. Arrest is either close arrest or open arrest. When arrest is 
not described as open arrest, it means close arrest. An officer under 
close arrest is not to leave his quarters or tent, except to take such 
exercise, under supervision, as the medical officer considers necessary. 
When under open arrest he may take exercise at stated periods within 
defined limits, which will usually be the precincts of the barracks or 
camp of his unit; these limits may be enlarged at the discretion of 
the O.C. on the spot. An officer under open arrest may, under strict 
orders as to his conduct, be directed to proceed from one station to 
another, or be permitted to leave his station for a particular purpose. 

467. An officer under open arrest is not to use his own or any other 
mess premises. He is not to appear in any place of amusement or 
entertainment or at public assemblies, and he is never to appear 
outside his tent or quarters dressed otherwise than in uniform. 

468. It is not desirable, except when it appears that the arrest has 
been made through error, that an officer should be released from 
arrest by the officer who ordered his arrest, without the sanction of 
the highest authority to whom the case may have been referred. 

469. An officer may be placed under arrest by a competent authority 
without previous investigation when circumstances so require; but 
a C.O. on receiving a complaint, or learning of ciroumstances tending 
to incriminate an officer, will not ordinarily place him under arrest 
until he has satisfied himself by inquiry that it will be necessary to 
proceed with the case, and report it to superior autho.ity. He will 
invariably place under arrest an officer against whom he prefers charges. 
When an officer is placed under arrest, whether afterwards released 
or not, the C.O. will report the case without delay to the senior officer 
responsible for discipline under whose command the unit may be; 
also to the Paymaster and Air Force agents. 

470. An officer has no right to demand a court-martial upon himself, 
or, after he has been released by proper authority, to persist in oon- 
sidering himself under the restraint of arrest, or to refuse to return to 
his duty. 

471, Paras, 466 and 467 will also apply to a warrant officer or N.C.O. 
who will, if charged with a serious offence, be placed under arrest 
forthwith, but if the offence alleged appears not to be serious, it may 
be investigated and disposed of without previous arrest. In cases 
where doubts exist whether the offence alleged has been committed, 
arrest may be delayed without prejudice to any subsequent proceedings. 
A N.C.O. under open arrest is forbidden to enter a liquor bar or cer- 
porals’ room. 

478. Air Force custody in the case of an airman (not under sentence) 
means placing him under either open or olose arrest. An airman 
under open arrest will not quit barracks until his case has been dis- 
posed of, but he will attend parades. An airman, on being placed in 
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close arrest, will be placed in confinement under charge of a guard, 
piquet, patrol, sentry, or provost-marshal, and will be searched and 
deprived of knives and other weapons. The accommodation usually 
available in barracks for the temporary confinement of airmen in 
close arrest is the guard detention room attached to a guard-room, and 
similar smaller rooms for the confinement of those who are to be kept 
apart. 

474. The keys of the guard detention room are to be in the charge 
of the commander of the guard or the Air Force police when no guard 
is mounted. 

475. An airman charged with a serious offence will be placed in 
arrest on the commission or discovery of the offence. He is not to 
be placed in close arrest for offences unaccompanied by drunkenness, 
violence, or insubordination, unless confinement is necessary to ensure 
his safe custody or for the maintenance of discipline. 

476. An airman in close arrest (not under sentence) may be com- Temporary 
mitted, by an order signed by his C.O. on Form Q (see Rules of confine 
Procedure) for temporary confinement for any period not exceeding lock-up, 
seven days to any detention barrack, detention room, police station, Lena . 
or lock-up. &e. 

477. An airman who disobeys an order distinctly given or resists Airman 
the authority of a N.C.O. is to be placed in close arrest without alter- FNC’, 
cation, and the fact immediately reported to his Squadron, &ce., 
commander or to the adjutant. When a N.C.O. has to place an 
airman in close arrest he will obtain the assistance of one or more 
airmen to conduct the offender to the guard-room, and will himself 
avoid coming in contact with him. Except in cases of personal 
violence, or when on detached duties, an acting corporal mechanic or 
corporal craftsman with less than four years’ service will not place an 
airman in close arrest, but will report the offence to the orderly sergeant, 
who will act as the circumstances require. 

478. An airman who is drunk is to be placed in close arrest, alone, Aenea 
if possible, in a guard detention room. He may be deprived of his ness. 
boots except when the weather is cold and he is likely to suffer in 
consequence. He is to be visited and his condition ascertained at 
least every two hours by a N.C.O. of the guard and an escort. Should 
any symptoms of serious illness be observed, a medical officer is forth- 
with to be sent for. An airman suspected of being drunk is not to 
be put through any drill or tested for the purpose of ascertaining 
his condition. An airman charged with drunkenness is not to be 
brought before an officer for investigation of the charge until he is 
perfectly sober. For this purpose twenty-four hours should usually 
be allowed to elapse before the investigation. 

479. When an airman makes a confession of desertion or of having pe pa 
committed an offence in relation to enlistment, and the investigation ton ce 
cannot immediately be completed, he need not be placed in arrest offence 
pending inquiry. But if at the time of the confession, or, subse- ae 
quently, he is charged with any offence, he may be placed in arrest ment. 
and the investigation and trial may proceed for that offence inde- 
pendently of the confession. | Bedding 

480. An airman in close arrest for trial by court-martial will be and exer- 
allowed his bedding up to the time of promulgation of his sentence. cise of 


. ° ° 7 ; irman in 
An airman in close arrest pending enquiry will be allowed the use of arrest. 
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bedding if the arrest exceeds two days. In severe weather an airman 
in close arrest may be allowed such bedding as is necessary. An 
airman in close arrest is to take sufficient exercise, under supervision, 
for the preservation of his health. 

481. An airman in arrest is to be deprived of his cap and of any 
articles he oan use as missiles during the investigation of offences and 
during his trial. 

482. An offender when in close arrest is not to bear arms, except 
by order of his C.O. in an emergency, or in a detention barrack by 
order of the commandant for purposes of instruction, exercise, or 
practice. 

482a. Except as provided in para. 533, when circumstances render 
the identification of an alleged offender necessary, the identification 
should, as a rule, be carried out in the presence of an officer. 


3.—Investigation of Charges. 


488. The investigation of charges will be carried into effect in the 
manner prescribed in the Rules of Procedure. Every officer who does 
not summarily dispose of a charge which he investigates will carefully 
avoid any expression of opinion as to the guilt or innocence of the 
person charged. 

484. Every charge against an airman will be investigated without 
delay in his presence. The case of an airman in arrest is to be dis- 
posed of daily (Sundays, Good Friday, and Christmas Day excepted), 
and, when practicable, in the morning. 

Every charge, whether against a N.C.O. or airman,, will be investi- 
gated in the first instance by the squadron, &c., commander at his 
squadron orderly room, which is to be held at such an hour as will 
allow of an airman reserved for disposal by the C.O. being ready to 
go before him at the appointed time. 

A C.O. is authorised to grant a large measure of discretionary power 
to squadron, &c., commanders to dispose of any offence with which he 
himself may deal under para. 487, provided that the limits laid down 
in paras. 499 and 501 for squadron commanders are not exceeded. 

485. Charges are to be entered as follows :— 

(i.) For offences of N.C.Os. and men confined in the guard-room, 
or of N.C.Os. and men reserved for disposal by the C.O., 
in the guard report, by the commander of the Guard, 
or, where there is no guard, by the N.C.O. responsible 
for the custody of the airmen in close arrest. 

(ii.) For offences of N.C.Os. and men not confined in the guard- 
room, in Form B 281, under the orders of the squadron, 
&o., commander. 

If a charge against a N.C.O. or man, for which he has not been in 
close arrest, is reserved by the squadron, &c., commander for the C.O.’s 
award, the former officer will send the charge for entry in the guard 
report, before the hour fixed for the disposal of airmen in arrest by 
the C.O. If, on the other hand, a charge for which a N.C.O. or man 
has been in close arrest is disposed of by the squadron commander, 
that officer will report the fact to the orderly room, and the entry 
‘* disposed of’ will be made in the punishment column of the guard 
report. 

aqaaieas &c., commander, who has reserved a case for the award 
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of the C.O., will always attend with the airman’s conduct sheet, when 
the airman is brought before the C.O. 

If an airman is remanded for further enquiry,his case will be brought 
under review daily and the order for remand will be entered daily in 
the guard report by the investigating officer. 

486. Form B 281 for recording the awards of squadron, &c., com- Entry of 
manders will be retained in the orderly room, and will be obtained ayaa: 
therefrom by the commander concerned whenever necessary for the 
disposal of offences. After completing the last three columns in each 
case disposed of, the squadron, &c., commander will return the form 
to the orderly room in order that particulars may be available for 
inclusion in Part II., Orders for the Day, if necessary. 

On the last day of the week he will obtain and sign the form, whether 
blank or otherwise, and it will then be attached to the guard report 
for that day. 

487. A C.O. may, without reference to superior authority, dispose Disposal 

summarily of an airman charged with an offence under the following fyco.” 
sections of the Air Force Act: 6, except on active service, 8 (2) 
(threatening or insubordinate language only). except on active service, 
9 (2) except on active service; 10 (except Sub-section 1), 11, 14, 15, 
18 (1) (3), 19, 20 (except when the act is wilful), 21, 22, 24, 27 (4), 33 
(except cases of enlisting from the Air Force reserve), 34and 40. First 
and less serious offences under the above sections, and minorweglects 
or omissions, not resulting from deliberate disregard of authority 
or not associated with graver oftences, should, as a rule, be dealt with 
summarily. A charge for any other offence which the C.O. desires 
to dispose of summarily will be referred to superior authority in a 
letter stating the circumstances of the case, accompanied by the 
airman’s conduct sheets. The C.O. may refer a charge for any offence 
to superior authority with an application for a D.C.M. 

4874. When proposing to deal with a case summarily a C.O. will 
satisfy himself that the evidence produced before him is sufficient to 
disclose the exact nature of the offence. If he is not so satisfied 
he should remand the case for further enquiries, so that the offence 
as entered in the guard report may be substantially the charge upon 
which the accused would be arraigned in the event of his electing 
to be tried by a D.C.M. under the provisions of Section 46 (8) of the 
Air Force Act. 

When once an accused has elected to be tried upon the charge as 
read out to him upon the guard report, it should under no cireum- 
stances be added to or increased in gravity. 

488. Except when it is important that the guilt or innocence of Dismissal 
the accused should be definitely decided, it is undesirable to send a 
case before a court-martial when it appears doubtful whether the 
evidence will lead to a conviction. In such a case the charge should 
ordinarily be dismissed under the provisions of the Air Force Act, 
Section 46. 

489. Before proceeding with a case it is the duty of the C.O. to Liability 
ascertain that the airman is liable to be proceeded against, having in reeolron 
regard to the limitations of time prescribed by the Air Force Act. of ae 
For the purposes of exemption from trial under the Air Force ,Act, i 
Section 161, an airman is to be considered as having served in an 
exemplary, manner if, at any time during his service since his fraudu- 
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lent enlistment, he has had no entry in his service conduct sheet for 
@ continuous period of three years. 

490. If, on the investigation of a charge, sufficient evidence is not 
forthcoming as to whether the accused has, or has not, committed 
the offence, and there is no opportunity of carrying the investigation 
further at the time, the accused, if the offence charged is serious, 
may be released from arrest and ordered to do duty without prejudice 
to his re-arrest when further evidence is forthcoming and the matter 
can be further enquired into. If, however, the offence charged is 
not serious, and there is no probability of sufficient evidence being 
obtainable within a reasonable time, the case should be dismissed. 

4904. When an airman elects to be tried by a D.C.M. under the 
provisions of Sections 46 (8) of the Air Force Act, his C.O. may, if 
he thinks the circumstances of the case warrant it, release the accused 
from arrest pending trial. 

491. If when an airman is charged with one offence, another, the 
investigation of which cannot be inimediately completed or proceeded 
with, comes to light, the investigation and trial in respect of the 
original offence may proceed independently, the charge for the other 
offence being dealt with as prescribed in para. 490. 

492. When an airman already under sentence of court-martial is 
charged with an offence for which it is necessary to arraign him before 
a court-martial, the trial should take place at once. 


4.—Summary and Minor Punishments. 


498. A C.O. may, subject to the airman’s right to elect, previous 
to the award, to be tried by a D.C.M., inflict the following summary 
punishments on an airman :— 

‘i.) Detention not exceeding 28 days; but the power of 
awarding detention exceeding 7 days, except in cases 
of absence without leave, will not be exercised by a 
C.O. under the rank of Major. In the case of absence 
without leave exceeding 7 days, the detention may be 
extended to the same number of days as the days 
of absenca, not exceeding 28 days in the whole, but if 
the absence does not exceed seven days’ detention can 
, only be awarded up to 7 days. 
(ii.) In the case of drunkenness a fine not exceeding ten 
shillings, as to which, see para. 512. 
(iii.) Any deduction from ordinary pay allowed to bo made 
by a C.O. by Section 138, Sub-sections 4 and 6 of the 
Air Force Act. 
(iiia.) Field punishment not exceeding 28 days. On 
(iiib.) Forfeiture of all ordinary pay under Section 18| active 
(2) (d) of the Air Force Ast for a period com- > service 
mencing on the day of award and not exceed-| only. 
ing 28 days. 

A C.O. may also inflict the following minor punishments on a N.C.O. 
or man (vi. and vii. only being applicable to N.C.Os. 
and (iv.), (v.), and (vii.) to airmen), the airman having 
no right to claim trial by court-martial. 
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(iv.) Confinement to barracks for any period not exceeding 
14 days, during which defaulters will be required to 
answer to their names at uncertain hours throughout 
the day, and will be employed on fatigue auties to the 
fullest practicable extent, with a view to relieving well 
conducted airmen therefrom. Defaulters will attend 
parades, and take all duties in regular turn. When the 
fatigue duties required are not sufficient to keep the 
defaulters fully employed, the C.O. may order them 
to attend punishment drill, provided that they shall 
not be liable to punishment drill after the expiration 
of 10 days from the date of the award of confinement 
to barracks. 

(v.) Extra guards or piquets.—These are only to be ordered 
as & punishment for minor offences or irregularities 
when on, or parading for, these duties. 

(vi.) Reprimand or severe reprimand. 

(vii.) Admonition. 

494. The punishments referred to in (iiia.) and (iiib.) of para. 493 Provisions 

may be awarded severally or conjointly, but a conjoint award will at 
only be necessary when the period of a forfeiture of pay exceeds 
the period of field punishment.* 

Of the other punishments referred to in para. 493 (i.), (ii.), (iii.), Air Force 
(iiib.) (on active service), (iv.) and (v.) may be awarded severally ict» io 0): 
or conjointly subject to the following provisions :— 

(i.) When detention exceeding 7 days is awarded, a minor 

punishment must not be given in addition. 

(ii.) Any award of detention, up to 7 days inclusive, will be 
in hours ; if exceeding 7 days, in days. 

(iii.) When an award includes detention and a minor punish- 
ment, the latter will take effect at the termination of 
the detention. 

(iv.) An airman undergoing detention or confinement to barracks 
may, for a fresh offence, be awarded further detention 
or a minor punishment or both. The commencing 
dates of the fresh awards will be as detailed below, 
provided that no airman shall be awarded detention by 
summary award for more than 28 consecutive days, 
and that the whole extent of consecutive punishment, 
including detention, and confinement to barracks, shall 
not exceed 42 days in the aggregate :— 

(a) Detention awarded to an airman already 
undergoing confinement in barracks. If awarded 
in days—from date of award; if awarded in hours— 
from the hour at which the airman is received into 
the detention barrack, or detention rooms, or, if not 
sooner received into one of those institutions, from 
the days after the date of award at the hour fixed 
for the commitment of airmen under sentence. 

* Forfeiture of pay commences as from the day of award. When, therefore, it is 
desired to order forfeiture of pay for a period in excess of the field punishment awarded 
e.g., ten days’ field punishment and an additional forfeiture of 14 days’ ordinary pay, it 


will be necessary to award the offender 19 days’ tield punishment with forfeiture of 24 
days’ pay, as pay is forfeited for tho period of field punishment awarded. 
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(6) Detention awarded to an airman already 
undergoing detention. , 

If awarded in days—from date of award ; if awarded 
in hours—from the hour at which airmen are usually 
received into the detention barrack on the day of 
award, provided he is re-committed that day, or, 
if not re-committed on the day of award, then from 
the day after the day of award at the hour fixed 
for the commitment of airmen under sentence. 

(c) Detention and a minor punishment awarded 
to an airman already undergoing a minor punishment. 
The detention as in (a) above. 

The minor punishment—from termination of the 
previous award of confinement to barracks (see sub- 
para. (v.) or of the termination of detention (see (a) 
above) whichever shall last occur. | | 

(2d) A minor punishment awarded to an airman 
already undergoing such a punishment. 

From the termination of the previous award. 

(v.) A defaulter is not required to undergo any punishment 
drill or confinement to barracks which may have lapsed 
by reason of his being in hospital or under sentence or 
employed on duty. 

495. In the case of absence without leave the C.O. will not make 
an award of forfeiture of pay, but will inform the airman of the number 
of days’ pay he forfeits under the Pay Warrant. 

This forfeiture applies also to a warrant officer or N.C.O. of any rank, 
and in all cases involving such forfeiture an airman has the right, 
under Section 46 (8) of the Air Force Act, to elect to be tried by D.C.M. 

496. Unless there are reasons against the adoption of such a course 
the airman shall, on any day previous to that on which his trial hy 
court-martial is ordered to be held, be given an opportunity of recon- 
sidering his decision to be tried by court-martial. 

496a. Recoveries from airmen on account of damage through 
negligence or carelessness, to mechanically-propelled vehicles will 
usually be limited to the equivalent of a fortnight’s pay. Any such 
recovery will form part of the disciplinary action taken in such cases. 

497. In dealing with simple drunkenness unconnected with another 
offence, confinement to barracks should only be added to a fine when 
the circumstances are such as to increase its gravity. Detention 
should never be awarded for an instance of drunkenness not triable by 
court-martial, except when the amount of unpaid fines for drunken- 
ness recorded against an airman is 20s. and upwards, in which 
case & C.QO. should substitute detention or some other punishment 
which it is in his power to award. 

498. Punishment drill is not to exceed one hour at a time, and is 
to consist of marching in quick time only and not of instruction drill. 
It will not be carried out on Sundays. In very cold weather the 
double time may be used for short periods. 

It will be carried out in marching order. It will never exceed 
four hours altogether in one day. It is to be carried on in the barrack 
yard or drill ground. Where units or detachments are in billets their 
defaulters are to be marched out under a N.C.O. on one of the roads 
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for the prescribed period and are not to be drilled in the streets. 
Punishment drill is not to be carried on after retreat unless the C.O. 
is of opinion that it is expedient to do so, in which case he may sanction 
exceptions. 

499. A N.C.O., including an acting N.C.O., is not to be subjected Repri- 
to summary or minor punishments, except under Para. 493 (vi.) and Spear hel 
(vii.), nor punished by being placed in any lower position on the list and rever- 
of his rank. A N.C.O. below the rank of sergeant may be admonished ae 
or reprimanded, but not severely reprimanded, by the squadron, &c., appoint- 
commander. An acting N.C.O. may be ordered by a C.O. to revert “*"* 
to his permanent grade, but is not liable to a summary or minor 
punishment in addition. 

500. An officer is not to introduce or adopt any system of punish- ctr of 
ment which is in any respect at variance with these regulations. ment. 

501. A squadron commander, &c., may award an airman punish- power of 
ment not exceeding 7 days’ confinement to barracks for minor offences, ee 
extra guards and piquets, fines for drunkenness, and he may deal tasers 
with cases of absence without leave, where pay is automatically 
forfeited under the condition specified in the first part of para. 495, 
and may award any punishment within his ordinary powers for such 
absence. In the case of an officer of less than 3 years’ service, the 
above power may be limited by the C.O. to an award of 3 days’ con- 
finement to barracks. Any such awards will be subject to any 
remission the C.O. may order, but cannot be increased. 

502. In dealing summarily with cases of absence without leave, a arctan 
C.O. will have regard to the place of the airman’s surrender or appre- leave. 
hension, the circumstances of his absence, and the period passed in 
custody. Absence without leave will be reckoned to terminate when 
the airman is taken into custody, and in awarding punishment the 
C.O. should make allowance for an unusual delay in the disposal of 
the case. 

508. The name of the man absent without leave will be notified Notifying 


in Part IT. orders of the units to which he belongs as follows :— name of 
(i.) If absent from 1 to 20 days, the name will appear on the aheene 


day following the day of rejoining. without 

(ii.) If absent for 21 consecutive days, the name will appear !eve- 
on the twenty-second day. 

(iii.) If absent on the last day of a month, the name will 
appear on the first day of the next month, but all such 
orders will be included in the Form O 1810 for the 
month in which the absence commenced. 

504. An airman convicted of an offence under the Air Force Act emetic 
and admitted to hospital on account of any illness certified by the caused bY 
medical officer to have been caused by such offence, forfeits the whole offences. 
of his pay while in hospital. (See Pay and Allowance Regulations for 
the Air Force.) An officer who has disposed of any offence on account 
of which the airman may have been admitted into hospital will at 
once communicate with the medical officer. 

505. Where there are grounds for believing that an airman has been 
admitted into hospital for disability in consequence of an offence 
under the Air Force Act, the C.O. will make a preliminary inquiry 
into the case, and acquaint the medical officer of the result in order 
that the latter may give or refuse the certificate on the airman’s dis- 
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charge from hospital. The medical officer must attend the investi- 
gation of the offence, whether before a court-martial or the C.O., and 
give evidence in substantiation of the facts contained in his certificate. 
The certificate alone is not sufficient. 

Officer to 5054. When an airman is cherged with an offence before a civil 

artend ut, court near the station where his unit ie quartered, an officer will be 
detailed from the unit to attend and watch the prozeedings. If the 
prosecution takes place at a distance, the case will be submitted to 
the Brigadier, who will decide whether it is advisable for an officer 
to be present, and, if 30, whether the officer shall be detailed from the 
airman’s unit or from some other unit near the place of trial. In the 
latter case, the O.C. the airman’s unit will arrange with the O.C. the 
Air Force station, from which the officer is to proceed, forwarding all 
necessary information and documents for the use of the officer attending 
the court. 

The officer attending to watch the proceedings will, if required by 
the court, give all information in his possession as to the airman’s 
character, and full particulars of any previous conviction by a civil 
court, or by a court-martial, of an offence under Sections 17, 18 (4), 
18 (5), or 41 of the Air Force Act. He will not produce the airman’s 
conduct sheets to the court, but will furnish all the information with 
regard to general character which is within his personal knowledge or 
has been communicated to him by officers of the airman’: unit. 

Report on 506. When a N.C.O. is convicted by the civil power of any offence, 
conviction the case is to be reported to an officer not below the rank of brigadier- 


f N.C.O. 
by civil , general. Should he consider it desirable to recommend the reduction 


Power: of the offender, the matter will be reported to superior authority for 
transmission to the Air Ministry. 
Illegal or 607. A C.O. has no power to alter the record in the conduct sheet 


Sil of a punishment awarded after the punishment has been completed. 

ment. If it appears to an officer not below the rank of brigadier-general, 
that any punishment awarded by a C.O. was illegal or excessive, he 
may, at his discretion, within two years of the date of the award, 
direct either that it be cancelled, and the entry in the conduct sheet 
expunged, or that the punishment ke reduced. If any officer to whom 
the matter has been referred under this paragraph declines to sanction 
any alteration, the fact will be recorded in the conduct sheet opposite 
the entry. After a period of two years has elapsed from the date of 
award, such cases will be referred for decision to the Air Council. 


5.—Drunkenness, 


Disposal 508. An airman will be dealt with for drunkenness under Section 

of cases. 46 of the Air Force Act. In disposing of such offences, the following 
rules will be observed. ; 

When trial 609. An airman is not to be tried by court-martial for an act of 

may be ~~ simple drunkenneas—that is to say, an act of drunkenness committed 
when not on active service, when the airman was not on duty and had 
not been warned for duty, nor had by reason of the drunkenness 
rendered himeelf unfit for duty—unless four instances of drunkenness 
have been recorded against him within the twelve months preceding 
the date of the offence under disposal, or unless he has elected to be 
tried rather than be awarded fine or detention by his C.O. 
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610. Drunkenness on duty includes drunkenness on parade and on Drunken- 
the line of march, and drunkenness when travelling by air, sea, road duty. 
or rail includes drunkenness during any portion of the period between 
the date of departure and the date of arrival at destination. 

511. When an airman commits the offence of simple drunkenness Simple 
in connection with a more serious offence for which he is to be tried gee 
by court-martial, he should not be charged with drunkenness before connected 
the court-martial unless he is liable to trial and the C.O. considers With more 
it a case which should be tried, but, as a record of the drunkenness, offence. 
the C.O. will, when a charge of drunkenness is not preferred in such 
cases before the court-martial, make an entry of the oftence, either 
imposing a fine, if the airman is liable thereto, or making the following 
note in the punishment column :-—‘“‘ No punishment; awaiting trial 
on another charge.” If an entry of the court-martial is subsequently 
made, the above entry will be bracketed with it, and will not be con- 
sidered a separate entry. 

612. In computing fines for drunkenness the following rules should oe 
be observed :— Ane 

(i.) For the first instance during an airman’s service, no fine. 2¢s.. 

(ii.) (a) For the second offence, 2s. 6d. 

(6) For the third and every subsequent offence, 5s. ; 
but if the third or subsequent offence occurs within six 
months of the preceding offence, 7s. 6d., and if within 
three months, 10s. 

Time during which an airman is absent from duty by 
reason of imprisonment, detention, or absence without 
leave is not to be reckoned in the above periods. 

(iii.) An airman should not be fined for drunkenness when the 
unpaid fines amount to 20s. (See para. 497.) 

(iv.) On mobilisation or. when men are re-transferred to the 
regular service from the reserve, cases of drunkenness 
recorded against them before transfer to the reserve 
will not be taken into account in computing the fines for 
further instances of that offerce after they rejoin the 
regular service. 

518. A fine which cannct be recovered fiom an airman’s pay is not ere uery 
to be recovered from any other soutce while he remains in the Air va 
Force service. Subject to this regulation, the daily deduction on 
account of a fine or fines recorded against an airman will be limited 
only by the provisions of the Air Force Act and the financial instruc- 
tions as to the residue that should be paid to him. 





6.—Desertion and Offences Against Enlistment. 


514. As soon as it is known that an airman has absented himself core 
without leave, his equipment, clothing, and necessaries will at once deserter. 
be placed in safe custody and an inventory of these articles will be 
taken as soon as practicable. 

A C.O. at home or abroad is to transmit to the editor of the Police 
Gazette, New Scotland Yard, London, S8.W., a descriptive report on 
Form B 124 of every’deserter or absentee without leave, giving par- 
ticulars of the man’s height, age, &c., at the time of his absenting 
himself, and the fullest information possible, in order that the same 
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Duplicate 
reports. 


Notifica- 
tion. 


tain 

of person 
not serving 
as airman 
appre- 
bended or 
aurrender- 


ing as 
deserter 


may be inserted in the Police Gazette, which paper is sent to the head- 
quarters of every unit, station, and depot at home. When there is 
good ground for supposing an absentee to have deserted, the report 
should be rendered within 24 hours after his absence has been dis- 
covered, but in no case should it be delayed beyond 5 days. Up to 
21 days the man should not be returned as a deserter, unless there is 
ground for supposing that he has deserted. After 21 days, every 
absentee without leave should, pending investigation, be considered 
as a deserter. In the case of a recruit who absconds en route to join, 
a note should be made of this fact on the report. The postage on 
reports transmitted to the editor of the Police Gazette should not be 
prepaid, but they should be franked by the C.O. in the left-hand 
corner of the address. 

515. A copy of the report is also to be transmitted to the police of 
the locality in which the offence has taken place, and to the O.C. the 
depot, in or near which the man deserted. Similar reports should be 
sent to the police of the place to which it is supposed the deserter or 
absentee may have proceeded and elsewhere, as the C.O. may consider 
desirable. 

616. When an airman, who has been advertised in the Police Gazette 
as a deserter or absentee without leave, rejoins, or ceases to be liable 
to apprehension, the C.O. will immediately so inform the editor, 
quoting the date of the Gazette and the “ Office No.”’ of the entry. 

517. When a person is apprehended on stspicion of being a deserter 
or absentee without leave from the Air Force, he is to be proceeded 
against in accordance with Section 154 of the Air Force Act. 

517a. When a person surrenders himself as being a deserter or 
absentee without leave from the Air Force he will be dealt with as 
follows :— 

(a) If he surrenders himself toa police constable in the United 
Kingdom, he will be dealt with in accordance with Section 
154 (9) of the Air Force Act. 

(6) If he surrenders himself to any portion of his own Forces, 
and evidence of identity is immediately available, he will 
at once be taken into Air Force custody, and the C.O. is 
forthwith to proceed against him. 

(c) If he surrenders himself to a provost-marshal, assistant 
provost-marshal, or other officer, or to any portion of 
His Majesty's Forces not provided for in sub-paragraph 
(6), the provost-marshal, assistant provost-marshal or 
other officer, or the C.O. of that portion of His Majesty’s 
Forces to which the man surrenders will arrange for an 
escort to be sent to conduct him back to his unit, and 
for his detention in custody pending the arrival of the 
escort. The officer concerned will himself investigate 
the case, and will furnish a certificate, in accordance with 
Section 163 (1) (j) of the Air Force Act, signed by himself, 
setting forth the fact, date, and place of surrender. This 
certificate will be forwarded to the man’s unit without 
delay, and will be evidence of the matters stated in it. 
If the man is an absentee without leave, he may, at the 
discretion of the officer concerned, be provided with a 
warrant (the expense being subsequently recovered from 
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the man), and despatched to his unit without escort. 
The certificate under Section 163 (1) (7) of the Air Force Act 
should be prepared in accordance with the example given 
below, and duly signed and dated personally by the 
actual officer concerned, and it should contain nothing 
except a sufficient description to identify the person who 
surrendered (e.g., number, rank, name, initial, unit), and 
the date and place at which, and the person to whom, the 
surrender took place. 


Certificate under Air Force Act, Section 163 (j). 


Lessa gees certifiy that .......... of the.......... 
surrendered himself to*............ 5 eee ree ee eee on 
the....day of............6. 19....as a deserter (or 


absentee without leave). 
Signature. 
Date. 

Below his signature the officer concerned should state 
his rank and appointment in accordance with the terms 
of Section 163 (7) of the Air Force Act. If the officer who 
signs the certificate does so as the C.O. of the portion of 
His Majesty’s Forces to whem the surrender was made, 
he should state this below his signature. 

(dz) A person who falsely represents himself to be a deserter 
may be proceeded against before the civil power under 
Section 152 of the Air Force Act; and if in any of the 
above cases there is ground for supposing that a person 
surrendering himself as a deserter (but not as an absentee 
without leave) is not a deserter he will be at once handed 
over to the civil power. 

(e) In no other cases than those mentioned in this paragraph 
is @ person not serving as an airman to be taken into Air 
Force custody, except for the purpose of being brought 
forthwith before a court of summary jurisdiction, until 
he has been duly committed by a magistrate and delivered 
into Air Force custody. 

518. When a committed deserter is not claimed for service aS an Use of 
airman, a protecting certificate (Form B 129) will be issued by a abana yd 
brigadier, subject to para. 519. = 

519. At a station abroad, when there is no doubt as to the identity special 
of an airman, he should be removed as soon as possible to his unit, instruc. 
if serving at a station, and there dealt with for his offence; but if, disposal of 
where a person in custody has been committed as a deserter on his preietes ag 
own confession, the confession is false, and evidence to prove the abroad. 
falsity is available, he should not be removed from prison, but be pro- 
ceeded against under Section 152 of the Air Force Act. Where the 
confession appears to be true, but no sufficient evidence is immediately 
available, the officer having power to convene a court-martial to try 
the case may, at his own discretion (i.) order the man to serve as an 
airman with some unit at the station until evidence can be obtained ; 
or (ii.) send him to his unit under arrest; or (iii.) if he is unfit for 


* Here insert rank, name, &c., of the person to whom the absentee or deserter sur- 
rendered. 
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service as an airman, or if for any other cause it is undesirable to 
retain him as an airman, furnish him with a protecting certificate 
(Form B 129) and discharge him from custody. But in case (iii.) the 
decision must be arrived at either before the person committed is 
taken over into Air Force custody, or at the latest before he performs 
Air Force duty as an airman. A medical examination should there- 
fore, when possible, be made before receiving over the person, in order 
that the O.C. maybe fully informed of the case. 

Committed 520. If an airman committed as a deserter abroad cannot con- 

aerericate veniently be taken over into Air Force custody by reason of the distance 

-over. of the place of committal from an Air Force station, or when com- 
mittal has been ordered on the airman’s confession, by reason of the 
delay that must necessarily take place in procuring evidence of the 
truth of the confession, the officer commanding may take steps to 
cause him to be discharged from custody without a protecting certi- 
ficate, and consequently without prejudice to his subsequent appre- 


hension. 
Airman 521. When an airman, while serving, is discovered, either by his 
dis- own confession or otherwise, to have entered the Air Force while 


covered 


tohave: belonging to or after having been discharged from His Majesty’s 
umpropery service, under the circumstances hereinafter aescribed, the C.O. of 
re-entered the unit in which the airman is serving will, after recording on Form 
eg B 123 the prescribed particulars of his present service, forward such 
form :— 
If the former service was :— 

(i.) In the regular Air Forces, if the unit is at home, to the 
O.C. the unit, if abroad, to Record Officer. 

(ii.) In the Air Forces and the airman has passed into the 
Air Forces Reserve to the Record Officer. 

(iii.) If the airman has been discharged from the Royal Marines 
to the D.A.G. Royal Marines, requesting that the 
necessary information may be furnished. 

(iv.) If the airman still belongs to the Royal Marines, the 
Royal Navy or Royal Naval Reserve, to the Secretary 
to the Admiralty, asking whether it is desired to claim 
him. 

(v.) If the airman has been discharged from the Royal Naval 
Reserve to the Secretary to the Admiralty, requesting 
that the necessary information may be furnished. 

(vi.) If the service was in any portion of His Majesty’s Regular 
Forces, to the War Office. 

Completion An officer yeceiving a descriptive return of a man fraudulently 

ofreturn. or irregularly enlisted, after filling in the required particulars and 
adding any observations he may desire to make, will return the form 
to the officer from whom he received it. 

Submission 622. The C.O. of the airman’s present unit, on completion of the 


nts necessary evidence, will deal with the case as follows :— 


belonging to (i.) If at the time of his enlistment the airman belonged to 
eee the Regular Air Force. : 

Royal (a) At home :—The C.O. will submit the case to the 
Navy and officer having power to try the case by D.C.M., who 
rst beam will dispose of it, deciding in which corps or unit the 


man shall serve. 
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(6) Abroad :—When both corps or units are serving 
in the same command, the case will be submitted to 
the commander when not beiow the rank of brigadier- 
general, who will use his discretion as to the corps or 
unit in which the airman is to serve. If no portions of 
the former corps or unit is serving at the station, the 
man will be retained in his present corps or unit. 

(ii.) If the airman belongs or belonged to the Royal Navy, Royal 
Marines or Royal Naval Reserve or Regular Military 
Forces, he will in all cases be retained for service, unless 
an intimation is received from the Admiralty or War 
Office on the descriptive return of man fraudulently 
enlisted, that it is desired to claim him for further ser- 
vice, in which case the officer disposing of the case will 
give the necessary orders. 

(iii.) At home, if the airman belonged to the Air Force Reserve, Air Force 
the officer having power to try the case by D.C.M. will Bérve- 
dispose of the case. If a court-martial is ordered, it 
will be dealt with under Section 33 of the Air Force 
Act. Whether punished or not, the man will be rele- 
gated to the Air Force Reserve, unless the officer having 
power to try the case by D.C.M. authorises his being 
held to Air Force service on his last attestation. 

Abroad, after disposing of the case, the officer will, 
in all cases, direct the man to be retained for service on 
his last attestation. 

In all cases both at home and abroad a report of the disposal of the Report to 
case, giving particulars of the unit in which he served before transfer a 
to the reserve, the date of re-entry into the service and of his being reserve. 
relegated to the reserve or held to Air Force service, will be made by 
the C.O. of the unit in which the man has been serving, to the Record 
Officer, who will notify the paymaster by whom the man was paid 
while in the reserve. 

When a man of the Air Force Reserve is sentenced to iniprisonment Imprison- 
or detention, and is to be relegated to the reserve, the C.O. will inform ae 
the governor of the prison or the commandant of the detention barrack 
to which he is committed where he served before his transfer to the 
reserve, and the pay district to which he belonged. 

Relegation to the reserve will take effect from the date of committal Relegation 
if the man was tried and sentenced to imprisonment or detention, 
ctherwise from the date of the order of the officer having power to 
convene a D.C.M. to dispose of the case. 

(iii.) If the airman has improperly entered or re-entered the Ire, 
Air Force under any other conditions than those above- ander 
mentioned, the case will be disposed of on its merits, offer con- 
and if trial be ordered, will be dealt with under Sections . 
32, 33, or 99 of the Air Force Act. When the airman’s 
discharge is to be carried out in consequence of his 
offence, cases of false answer should, as a rule, be dealt 
with by the civil power instead of by court-martial, if 
such a course can be adopted without expense to the 
public; proceedings before the civil power cannot, 
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however, be instituted if more than six months have 
elapsed since the date of the offence. 

528. When exemption from trial on a charge of fraudulent enlist- 
ment has been earned by exemplary service, the C.O. will be held 
responsible for notifying the fact to the airman’s previous corps. 

524, When it is decided to try an airman for making a false answer 
on attestation (other than in relation to any former service or dis- 
charge) he should be dealt with by court-martial if he is to be retained 
in the service ; but if ordered to be discharged, the rule prescribed in 
the latter part of para. 522 (iii.) will be followed. 


582. At home the regulations laid down in paras. 533 to 540 will be 
observed in respect of an escort despatched for deserters, which will 
invariably take with it the route issued for the journey. Abroad, a 
similar procedure will be followed, as nearly as circumstances admit. 


5388. When a notification is received on Form O 1618 that a person 
apprehended on suspicion of being a deserter or absentee without 
leave has been committed to confinement to await an escort, or on 
Form O 1617 that a person has surrendered to the police and suhse- 
quently confessed to being a deserter or absentee without leave, a 
C.O. will deal with the case as follows :— 


(a) If the man is traced as being illegally absent, and evidence 
as to identity is available, he will despatch an escort 
(capable, if possible, of identifying the deserter or absentee 
without leave), to bring him back should he be identified. 
A deserter route will be filled in for this service, and must 
be taken by the N.C.O. detailed for duty as the authority 
to receive the deserter or absentee. 

(b) If it appears to the C.O. that the person is not a deserter 
or absentee without leave from the unit under his com- 
mand, he will so inform the magistrate or the governor 
of the prison or the officer in charge of the police station 
as the case may be, and will also inform the officer from 
whom he received Form O 1618 or Form O 1617. 

(c) If no evidence of identity is available, but the man admits 
the offence, and there is documentary evidence as to his 
desertion, he may be taken over into Air Force custody, 
and instructions should forthwith be applied for from 
an officer not below the rank of brigadier-general having 
power to deal with the case by D.C.M., the case being 
dealt with under Section 73 of the Air Force Act or 
otherwise. 

(d) When the person is received into military custody Part I. 
of Form O 1618 or Form O 1617, as the case may be, 
will be retained by the unit from which the soldier is a 
deserter or absentee, the reward for the apprehension and 
the attendant expenses, if any, being dealt with as pro- 
vided in the Pay and Allowance Regulations. 

534. When a notification is received from the police that an alleged 
deserter is to be brought before a court of summary jurisdiction for 
disposal, the C.O. will, if the man can be tracéd as a deserter or absentee 
(not an absconded recruit) from the unit, despatch an escort with 
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a view to the alleged deserter being, if identified, taken over at the 
court, instead of being committed to prison ; if an escort can be sent 
so as to be at the court before the case is disposed of, the police should 
be notified by telegraph that an escort is being sent. In such cases 
the N.C.O. of the escort will be instructed to obtain Form O 1618 
before leaving the court. 


536. An escort proceeding to receive over from civil custody a 
deserter or absentee without leave, will be provided with an order 
(Form O 1779) for the removal of the man. The order will be given 
up to the governor, magistrate, police officer, oc chief officer of the 
prison. 

587. The commander of each escort is responsible for the identity Identity 
of the person committed to his charge and liable to punishment for 01 dserter 
suffering the necessaries of the deserter to be misused or made away necessaries. 
with on the road. 


588. Such necessities as the deserter may absolutely require, and Necessaries 
which are not amongst the articles left behind by him, not exceeding, supplied. 
however, one shirt, one pair of boots or shoes, and one pair of socks, 
will be provided under the orders of the C.O. of the unit furnishing 
the escort, and the charge for the same will be defrayed by the squadron 
commander to which the man belongs, and will be subsequently 
included in the deserter’s accounts. 


Order for 
removal. 


589. In cases where identification is necessary, and it appears to ro 
a C.0. doubtful if the deserter should be conveyed to headquarters, special 
he will make an immediate report to the brigade commander with a cases. 
view to special instructions being given. 


540. An escort will not take over into custody a person who is not Person not 
identified as the deserter in question. If the person has not yet “7 
been committed, and it, appears to the witness that the person has 
made a false confession the fact should be stated to the magistrate 
with a view to the punishment of the person under Section 152 of the 
Air Force Act. If the person has already been committed, the com- 
mander of the escort will report the circumstances to the governor 
of the gaol and to the nearest Air Force authority with a view to action 
being taken for the prosecution of the offender by the police. 


541. When an airman has been committed as a deserter under reg mated 
Section 154 cf the Air Force Act, and has signed the confession con- trial ae 
tained in the form of committal to the effect that he is a deserter, or paredenn 
when an airman while serving has signed a confession that he has aE ee: 
been guilty of fraudulent enlistment (Section 13 of the Air Force Act), ment. 
and it is not considered desirable that the airman should be tried for 
his offence, application will be made to a competent Air Force authority 
under Section 73 of the Air Force Act, in or under whose command the 
airman is serving, who may dispense with the airman’s trial by court- 
martial for desertion or fraudulent enlistment and make an order as 


to forfeitures. 
; Forms of 


542. A copy of the committal or the confession should accompany ¢ontession, 
the application, and, whenever possible, evidence as to the truth of desertion, 
the confession should have been previously obtained. When an "4.04 
airman has not signed a confession before a magistrate, the following enlistment. 
forms may be used :— 
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Form of 
order dis- 
pensing 
with trial. 


Confession 
and order 
to be pre- 
served 
with record 
of service. 


Procedure 
in Scot- 
land. 


Ireland. 


Form of Confession of Deseriion. 
I (here insert name) do hereby confess voluntarily that I am 


NGiaver ctu tas Of “tbOss eice dieu swe eke unit, and that I 
deserted from that unit on............ (any other particulars to 
be added). Signed this............ day of..... 


(Signature of Airman.) 
(Signature of C.O.) 
Notr.—Where an airman confesses to more than one offence 
of desertion, the form may be varied to suit the case. 


Form of Confession for Fraudulent Enlistment. 


Davee cera e enue now being No......... OF Th6s. ca tescwee 
unit, do hereby confess voluntarily that I was No......... in the 

ee er ee re unit, and that I fraudulently enlisted in the 
regular forces on the...... day of............ Stic ease bees 
Signed this........ GAY Of yciceauassiaiesc 


(Signature of Atrman.) 
(Signature of C.0.) 


Notrre.—Where the airman confesses to more than one offence 
of fraudulent enlistment the form may be varied to suit the case. 
If the confession includes both desertion and fraudulent enlist- 
ment both the above forms may be combined in one form of 
confession. 

548. If the application for dispensing with trial in case of desertion 
or fraudulent enlistment is approved Form A 46 will be used. An 
order on Form A 46 is a disposal of the case, and it is therefore illegal 
for a 0.0. to award any punishment in*addition. 

644, The airman’s confession and the order dispensing with trial 
or copies thereof, will be preserved with the attestation, and an entry 
of the order dispensing with trial will be made in the conduct sheets 
as if the airman had been convicted by court-martial of his offence. 

This entry will be shewn upon page 3 of Form B 296 at any subse- 
quent trial. 

545. The following course may be pursued when it may become 
necessary to take action in Scotland before a civil tribunal in cases 
of desertion and fraudulent enlistment under the Air Force Act (44 
and 45). In all ordinary cases the prosecution will be undertaken 
in the sheriff's court, or before the magistrates of the burgh within 
whose jurisdiction the case occurs, under the orders of the airman’s 
C.O., the complaint being made to the sheriff or magistrates, as the 
case may be, on Form A 40. Prosecutions of this kind wil! not be 
brought in the justice of the peace court. In cases of a grave or 
difficult nature, or where the offender is a civilian, the case will be 
reported to the Lord Advocate in order that the prosecution may be 
undertaken by the sheriff court fiscal of the district under his instruc- 
tions. 

546. In undertaking prosecutions for Air Force offences before 
courts of petty sessions in Ireland, the Air Force authorities will apply 
in each case to the sergeant in charge of the Royal Irish Constabulary 
barrack nearest the court in which the prosecution is to take place for 
the necessary stamps, which will be supplied without cost, giving the 
name and description of the defendant and a statement of his alleged 
offence. : 
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! 


COURTS-MARTIAL. 
”7.—General Instructions for Courts-Martial. 


547. Under the Air Force Act, the jurisdiction of courts-martia] Description 
in respect of the trial of different offences is unrestricted, and it will os ee 
be observed that, except where a particular course is prescribed by vened. 
the regulations, it is not imperative to try any offence by court-martial. 

548. A superior officer to whom a case is referred may deal with it Power of 
as follows :— ia pats 

(i.) He may refer the case to a superior officer; or 
(ii.) He may direct the disposal of the case summarily; or 
(iii.) If he has the power to convene a D.C.M., he may convene 
a D.C.M. to try it; or 
(iv.) If he has the power to convene a G.C.M., he may convene 
either a G.C.M. or a D.C.M. to try it. 

549. The officer referred to in para. 548 as a “ superior officer” is Definition” 
not more clearly defined, as his position and rank depend upon the officer: 
varying conditions of service. It rests with the Air Council, or such 
officers as they may approve, to determine to whom charges are to be 
referred, which should not be disposed of without reference tu higher 
authority. 

When the superior officer is the C.O. of the accused or an officer 
who has investigated the case, he cannot exercise the powers detailed 
in Para. 548 (ii.) to (iv.) inclusive. 

650. When an officer to whom a charge is submitted is of opinion Power in 
that delay is inexpedient, he may dispose of the case without any ep 
reference to higher authority. In such case he must immediately 
report his action, and his reasons for it to the officer to whom he would 
otherwise have referred the case. 

551. If an airman has been tried by an inferior court without the Validity 
authority herein prescribed, the validity of the proceedings is not guthorised 
affected thereby, and the conviction, if otherwise sustainable, will Poew 
hold good. 

552. In deciding as to the description of court before which a charge When 
shall be tried, general and other officers in superior command will frond be 
bear in mind that there are few offences which cannot effectually had to- 
be dealt with by D.C.M. In cases, however, of very aggravated Super 
offences, when the state of discipline in a district, unit or station, 
renders @ serious example expedient, or when the offender bears a ‘ 
bad character, a G.C.M. may be convened. 

558. When an airman is to be tried for an offence in relation to Previous 
enlistment, the particulars of his character and of former convictions sec 
when serving under previous attestations will be obtained, both for to be pro- 
the information of the convening officer and for the purpose of being 2ycfd at 
given in evidence before the court-martial. Civil convictions for offences 
offences while in a state of absence or desertion, should be given in 684s, 
evidence after the finding. When inquiry has been made on Form B 123, 
this document will, if not handed in by the prosecutor in ordinary 
course, be attached to the summary of evidence. Trial should not 
be unduly delayed if difficulty occurs in procuring documents in 
relation to any previous service which can be dispensed with. 
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554. In the case of offences against a superior. an offence having 

relation to the office held by the superior is of greater gravity than 
an offence against the individual apart from the duties of his office, 
and, especially in the less serious classes of this offence, the lower 
the rank of the superior officer against whom the offence is committed 
the less will usually be the gravity of the offence. 
_ 655. Any officer or airman who, when in the presence of the enemy, 
displays a white flag or other symbol in anticipation, or in token of 
surrender, will be tried by G.C.M. In cases where the evidence is not 
sufficient to justify a charge under Sections 4 or 5 of the Air Force 
Act, the charge will be laid under Section 40 of that Act. 

556. Theft from a comrade should, unless there are peculiarly 
complicated circumstances, be dealt with by court-martial in pre- 
ference to trial by the civil power and the charge is to be framed under 
Section 18 (4) Air Force Act. When there is no evidence of theft, 
and an airman is charged with improper possession of a comrade’s 
property, the charge is to be laid under Section 60. 

557. When a pay sergeant is unable to account satisfactorily for 
public money entrusted to him, and it is proposed to try him by court- 
martial for an offence involving fraud, under Section 17 or 18 of the 
Air Force Act, if there is any reasonable ground for believing that 
the deficiency may have been the result of negligence only, an alterna- 
tive charge under Section 40 of the Air Force Act should be added 
to the charge sheet, the particulars of which should contain the allega- 
tion that he so negligently performed his auties as to cause a loss 
to the public of the sum unaccounted for. 

558. When an officer of the rank of captain is not available as 
president of a D.C.M. the power of convening the court should not 
be exercised except when such a course is absolutely necessary, and 
when the case cannot conveniently be referred to an officer holding 
a superior command. In cases, however, where naval] or military 
officers are available, the convening officer may convene the court 
under Section 48 (10) of the Air Force Act. 

560. In framing charges for offences in the cases of airmen employed 
in taking care of horses and stables, it will be borne in mind that 
the Sections of the Air Force referring to sentries do not apply to 
“* stablemen ”’ which expression applies only when the orders regarding 
the posting and relief of sentries are not strictly carried out, but when 
an airman of a stable guard or piquet is posted over horses or otherwise 
as a sentry and is regularly relieved as such, he is to be regarded in 
every respect as a sentry, notwithstanding that he may have been 
posted without arms. 

561. (i.) When an airman is to be tried by court-martial for an 
offence under Section 13 of the Air Force Act, and the 
evidence appears to disclose that by committing such 
offence he has obtained a free kit to which he was not 
entitled, the words “‘ thereby obtaining a free kit value ”’ 
should be added to the particulars of the charge, the value 
being assessed according to the Clothing Regulations. If 
the airman is convicted of the offence, the court, after 
satisfying themselves that compensation for such free kit 
is due to the public, should invariably award a sentence of 
stoppages for,the value thereof as stated in the charge 
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(ii.) When an airman who hag improperly enlisted into the 
regular forces while belonging to the Air Force Reserve, 
i» tried by court-martial for his offence within 3 months 
of the date of his improper enlistment, but not otherwise, 
the words “‘and by his enlistment obtained a free kit, 
value, ” will be added to the particulars of 
the charge and (unless the accused pleads “ Guilty’), 
proved in evidence, in order to enable the court to 
sentence him to stoppages for the value of the kit as 

stated above. 

If the airman is relegated to the Air Force Reserve after con- 
viction by court-martial, the stoppages will be enforced, 

: but if he is held to serve on his last attestation, the 
sentence of stoppages will be remitted. 

If the airman is relegated to the Air Force Reserve without 
trial within 3 months of the date of his improper enlist- 
ment from the Air Force Reserve, he will be required to 
make good the value of the free kit in accordance with 
the provisions of the Clothing Regulations. 

5614. At home stations, in all cases of fraud, the charge and sum- Fraud. 
mary of evidence will be submitted to the Judge Advocate General 
before trial is ordered. This does not apply to simple cases of theft. 

In framing charges under Section 24 of the Air Force Act the follow- Framing 
ing rule will be observed :— Sr 

562. In the absence of evidence of some positive act of pawning Section 42. 
or selling arms, equipment, clothing, &c., a charge of “‘ making away 
with’? should not be preferred. When, therefore, articles of this 
description are found to be deficient through the culpability of an 
airman under the above conditions, it will be sufficient to prefer a 
charge under Sub-section (2). 

568. The value of any article in respect of which it is desired that Value fo, 
the court shall sentence the offender to stoppages should be stated in on charge. 
the ‘‘ particulars’’ of the charge and proved in evidence. This 
applies only to articles the value of which has to be made good to the 

ublic. 

565. The value of articles of Government property stated in the To be 
particulars of a charge are to be the actual values, whenever such *Wual 
actual values can be accurately determined according to regulation. 
When this computation cannot be effected, and values in excess of 

the sum subsequently found to be required to make good the expenses, 

loss, damage or destruction are necessarily stated in the charge, and 
corresponding deductions have been inoluded in the sentence of the 
court, regard must be had to proviso (6) of Section 138 of the Air 
Force Act in making the deductions from the airman’s pay. 

666. An airman rejoining from desertion or discovered to have aeons 
fraudulently enlisted, will not be charged with the value of public ston 
clothing, stores, &c., lost on desertion unless he is sentenced by court- desertion. 
martial or by the award of the competent Air Force authority dis- 
pensing with his trial, to make good such value. 

567. Every charge preferred against an officer or airman and the pene: 
circumstances on which it is founded is to be carefully examined by the ohatges: 
officer under whose authcrity the order for trial is issued, and the 
evidence should be in his opinion sufficient to justify the arraign- 
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ment of the accused before a court-martial. He must satisfy himself 
that the charge is fcr an offence under the Air Force Act and properly 
framed in accordance with the Rules of Procedure and the King’s 
Regulations. 

5674. A copy of the charge-sheet and of the Summary of Evidence, 
if any, shall be given to the accused officer or airman, and, if necessary, 
explained to him, not less than 24 hours previous to his arraignment. 

568. When an airman is to be arraigned on a serious charge, and 
charges for minor offences are pending against him, or the circum- 
stances of the serious offence disclose minor offences, the convening 
officer may use his discretion in striking out any minor offence, and 
directing that it shall not be proceeded with. Special provision is 
made for the case of simple drunkenness in para. 511. As arule a 
charge should not be brought to trial as an addition to a serious charge 
if it would not otherwise have been tried by court-martial. 

569. A General commanding abroad is not to send home an cfficer 
or airman. against whom charges for offences are pending except in 
cases of unavoidable necessity, as it is essential that when charges 
are preferred they should be thoroughly inveatigated and determined 
without unnecessary delay. 

570. If, in the opinion of a convening officer, a court-martial could 
more conveniently be held at a place other than that where the accused 
is, he may cause the court to be convened at any place within his 
command. [If it is desired to hold the trial in any place beyond 
his command, application will be made to the G.O.C. with an explana- 
tion of the reasons for this course. A saving of expense, owing to transit 
of witnesses or members, would be a sufficient reason, but no change 
of place is to be made when it appears that the accused is likely to be 
prejudiced in his defence by the change. When the case is to be 
tried in another command, the court will be convened under the orders 
and on the responsibility of the G.O.C. in C., to whose command the 
accused is removed. 

671. When an officer or an airman is required as a witness before a 
court-martial and is not serving in the district in which the court 
is to be held, application for his attendance is to be made to the O.C. 
under whom the witness is serving and the probable day of the assembly 
of the court should be stated in such application. In the case of a 
witness being required in the United Kingdom from the Royal Navy, 
Royal Marines or Army, application should be made to the naval 
or military Commander-in-chief or to the Commander of the division 
of Royal Marines, as the case may be. 

572. An officer will be required on first joining to attend, for instruco- 
tion, such G.Cs.M. and D.Cs.M. as the O.C. station may direct, 
for at least one year from the date of his joining; and he is not to be 
nominated a member of a court-martial, even if qualified to sit, until 
his C.0. deems him competent to perform so important a duty, nor, 
when it can be avoided, unless he has previously euiengee as super- 
numerary at least ten times. 

573. In a difficult case the convening officer will ai a specially 
qualified officer to act as prosecutor. If such an officer is not avail- 
able, he should apply as soon as possible to superior authority for the 
services of one. 
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574. At home counsel is not to be engaged to appear on behalf of seeee 
a prosecutor unless Air Council sanction to do so has been obtained. counsel. 
The officer commanding the Air Forces abroad may, if necessary, 
engage counsel, but the fact is to be reported forthwith to the Air 
Council. The assistance of counsel at courts-martial slfould be applied 
for only ip cases of an exceptionally difficult or complicated nature, 
and this course should be very rarely necessary when the offences 
are of a purely Air Force character. 

5744. At home, when an application is submitted to the Air Ministry 
for permission to engage counsel to appear on behalf of a prosecutor, 
the hour, date and place of assembly fixed for the court-martial, with 
the name of the officer who will act as prosecutor, should be stated, 
and a copy of the approved charges and of the summary of evidence 
should invariably accompany the application, together with a state- 
ment setting out the reasons for considering the employment of counsel | 
necessary. At the same time that the application is sent to the Air 
Ministry, a copy of the application will be sent direct :— 

(i.) In England and Wales—To the Treasury Solicitor, London, 
S.W.; 


(ii.) In Scotland—To the Air Force Law Agent in Edinburgh ; 
(iii.) In Ireland—To the Chief Crown Solicitor, Dublin ; 
in order that provisional arrangements for the employment of counsel 
may be made. 

If any alteration is subsequently made in the charges, a copy of the 
amended charges will be at once forwarded to the Air Ministry. 

575. It is the duty of a prosecutor to bring all the facts of a case Duties of 
fully before a court in evidence, and to take care, especially when the Prosecutor. 
accused is not assisted in his defence, that no material fact in con- 
nection with the offence charged is omitted which would, if given in 
evidence, tell in favour of the accused. Drunkenness is no excuse for 
the commission of an offence, but if the charges against an airman do 
not allege drunkenness, and he was drunk at the time he committed 
an offence with which he is charged, the prosecutor should bring out 
this fact in evidence. 

576. In the case of a G.C.M., when a trial is likely to be prolonged, number of 
it will usually be expedient to form the court of a larger number than members 
the legal minimum and two or four additional members should be settled 
detailed. Waiting members should also be detailed to meet reduction 
by challenge. For D.C.M. the legal minimum will ordinarily be sufii- 
cient ; but, if necessary, a larger number may be detailed and waiting 
members provided. For the trial of doubtful or complicated cases a 
D.C.M. should, when possible, consist of five officers. When the 
minimum number is detailed not more than one member should be 
a subaltern. 

577. The president of a court-martial must be named in the order preseribed 
for the assembly of the court. The members and the waiting members form of 
may be mentioned by name, or the number and ranks and the unit to nee ee 
which they belong may alone be named. When the composition of a 
court-martial differs from the normal in respect either of the descrip- 
tion or of the rank of the officers ordered to form the court or on account 
of the suspension of the operation of a rule, the prescribed form of the 
order convening the court must be strictly followed, as the legality of 
the trial may depend on the correct wording of the order. 
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It is essential that Form A 47 should be free from alterations or 
erasures as regards the portion relating to the officers appointed and 
detailed to compose the court. Where alterations in the composition 
of the court are necessary at any time after Form A 47 has been pre- 
pared, this docfment will be withdrawn and a new Form A 47 will 
be substituted. 

This procedure is not necessary when a waiting member is directed 
to serve on a court-martial. 

578. In addition to the restrictions in the rank of officers appointed 
to serve on courts-martial which are prescribed by the Air Force Act 
and the Rules of Procedure, the following rules will be observed :— 

(i.) Whenever a General Officer or a Colonel is available to sit 
as president of a G.C.M., an officer of inferior rank is 
not to be appointed. 

(ii.) When the C.O. of a unit is to be tried, as many members 
as possible are to be officers who have held, or are holding, 
commands equivalent to that held by the accused. 

&79. The hours during which courts-martial are ordinarily to sit 
at the various stations abroad will be regulated by the G.O.C. Air 
Forces. In the United Kingdom a court may be assembled at any 
convenient hour between the legal limits, but courts will usually be 
held between 10 a.m. and 4 p.m., or 1] a.m. and 5 p.m., at such hours 
as will interfere as little as possible with parades and other instruction. 
A court-martial should not ordinarily be required to sit for more than 
six, or at most eight, hours during one day. 

580. An accused person for trial is to be examined by a medical 
officer on the morning of each day the court is ordered to sit, and a 
C.O. is responsible that no accused person is brought before a court- 
martial if in the opinion of the medical officer he is unfit to undergo 
his trial. An accused person brought before a court-martial will, if 
he is an officer, warrant officer, or N.C.O., be attended by an officer 
or N.C.O. having him in custody, or, if of lower rank, by an escort. 
The officer or N.C.O. in charge will be responsible for his safe conduct, 
but will obey the directions of the court while the accused is in court. 
An accused person will not be handcuffed unless this is absolutely 
necessary for the purpose of preventing his escape or rescue, or of 
restraining his violent conduct. 

5681. When an original document, other than Form B 123, is fuar- 
nished to the prosecutor to be produced in evidence before a court- 
martial, it will rarely be necessary to annex it to the proceedings. A 
certified copy should be produced to the court, together with the 
original, the former being attached to the proceedings and the latter 
returned to its proper custodian. Documents, the actual appearance 
of which is material to the case (e.g., alleged forgeries), will always be 
attached in original. 

6814. In cases where it is necessary to prove that an airman was a 
defaulter at the time of the commission of an offence for which he is 
to be tried by court-martial, a certified true copy of the record of the 
punishment awarded, so far as it consists of confinement to barracks 
taken from the guard report (Form B 160) or the minor offence report 
(Form B 281) as the case may be, will be produced in evidence before 
the court-martial by a witness on oath, and will be attached to the 
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proceedings. The copy of the record will be prepared in the following 


form :— 
Copy of a record in the Guard Report (Form B 160) (or Minor 


Offence Report (Form B 281)) of the.............. dated 25.6055 
(date to be stated) showing the punishment awarded on that date 


to the undermentioned airman :— 





Unrr. RaNKE. Name. PUNISHMENT By Wom 
AWARDED. AWARDED. 
(Signed) Bigs Seeded aes Dissucasestteabesgesay 
Commanding 25 ¢06-0:5 t.o Hg a sie ees eee 
Certified true copy, 
Aihoacsuscecd eases Lee er ree (Signature) 
Commanding ............0- error rr ror 


(or Adjutant) 


582. When an original document has not been returned within a Hecovery 
reasonable time, the proper custodian of that document will be respon- mente. 


sible for its recovery. 


8.—Sentences of Courts-Martial. 


583. When passing sentence, a court-martial will have regard not Considera- 
only to the nature and degree of the offence and the previous character seatensen 
of the acoused, as proved in evidence, but also to the nature and amount by courts. 
of any such consequences which, by virtue of any statute, warrant, 
order or regulation, are involved in their finding, or entailed by their 
sentence, in addition to the punishment awarded by the court. 

(i.) All convictions, whether by courts-martial or by civil 
courts (except as provided in para. 1919 (iii.)) for 
offences committed by an airman since his first enlist- 
ment, will be given in evidence against him. The 
court will consider if any circumstances have been 
disclosed by the evidence in extenuation or aggravation 
of the offence. In awarding imprisonment or deten- 
tion they will keep in view the locality and climate in 
which the accused has to undergo his sentence. Sen- 
tences must vary according to the requiremente of 
discipline, but in ordinary circumstances, and for the 
first offence, a sentence should be light. Care must 
be taken to discriminate between offences due to 
youth, temper, sudden temptation, or unaccustomed 
surroundings, and those due to premeditated mis- 
conduct. 

If the acoused has elected to be tried by a D.C.M. 
instead of submitting to the jurisdiction of his CD. 
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his punishment should not on that ground be increased. 
In ordinary circumstances the court should not award 
a heavier sentence than that which the C.O. had power 
to award. 

(ii.) An airman who is convicted by a court-martial of an 
offence under Sections 17, 18 (4) or (5) or 41 of the Air 
Force Act, ought, unless in the opinion of the court there 
are special reasons to the contrary, to be sentenced to 
imprisonment and undergo his sentence in civil prison, 
but in cases where the confirming officer does not 
consider the airman should be discharged from the 
Air Force as a consequence cf his conviction, he may 
commute the sentence of imprisonment to one of 
detention. 

_(iii.) Except as provided in the preceding sub- -para., an airman 
sentenced at home by a court-martial to imprisonment, 
with or without discharge with ignominy, will be com- 
mitted to an Air Force or civil prison to undergo his 
sentence. 

(iv.) Detention has been introduced into the scale of punish- 
ments in order that airmen who are convicted of offences 
which do not warrant discharge, should not, as a rule, 
be subject to the stigma attached to imprisonment. 
The latter punishment ought, as a rule, to be reserved 
for men convicted of serious offences, or of grave Air 
Force offences, which, in the opinion of the court, 
render their discharge with ignominy advisable. 

(v.) Where, therefore, an airman has for a purely Air Force 
offence been sentenced by a court-martial to imprison- 
ment without discharge with ignominy, the confirming 
officer, or other superior authority, should, except 
under very special] circumstances, commute the sentence 
to a sentence of detention. 

(vi.) When a sentence of imprisonment is commuted into one 
of detention, the term of detention must in no case 
exceed the term of imprisonment originally awarded. 

(vii.) A sentence of detention being lower in the scale of punish- 
ments than imprisonment cannot be commuted into 
one of imprisonment. 

(viii.) Where an airman has been sentenced to imprisonment 
and to be discharged with ignominy, and a confirming 

officer or other superior authority, commutes the 
imprisonment to detention, he will, in such a case, 
remit the discharge with ignominy, as such a discharge 

3 cannot accompany a sentence of detention. The 

converse will also hold good—that is, when a General 

Officer remits a discharge with ignominy, he will at 

the same time commute the sentence of imprisonment 
to one of detention. 
(ix.) An airman who is convicted by a court-martial of a purely 
Air Force offence, and who, at the expiration of his 
sentence, will rejoin the regular Air Force, should not 
¢ ordinarily be sentenced to imprisonment. 
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(x.) The powers of a C.O. do not extend to the award of 
imprisonment. A C.O. may award detention, and an 
airman awarded detention will undergo his sentence 
in a detention barrack or detention rooms. He cannot 
be sent to prison for that purpose, but an airman 
sentenced to imprisonment may undergo his sentence 
in a detention barrack. 

(xi.) The following general instructions are issued for the 
guidance of courts-martial, but nothing contained in — 
them must be construed as limiting the discretion of 
the court to pass any legal sentence, whether in acocord- 
ance with these instructions or not, if in their opinion 
there is good reason for doing so: Where an offence 
against discipline has been committed and the accused 
airman represents that the offence was the result of 
conscientious objection to military service, imprison- 
ment and not detention should be awarded. 








Punishment. 
Deten- {Im srised: ; 
Offence. tion: | See | Remarks. 
Period. | Period. 

(a) In the absence of a | Notex- | An addition of from 
previous conviction or of | ceeding 7 to 28 days’ deven- 
aggravating circumstances | “8 days _tion may appropri- 
or of antecedents appear- _ ately be made in the 
ing to require a severe case of each previous 
‘lesson, or of an unusual conviction, whether 
prevalence* in the unit | for a similar or any 
of the species of offence other offence, or any 





forming the subject of the | circumstances that 
charge. ! aggravatet the gra- 
First desertion within _ vity of the offence. 
first 6 months’ service, and 
when not under orders for 
embarkation. 
Leaving guard or post. 
Offence of sentries. | | 
Insubordinate or threat- 
ening language. | 
Disobedience not of a 
grave nature. 
Resisting escort not in- 
volving an attempt at 
serious injury. | 
Breaking out of barracks. 
Neglect of orders. | 
Absence. 
Failing to appear at | 
parade. | 














* Where an offence is unusually prevalent in a district or station attention should be 
drawn to the fact periodically in local orders and not by special direction to courts- 


martial. 
¢ Cases of absence or failing to appear at parade which involve the avoidance of em- 


barkation willjbe held to aggravate the gravity of such offence. 
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Punishment. 


Deten- | Imprison- 





Offence. tion, nient: Remarks. 
Period. Period. 

Being out of bounds. | 

Drunkenness. 

Release of person or | 
allowing person to escape 
(not wilfully). | 

Escaping from custody. : 

Loss of kit, &c. | 

Irregularity or omission ! 
in regard to returns (not 
fraudulent). 

Minor contempt of court- | 
martial. | 

False answer on attesta- | 
tion. 

Conduct to prejudice, 

&ce. (not of a serious 
nature). 

(b) Striking a superior | Not ex- If the offence has 
officer. ceeding been repeated or at- 

Disobeying a lawful | 112 days tended with circum 
command (graver cases). stances which add to 

Desertion other than its gravity, a sentence 
under (a). should be proportion- 

Fraudulent enlistment. ately increased. 

False evidence. 

False accusations. 

Conduct to prejudice, 

&c. (of a more serious 
nature than under (a) ). 

(c) Ordinary theft. Not ex- If the offence has 

Trauds. ceeding | been repeated or at- 

First offences under Sec- 112 days | tended with circum- 
tion 41 of the Air Force stances which add to 
Act. its gravity a sentence 

of from 113 days to 
! 6 months’ imprison- 
| ment should suffice. 
If repeated three 
or more times, & sen- 
tence of imprison- 
ment for one year 
and upwards should 
suffice. 

(d) An offence under Sec- Not ex- If repeated, a sen- 
tion 32 of the Air Force ceeding | tence of imprison- 
Act. 6 ment for one year 

| months | and upwards should 
suffice. 
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Period. | Period. | 
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Disgraceful conduct under . | and up- 
Section 18 (5) of the Air wards, 


Force Act. : 


(xii.) When an offender is convicted on two or more charges, 
the sentence should be that which is considered adequate 
for the gravest of the offences, with some addition for 
each of the other charges. 

(xiii.) The addition of “ discharge with ignominy ” to a sentence 
of imprisonment is, as a rule, advisable in the case 
of any persistent offender, e.g., who has been twice 
previously convicted of desertion or fraudulent enlist- 
ment. It should also be awarded for an offence under 
Section 32 of the Air Force Act or those coming under 
(c), (d) or (e). 

584. When a court-martial passes sentence on an airman already 
under sentence of imprisonment or detention, or on an airman tried 
at the expiration of a term of imprisonment or detention for an offence 
committed or discovered during its continuance, regard must be had 
to the provisions of Section 68 of the Air Force Act; the limit of two 
consecutive years of imprisonment or detention, including the terms 
already undergone, will under no circumstances be exceeded. If the 
offence is of so serious a nature as to require a more sevére punish- 
ment than can be inflicted under this rule, penal servitude, when 
applicable, should be awarded in lieu of imprisonment. 

585. A court-martial, in framing sentences, will observe the following 
rules :— 

(i.) Terms of imprisonment or detention not amounting to 
6 months will be awarded in days.* 

(ii.) Terms of imprisonment or detention of 1 year and 2 years 

will be awarded in years. 

(iii.) Other terms of imprisonment or detention will be awarded 

in months, or, if required, in months and days. 

586. When an airman has been convicted by court-martial of theft, 
embezzlement, or receiving with guilty knowledge, Section 75 of the 
Air Force Act provides for the restitution of the stolen property 
in certain cases. If the airman has been sentenced to be placed under 
stoppages in respect of the property stolen or unlawfully obtained, 
and any sum of money which may have been found upon him has been 
appropriated to the above use, he should be placed under stoppages 
for the balance only of the stoppage awarded by the court. 


* In no case will a court-martial sentence be awarded in hours. 
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587. When for special reasons the convening officer is of opinion 
that an airman under trial abroad should not be sent to the United 
Kingdom for punishment, he should draw the attention of the court, 
before sentence is passed, to Section 131 (2) of the Air Force Act, 
Confirming officers will also observe their powers in this respect. 

588. It is the province of a confirming officer, by the exercise of 
his powers of commutation or mitigation, to regulate the amount of 
punishment awarded by courts-martial and to ensure that the findings 
and sentences are legal, and that no sentence is heavier than the 
interests of discipline and the merits of the particular case require. 
In exercising his powers of commutation or mitigation, the confirming 
officer will be guided by the instructions in para. 583, in order that, 
having due regard to the airman’s character, &c., no great disparity 
may exist between sentences awarded for similar offences. 

589. A confirming authority, when the proceedings require confirma- 
tion, may confirm or refuse confirmation, or may send back the findings 
and sentence or either of them, for revision once, but not more than 
once, and where the finding only is sent back for revision, the court 
have power, without any direction, to revise the sentence also. 

When the confirming authority finds it necessary to comment 
upon the proceedings of such a court-martial, whether original or 
revised, his remarks will be separate from and form no part of the 
proceedings. They will be communicated in a separate minute to 
the members of the court, or in exceptional cases where in the interests 
of discipline a more public instruction is required, they will be made 
known in the orders of the command. In no case will he comment 
upon a finding of “ not guilty ” or upon the inadequacy of a sentence, 
and great care is to be taken not to unduly interfere with the discretion 
with which the court is vested in the exercise of its judicial functions. 

5894. Where statements made by an accused in mitigation of 
punishment reveal facts which might influence confirming officers 
in determining the proper sentence, or contain matter which might 
call for disciplinary action, investigation into the truth or otherwise 
of such statements should be made by the confirming officer, if 
practicable, prior to confirmation. 

If such inquiry is likely to cause substantial delay in confirmation, 
confirming officers may confirm the proceedings forthwith, and make 
investigation with a view to subsequent re-consideration. They will 
use their own discretion whether they will retain the proceedings or 
will forward them at once to the Judge-Advocate-General. In the 
latter case the outcome of the investigation will be communicated 
to the Judge-Advocate-General subsequently. 

590. Lf an officer who would have confirmed the finding and sentence 
of a court had the trial resulted in a conviction, thinks it necessary 
to remark upon the proceedings in a case where the accused has been 
acquitted, he will not annex his observations to the proceedings, but 
will embody them in a letter for the information of the Air Council, 
or, if abroad, the Commander of the Air Forces, who will give such 
orders as may be necessary. 

591. If it appears to a confirming officer that the proceedings of a 
court-martial are illegal, or involve substantial injustice to the accused, 
and he has not confirmed. the finding and sentence, he will withhold 
his confirmation; if he has confirmed the finding and sentence, he 
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wili direct the record of the conviction to be removed and the airman 

to be relieved from all consequences of his trial. If he is in doubt, 

he may refer the case for the opinion of superior authority. In the 

United Kingdom, and elsewhere, when the circumstances of the case 

admit of reference without undue delay, the proceedings of a court- 

martial that have been confirmed will not be quashed without reference 

to the Judge-Advocate-General. If the proceedings’can be legally Oey 
sustained, and there is no substantial injustice, but an irr. gularity only. 

has occurred, the conviction may take effect, but the confirming 

officer will consider what reduction of the sentence (if any) is due Defects 
to the airman. ‘The same rule will apply when the proceedings of a discovered 
court-martial, after confirmation, come under the review of any other frmation. 
authority competent to deal with them. Except as above provided, 

when an airman has been tried and sentenced by court-martia] Effect of 
and the proceedings have been confirmed but the sentence has been TOU/0n 
wholly remitted, the remission does not extend to any penalty or sentence. 
forfeiture consequent on the conviction. 

592. When a G.C.M. is held at home the proceedings are to be Transmis- 
transmitted by the Judge- Advocate direct to the G.O.C. who convened oe 
the Court, and the latter will forward them, together with his recom- ings of 
mendation and remarks, to the Judge- Advocate-General. If the general 
sentence awarded is one which requires to be confirmed by His Majesty martial 
the King, the Judge-Advocate-General will transmit the proceedings (con. 
to the Secretary of State for the Air Services, for confirmation by 
His Majesty. If the sentence awarded is one which does not require 
confirmation by His Majesty, the Judge-Advocate-General will, after 
review, return the proceedings to the G.O.C. for confirmation or such 
action as may be necessary, and, after completion, the G.O.C. will 
forward the proceedings to the Air Ministry. 

If the G.C.M. is held elsewhere, the proceedings will be forwarded 
to the officer having power to confirm the findings and sentences of 
G.Cs.M., who, if from any cause he has no power to confirm the finding 
and sentence of that particular court-martial, will forward the same 
to the Judge-Advocate-General for transmission to the Secretary 
of State for the Air Services for confirmation by His Majesty. 

598. The proceedings of courts-martial, including the charge, Promulga- 
finding, sentence and confirmation, will be promulgated whenever Se 
practicable by being read out on parade or in such other manner martial. 
as may be directed for the particular occasion ; in all cases, however, 
the promulgation must include the communication of the foregoing 
particulars to the accused. The date of promulgation will, when 
practicable, be recorded upon the proceedings and, in cases where 
confirmation is given by His Majesty, the date will be reported to the 
Air Ministry. 

594. All proceedings of courts-martial, whether transmitted before Covering 
or after promulgation, are to be accompanied by a letter specifying ““*™ 
the nature of the contents. 

595. The proceedings of a D.C.M. will, when promulgated, be returned ae 
to the convening officer who will make the necessary communication ceeding 
respecting them to the president and Judge-Advocate (if any) for after pro- 
their information. The G.O.C. will then transmit them to the Judge- 
Advocate-General without delay. The proceedings of a G.C.M. 
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confirmed abroad will be transmitted to the Judge-Advocate-General 
as soon as possible after promulgation. 

The proceedings of any G.C.M. or D.C.M. which have not resulted 
in a conviction, or for any reason have not been confirmed, will be sent 
to the Judge-Advocate-General. 

595a. In forwarding proceedings which disclose any matters which 
appear to require investigation, such as allegations as to irregularities, 
or statements as to the mental] condition (or fitness for service) of the 
accused, made either in mitigation of punishment or in the recommenda- 
tion of the Court, or otherwise, the covering letter will state that steps 
are being taken, or have been taken, to inquire into the matters in 
question. 

596. If the proceedings of a G.C.M. or D.C.M. have not been for- 
warded to the Judge-Advocate-General within one month from the 
date of confirmation, a special report of the cause of delay is to be 
made. 

599. A provost-marshal will be appointed abroad when occasion 
requires, in accordance with such regulations as may be issued. 


9.—Disposal of Air Force Convicts and Persons under Sentence. 


General Instructions. 


600. The forms for the commitment, removal and discharge of air- 
men sentenced by court-martial to penal servitude, imprisonment 
or detention, or awarded detention by order of a C.O., are annexed 
to the Rules of Procedure, and are issued as Air Force Forms, and 
will be referred to in these regulations by the letters they bear in those 
rules. 

601. The powers and functions of the several authorities named 
in respect of the commitment, removal and discharge of Air Force 
convicts and persons under sentence are defined in Sections 59 to 67 
of the Air Force Act, and Rule of Procedure 126. In giving effect 
to the provisions of the Act, the following regulations will be observed : 


Air Force Convict. 


602. An airman sentenced to penal servitude (that is an Air Force 
convict) will undergo his sentence in the United Kingdom. If sen- 
tenced in the United Kingdom he will be committed to the nearest 
local (civil) prison named by the G.O.C. Air Force area, and the order 
of commitment (Form A) will be signed by the C.O. of the convict 
unless he received a commitment signed by some superior authority. 

603. An Air Force convict sentenced in India or in a colony or a 
foreign country will be committed to undergo his sentence in a prison 
in the United Kingdom. The order of commitment (Form B) will 
be signed in India by the G.O.C. Air Forces, India or one of the other 
authorities specified in the Rules of Procedure, and in a colony or 
foreign country by the G.O.C. the Air Forces. 

604. Any of the officers mentioned in para. 603 will, in communica- 
tion with the local government, when necessary, make such arrange- 
ments and give such orders as may be required for the confinement 
and custody of Air Force convicts until they can be removed to the 
United Kingdom and during removal. Forms of the various orders 
which may be legally given from time to time are contained in Form B. 
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605. On the arrival of an Air Force convict from abroad, the O.C. preneice 
Air Forces at the port of disembarkation will caused him to be handed ;, ge = 
over to the custody of the governor of the local (civil) prison nearest United 
to the port where the man lands. inedom. 

606. After the Air Force convict is received into the civil prison 
he will be dealt with under the orders of the Secretary of State for the 
Home Department. 


Airman under Sentence. 


607. An airman sentenced to imprisonment or detention will be Disposal 
classified and dealt with as follows :— aden 
(i.) An airman will be committed to the nearest public (civil) sentence. 
prison where accommodation is available according to 
his religious denomination, when sentenced to imprison- 
ment for offences under Sections 17 and 18 (4) and (5) 
of the Air Force Act, or for any offences under Section 41, 
or when sentenced to be discharged with ignominy, 
except as provided in (iii.). 
(ii.) An airman sentenced to detention will be committed 
to the nearest detention barrack where accommodation 
is available. 
(iii.) An airman sentenced to be discharged with ignominy, 
who has been convicted of a purely Air Force offence 
only, will be committed to the nearest detention 
barracks where accommodation is available. A C.O. 
will ascertain that there is accommodation in that 
detention barracks before committing a prisoner 
thereto. - If accommodation is not available, a prisoner 
of this class will be committed to a public prison as 
in (i.). 
(iv.) An airman sentenced to imprisonment for a purely Air 
Force offence only, and not sentenced to be discharged 
with. ignominy, will be committed to the nearest deten- 
tion barrack. This sub-para. does not apply to a 
conscientious objector who is sentenced to imprisonment 
for an offence against discipline, which he represents 
at his trial to have been the result of a conscientious 
objection. He should be sent to the nearest public 
prison, as if his offence was included in para. 607 (i.). 

608. In the case of an airman sentenced to imprisonment, the order Form of 
of commitment to a public prison or to a detention barrack (Form C) mmittal. 
will be signed by the airman’s C.O. unless he receives a commitment 
signed by some superior authority. In the case of an airman sentenced 
to detention, the order of commitment to a detention barrack or barrack 
detention room (Form I) will be signed by the airman’s C.O., ard 
when an airman who has been sentenced to imprisonment and who is 
temporarily confined in a branch detention barrack or barrack deten- 
tion room, is transferred to a public prison or detention barrack a 
fresh commitment (Form C) must be sent with him for his admission 
into a public prison or detention barrack. When an airman is com- 
mitted to a detention barrack, Form C 355 will accompany the commit- 
ment (Forms C and JD). 
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609. At a station abroad where there is a detention barrack, an 
airman sentenced to imprisonment or detention will not be committed 
to, or if committed, retained in, the civil prison, if there is room in the 
detention barrack. 

610. An airman under sentence of penal servitude or imprisonment 
abroad will not be committed to a civil prison not authorised by a 
Secretary of State, except temporarily in case of emergency. Infor- 
mation respecting authorisation of prisons will be conveyed to the civil 
and Air Force authorities abroad. 

611. If asentence passed abroad exceeds 12 months, and the offender 
is not, for special] reasons, to undergo such sentence abroad, he must, 
whether committed to a prison or detention barrack abroad or not, be 
transferred as soon as practicable to a prison or detention barrack in 
the United Kingdom. ‘The order for the transfer (Form E or F) will 
be signed by one of the authorities mentioned in para. 603, but before 
ordering the transfer the authority having power to remit will consider 
whether it is desirable to reduce the sentence to twelve months by 
remission in order to avoid the transfer. When an airman is sent to 
the United Kingdom to undergo imprisonment or detention, the officer 
commanding will make arrangements for the custody of the airman 
during transit. Forms of orders which may be legally made are con- 
tained in Forms E and F. These forms will also be used in the case of 
an airman whose sentence does not exceed 12 months, but who, for any 
special reason, is sent to the United Kingdom to undergo imprisonment 
or detention. 

When an airman is sent to the United Kingdom under circumstances 
which will entail his commitment to an Air Force Prison or detention 
barrack on arrival, Form C 355 will accompany the order for transfer 
(Forms E, F, M or N, as the case may be). 

612. An airman sentenced abroad to be discharged with ignominy, 
but to less than 12 months’ imprisonment, will be sent home so as to 
arrive in the United Kingdom before the expiration of his imprison- 
ment. If there is no opportunity by transport, freight ship, or other 
public vessel, he may be sent by packet in order to reach the port of 
disembarkation before his sentence expires. 

In the case of an airman whose discharge for misconduct is ordered 
while serving abroad, a similar procedure will be observed whenever 
it is apparent that the cost to the public (in pay, &c.) of retaining such 
a man for a public opportunity will amount to more than the cost of 
immediately providing him with packet passage. 

618. On the arrival of an airman under sentence at a port in the 
United Kingdom, the nearest G.O.C. Air Forces will provide for the 
immediate removal of the airman to some prison or detention barrack 
to which he might have been committed if he had been sentenced in 
the United Kingdom. When the removal has taken place, under 
Form E or F, he will] complete the order of commitment therein con- 

tained and when under Form M or N, he will make a fresh order of 
commitment on Form C or D, as the case may be. 

614. An airman awarded a term of imprisonment or detention 
abroad who is sent home to undergo his sentence but is not to be dis- 
charged from the service will, on release from confinement, join a unit 
atfhome. The Record Officer will arrange as soon as possible, not 
less than 1 month before the expiration of the sentence, for the posting 
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of the airman to the unit, and will forward his documents to the C.O., 
with information as to the place of confinement, date of release, &o. 
AN.C.O. will be sent from the unit to receive the airman and conduct 
him to headquarters. When a portion of the imprisonment or deten- 
tion is remitted, the authority granting the remission will inform the 
Record Officer, who will then immediately proceed as above. 

615. Every commitment to a civil or Air Force prison or to a deten- Medical 
tion barrack is to be accompanied by a medical certificate of the state rac 
of health of the airman. When the medical officer considers the air- pany every 
man unfit for the ordinary hard labour he is to state the grounds on ment. 
which his opinion is based. 

616. When an airman is committed to an Air Force priton or a eit ogee 
detention barrack, his conduct sheets and medical history sheet will with air- 
be sent with him. On the airman’s release they will be returned to ie Apa 
the C.0. When the commitment is to a civil prison copies only of the 
above documents will be sent with him. 

617. An airman under sentence may, by an order signed by his C.O. aoe eeaty 
on Form Q, be committed for temporary detention, not exceeding of airman. 
7 days, to any prison, police-station, lock-up, or other place of confine- 
ment in which he may legally be confined. ‘This order may be made at 


any time in case of necessity. (See para. 609.) 


Removal of Airman under Sentence. 


618. When a unit moves from one place to another in the United On change 
Kingdom airmen undergoing sentence in a civil prison, or in an Air Of hie 
Force prison or detention barrack will, as a rule, remain there until 
the termination of their sentences and the same rule will apply in the 
case of a unit moved from the United Kingdom abroad unless permis- 
sion has been obtained for the airman to accompany his unit under 
paras. 622 and 624. 

619. An airman undergoing a sentence by court-martial in the When air- 
United Kingdom may be removed from the prison or detention barrack pe remaced 


by the Air Force authorities in the following cases: (1) In order to froma 


bring him before an Air Force or civil court, either for trial or as a 2Uf0n oF 
witness or otherwise ; and (2) for embarkation for service abroad. barrack. 


620. When an airman, undergoing a sentence of imprisonment or Expenses 
of detention, or who is in Air Force custody, is bound over, under eae 
recognizances, to appear as a witness before a civil court, and it is courts. 
necessary to send him there under escort, the N.C.O. in charge will be 
furnished with the necessary funds by his C.O. and will be instructed 
to apply to the court for the expenses of the escort and those of the 
airman. Failing the grant of expenses the C.O. will report the cir- 
cumstances to the Air Ministry. 

621. An order for the removal of an airman from a prison or deten- Removal 
tion barrack, in or out of the United Kingdom, for the purpose of being }, re cman 
brought before a court-martial or civil court, will be made on Form K brought 
or L. The escort which removes him will obtain from the governor of pone a 
the gaol or the commandant of the detention barrack, the original 
order of commitment, and will return it to the governor of the gaol 
or the commandant of the detention barrack to which the airman is 
returned. If he is returned to a diflerent prison or detention barrack, 
one of the authorities in or under whose command the airman is at 
the time of his return, will make an order for his return to that prison 
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or detention barrack (on Form K or L) which will be delivered to 
the governor or commandant with the original order of commitment. 
In the United Kingdom application will be made to the Air Ministry for 
the removal of an airman under sentence of a civil court. 

622. Whenever a unit or draft is placed under orders for embarka- 
tion for service abroad, a return of the airmen belonging to it who are 
in detention barracks, with particulars of the case of each of the airmen 
in question will be furnished on Form B277 to the competent authority 
in sufficient time to allow of arrangements being made for removing 
such of them as may be selected for embarkation. Any change in the 
situation of an airman whose name has been submitted should at once 
be reported to the competent authority, who will issue instructions 
relating to an airman whose removal is approved. 

If an airman is serving his sentence in a detention barrack situated 
in a district other than that in which the unit or draft is being prepared 
for embarkation, the officer commanding the district in which the unit 
or draft is being so prepared will request the officer commanding the 
district in which such detention barrack is situated to order the release 
of the airman, under Section 57 of the Air Force Act. 

An airman to go with a unit or draft will not be selected from 
(i.) those undergoing sentence for oftences of serious insubordination 
or of a fraudulent nature unless the release involves a smal] remission 
of punishment only; (ii.) those less than 20 years of age at disem- 
barkation, if for an Indian or tropical station. An airman in prison or 
detention barrack for desertion, absence without leave, or any offence 
connected with enlistment, should, however, be selected, particularly 
if he has abserted himself to avoid embarkation. It should also be 
considered whether a man would have formed part of the draft had he 
not been undergoing sentence. 

In the case of men convicted by the civil power it is necessary to 
obtain sanction from the Home, Scottish or Irish Offices, as the case 
may be, and these offices, as a rule, only sanction the release if the bulk 
of the sentence has been completed. Officers commanding are author- 
ised in such cases to correspond direct with the Under Secretary of 
State, Home Office, Whitehall, S.W., the Under-Secretary for Scot- 
land, Whitehall, London, S.W., or the Under-Secretary, Dublin Castle, 
and should send a copy of the civil conviction with their application. 

628. An airman removed under para. 622 will be treated as under- 
going sentence until the sailing of the vessel, unless his period of deten- 
tion expires earlier, or unless he is to be treated as undergoing sentence 
on board ship so long as his sentence continues. 

624. An airman not included in the return prescribed by para. 622, 
who has been sentenced, shortly before embarkation, to detention, for 
any period not exceeding 21 days, will be embarked and treated on 
board ship as undergoing sentence so long as his sentence continues. 
The disposal of an airman whose sentence under similar conditions 
may exceed 21 days will be decided by an officer not under the rank 
of Brigadier-General. 

Nominal lists of all airmen not to be released on the sailing of the 
vessel will be sent to the officer in command at the port of embarka- 
tion, by the authority ordering the removal, or in cases of emergency, 
by the C.O. direct. In the event of the number of airmen so embarked 
being greater than can be accommodated, the O.C. at the port of 
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‘ embarkation will use his discretion in directing the release of a sufficient Relesse 
number of them, the cases for remission being selected by him. The Re. 
O.C. the Air Forces on board will, as a rule, release all airmen under 
sentence of court-martial on disembarkation, at a station abroad. 

If necessary, they may be disembarked in close arrest and kept in the 

guard detention room, but they must not under any circumstances be 
re-committed to detention barrack under their former sentence. 

625. Section 172 (5) of the Air Force Act authorises (although it Detention 
does not oblige) the commander of a ship to receive and detain, as in ena 
Air Force custody, any airman or Air Force convict or person subject ship 
to Air Force law, charged with an offence, whose conveyance by sea 
has been sanctioned by an Air Force authority. When, therefore, an 
airman is sent by sea either without an escort or with an insufficient 
escort, under this provision, a special order authorising the airman to 
be conveyed by sea should be issued, either at the place of departure 
or at the port of embarkation, and produced to the commander of the 
ship. The embarkation of the airman should be duly notified to the 
O.C. at the port of disembarkation, in order that proper arrangements 
may be made there to receive him over from the commander of the 
ship. | 
626. When an airman under sentence is included in an unarmed Airman 
draft, a suitable number of men of the draft will be supplied with side- aaa 
arms, &c., and employed as an escort. The arms, &c., will, on the with un- 
arrival of the draft at the port of embarkation, be handed over by the eet 
officer in command to the officer in charge, who will arrange with the 
local Air Force authorities for their being returned to the unit which 


furnishes the draft. 

627. When a unit is moved from abroad to the United Kingdom, Remove! 

: : oe . g of airman 

an airman undergoing sentence or awaiting trial by court-martial or under 
disposal by the C.O. will accompany his unit to its destination. When pcpeeentts 
a unit is moved from one station abroad to another, such airman will, peburiiliid 
as @ rule, accompany his unit; but if the Rules of Procedure do not oe oF 
admit of an airman under sentence being re-committed to a public sttion.” 
prison on arrival of the unit at its destination, the removing authority 4broad. 
will decide, in the case of each airman, whether he is to accompany his 


unit, or to complete his sentence and follow his unit. 


628. An airman ordered to be discharged from the service will not, Airman 


as a rule, accompany his unit on change of station abroad. ioe 


629. The order for the removal of an airman under para. 627 will ‘ischaree. 
be made on Form M, N, O or P, as the case may be, and whenever Order for 
practicable, notification of the intended removal will be made to the abroad. 
governor of the prison or commandant of the detention barrack before Removal 


the escort arrives. froin one 
680. An airman may be removed from any public prison or detention prison or 


barrack out of the United Kingdom to any public prison or detention dctention 


arrack to 
barrack as often as occasion may arise, provided the removal is sanc- another 
tioned by the Rules of Procedure. ¥Yorm O or P will be used. oe 
| va 


631. When a unit changes station, either at home or abroad, an of airman 
airman confined in a detention room is to be taken with it, and re-com- Seanad hace 
mitted to the detention room at the new station. The removal from detention 
the detention room will be effected by an order (Form N) signed by 700m on 

change of 
the C.O. station. 
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Remission of Imprisonment or Detention. 


632. When any portion of the sentence of imprisonment or detention 
which an airman under sentence is undergoing is remitted by a com- 
petent authority, under Section 57 of the Air Force Act, notice of the 
remission will be sent, when necessary, to the officer in whose command 
the prison or detention barrack is, who will make the order for his 
discharge on Form H or I, and give orders for carrying out the same. 
In remitting sentences of imprisonment or detention the order is to 
be so worded as to admit of the discharge of the airman taking place 
on the expiration of the reduced term of imprisonment or detention. 

When an airman under sentence earns, by good conduct, a remission 
under the Rules for Air Force detention barracks and Air Force prisons, 
no order for discharge is required. 


Committal to, and Discharge from, Prison or Detention Barrack. 


688. An order for the discharge of an airman confined in a public 
prison or detention barrack under sentence of court-martial will not 
be required, unless his release is desired before the termination of the 
sentence. An airman discharged from a public prison or detention 
barrack cannot be received over into Air Force custody under the 
sentence which he has been undergoing. Any of the authorities 
having power to remit or commute a sentence may, by an order signed 
by him (Form H or I) cause an airman under sentence to be dis- 
charged from a public prison or detention barrack, but the order 
should not be made unless the immediate liberation of the airman 
is necessary. The order will state the necessity of the case and must 
be transmitted or delivered in such a manner as to enable the governor 
of the prison or commandant of the detention barrack to determine 
the authenticity of the order. 

684. When an airman is undergoing detention under award of his 


-C.0. the C.O. of that airman may, by an order signed by him (on 


Form J) cause the airman to be discharged from the detention barrack 
or barrack detention room before the expiration of the award. 

685. An airman discharged from detention under para. 634 may be 
released from further confinement or may be kept in confinement 
in the guard detention room until the expiration of the term of deten- 
tion awarded, as may be ordered by the C.O. If released, the discharge 
will be held to include remission of the unexpired portion of the deten- 
tion. If the discharge is made for the purpose of removal with his 
unit, or for embarkation, the airman will be received into the custody 
of an escort. 

686. An airman released from prison, detention barrack, or detention 
rooms at any hour will be confined to barracks, and be exempted 
from duty on that day. The airman will be so informed. 

687. An airman committed to a civil prison is to be sent so as to 
arrive before 10 o’clock p.m. An airman sent to an Air Force Prison, 
a detention barrack or detention room is not to arrive later than 
5 o'clock p.m. 

10.—Escorts. 


638. The escort of an airman is, as a rule, to consist of one N.C.O. 
and one airman. If the airman is to be conducted to his unit after 
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surrendering himself a N.C.O. only is sufficient. In the latter case 
the conducting N.C.O. will take with him an order, signed by the 
C.O. of the unit, directing the deserter’s temporary release from arrest, 
without prejudice to his re-arrest and confinement, which, will be 
effected on arrival at his unit. When parties of two or more airmen 
are to be removed from one station to another the number of airmen 
to form the escort need not in ordinary cases exceed half the number 
to be escorted. 

640. Covered conveyance for an airman proceeding to prison Convey- 
should in all cases be provided. An airman proceeding to a detention en ey oe 
barrack should be marched, unless, in the opinion of the C.O., excep- detention 
tional circumstances render the provision of a conveyance necessary. Daren: 

641. An escort is answerable for the safety of an airman entrusted Safe 
to its charge, and will be provided with handouffs from the stores (utody of 
for use if necessary. If a C.O. considers it necessary that an airman custody. 
should be handcuffed in any special case, he will give orders accord- 
ingly. When it is necessary to handcuff an airman dressed in uniform 
or plain clothes, a covered conveyance will be provided. An airman 
should never be marched handcuffed in Air Force custody through 
a public thoroughfare unless such a course is absolutely unavoidable. 4, ere 

642. A N.C.O. furnished, unless otherwise ordered, by the unit the airmen on 
airman is to join, will be sent to receive over every airman on the ‘mination 
termination of his imprisonment or detention. 

648. A N.C.O. sent to receive an airman from Air Force custody See 
in another corps will be provided with money to pay for subsistence sirmen 
while in barracks or in a guard detention room. ae 
corps. 
Calculation of Expiration of Sentence. 


644. The rule for calculating the date on which sentences expire, Evite 


unless a remission of any portion has been earned by good conduct of sen- 
under the rules for detention barracks, will be apparent from the Maer 
following examples :— 
(i.) A sentence of 8 months’ imprisonment or detention awarded 
on the 30th September expires on the following 29th May. 
If awarded on the Ist October it expires on the 3lst May. 
(ii.) A sentence of 9 months’ imprisonment or detention awarded 
on the 29th, 30th or 3lst May expires on the last day of 
the following February, except in Leap Year, when a 
sentence awarded on the 29th May would expire on the 
28th February. 


11.—Detention Barracks, Air Force Prisons, and Detention Rooms. 


General Instructions. 


648. A detention barrack or detention room may be used for the commit- 
safe custody of an airman.who has been remanded for trial by court- ment for 
martial, or who has been tried and is awaiting the promulgation custody. 
of the finding and sentence of a court-martial, whenever there is 
accommodation and arrangements can be made for his being supplied 
with the ordinary rations and messing of an airman during such 
detention. The gommitment will be made on Form R. He should 
be allowed to take exercise during a reasonable portion of each day, 
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and be kept apart from airmen undergoing sentence. He will not be 
obliged to work otherwise than by being employed in drill, fatigue, 
and other duties similar in kind and amount to those he might be 
called en to perform if not under detention. As such a man will not 
receive the ordinary detention barrack diet he will be shown separately 
in the detention barrack provision accounts. 

649. Before the commitment of an airman to prison or detention 
barrack under sentence of court-martial, atithority for his release 
from custody, as described in para. 648, will be given on Form 8. For 
the purpose of promulgation of the finding and sentence of the court an 
airman will be removed to his unit when the latter is not inconveniently 
distant. 

652. An airman is to be committed to or released from a detention 
barrack or detention room after the regular dinner hour, and before 
5 p.m. At home the normal hour for release from a detention barrack 
or detention room will be 2 p.m. 

6524. Any money or superfluous article in possession of an airman 
who will return to the regular Air Force after the completion of his 
sentence will be taken from him before he is sent to a detention barrack, 
and restored to him upon his return to duty. 

658. Before admission to a detention barrack or detention room, 
an airman is to be examined by a medical officer, who will furnish 
a certificate as to his state of health and report any disability likely 
to interfere with the execution of the punishment awarded. 

654. A C.O. is to send to the detention barrack for an airman of 
his unit at the expiration of his detention. Should the C.O. fail to 
do so, a report is to be made of the omission, and the man should 
be sent to his unit, or to the unit to which he has been attached, under 
the charge of one of the assistants so that no one shall, by any pos- 
sibility, be detained beyond the period of his sentence. 

655. Detention rooms will be governed by the Rules for the manage- 
ment of detention rooms, and will be under the control of the O.C. 
the unit to which the rooms are appropriated. 

Detention rooms will be inspected periodically under orders from the 
Air Office to ensure that they are maintained in accordance with the 
system carried out at detention barracks in so far as it applies. 

Detention rooms are to be inspected, and each occupant visited 
daily by an officer of the station, and by a medical officer, who are 
to be named periodically in orders for that duty. These officers 
will send daily reports of such inspections to tbe O.C. the station. 

656. The warrant officer or N.C.O. in charge of a detention room 
will ascertain, before receiving an airman into custody, that he has 
been committed by proper authority and will receive all such airmen 
to the extent of the accommodation available. He will also discharge 
an airman before the expiration of his sentence when required to do 
so by competent authority, but he will be careful that the discharge 
order bears the signature of the proper officer. 


13.—Courts of Inquiry, Committees and Boards. 


General Instructions. 


666. A Court of Inquiry may be assembled by the Air Council 
or by an officer in command to assist in arriving at a correct conclusion 
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on any subject on which it may be expedient for them to be thoroughly 
informed ; it may be required to give an opinion on any point, but 
when the inquiry affects the character or Air Force reputation of an 
officer or airman full opportunity must be afforded to the officer or 
airman of being preeent throughout the inquiry. 


(i.) A Court of Inquiry may consist of any number of mem- Composi- 
bers, its composition being determined by the convening 02. 
officer according to the circumstances under which it is 
assembled. Three members, the senior acting as presi- 
dent, will in ordinary cases be sufficient. Attention is 
particularly drawn to the Regulations for Courts of 
Inquiry contained in Rule of Procedure 124, 

Unless the exigencies of the service render it abso- 
lutely necessary, district, station or other courts of 
inquiry and boards should not be held during those 

P hours which are devoted to parades or other instruc- 
tion of the airman. 

(ii.) Whenever the contents of any cask or package shall] Stores 
be found damaged or deficient in quantity, a Court of parent oF 
Inquiry is to be held, but if there is reason to believe ° 
that the deficiency or damage is attributable to mis- 
conduct or negligence on the part of any person, or if 
the contents of any package have entirely disappeared, 
the C.Q. is to order an inquiry into the facts of the 
case. <A full report of all the particulars, stating 
whether blame is attributable to any person, is to 
be made by the officers appointed to investigate the 
case. 

(iii.) If such deficiency or damage shall have been occasioned Due to 
by the misconduct or negligence of any person, the duct: ee. 
C.O. will consider whether a charge should be preferred 
or the case referred to the Air Council. 


(iv.) When a loss. occurs by unavoidable accident, a certi- Unavoid- 
ficate describing in detail the circumstances, the steps 9”!° >. 
taken for the recovery of the articles, or, if none could 
be taken, explaining the reason and stating that no 
blame is attributable to anyone on account thereof, 
signed by an officer or other perso who may have wit- 
nessed the occurrence, and approved by the C.O., is to 
be sent with the accounts. 


(v.) If any article be damaged or lost through misconduct ae. 
or negligence, the C.O. will consider if a charge should hagligends: 
be preferred or the case referred to the Air Council. &e. 
667. The officer assembling a Court of Inquiry, Committee or President. 
Board, will appoint a president by name, or failing such appointment, 
the senior member will preside. When the convening officer has so 
appointed a president, no officer senior in rank to the president will 
be appointed to serve as a member of the court of inquiry, committee 
or board. 


668. When stores (including aircraft stores, but not aircraft), equip- negra 


ment, clothing or supplies of any kind belonging to the public are lost, &. 
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stolen, destroyed or damaged, or when a deficiency is discovered on any 
store account, or of structural damage, the amount of the loss, 1.e., the 
value of the stores lost, stolen, destroyed or deficient, or the cost of 
making good damages, will be ascertained. The value of stores 
deficient on a store account means the sum total of the values of the 
stores deficient on individual headings of account, without any abate- 
ment in respect of stores which may be surplus on other headings 
of accounts. 


669. Should any explosion or accident occur in any magazine, cart- 
ridge store, or other explosive store, or during the firing of a gun, &c., 
or with any kind of grenade, bomb, explosive, ammunition or firework, 
involving severe injuries to personnel or extensive damage to material, 
happen in the United Kingdom, the General Officer commanding will, 
in addition to any other procedure otherwise laid down, notify the 
occurrence by telegram, direct to the Air Council, informing them of 
the time and place of the Court of Inquiry ordered to investigate the 
case. This para. will apply also to a petrol store. 

(As regards liability in case of fire caused by negligence, see para. 


1029.) 


6694. (a) “ Flying accidents ”’ shall, as regards Courts of Inquiry, be 
deemed to include all accidents arising from causes.other than enemy 
action, and shall include not only those arising through an aeroplane 
in flight, but also those arising in starting the aeroplane for its flight, 
and in landing after its flight. 

(6) A Court of Inquiry shall be held to inquire into :— 

(i.) Accidents at every place in the United Kingdom, or at training 
centres abroad. 

(a) All flying accidents where an occupant of an 
aeroplane or other person is injured fatally or to such 
an extent as is likely, in the opinion of a medical officer, 
to occasion such person absence from duty in hospital 
for a period of at least fourteen days, independently of 
whether the cause of the accident is or is not free from 
doubt. In cases of fatal accidents, a copy of the coroner’s 
inquest should be attached to the proceedings. 

(5) All other flying accidents involving personal 
injuries of a less serious nature, or resulting in damage 
of any description to a plane, engine, or other property, 
unless the O.C. is satistied that the cause of the accident — 
is free from doubt, and that the holding of a Court of 
Inquiry would serve no useful purpose. 

(ii.) Acczdents in the Field (other than training centres abroad). 
All flying accidents involving any injury or damage to 
persons or property (including aeroplanes), unless the 
O.C. is satisfied that the cause of the accident is free 
from doubt, and that the holding of a Court of Inquiry 
would serve no useful purpose. 

The following form, which should be used, and notes for guidance 
of Courts of Inquiry, are published as a guide. 

This paragraph is applicable to flying accidents only; for other 
causes of injury scé para. 674. 
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Page 1. 
PROCEEDINGS OF COURT OF INQUIRY. 
FLyIna ACCIDENTS. 

The Court was assembled on (date) ......... ip lgsioudtie wit GeS erates ies eevee 
at (place) ...... pereiates buses’: UsGie foud esau arash eho Poe mnie tes ee taeenes ‘ 
by order of ....... ee eae eee widwd aunty Gieleaetsaand Heat eas 
with instructions to inquire into the circumstances connected with the 
Accident on (date) ...-. ec. c eee cw eeee at (place) sisccesnse sun set aia rare 
(nearest town) ...... ee Ce er. eee weeeeee- involving— 

Plane. Engine. 
| No. ° 
' Extent damaged, ¢.7., Extent damaged, ¢.¢., 
Type. Totally, Seriously, Type. |__| Totally, Seriously, 
Slightly. W.D. | Maker's Slightly. 
| No. No. 
! I | 
Occupants. 

Nore. —If more , Whether | No. of Extent 
than cne plane is Pilot or ‘| Planein | injured, ¢.., 
involved, insert here Name. Rank. | Unit. | Passenger which he Fatally, 
first in order the on Flight. was Seriously or 
names of the occu- | occupant.) Sle¢htl;. 
pants of the plane - 
entered first above. | | 

| | | 


For the purpose of = . 


* Herd insert--ad: (i.) Establishing the facts called for in the findings, 





ditional epecial points... .of the Court—on page 3 of this Form. 
of inquiry (if any) con- (ii.) Enabling the Court to state, on page 4 of this 
eae eae ane Form, its opinion as to the cause of the accident. 
vening the Court. (iii.) Inquiring specially into* ...... Pecdiee ee a eneares 
COMPOSITION OF THE Court. 
Rank Name Unit 

President TF Pi pects re ene I 
Member? 


Ja attendance : : 


a Ne ee ee 


List oF WITNESSES. 


Digruree eet: itm eee ee ee ees ee a eee ee 





ee ee ree ee ee ee ate leg Co ot 
a a pre ee SS 


Unit 
Rank, Naine. (if civilian Tank. Name. (if civitian 
state so). state so). 


fer ne ee ee tee ef tee re ne ete ee | ee ee ee a, ee ee ewe ee SO ee ne re es fe ees re — es 


Unit | 
am 
| 
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Page 2. 
RULES FOR GUIDANCE FoR CouRTs oF Inquiry INTO FLYING ACCIDENTS. 


(a) Flying Accidents. 

‘* Flying Accidents’’ include all accidents arising from causes 
other than enemy action and shali include not only those arising 
through an aeroplane in flight, but also those arising in starting 
the aeroplane for its flight, and in landing after its flight. 

(6) Circumstances Necessitating the Holding of these Courts. 
(i.) Accidents at every place in the United Kingdom, or at training 
centre abroad. 

(a) All Flying Accidents where an occupant of an 
aeroplane or other person is injured fatally or to 

e such an extent as is likely in the opinion of the 

Medical Officer to occasion such person absence 
from duty in hospital for a period of at least 14 © 
days independently of whether the cause of the 
accident is or is not free from doubt. 

(6) All other Flying Accidents involving personal injuries 
of a less serious nature or resulting in damage of any 
description to a Plane, Engine or other property 
unless the O.C. is satisfied that the cause of the 
accident is free from doubt and that the holding 
of a Court of Inquiry would serve no useful 

urpose. 

(ii.) Accidents tn the Field (other than training centres abroad). 
All Flying Accidents involving any injury or damage to per- 
sons or property (including Aeroplanes) unless the O.C. 
is satisfied that the cause of the accident is free from 
doubt, and that the holding of a Court of Inquiry would 
serve no useful purpose. 

(c) Conducting of the Court. 

(i.) The Findings which the Court are called upon to make (on 
pages 3 and 4 of this Form) should be kept clearly in view 
in conducting the Inquiry. 

(ii.) The Court will bear in mind that their Findings (including 
their opinion as to the cause of the accident) must be 
based upon and supported entirely by the recorded evidence 
of the witnesses or by additional facts ascertained by the 
Court themselves which they will record in items 8 and 9 
of their Findings. 

(iii.) The Court will therefore not omit to see that the necessary 
witnesses are called and that their evidence on all material 
points is ascertained and recorded. If the Court bas not 
considered it necessary or feasible to visit the scene of 
accident or to examine Log Books they will state these 
facts in items (a) 8 and 9 of their Findings. 

(iv.) Where the injuries to any person involved in the accident 
are such as preclude his evidence being available when 
the Court is held, the Court will so state in item (B) of their 
Findings. 

(v.) The Evidence of every witness may be recorded by hand 
or typewritten. This will be done on ordinary foolscap 
sheets. 

Both sides of the sheets should be used. 

The pages of these sheets (after being signed as described 
below) must be consecutively numbered and securely 
fastened. 

(vi.) Each witness must sign each page of the evidence upon 
which his own evidence is recorded. 
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(vii.) The questions put to witnesses should be as simple as pos- 
sible, and the Court should see that the recorded evidence 
of each witnessis free from ambiguity, although it may not 
agree with the evidence of another. 

(viii.) The Headings of the Findings of the Court have heen framed 
so as to meet the case where more than one aerop!ane is 
involved in the accident, and the Court will take care to 
see that the Findings clearly indicate to which aero- 
plane they refer. 

Pagc 3. 
Finpinos or Court. 

The undersigned, have conducted a Court of Inquiry on the instructions 
set forth on the first page of this Form, and at the place and on the datc 
thereon stated. 

The evidence of the (No.....) witnesses is recorded on the (No..... ) 
pages inserted inside this Form. 

(4) We find from the evidence that the following facts have been estab- 

lished :— 

(i.) The description of the occupants, planes and engines and 
of the extent of injury to them is as set forth on the 
front page of this Form, with the exception that 


ooeoeveoweeewvoernvneeneeee eevee eee eewe eee wveoanewanenane es ee © 


(ii.) The purpose of and instructions for the Flight(s) were as 

















follows :— 
Aeroplane. Purpose and Instructions (including whether one occupant 
Type. No was instructing the other). 
(iii.) The accident occurred at ...... o'clock at the place and 


on the date set forth on the front page of this Form. 
(iv.) The aeroplane(s) were controlled as follows :— 





Aeroplane. Seas Whether Fitted Names of Occupants of Seats. 
Senta. th Single or 
Dual Control. ; 
Type. No. Front. Back. Other. 


ES, _— 
eee ome cep | oe, | OS CS ay TD aS CED OED comes SoD ee eee ens cue ee | ey rs ee ees | ee eee ee a ee 


(v.) The aeroplanc(s) took off the ground as follows :— 





Aeroplane. 
Time Weather Sard a aeroplane 
, off. 


Type. No. 


a ee eres Gee ene mee | ences eee eemenee ee Seem ey eee seme SE + 2 mee we | 6 es nee ec RUNES ONES © NS ED ENN PND SN PE) GEES SENNPCEENEEE Gane innate Sens erm 





67 C2 


Para. 699a. Discipline, Courts-Martial, ete. 





(vi.) Condition of aeroplane(s) at commencement of Flight(s). 


Aeroplane. When last examined. | 


, 2 
; : Whether Plane and Engine fit 
By eee: By Rigger. | for Flight in question. 
Type. NO Reo Py a ana gs 


Date. | Hour. | Date. | Hour. 


me a ee ree mm ret ee ef ee en ee ef a me ee = me ee re ee ee res ee ee ee 





(vii.) The Flying experience of the occupants prior to this 


Flight was :— 
Time Flown on each type. 
Name of Occupant. Types of | 
Aeroplanes. Dual. Solo. 
SS - - | Hours. | Mins. | Hours. | Mins. 
Page 4. 


(vili.) We pee not f examined the following Aeroplane Engine 


and Pilots’ Flying Log Books and have ascertained :— 


Description of Book. Remarks, including material facts supplementing 
or confirming evidence of witnesses. 








- 





. have : f before 
(ix.) We hese sa }isted the scene of the eecigen atte } 


aeroplane’s) fW28 \ removed and have found the follow- 
? were f 
ing material facts :— 


oe eoeeo woe eo one ee eee s eer eowees eee er ee eoeeeereosvre ees eeeneoe 
eoeoeesn eee eoer eo oe eee eoe ow see oer eer er eee sree ee seweeseeeanvees 


eoeoeewn enero eer eevee eree eee eee eres ee ee eee eves e ee evaeee 


(B) We have been unable to obtain the evidence of the following material 
witnesses :— 





Reason precluding How concerned 
Name. Rank. Unit. obtaining of evidence. | with accident. 


(eames eres nee re ee meee | rene erence me ee | ne ee we es I Oak eae A | Od ace SER OD 





Discipline, Courts-Martial, ete. | Para. 670. 





eeeewvreeeereeveeaeseseoesvseseeveeseeveee*eeveee teoetseeeeseeeeee wee see eves oeeens % 8 


oe*@ eo eeeewvwenwesvese seveoesesvsesvsees es seeesesewrewee eee se eevesvsesesevexesesesseeveteweoerorees 


(D) This accident has (has not) been reported to the Accident Committee. 
Signature of President of Court ............... 

Member of Court...............0000- 

Dos. « eeonewesenasiee, 

Date of Signing ................ 


REPORT OF OFFICER COMMANDING. 


Date of Signing .............. Signature of 0.0. sccesisc chases ngs a 
UN Gis-623. cae nieces 


The proceedings will be sent through the usual channels in duplicate 
to the Air Ministry and will contain the opinion of the officer under 
whose orders the Court was assembled. 

In case damage to aircraft involves also fatal or serious injury to 
personnel this Court will also comply with the instructions contained 
in para. 674. 

670. In the case of losses of animals enquiry into the circumstances Losses ef 
will be made and a report furnished to the General Officer Commanding, *"mals. 
who will decide whether the case need be further investigated by a 
Court of Inquiry. A Veterinary Officer will be a member of any such 
Court, and the opinion of the Court will be recorded in the Veterinary 
History Sheet. 

In the case of other losses, when the amount of the loss (including Court of 
the cost of structural repairs) exceeds £50, the matter will at once be May 
reported to the General Officer Commanding and will be investigated exceeds 
by a Court of Inquiry, to be composed (if possible) of Officers not *°% 
belonging to the Unit or Department concerned. When the amount 
does not exceed £50 the superior Officer of the individual responsible 
will (except as provided in para. 1030) make full inquiry into the 
circumstances, and, if he cannot dispose of the case under the regula- 
tions, will report thereon to the General Officer Commanding. In any 
case he will report if it is necessary to obtain prior authority to write 


off any loss. Procedure 
When the General Officer Commanding is empowered to deal with ee 


the case, he may dispose of it accordingly, either by allowing the to an 
individual responsible to pay the whole or part of the loss, or by giving oMence but 


authority to write it off.* | factory 
When the General is not empowered to deal with the case under ra ot 


Appendix 6, and the loss is due to neglect of duty, or to any other forth- 
offence under the Air Force Act, he will, in the case of an Officer, apply coming. 
to the Air Ministry for instructions, and in other cases either convene a 
court-martial or apply to the Air Ministry for authority to allow the 
individual responsible to pay the whole or part of the loss, instead of 

being tried by court-martial, or of being removed from his appoint- Procedure 
ment or from the Service. If the loss is not due to an offence under G.0.C. can 
the Air Force Act, or if a satisfactory explanation is forthcoming, the ‘Pose ot 
General will submit the case to the Air Ministry with his recommenda- — 
tions. 


* For the G O.C.’s financial powers in this and similar matters see note under heading 
Appendix V1. 
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Court of 
Inquiry to 
investigate 
causes of 
injuries. 


(As regards liability in the case of fire caused by negligence, see 
para. 1029.) 

671. In the case of deficiencies in money or supplies, the property 
of an institute, no portion of the loss will be borne by the public. 
The case will at once be the subject of a Court of Inquiry. 

678. A Court of Inquiry under Section 72 of the Air Force Act for 
the purpose of determining the illegal absence of an airman will be 
held in all cases (except in cases of absconded recruits) at the expiration 
of 21 clear days from the date of absence, or as soon after as practicable, 
unless, before such Court of Inquiry has been assembled, it has come 
to the knowledge of the airman’s C.O. that the airman has been appre- 
hended or has surrendered. In that case no Court of Inquiry will be 
held, and the facts of the airman’s absence and the deficiency (if any) 
of his clothing must be proved by oral evidence at any subsequent 
court-martial. 

Before declaring the deficiency of any arms, &c., a Court of Inquiry 
will satisfy itself by evidence that the absentee was, within a reasonable 
period of the date of absenting himself, in possession of the articles it 
finds to be deficient. The Court will record the values of the unexpired 
wear of all articles of Government property found to be deficient. 

674. When an airman, whether on or off duty, is maimed, mutilated 
or otherwise injured (except by wounds received in action), a certificate 
on Form B 117 will be forwarded by the medical officer in charge of 
the case to the man’s C.QO. as soon as possible after the man’s admission 
to hospital. 

(i.) In the following cases a Court of Inquiry will be assem bled 
to investigate the circumstances :— 

(a) If the injury is fatal, or certified by the medica] 
officer to be of a serious nature. 

(b) If, in the opinion of the C.O., doubt exists as 
to the cause of the i injury. 

(c) If, in the opinion of the C.O., it is doubtful 
whether the airman was on or off duty at the time. he 
received the injury. 

(dq) In case where, for any reason, it is desirable 
to thoroughly investigate the causes of injury. 

(ii.) When an airman is injured in any way when not on duty, 
by or through the fault of a civilian or civilians, and 
receives compensation from such civilian or civilians in 
lieu of any future claim, the fact should be recorded in 
the proceeaings of Court of Inquiry (if held) or on Form 
B 117. 

If the medical officer certifies that the injury is of a trivial 
character, unlikely to cause permanent ill effvcts, no 
Court of Inquiry need be held, unless considered neces- 
sary under sub-paras. (0), (c) and (d). Form B 117 will 
then be attached to the airman’s medical history sheet 
(Form B 178), on which it should be recorded whether 
the man was on duty and whether to blame. 

(iii.) When no evidence as to the circumstances attending the 
injury, beyond that of the injured man. is forthcoming, 

it should be so stated in the proceedings. The court 
will not give any opinion, but the airman’s C.O. will 
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record his opinion on the evidence, stating whether the 
man was on duty and whether to blame. A record 
will be made on Form B 178 by the C.O., that a 
Court of Inquiry has been held. and also as to whether 
the man was on duty and whether to blame or not. 
This document will then be passed to the medical 
officer, who will record his opinion as to the effect of the 
injury on the man’s service. Finally, the proceedings 
will be attached to the man’s original attestation. 

675. Whenever officers or airmen are taken prisoners by an enemy ure of 
a Court of Inquiry, under Rule of Procedure 124 will be assembled prance a 
under local arrangements to inquire into the conduct of the senior of war. 
officer or airman of the party, and, if the G.O.C. in C. considers it 
desirable, into the conduct of any other officers and airmen of the 
party. 

The Court of Inquiry will be held as soon as possible after the return 
of the prisoners. 

When, in consequence of the evidence adduced before a Court of 
Inquiry, an opinion adverse to the character or Air Force reputation 
of any officer or airman is formed by the officer who determines the 
case so inquired into, the adverse opinion is to be communicated to 
the officer or airman against whom it has been given. 

The proceedings will be forwarded to the Air Ministry. 

676. Committees and boards differ only from Courts of Inquiry in Com- 
so far that the objects for which they are assembled should not involve ae and 
any point of discipline. They will follow, as far as may be convenient, 
the Rules for Courts of Inquiry, but are in no way bound by them. 

677. All proceedings of Courts of Inquiry, committees and boards Form of 
for which special forms are not provided are to be written on Form oegas 
A 2. | 

678. The hour for the assembly of boards or Courts of Inquiry in 
hospital will be arranged between Os.C. units and the medical officer 
in charge. 
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CHAPTER IX. 
TRAINING AND EDUCATION 


‘Under Revision.) 


General Duties. Paras. 908-922, 


ee 





CHAPTER X. 


GENERAL DUTIES. 
GENERAL INSTRUCTIONS. 


Responsibility for Public Money and Stores. 


908. An officer entrusted with public money will keep such a record Bespon- , 
of his cash transactions as may be required by the regulations and rcpt tor 
instructions, and the book in which this is kept will be retained under public 
lock and key in the officer’s own custody. Every officer charged with Stores. es 
making payments will either make them himself or see that they are 
made in his presence; he is personally responsible for any sum of 
money he may entrust to subordinates. Any officer or other person 
in charge of public stores of any kind is strictly forbidden to lend any 
article under his charge for any purpose not sanctioned by his C.O. 

908. A squadron, &c., commander (or the administrative officer Keeping 
acting on his behalf) is responsible that all cash payments made to 8nd signing 
an airman and all stoppages, &c., made from time to time are recorded 
in the pay and mess book. The cash payments will be made in the 
presence of an officer and two witnesses (other than the pay sergeant) 
who will certify that the amounts charged have been actually paid. 

In the case of airmen serving with a detachment where no officer 
is present, each man will sign the detachment pay sheet. 

An O.C. unit will supply the paymaster with all necessary informa- 
tion affecting the men under his command, and will see that he is 
supplied daily with certified copies of Part II. orders. 

912. The duties of paymaster and quartermaster should not, if it can Duties of 
possibly be avoided, be combined in one person. Paymasters and Paymaster 
quartermasters will not preside over committees for the manage- quarter- 
ment of mess, band, institute, or other Air Force funds, nor will the ™#s" 2+ 


° ‘ to be com- 
moneys of any of these funds be placed in their custody. bined. 


Kits and Private Property of Airmen. 


920. When an airman is given up to another unit as a deserter his Kit and 
kit is to be sent with him, and his account settled between the squadron, pee 
‘&c., commanders as in cases of transfer. See also Clothing Regulations. 

921. When an airman is sentenced to penal servitude, imprisonment Private 
or detention, on the expiration of which he will not rejoin his unit, he PPpery ° 
will be informed that the Air Force authorities are not responsible sentenced 
for the custody of any private property he may possess. Facilities Serine: 
will be given to him for making private arrangements for the custody imprison- 
or disposal of his property, including necessaries not sent with him to Mentor 
prison or detention barrack; should he, however, decline or fail to 
make private arrangements prior to quitting his unit, any articles then 
remaining in Air Force charge will be sold by auction. 

922, Para. 921 will not apply to deserters and airmen convicted of Excepttons. 
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Paras. 922a-926. General Duties. 


felony, whose property will be dealt with in accordance with the 
Regimental Debts Act and the Warrant and Regulations relating 
thereto. 

9224. When an invalid airman in a hospital abroad is about to be 
sent to theeUnited Kingdom as a lunatic, the officer i/c the hospital 
will obtain from the C.O. of the man’s unit the remainder of the invalid’s 
effects which it is proposed to send with him, together with an inventory 
on Form B253. 

The officer i/c the hospital will then prepare a fresh Form B253, 
showing the whole of the effects which are to be sent home with the 
man, 

This will be countersigned by each officer or N.C.O. who has charge 
of the effects during the journey, and will be handed over in origina] to 
the officer i/c the hospital to which the lunatic is taken on arrival in 
the United Kingdom. 





2.—STATION DUTIES. 


Roster of Duties. 


To com- 928. For all duties, whether with or without arms, and whether 

senior, mae performed by units or by individuals, the roster will commence from 
the senior downwards. 

rer as 924. Duties are classified as :— 

duties. (i.) Guards—(a) of the Sovereign ; (6) of Members of the Royal 


Family ; (c) of Viceroys; (d) of the Captain-general or 
Governor of a colony; (e) of the Commander-in-chief 
abroad. 
(ii.) Duties under arms—(qa) divisional ; (b) group or station ; 
(c) unit. 
(iii.) Courts-martial—(a) general; (b) district. 
(iv.) Boards or Courts of Inquiry—(a) divisional; (6b) group ; 
(c) unit. 
(v.) Working parties. 
(vi.) Fatigues. 
pees: 925. When an officer’s tour for more than one duty comes round, 
detailed. he will be detailed for that duty which takes precedence in para. 924. 
An officer detailed for one duty will, in addition, be detailed for such 
other duties as he oan perform consistently with the proper discharge 
of the first-mentioned duty, and whether it is his turn by roster for the 
additional duties or not. When an officer is on duty he will receive an 
overslaugh for all other duties which may come to his turn. Being 
detailed as “in waiting ’’ does not count as a tour of duty. An officet 
on duty will attend parades, and perform such other incidental duties 
as do not interfere with the special duties for which he has been detailed. 
alert at 926. Attendance at a court-martial the members of which have 
‘ assembled and been sworn will reckon as a tour of duty, though the 
court may be dissolved without trying any person. On any day on 
which a court-martial is not actually sitting, its members will be 
considered available for other duties ; they will not, however, quit the 
station without the authority of the convening officer until the court 
has been dissolved. This rule is also applicable to courts of inquiry 
and boards, 
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927. A unit detachment, guard, piquet, or fatigue party is only Marchin 
entitled to count a tour of duty when it has, in pursuance of that duty, on peeks 
marched off the ground where it was ordered to parade. tour. 

928. An officer detailed in orders will not exchange his duty with peanenee 
another without the permission of the authority by whom he was obeutce 
detailed. 





1.—Daily Duties. 


934. At a home station the hours for ‘‘ Reveille,” ‘* Retreat,’? and Hours for 
** Tattoo’’ will be :—‘' Reveille”? varying from 5 a.m. in summer to eat ‘ 
6.30 a.m. in winter; ‘ Retreat”’ at sunset; ‘‘ Tattoo” (‘‘ last post’’), are 
at 10 p.m. unless otherwise specially ordered. At a station abroad ™ 
these hours may be varied by a general commanding to suit his 
command. 

935. Between Tattoo and Reveille no call will be sounded except No bugle 
“lights out”’ (which will be sounded quarter of an hour after “ last roagele 
post ’’) and the “alarm,” “ fire-alarm,” or other signal for Air Force tattoo. 
to turn out. 

988. A subaltern of the day will be detailed in each unit to superin- epueiern 
tend duties. rer 

940. Airmen will bo warned for all duties, &c., by means of daily Dall ae 
orders posted in a suitable place. be posted. 


2,—Guards and Piquets. 


941. An O.C. a station will be responsible that the number of guards Guard 
and piquets is the lowest possible, and they will be replaced, whenever mouneng: 
possible, by a system of police. Guards and piquets will mount 
at the hours the O.C. the station may deem best suited to the climate 
and season. All guards and armed parties, before going on duty, will 
be inspected by the adjutant or some officer of their unit. 

942. The standing orders of the guard will be read and explained Duties of 
to the men as soon as the guard has mounted. Every relief will be manders ot 
inspected before going out and on its return. ee 

948. An officer or airman will not take off any article of clothing Hua" Guar noe eg - 
or accoutrements while on guard, but the wearing of the great coat off cloth- E 
or cloak in the guard-room will be optional. 3 

944. The commander will visit his sentries at least twice by day Ving 
and twice by night to ascertain that they are alert on their posts ee 
and acquainted with their orders, and, in addition, he will send a N.C.O. 
with a file of men to perform the same duty at frequent and uncertain 
intervals. 

945. A commander will never quit his guard except to visit his ONC 
sertries, and will then inform the next in command of the probable not to quit 
time he will be absent. He will not allow any N.C.O. or airman Suan: 
to quit the guard without leave, which will be granted only for special 

urposes. 

: 946. Every guard will turn out at the commencement of the Reveille, oe 
Retreat and Tattoo sounding. The commander will then carefully an 
inspect it. 

947. When a fire breaks out or an alarm is raised, every guard ae a 
will immediately turn out under arms, and so continue until the fire alarm. 
is extinguished, or the cause of alarm has subsided, unless otherwise 
ordered. 
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Paras. 948-987. General Duties. 





Relief of 
sentries. 


Guard 
reports. 


Patrols 
detached 
to assist 
the civil 
author- 
ities. 


~y ction 
of guards 
ing 
dis- 
mounted. 


Young 
officers. 


Com- 
mander re- 
sponsible 
for stores, 
&ec. 


Responsi- 
bility of 
C.O. 


Attendance 
of o flicers. 


Notice of 
appeals. 


948. Sentries will be relieved every two hours; but at night, in cold 
or inclement weather, they may, at the discretion of the C.0O., be 
relieved every hour. At the discretion of the C.O., in severe weather 
cocoa is to be issued, free of charge, at some period of the night for 
each man of the guard. 

950. A commander will render a guard report. He will also send 
an immediate report to the adjutart or orderly officer of the day of any 
unusual occurrence on or near his guard. 

951. A patrol or piquet detailed to assist the civil authorities or 
to quell a disturbance in which airmen are concerned, will be armed 
and provided with ammunition, and when employed in the actual 
suppression of disturbances will be under the command of an officer. 

952. Every guard will be dismissed on its unit parade, where it 
will be inspected and its arms examined. In the case of an officer’s 
guard, the men will be dismissed by the commander after he has 
reported to any officer of superior rank present on the parade. If the 
commander of the guard is a N.C.O. a report will be made to the 
adjutant or orderly officer previous to dismissal. 

958. A young officer will be placed on guard with a senior officer. 
as supernumerary, fcr instruction. 

954. All stores and furniture (including watch coats) in charge of 
a guard will be handed over from one commander to another. The 
commander of the relieving guard will be responsible for their correct- 
ness, and will, in his report, ncte the condition of each article when 
taken over. 

The C.O. of all units, stations and depots will make such local 
orders as he considers necessary to prevent the improper removal 
of Government stores of any kind from the unit, station or depot 
under his command. If he considers it to be necessary, he will give 
orders for every man to be searched on leaving or on returning to 
the unit, station or depot for any purpose. He will arrange for this 
to be done in the presence of an officer. 


5.—Duties in Regard to Barracks, 


General Instructions. 


984. The C.0. of a unit, under the direction of superior authority, 
will be respcnsible for the care and sanitation of barracks, barrack 
enclosures, workshops, buildings, &c., and Air Office ground placed 
in his charge. 

986. A C.Q. will, when practicable, attend the inspection of his 
own barrack rooms ; a medical officer will attend that of the hospital. 
These officers will attest by their signatures in the notebook of the 
officer making the inspection, the list of damages or losses to be assessed 
in their respective departments, or object on the spot to any charge 
against which they wish to appeal. The officer i/c barracks will also 
initial the notebook of the Air Force officer. When bedding and 
furniture, with regard to which questions of damagos may arise, are 
returned to the barrack store, an Air Force officer will attend. 

987. The receipts of periodical and marching-out inspection reports 
will be immediately acknowledged by a C.O. and a paymaster by letter 
to the officer from whom they are received. A C.O. will then forth- 
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with give written notice to the officer i/c barracks of the items against 
which they intend to appeal. 

988. The amount of damages or losses assessed against Air Forces Assess- 
at any inspection of barracks will be charged as far as possible against ss 
individuals. All accounts not traceable to individuals will be general i in orders. 
charge, and shared among the Air Forces. The amounts assessed 
against each company, &c., will be published in orders. . 

990. Cricket grounds and places of outdoor recreation are part of Cricket 
the barrack establishment, and the expense of repairing injury done a 
to them by the Air Forces is chargeable as barrack damages. 

991. A N.C.O. in charge of a room will bring to notice at once any y.co. in 
losses or damages so that responsibility may be fixed upon the indi- charge of 
viduals liable. Cases are rare in which it is proper to make a general °°" 
charge for bedding lost or damaged. 


Inspections. 


992. During the first week of every month the O.C. the Air Forces Periodical 
occupying a barrack, or an officer deputed by him, will make an in- '™8P¢ctions 
spection of the buildings, stores and bedding in possession of the Air 
Forces. He will note repairs to be made, and stores to be replaced, 
and see that the articles of bedding agree with the number shown in 
the bedding book. This inspection will be unnecessary in any month 
- in which the periodical inspection is made by the officer i/o barracks 
and the R.E. After these monthly inspections, the C.O. will forward 
an indent for articles to be replaced or exchanged. 


Medical Inspection. 


993. A medical officer is to inspect the whole of the barracks, in- Medical 
cluding the married quarters, at least once a month. He will note in pepedions- 
his sanitary diary any defects in cleanliness or sanitation, and beater 
pass the diary to the C.O. concerned, who, after recording in it the sPection. 
action taken, will return it to the medical officer. 

Assistant directors of medical services will examine and sign the 
diary at their inspections. 

9944. Serious defects in the sanitary condition of a building brought 
to notice, will be’ reported to the headquarters of the command, who 
will record his opinion as to possible remedies and the cost thereof. 


Marching-in and Marching-out Inspections. 


998. To save time and labour these inspections will, whenever To a A 
possible, be combined. = 
i. 999. The C.O. of a unit will cause all buildings, fixtfires and furni- aonne 
ture, allotted for the use of Air Forces, to be inspected (if possible, pyrracks. 
before the arrival of Air Forces) to ascertain their condition. This 
inspection will be carried out by an officer appointed by the C.O. of | 
the unit concerned. The Air Forces then become responsible for the 
buildings, &c., handed over. 

1000. A party not exceeding two officers, four N.C.O’s., and ,twelve Detaeh- 
rank and file, will take over the barracks for a wing, except when sea pain 
passage outside the United Kingdom is involved. This party, unac- give over. 
companied by families, should precede the unit, and a party of the 
same strength should be left behind to give over barracks. 
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taking over 
barracks. 


Notice of 
movements 
to be given. 


Marching 
out inspec- 
tions. 


Inven- 
tories. 


Private 
alterations 
or addi- 
tions. 


Temporary 
use of 
available 
accommo- 
dation. 


Infected 
articles. 


Ventila- 
tion. 


Cleaning of 
tanks an 
cisterns. 


1001. An officer taking over barracks on behalf of a unit will initial 
and date each inventory before leaving the room, or quarter ; he will, 
at the same time, if relieving another unit, make out a list of any 
articles requiring exchange or replacement, so that he need not refrain 
from initialling the inventories. 

1008. When Air Forces are ordered to hand over a barrack the 
O.C. the station will give to all concerned the earliest possible intima- 
tion of the hour and date at which the buildings will be vacated, in 
order that arrangements may be made for the marching-out inspection. 

At this inspection an experienced officer will accompany these 
officers in going over the whole of the barracks, and in assessing the 
damages. Before leaving each room, or quarter, the former officer 
will attest by his signature in the note-books of the other officers the 
correctness of the damages or deficiencies noted therein, or object, on 
the spot, to any charge against which he wishes to appeal. 

Appropriation and Equipment. 

1005. Inventories of barrack furniture and utensils will be made 
out and signed by the C.O. These inventories will be pasted on 
separate millboards. 

1006. Alterations or additions will not be made to rooms or buildings 
by any officer or airman without the sanction of the G.O.C., who may 
approve minor alterations not affecting accommodation and not at 
variance with approved types and provisions in barracks. When 
such alterations affect record plans, a report, accompanied by the 
necessary drawings, should at once be made to the Air Office. Tem- 
porary buildings, huts, or stands may be similarly approved by the 
G.O.C., as well as the erection of q stage within a building. Such 
erection will not be taken into use until it has been passed as fit, 
especially with regard to risks of fire. Any person who makes an 
unauthorised alteration in gas, electric light or water fittings or interior 
arrangements of any building allotted for the use of Air Forces, will 
be liable to pay for any excess of gas, electric current, or water con- 
sumed, and for the expense of replacing the fittings as they originally 
stood. 

Machinery, plant or fittings which have been supplied by units 
or individuals will not be taken over for maintenance by the Air 
Ministry unless prior authority for their provinion has been obtained 
from the Air Ministry. 

1008. An O.C. may sanction the temporary use of spare ascommoda- 
tion for Air Force purposes when no expense to the public is involved. 


e Sanitation. 


1009. In cases of epidemic, every care will be taken to secure that 
articles likely to convey infection are not returned to the barrack 
expense or ordnance store. Should there be any reason to believe 
that infected articles of bedding, clothing, tentage, &c., have been so 
returned, the officer concerned will be at once warned. 

1010. The windows of every barrack-room will be opened sufficiently 
to allow of free ventilation, and will be kept open as far as the weather 
and season admit. 

1011. Tanks and cisterns will be periodically cleaned out, where 
accessible, by the Air Forces. 
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1012. The cleaning of surface drains and catch-pite, and the flush- Fatigue 
ing of latrines, where skilled labour is not required, will be performed air Forces. 
by fatigue parties. 

1018. Attention will be paid at all times and especially during the canary 
prevaience of epidemic disease, to the state of the latrines and urinals, ment. 
and to the disinfecting of ash-bins. A C.O. will issue special orders 
that improper articles are not thrown into them or into the drains. 

1015. Cows, pigs, goats, poultry, &c., will not be kept, nor will pone. 
horses and dogs be allowed to run loose within the boundaries of 
barracks or hospitals. 

1016. Yards and parades will be kept in order by the Air Forces. Y9™d8 and 
Accumulation of snow on the roof of any building, occupied or not, be kept 
will be removed by Air Forces, under the supervision of an officer. eee 


Precautions Against Fire. 


1017. At all stations fire committees will be appointed, and at large 
stations, several fire districts will be formed, and a central committee 
appointed, on the Aldershot model, to co-ordinate and supervise the 
work of the district fire committees. 

Where whole brigades are included in the districts the brigade com- 
mander will preside, at other stations, the officer commanding. 

The duties of fire committees will be to organise fire services, arrange 
decentralisation, frame local orders, and to hold inspections of the 
fire appliances, at which the Air Forces will turn out as at a fire. These 
inspections will be made without warning. 

At least two members of the committee should be present at each 
inspection. 

The committee will report half-yearly to the G.O.C. or O.C. of the 
station on the results of their inspections, but anything which may 
need prompt attention should be brought to notice at the time. 

They will state whether the personnel, appliances and water supply 
are reasonably sufficient and efficient, and distributed to the best 
advantage, and they will make recommendations for remedying de- 
fects, or for improvements of specifications. 

A book will be kept in an appointed place, in which record of the 
inspection made, and any observations arising therefrom, will be 
entered and signed by the members. 

The record should be full, and should show which hydrants were 
tested, which unit furnished the piquet, its strength, &c. 

A member of the fire committee should be detailed for every com- 
mittee on the siting of theatres, recreation rooms, cinema buildings, 
motor garages, stores for mineral oils and spirits, and incinerators. 

Fire committees will arrange with county and civil police for the 
co-operation, when possible, of civil fire brigades within reasonable 
distance, also with the Military Forces. 

All members of fire committees present when an outbreak of fire 
occurs in their districts should attend at the scene of the fire, and 
record notes for the inquiries. 

1018. Petroleum spirit for private use will not be stored or sold in 
barracks of hutment camps. 
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Regulations for Petrol and Paraffin Stores, &c. 


Petroland 10184. The following instructions are to be strictly observed in 
para fin ‘ : 
stores, dc, H.M. seaplane carrying ships :— 

(1) The seaplane hangar and workshop, when below the 
weather deck, and the petrol and paraffin stores are to 
be regarded as danger spaces. 

(2) No open fires or naked lights of any description are to be 
allowed anywhere in the vicinity of these spaces. Safety 
electric lamps may be used when required, in addition 
to the electric-light installation fitted in the ship. 

(3) Matches are to be surrendered by all men going down into 
the petrol store, and by all men actually working in the 
hangar or workshop, and kept in safety. 

(4) In framing smoking regulations for the ship’s company, 
the C.O. is to bear in mind the possible danger from 
petrol in the danger spaces mentioned in paragraph (1), 
special care in framing the regulations being taken 
accordingly. 

(5) Before re-entering any of the above-mentioned spaces 
situated below the weather deck, after they have been 
closed for a time, the exhaust fans are to be run for 
such periods as are considered necessary, and men on 
first entering are to be kept in observation in case of 

: any detrimental effect of petrol vapour. If the spaces 
have been closed for a long period, as an additional 
precaution, pending further experience, each man on 
first entering is to have a life-line. The exhaust fans 
are to be kept running as far as possible during the 
whole of the period that the various compartments 
are in use, and, in additien, at other times to such an 
extent as may be considered desirable to prevent accu- 
mulation of petrol vapour. In the case of the hangar, 
ventilating arrangements, such as a door, scuttles, 
shutters, &0., are to be kept open as much as possible, 
and in such a manner that a good current of air is pass- 
ing continually through the hangar. 

(6) The petro] and paraffin stores are to be regarded as especi- 
ally dangerous places for men to enter, and the precau- 
tions are at all times to be fully taken in entering these 
spaces. No person is to be allowed to enter these store- 
rooms on any pretence whatever, without the express 
authority and in the presence of a responsible officer or 
petty officer. 

(7) The utmost care is to be exercised to ensure that both 
empty and full petrol and paraffin cans and barrels are 
always kept with their stoppers screwed home and 
with the stoppers or bungs turned upwards. 

(8) It must be remembered that petrol vapour has a very 
remarkable property of creeping into spaces adjacent 
to those in which the petrol vapour arises, and may 
ultimately find its way to unexpected positions beyond 
the limits of hangar, workshop and store-room. The air 
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in these compartments is to be tested with the Phillip 
and Steele inflammable vapour detector, if fitted, at 
least twice daily. In cases where inflammable vapour 
is detected, the strictest precautions are to be taken 
to prevent its ignition by light or sparks, &c., and 
immediate steps are to be taken to remove the foul air 
by means of the ventilation provided. Officers and 
men should be on the alert to bring to notice immediately 
any suspicion of accumulation of petrol vapour in other 
parts of the ship. The C.O. will then take steps such 
as he considers necessary for safety and for the removal 
of the cause of danger. 

(9) The usual precautions are to be followed, including the 
hoisting of approved danger signals, when embarking 
or disembarking petrol. 

(10) The keys of the petrol store are to be treated in a similar 
manner to magazine keys and the keys kept on the 
magazine keyboard. 

(11) Inflammable dope and acetone are to be treated similarly 
to petrol, and are to be kept in the petrol store. 

(12) Where a steam drench is fitted to the petrol store, a respon- 
sible person is to be detailed for the turning on of the 
drench should it be necessary in the event of fire or 
action. The steam drench stop valve is to be fitted 
with a padlock, and the keys for the padlock are to be 
treated in all respects similarly to magazine flooding 
keys. 


1019. In al] barracks or stations where mineral or highly inflam- 
mable oils are kept for sale in institutes or for public or private use, 
the following rules will be strictly adhered to :— 


(i.) A board must be assembled to decide what quantity 
may safely be kept in store, the place in which it is to 
be kept and the regulations under which it may be 
issued. 

(ii.) The Board will be guided by the provisions of the Petroleum 
Acts in force, the Statutory Rules and Regulations 
issued by the Secretary of State for the Home Depart- 
ment under the Locomotives and Highways Act and 
Local Enactments, and will conform thereto as far as 
circumstances allow. 

(iii.) The proceedings will be submitted for the approval and 
remarks of the Brigade Commander, &c., who will cause 
pericdical inspections to be made, so as to ensure that 
the necessary arrangements are carried out. In framing 
these regulations it will be necessary to guard against 
the oil being stored in places to which men can have 
access after dark, and to direct that lights be not taken 
into the store at any time. Proximity to magazines 
and storehouses must invariably be avoided, and the 
hours of issue must be such as to ensure that the utmost 
precautions are used to avoid danger from fire. In 
all places where oil is stored a box of sand or dry earth 
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should be placed, to be thrown at b once on any oil or 
spirit that may have become ignited; water shoald 
not be used. ; 











atin 1020. The C.O. will see that instructions as to the use of Mineral 

PS Oil Lamps are hung up in every building where mineral oil lamps aie 
used. 

Pohicies 1021. Suitable sheds for the storage in barracks of motor vehicles 


storage of, Which are the private property of officers may be erected at the 
expense of the officers concerned, as encroachments, under existing 
regulations. ‘The following rulea will be adhered to, and copies will 
be affixed to the walls of the sheds :— 

(i.) Replenishment of fuel tanks of motor cars or bicycles 
may only be made in the open air at a distance of not 
less than 10 yards from any shed or other building. 

(ii.) In the case of motor vehicles fitted with burners, no 
burner is to be lighted, or be allowed to remain alight, 
within 10 yards of any shed or building, or pile of 
inflammable material. 

(iii.) Smoking is not allowed within the sheds. 


Precaw- 1022. Lights or freshly-made up fires will not be allowed in barrack- 
weainst «Yom or buildings occupied by Air Forces—except in hospitals, 
fire. latrines, guard-houses, galleries or stables—later than a quarter of an 


hour after the last post, when an officer will visit the barracks to see 
that this order is obeyed. Lights are permitted in messes up to 
11 p.m. Airmen are prohibited from smoking in buildings or tents 
where there is loose straw. The use of oil stoves or lamps, except 
where authorised as public issues, will only be allowed with the express 
sanction of the C.O. Oil stoves are not to be placed directly on 
wood, and their position must be carefully inspected to ensure sufficient 
protection being afforded to obviate the risks of fire. Stoves standing 
on three feet will not be allowed in any circumstances. The occupants 
of married quarters should be cautioned to be careful in the use of 
fires and lights, especially mineral oil lamps, and against the use of 
cheap oils with a low flashing point, and lamps with glass receivers. 
The draping of mantelpieces in Government quarters is prohibited, 
and care should be taken that curtains are so arranged that contact 
with fire-places, gas-jets, &c., is impossible. Fireworks or bonfires 
in the barracks or camps are prohibited. In hutment camps, the 
throwing away of unextinguished cigarettes, cigars, match ends, or 
pipe ashes, is strictly forbidden. 

1023. The person responsible for the closing of rooms or buildings 
in which fires or lights are used during the day, but which are un- 
occupied at night, will personally ascertain, before leaving for the 
night, that the gas or-electric light is turned off, and that there is 
nothing which might lead to an outbreak of fire. In messes, canteens, 
&o., all rooms in. which fires or lights have been used during the day 
will be swept out before being closed at night. The raking out of a 
fire on to the hearthstone should be avoided. Towards the time for 
** Lights out’? in the case of occupied buildings, other than hospitals 
and, guard-houses, or the time for closing in the case of buildings 
unoccupied at night, all fires should be allowed to die down as much 
as possible. A duplicate key or spanner of all gas-cocks or master 
key of locked cupboards in cases where the cocks are boxed in, will 
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be kept in the guard-room to enable the gas to be promptly turned 
off from any building in case of fire. 

1024. Immediately after Air Forces enter upon the occupation of Fire- 
any barracks, the C.O. will appoint a N.C.O. and a party of airmen ? equets 
as ‘* Fire-piquet.” A fire-piquet should be considered as pioneers 


in s-— 





(i.) Rendering first aid in extinguishing or limiting a fire. 
(ii.) Saving people from a burning building. 
(iii.) Salvage of property. Chemical fire extinguishers and 
all first-aid appliances will be examined daily. Where 
large numbers of chemical extinguishers are installed, 
one at least will be blown off monthly, and all overhauled 
once in every six month:. 
The commanding officer will see that fire-engines are kept clean Care of fire 
and the hose properly dubbed. All the fire appliances, including °28!"- 
hydrant covers, hydrants, hoses, hose reels, spanners, hydrant key, 
extinguishers, smoke helmets, &c., are to be inspected and tested once 
a month by an officer detailed by the C.O. 
1024. Instructions regarding fire-piquets, &c., should be posted Instruc- 
up in each orderly room and fire-engine house or shelter. tions. 
The supply of patent fire-extinguishers is to be limited to the 
following services :— 
Motor boats. 
Motor vehicles. 
Airplanes. 

. Sea planes. 
Airships. 

Boxes filled with sand will be placed in all buildings, yards, &c., sana boxes. 
where petrol or other mineral oil is used or stored. 

1025. Notice boards should be put up in all barracks showing 
where the keys of the fire engines and engine house will be found. 

1026. Officers commanding stations should frame local regulations Practice 
defining the duties and distribution of the Air Foices in the event With fre- 
of fire breaking out either within their barracks or in their neighbour- ee, 
hood. The Air Forces should be practised by day and night in 
turning out and concentrating upon any given spot,with the fire-engines 
and apparatus. In wooden hut encampments the fire-screens and 

re appliances will be distributed at convenient and accessible spots. 

1027. When hand-pumps are specially authorised they will be Hand- 
kept in a prominent position inside the building with a group of three PUPS: 
to five fire buckets filled with water. A small notice board, painted 
bright red, and lettered in white, should be fixed at this point, indicat- 
ing it as a fixed station for these appliances. 

1028. If an escape of gas occurs in barracks, the lights will be turned Gas escape. 
off immediately and the upper sashes of the windows opened. 

1029. An officer or airman, as well as any other person in Air Force Liability 
employ, will be liable to make good damage done to Government yy" aoe 
property by fire the result of his own neglect, but in view of the large 
sum to which liability may extend in such cases the amount to be 
recovered will usually be limited to the equivalent of a weck’s pay Qiurt of 


of the individual who is held responsible. Inquiry to 
1030. Whenever a fire, explosion or similar occurrence involving the ee se 


destruction of public property takes place in any barrack building, accident. 
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Paras. 1031-1039. General I uties. 


a Court of Inquiry will be immediately assembled to investigate 
the cause of it. 
Points to be 1081. In the case of fire the main points to be investigated are :— 
pala (i.) The cause and origin of the fire. 

(ii.) By whom it was discovered. 

(iii.) The action taken by the person or persons making the 
discovery. 

(iv.) To whom the fire was first reported by the person making 
the discovery. 

(v.) The length of time between the discovery of the fire 
and the sounding of alarm. 

(vi.) What officer was in command of the fire arrangements. 

(vii.) The length of time after the alarm before the appliances 
were at work and a jet or jets playing on the fire. 

(viii.) Whether the fire piquet turned out in sufficient numbers 
and with promtitude, and what first aid measures were 
adopted and with what results. 

(ix.) Whether there was any failure as regards water supply, 
hydrants, or the working of the fire appliances 
generally. 

(x.) The action taken to warn the corporation or other local 
fire brigade of the outbreak. 

(xi.) The length of time between the warning of the corporation 
or other local fire brigade and the arrival of assistance. 

(xii.) The extent of the assistance given by corporation or other 
local brigade. 

(xiii.) The period from the alarm until the outbreak was 
extinguished. 
(xiv.) The extent of the damage done to (a) persons, (6) build- 
ings, (c) contents of buildings. 
(xv.) Responsibility for the outbreak of fire. 
Estimate 1032. An estimate of the cost of stru¢tional repairs will be attached 
See tied to the proceedings of the Court. The proceedings will be sent to the 
$0 pro- G.O.C. Air Force Area, who will deal with the case in the manner laid 
ceeding’. down in pats. 670, see also note under Appendix VI. 


Loss of 1088. When a fire of an extensive nature occurs, causing Joss of 
accommo- 4 -commodation in a barrack, an immediate report will be made to 


the Air Ministry stating the number of men or aircraft displaced and 
how they will be temporarily accommodated. 
Insurance 1084. Insurance of any kind against fire or any otherrisk of private 
ee property in barracks, or on board a transport will not he effected by 
an officer or airman without the knowledge of his C.O. 


Re-appropriations, Sites for Buildings, and New Buildings. 


Proposed 1088. It is the duty of a C.O. or head of service or department 
re spproney to bring to notice any re-appropriation which, in his opinion, would 
lead to economy and be of advantage to the service. 
The recommendations as to the disposal of buildings will be trans- 
mitted to the Air Ministry. 
Sites for 1039. Whenever it is proposed to construct buildings either for 
buildings. the use of Air Forces or upon land appropriated for their use, the C.O. 
will forward a plan of the site he suggests, with his reasons for the 
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selection to the O.C. the station. The selection of the site will be 
submitted to the Air Ministry, who will decide in all cases except when 
a site is required for new barracks, large reconstruction schemes, 
or for new barrack buildings in or near works of defence, or near army 
ordnance or electric lighting establishments. 

1040. Proceedings of boards or reports on new or reconstructed New 
buildings will be accompanied by a statement of the particulars eoarisecn 
of the accommodation reported upon. of. 

1042. In the case of new barracks or extensive addition to a barrack, Report to 
the O.C. will report the handing over, as soon as it has taken place, once: 
quoting the item of estimates or other authority for the work, the 
report to be accompanied by a statement of the accommodation 
in a form corresponding to the barrack return. 


Miscellaneous Barrack Dutiee. 


1048. The C.O. will exercise a careful supervision over the con- Consump- 
sumption of gas, electric current and water. For the personnel and {oP of gas 
patients in Air Force hospitals, 50 gallons per head daily may 
be taken as a guide to the quantity of water required. Any higher 
rate will be closely inquired into. 


6.—Visitors to Air Stations. 


1045. The following regulations are to be observed in the cases of 
officers and men who desire to visit Air Stations : 

(1) Officers, unless they have been invited by an officer attached 
to the station, are not to take their relatives and friends 
to a station, except after 4 p.m. on Thursdays, and 
Saturdays, and 2 p.rfi. on Sundays, until sunset on each 
day, having previously asked the C.O. of the station 
if it will be convenient to him. 

All visitors will be required to write their names and 
addresses in the visitors’ book kept for that purpose. | 

(2) Any rating desirous of having a relative or a friend as a 
visitor at the station is to obtain permission beforehand 
from the C.O., furnishing at the time the full names and 
addresses of the visitors. He is to meet the visitors at 
the entrance to the station, where a book is kept wherein 
the visitor is to write his (or her) full name and address. 

(3) Under no circumstances are visitors of foreign nationalities 
to be allowed to visit Air Stations without sanction of 
the Air Ministry being first obtained on each occasion. 

(4) C.O’s. of stations are to use their discretion as to the ad- 
mittance of visitors who are connected with the aero- 
nautical trade or Press. 


Allotment of Quarters. 


Officers. 


1052. An officer's claim to choice of quarters will be governed by Choice of 
his*precedence. quartets: 
When an officer has been put in possession of a quarter by proper 
authority, he is not to be dispossessed by an officer of corresponding 
rank. 


85 


Paras. 1053-1065. 


General Duties. 





Un- 
occupied 
quarters. 


Surrender 
or reten- 
tion of 
quarter 
during 
absence. 


Retention | 
of quarters 
during 
absence. 


School- 
master. 


School- 
mistresses, 


1058. Quarters will not be reserved for allotment to officers who 
may join a station for instructional purposes, if such a course neces- 
sitates officers (of any unit) who belong to the station being placed 
on the lodging list. This regulation will not, however, apply to cases 
where quarters are more than half a mile distant from the mess of 
the unit to which the officer belongs or is attached. 

1057. An officer has not a right to any quarter which he does not 
occupy, except (i.) a C.O. in lodgings, who may have a room in bar- 
racks if he does not thereby exclude another officer; (ii.) a married 
officer, not drawing lodging money, who is permitted to reside out 
of barracks. 

1060. A quarter will be available for re-allotment immediately the 
occupant quits the station, except during the officer's absence on duty 
or leave, provided such absence is not expected to exceed 6] days. 

Should the absence be extended beyond 61 days, the quarter may, 
in special cases, be retained for the further period on the authority of 
the O.C. the station. 

A married quartermaster, inspector of Air Force schools, or assistant 
paymaster may, however, retain his quarters for a period not exceed- 
ing 91 days, when (i.) detached on temporary duty; (ii.) sent on active 
service ; (iii.) proceeding on sick leave; or (iv.) transferred for duty 
elsewhere while his family cannot accompany him owing to certified 
illness ; provided in all cases that the quarters are necessarily occupied 
by his family. 


Warrant Officers. 


1062. A quarter may be retained (i.) during a warrant officer’s 
absence on leave not exceeding 42 days, or on completion of a tour 
of service abroad, for the period for which he may be granted full pay ; 
(ii.) during the temporary absence on duty of an unmarried warrant 


_ officer for a period of one month or less; (iii.) while a married warrant 


officer is in hospital, or absent on leave, or temporary duty, if the 
family remain in his quarter; (iv.) during the absence of a married 
warrant officer proceeding on active service or ordered away without 
his family, in which case the family may, if they have no home to go 
to, occupy quarters until the quarters are otherwise required, or until 
the family can make other arrangements for residence during the 
absence of the husband. 


Schoolmasiers and Schoolmistresses. 


1064. A schoolmaster, though not a warrant officer, may have the 
accommodation assigned for him as if he were a warrant officer. It is 
undesirable to allot to another warrant officer or N.C.QO. the quarter 
usually occupied by the schoolmaster. 

1065. A schoolmistress married with leave may have accommoda- 
tion similar to that allotted to warrant officers if stationed with her 
husband. <A schoolmistress married to an individual entitled to 
quarters, and serving at the same station, cannot claim a double 
assignment of quarters. An unmarried schoolmistress or a school- 
mistress whose husband is either not in the service or is on duty at 
another station, will not be required to occupy quarters. 
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N.C.Os. and Men on the Married Roll. 


1066. N.C.Os. are not entitled to special married quarters. The pate ie 
choice of vacant quarters will be by seniority. 


1067. The larger quarters are intended for the larger families. The pry vasiebg 
: ; : ger 
following table is a guide to allotment :— quarters. 
NuMBER or Rooms For ALLOTMENT TO A N.C.O. 
(EXCLUSIVE oF SCULLERY.) OR AIRMAN WITH 
Two ie - ee .. Two children or under 
Three i es - .- From 3 to 5 children 
Four - 3% sy .. ix or more children. 
Double 


1069. Two married quarters, each containing two rooms or more,  letaaeni 
will not be allotted to any N.C.O. or airman, if the lodging list is to a large 
affected thereby, without the authority of the O.C. the station, who family. 
will satisfy himself that the family need a second quarter, and that the 
case cannot be equally well met by placing the family on the lodging 
list. 

1070. A N.C.O. or airman with more than two children will, if Single room 
possible, be accommodated in barracks. ~ pee 

1072. Two rooms will be allowed to a N.C.O. when possible, with variation 
due regard to the lodging list, to a N.C.O. or man with more than two in scale. 
children, or with one child over 5 years of age. 

1075. Quarters may be retained Retention 

(i.) By a N.C.O. or airman on furlough not exceeding 42 days. Sane: 

(ii.) By a N.C.O. while on special furlough, with full pay, on 

_ completion of a tour of service abroad. 

(iii.) For necessary occupation by his family during the time 
a N.C.O. or airman is in hospital, on furlough, tempor- 
arily detached on duty without his family, or in prison 
or detention barrack, provided the sentence does not 
exceed six months. 

(iv.) During the absence of an airman on active service, or 
ordered away without his family, in which case the 
family may, if they have no home to go to, occupy 
quarters until the quarters are required, or until the 
family can make other arrangements for residence during 
the absence of the husband. 


N.C.Os. and Alen not on the Married Roll. 


1076. A N.C.O. is required to occupy any unmarried N.C.Os. quae 
quarters that can be suitably allotted to him. bea 
A quarter may be retained during the absence of a N.C.O. or airman 
on temporary duty for a period not exceeding 0 days and on furlough 
for a period not exceeding 14 days. 
1081. When married quarters have become surplus to normal 
requirements, and are likely to so remain, they may, as an act of grace, 
be allotted to families not on the married roll, but they may be called 
upon to vacate them at short notice. Stoppage of ls. 6d. per family 
per week will be made; this will include water and sanitary services, 
but no other expense is to be incurred to the public. 
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hospital. 


Hours of 
atrival at 
_ hospital. 


Discharge 
of airman 
from 
hospital. 


Crimes 
committed 
by airmen 


in hospital. 


Offences 


in hospital. 


Sanitary 
report fur- 
nished by 
medical 
officer. 


to hospital. 


Invalid 


with family. 


Persons 
entitled to 
hospital] 
treatment. 


Definition 
of 


** family.” 


General Duties. 


Medical and Hospital Duties. 
Disposal of Sick. 

1095. The men of each unit sent to hospital will be accompanied 
by a N.C.O., who will take with him the sick reports. 

A man admitted to hospital will take with him, in addition to the 
clothes he is wearing, his devotional books, hair brush, comb, razor, 
a shaving brush, tooth brush, blacking brushes, tin of blacking, and 
great-coat. The remainder of his kit, together with his arms and 
accoutrements will be taken into stores by his unit. Medals, trinkets, 
&e., will be retained by the C.O. of his unit, and moneys belonging 
to the airman will be credited to his account. 

Should a patient be admitted to hospital for an infectious disease 
the medical authorities will communicate with his unit as regarding 
the disinfecting of kits. 

1096. Except in cases of accident or emergency, the sick will, at a 
home station, arrive at the hospital before ]0 a.m. Abroad they will 
arrive at the hours appointed locally. 

1097. When an airman is to be discharged from hospital, the medical 
officer in charge will, on the day preceding his discharge, if possible, 
or as early as practicable on the morning of his discharge, notify 
the fact in writing to the C.O. the unit concerned. The airman will 
be discharged from hospital after the tea hour. 

1099. When an airman, temporarily employed in a hospital, is 
placed in arrest, the medical officer in charge will at once report the 
case to the airman’s C.O. for disposal, unless the airman’s documents 
have been handed over to the medical officer, when the. latter will 
himself dispose of the case. 

1100. An offence committed by a patient in hospital will be reported 
at the time and dealt with when the airman is discharged from hospital. 

1101. When a medical officer makes suggestions to the deputy 
director of medical services on matters affecting the health, comfort 
and accommodation of the Air Forces, or the sanitary condition of the 
locality, the concurrence or otherwise of the local O.C. will be obtained 
and communicated to the medical officer. 

1102. When an invalid, either on return from abroad or other 
occasions, is admitted to hospital at stations where his unit is not 
quartered, his arrival, departure, or casualty will be reported to the 
O.C. the unit to which the invalid belongs and to the Record Officer 
concerned. 

1108. When an invalid borne on the married roll is temporarily 
removed to the headquarters of a command or to a general hospital 
for further treatment, his wife and family are, unless otherwise directed, 
to remain with the unit until the case is decided. 


Air Force Families’ Hospitals. 


1104. The family of a N.C.O. or airman on the married roll may 
be admitted to these hospitals, for treatment at the public expense, 
when there is available accommodation. 

1105. The term ‘ family” will be understood to include the wife 
of an airman and his legitimate children (or stepchildren) under 14 


. years of age. 
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1106. The C.O. will give a certificate showing whether an airman rida ta 
whose wife or child comes to hospital for admission is on the married sion. 
roll. 


1107. The conditions under which the family of an airman not on Admission 





the married roll may be admitted into Air Force families’ hospitals SD 
are laid down in Regulations. married 


Report when Civilian Practitioner is employed. 


1112. When an officer at a station employs a civilian medical Employ- 
practitioner to attend upon himself or his family, or when an airman givijian 
does so for his family, he will at once report the circumstances (for- prac- 
warding a certificate as to the nature of the illness) for the information “n° 
of the C.O. and of the medical officer in charge. The medical officer 
is authorised to visit any case of sickness occurring in barracks and 
married quarters to enable him to take the necessary sanitary 
precautions. 


OFFICERS’, WARRANT OFFICERS’, SERGEANTS’ AND MEN’S 
MESSES—CANTEENS. 


Victualling Instructions Generally. 
1.—Officers’ Messes. 


1130. Messes shall be designated as Officers’ and Sergeants’ Messes Desiens: 
respectively. The C.O. is responsible that all regulations relating eed 
thereto are observed. He will also ensure that the mess is conducted 
without unnecessary expense or extravagance, and by his personal 
example and advice will encourage economical habits and careful 
management. 

(i.) If the C.O. should discover from any of the books or mess Mess 
statements brought before him, or from the audited 9°¢U2- 
accounts or by any other means that excess, extrava- 
gance or irregularity has occurred, either in the case 
of any mess generally or in that of individual officers, 
he is to give such directions as he may think proper 
in order to prevent a repetition of it, and, if necessary, 
report the matter to the commander. 

‘(ii.) Each mess is to be regulated by a mess committee of Mess Com- 
three or four members, of which the senior combatant ae 
member shall be the president, the other members of 
the committee being elected. If the mess should fail 
to clect a committce, the senior combatant officer and 
the senior of the officers belonging to the other branches 
shall be the committve, and shall be held responsible 
for the proper management of the mess. 

(iii.) The internal economy of each mess is to be conducted Duties. 
by the committee; but all irregularities are to be 
checked by the senior combatant member present, and, 
if necessary, reported to the C.O. 

(iv.) If there are no combatant officers belonging to a mess, 
the C.O. will give such directions as may be necessary 
for the conduct of the mess. 

1181. As a general rule Air Force officers’ messes, at home or in the Air Force 
Colonies, will be managed as ‘ station’? messes, ; aaa 
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1182. Every officer will pay to the mess president his mess bill 
and all authorised subscriptions on or before the 7th of each month, 
and the president of the mess committee will report in writing to 
the C.O. any omission to do so. The officer concerned will then be 
called upon for an explanation. If the result be unsatisfactory, and 
the account is not settled by the 14th of the month, the circumstances 
will be reported to higher authority. 

1188. All officers belonging to and doing duty in the station, unit 
or depot, are to join the mess to which by their rank they belong, 
and to take their meals at the public table. 

All officers present with the unit (except married officers) will 
be dining members of the mess and will take their meals at the public 
table, unless they are on the sick list or on leave. A married officer 
will also become a dining member if his wife or family are not living 
at the station. 

(i.) The articles of furniture for the officers’ and sergeants’ 
messes will be supplied on opening a station, unit or depot. 

The articles will be surveyed and repaired, or replaced, if 
necessary, at Government expense, at the expiration. 
of 34 years. 

Qi.) The stock of wines, spirits, and beer allowed is to be 
strictly limited to the requirements of each mess. 

No wine, spirits or beer is to be sold, exchanged or given 
away (except to guests in the mess room) to any 
individual not belonging to the mess for which it has been 
obtained, unless with the special sanction of the C.O. 

(iii.) The wine bills of subaltern officers are never to exceed 
21s. a month. The limit of warrant officers’ wine bills 
is 15s. per month. | 

' The above rates apply equally to supernumeraries. © 

(iv.) Day and wine books are to be kept for each mess, and 
with the quarterly mess statement are to be produced 
whenever called for by competent authority. 

(v.) For all messes they are to be seen by the C.O., with the 
mess statement, before the 10th of each month, but 
all officers’ wine books are to be examined by him as 
often as he considers desirable. After each inspec- 
tion the C.O. initials are to be appended as proof of his 
examination. 

(vi.) Semi-private account books in which extra charges 
and unauthorised subscriptions are shown will not be 
kept in the mess. The C.O. will be held responsible 
that every charge is shown in the official mess accounts, 
which are produced at the inspection of the Brigade- 
Commander. 

1184. Upon the arrival of a unit at a new station the C.O. will 
if a civilian is employed as mess-man, or if the messing is arranged 
by agreement with a firm, take steps to caution tradesmen that the 
officers are not responsible for debts incurred by, or on behalf of, 
the mess-man. 

1185. A sergeant is allowed to act as mess-man or caterer or super- 
intendent of the mess-establishment, but a N.C.Q. will not be employed 
in any menial capacity about the mess. 
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1186. A mess-man or mess contractor should clearly understand Cashing of 
that if he cashes cheques for officers he does so at his own risk. ai es 
1188. The whole of the mess property, other than that supplied Insurance. 
by the Air Department, will be insured against loss by fire or ship- 
wreck, the premiums being made a charge against the mess funds. 


1189. Presents of plate from officers are prohibited. Presents 
Ld ° e of plate. 
The senior combatant officer present at mess is responsible for the Dis 
‘ a eel as ots cipline 
maintenance of discipline. at mess. 


1140. At the end of each quarter, after the stocktaking, which is Quarterly 
to take place during the last fortnight of the quarter, statements @ccounts. 
are to be prepared by the committee, on the forms provided in the 
wine books for wine accounts and in duplicate, for the mess accounts 
(which accounts are to include all the mess funds, for which the 
mem bers of the mess as a body are liable), showing the whole of the 
mess and wine accounts and the liabilities of the wine fund, the money 
in hand to meet those liabilities, the amounts (if any) owing by 
members of the mess, and the stock in hand. 

(i.) The statements of mess and wine accounts are to be 
signed by all the members of the committee, and 
examined and initialed by the C.O., who, in the case of . 
the mess accounts, will retain a duplicate copy, the 
other being returned to the mess for the information 
of the members. 

(ii.) In all cases these accounts are to be audited not later Audit. 
than the 10th of the first month of each quarter, by the 
Quarterly Audit Board. (see para. 104). 

(iii.) The Audit Board will examine all the accounts, whether 
paid or not, within the period over which the audit 
extends, together with all outstanding orders for which 
the mess may be liable aithough accounts may not 
have been received. 

(iv.) They should also examine the accounts signed by the 
wine caterer showing the stock remaining in hand at the 
last stock-taking ; and they are to certify that, to the 
best of their belief, after full inquiry, all instructions 
on the subject of the wire accounts have been duly 
observed during the period under examination. 

(v.) The attention of the C.O. is to be called in the report 
of the Audit Board to any discrepancies which may 
appear. 

(vi.) Stock is to be taken whenever a change takes place in Change of 
the wine caterership of a mess, and a statement is to 
be made out and signed by the Audit Boara. 

1142. The senior combatant officer present at mess is responsible Discipline 
for the maintenance of discipline. 

1148. Before handing over the command of a unit or portion of Certificate 
a unit in which an officers’ mess is maintained, the C.O. will send of ane 
to the Brigade Commander a certificate that all debts owing by the ™4n4. 
mess have been paid, or that a sufficient amount is in hand to meet 
all liabilities. Should the C.O. be unable to furnish this certificate 
he will explain the reasons which have necessitated the contracting 
of debts. 

A copy of the certificate will be handed to the officer assuming 
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the command, who will report to the Brigade Commander whether 
he is satisfied with the state of the funds. 

In the case of units changing stations, where station messes are 
maintained, a similar certificate will be furnished by the C.O. of the 
outgoing unit. 

1144. The Brigade Commander will, at his annual inspection, 
closely investigate the manner in which the mess has been conducted, 
and will report to the Air Council should he find any infraction of the 
regulations. 

1168. The monthly charge for mess subscriptions will not exceed 
10s. in ordinary and 15s. in extraordinary circumstances. When the 
lesser sum is exceeded, the necessity for the excess will be established 
to the satisfaction of the Brigade Commander. 


Regimental and Mess Entertainments. 


1164. A C.O. will be responsible that expensive entertainments are 
only given with the sanction of an officer not below the rank of Briga- 
dier General, and that an officer, who has not signified his consent in 


. writing, is not called upon to pay any part of the expense. A C.O. 


will give his special countenance and protection to any officer who 
declines to share in the expense. The cost of such entertainment 
(including that of public guests) will be assessed on those concerned 
in shares of s0 many days’ pay of bis rank to each individual officer. 

1165. An officer inviting private friends to a mess dinner will bear 
the whole expense of their entertainment. 

1166. A general subscription, whether voluntary or otherwise, 
for entertainments, including general charges for lunches at race 
meetings, polo, and cricket matches, &c., will not be made without 
the sanction of the Brigade Commander. 

1167. Fines in wine will not be levied for any minor irregularities, 
nor On marriage or promotion, &c. 

The practice of entertaining units on arrival or departure from a 
station is prohibited; the hospitality afforded will be limited to 
offering to the officers the accommodation of the mess as honorary 
mem bers. 


3.—Sergeants’ Messes. 


1168. A sergeants’ mess will invariably be formed when practicable. 
The C.O. will be responsible that it is conducted with economy, regu- 
larity and order. The second in command will, as a rule, be charged 
with its immediate supervision. 

1169. As a general rule, all sergeants’ messes, at home or in the 
Colonies, will be managed as “station”? messes. Cash balances 
will be kept as low as possible consistent with solvency. 

1171. The following are the regulations for sergeants’ messes :-— 

(i.) (a) Every staff or other sergeant will be a member of the 
sergeants’ mess of his unit, and a single member 
will be a dining member. 

(b) The privilege of honorary membership of a sergeants’ 
mess may be accorded at the discretion of the C.O., 
to members, cr honorary members, of sergeants’ 
messes of other units, who are qualified by rank 
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for such privilege and who are in actual Air Force 
service. 

(ii.) A monthly subscription may be charged not exceeding Subscrip- 
4s, for unmarried, and 2s. 6d. for married or detached #2- 
mem bers. 

(iii.) Mess meetirgs, at which all members will attend, will Mess 
be held monthly. The senior combatant N.C.O. will meetings. 
preside, or, in his absence, the next senior. Minutes 
of the proceedings will be recorded and submitted for 
the approval of the C.O. 

(iv.) The management of a mess will be conducted by a com- Mess com- 
mittee, the president of which should not be below ™e®- 
the rank of Chief Mechanic, with two sergeants (one 
married and one unmarried) as members. They will 
be appointed quarterly, at a mess meeting, subject 
to the approval of the C.O. They are responsible for 
the management of the mess, and have power to 
authorise all ordinary expenditure, but exceptiona 
outlay will not be made without the previous sanction 
of a mess meeting and the approval of the C.O. 

(v.) A sergeant, not a member of the mess committee, will Caterer. 

be selected by the C.O. to act as caterer. He will take 
charge of all stores of eatables and liquor, and receive 
from members the amounts due by them for liquors. 
No credit will be allowed. The cash will be handed 
over to the treasurer on the same day as it is received. 
The caterer has no authority to make purchases or 
to select tradesmen without the sanction of the com- 
mittee. The mess will obtain all its wines, spirits, 
beers, and other supplies through firms or tradesmen 
who must be approved by the C.O. Standing bars 
and hatches for the issue of liquor will not be instituted, 
but special arrangements may be made for the con- 
venience of the families of married members ; the issues 
to families will take place for half an hour before dinner 
and for half an hour during the evening. 

(iv.) A Chief Mechanic will be appointed by roster to act as Treasurer 

| treasurer for the quarter. The treasurer will give to a ee 
the squadron commander, monthly, a statement 
showing the amount due by members for messing 
and subscriptions, and the amount will be recovered 
in the same manner as other personal bills. The 
second in command or other officer detailed will certify 
to the C.O. each month that there are no outstanding 
debts. He will every week examine and check the 
stock book which is kept by the caterer. and the 
treasurers’ accounts, and these will be submitted, 
with all vouchers, on or before the 5th of each month 
to the monthly mess meeting. A statement of the 
accounts signed by the president will be submitted 
to the Audit Board for audit, and will subsequently 
be placed before the C.O. An accumulation of funds 
should not be allowed to remain in the hands of the 
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treasurer; any sum exceeding £5 will be handed over 
by him to the second in command or officer detailed, 
who will place it in the bank. Any balance over £5 
remaining at the end of the month after all bills are 
paid will be placed in the bank. 

(vii.) An entertainment will not be given unless with the 
concurrence of two-thirds of a general meeting and 
with the sanction of the C.O. 

(viii.) The senior N.C.O. present in the mess is responsible 
for the maintenance of good order and for the obser- 
vance of the rules of the mess. 

(ix.) Each mess may draw up rules on matters of detail, which 
may be submitted for the approval of the C.O. 

(x.) The whole of the property of the mess will be insured 
against fire and shipwreck, the premiums being charged 
against the mess fund. 


4.—Airmen’s Messing and Cooking. 


1173. It is the duty of the C.O. to see that the ‘airmen’s meals are 
properly provided. 

1175. An orderly officer will inspect the kitchens and cooking 
apparatus daily. He will always visit the barrack rooms during the 
breakfast, dinner and evening meal hours to see that the meals are 
properly prepared and that there is no gause for complaint. Arrange- 
ments will be made by the C.O. for the disposal of all refuse from the 
cooking of the meat, &c., the sum accruing being credited to messing 
fund. The refuse must be stored where necessary in sanitary bins 
supplied by the Service. An account of the fund and its appropriation 
will be published monthly in regimental orders. 


5.—Canteens and Institutes. 


1184. Particulars relating to the management of institutes, includ- 
ing garrison and station libraries, are contained in Rules for the 
management of these Institutes. 


LEAVE OF ABSENCE AND FURLOUGHS. 


1.—General Instructions—Officers. 


1275. Leave commences :— 

At home: from the date on which an officer leaves his station. 

Abroad: from the date on which he embarks. 

An officer will be present with his unit on the day on which his leave 
terminates. On rejoining, he will make himself acquainted with all 
orders issued during his absence. 

1276. An officer who obtains leave will give his address and notify 
any change in it, to the adjutant. If he be awaiting absorption, he 
will notify similarly in writing to the Air Ministry and Air Force Agent. 

1277. When an extension of leave is applied for, the applicant 
should state the period for which leave has already been granted. 

1278. An application for leave of a special nature will be submitted 
one month before such leave is required. At home, if the G.O.C. 
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grants the leave, he will at once report to the Air Ministry the period 
and purpose of it. 

1279. An officer residing in a foreign country, or British colony Leave on 
where @ medical officer of the regular Air Force is not stationed, re- Nedical 
quiring sick leave or extension thereof, will forward with his application 
a medical certificate, for which expense to the public will not 
be admitted. : 

1281. When an officer is reported absent without leave in the monthly Absence 
return, an explanation will be transmitted to the Air Ministry. The ea 
fact will also be immediately communicated by his C.O. to the Pay- : 
master and Agent responsible for issuing pay to the officer. Apeliea: 

1282. An officer, on the strength of a unit, will not apply direct tion to Air 
to the Air Ministry for leave or extension of leave. Coe 

1283, The grant of pay during leave is subject to the conditions p,, diving 
laid down in the Pay Regulations, and the periods of absence for which leave. 
full pay is allowed will only be exceeded in exceptional cases. 

1286. An officer on the active list (full or half-pay) will not quit For 
his station to proceed to the scene of any warlike operations without pao 
first obtaining sanction from the Air Ministry. But should he, when 
travelling abroad on leave, happen to be in the vicinity of any warlike 
operations in which His Majesty’s troops are engaged, he will at once 
report himself to the officer in command, who, in the interest of the 
public service. may detain such officer for duty pending reference 
(by telegraph if possible) to the Air Ministry. 

1287. An officer on the active list will not quit the United Kingdom To quit 

without special permission. An officer not below the rank of brigade Kingdom 
commander may grant permission to officers under his command to 
proceed to any country in Europe (subject to the provisions of para. 
12874), or to the United States of America, or to any British dominion, 
colony, or protectorate. Not less than 10 days before the commence- 
ment of the leave he will notify the grant of leave to proceed abroad 
to the G.O.C., who will forward the notification, with any remarks 
he may wish to make, to the Air Ministry. When granting leave to 
dominions or colonies in which there is a unit of the regular Air Force, 
he will inform the O.C. the forces in the dominion or colony concerned. 
Leave to visit other countries will be obtained from the Air Ministry. 
The application must be submitted in time to reach the brigade com- 
mander, or other authority, at least two weeks before the officer wishes 
to start. An officer at home, on leave from abroad, will apply direct 
to the Air Ministry. An officer who wishes to travel to India and enter 
that country by crossing any of its land frontiers must submit his 
application in time to reach the Air Ministry at least two months before 
the date on which he wishes to start. Leave will not be granted to 
visit countries where war is existing or imminent. 

1288. An officer travelling abroad is forbidden to accompany or Abroad, 
take part in any warlike expedition, nor will he, without the permission eee 
of the Air Council, act as a press correspondent with any army or Air for 
Force in the field. If an officer contemplates spending more than ey 
fortnight in a country where there is a British Military Attache, he one. - 
will inform that officer of his address and movements. 

1289. An officer will not attend any foreign manoeuvres without Foreign 
first obtaining from the Air Ministry permission to do so. An officer M4Deuvres 


serving with a unit, &c., will forward his application through his C.O. fo attend. 
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in sufficient time to reach the Air Ministry at least one month before the 
date on which he wishes to start, stating what manceuvres he con- 
templates attending, and his address during such manceuvres. An 
application by an officer who is not serving with a unit, &c., will be 
addressed direct to the Air Ministry. 

1290. An officer will not send accounts of, or comments on, any 
manceuvres he may witness abroad to anyone, except the Air Council, 
unless he has obtained the permission of the Air Council to do so. 


Officers on Home Service. 


1291. A G.O.C. may grant leave to officers at such times and for 
such periods as their services can be spared. This authority may be 
delegated to a C.Q. and to a head of a department, as the general 
may consider desirable. When a unit is under orders for service 
abroad, leave will not be granted beyond the date fixed for departure, 
and any leave previously granted beyond that date will be considered 
cancelled. 


Officers on Service Abroad. 


1296. A G.O.C. abroad will use his discretion in giving leave of 
absence. 

1297. Permission to return home from abroad will only be granted 
to those officers whose claims are grounded (i.) on length of service 
abroad ; (ii.) on ill-health, regularly certified by a medical board or 
by the medical officer i/c troops should it be impracticable to con- 
stitute a board; or (iii.) on urgent private affairs, which plea will be 
explained. 

When orders for the move of a unit from one command to another 
are received the G.O.C. under whom the unit is serving will notify 
to the G.O.C. to whose command the unit is ordered, the names of 
officers to whom he has granted leave which will not expire until after 
the unit has reached its new destination, specifying the period of 
leave granted in each case. 

1298. The application of an officer serving abroad for leave to 
return home on private affairs will show how long he has served abroad 
and be accompanied by the following declaration :— 

‘**I do hereby declare that I will rejoin for duty at my own 
expense within the period for which leave of absence may be 

_ granted to me, unless in the meantime I receive orders to the 
contrary from competent authority. I further declare, that 
if during the period of my leave I exchange or am transferred 
at my own request otherwise than in the ordinary course of 
the service, or am placed upon temporary half-pay, or am 
made supernumerary in my unit for staff or civil employ, or 
retire from the service under circumstances not entitling my 
successor to a free passage, I will hold myeelf responsible for 
the payment of the passage of the officer who may be ordered 
abroad in my place.” 

iss ang a echin ord Cems ate arava eee te (Signature). 

1299. A G.O.C. will make a full report to the Air Ministry of every 
cause in which an officer is sent, or permitted to return home under 
circumstances affecting his character. The disposal] of an officer thus 
sent home resta with the Air Council. 


96 


General Duties. " Paras. 1301-1313. 


1301. An officer on arrival, on leave, in the United Kingdom, will pie aa 
immediately report himself in writing to the Air Ministry. writing. 


Extension of Leave. 


1303. An officer on leave from a station abroad will apply for Extension, 
extension direct to the Air Ministry, stating period of leave already 
granted, and full reasons governing the application for extension 
desired. In the event of an extension being granted the period 
will be at once reported to the officer by the Air Ministry, who will 
also inform all concerned of the action taken. 


Sick Leave. 


1304. The period necessary for the recovery of health wil] be stated Sick leave. 
in the proceedings of the medical board which recommends leave to 
the United Kingdom, and the O.C. when transmitting the proceedings 
to the Air Ministry, will report the period of leave granted. | 

1305. When an insane officer is being sent home, a report will be Insane 
made to the Air Ministry in time for arrangements to be made before he Mer 
reaches England. 

1308. An officer returning home sick, who has not been examined Examina- 
by a medical board abroad, will be examined at the Air For7e station ee 
nearest to his intended place of residence at which a medical board can 
be assembled. 

1307. Should an officer be prevented by illness from embarking to Ilness 
rejoin by the expiration of his leave, he will forward an application, oo! 
together with a medical certificate, to the Air Ministry, and will await 
instructions regarding medical examination. 


2.—Airmen’s Furlough and Passes. 


1309. Furlough is an indulgence, granted at the discretion of the Bao 
C.O., and an airman must, at all times, be prepared to rejoin at the Beles. : 
shortest notice. The Record Officer of his unit is the C.O. of every ©.0. of 
airman on furlough from abroad in the United Kingdom. fanlough: 

1310. A furlough will be made out and stamped with the office purtough 
stamp. If the airman has permission to wear plain clothes when on form. 
furlough, it will be recorded on the form and initialed by the officer 
granting the concession. 

1812. Furlough commences :— Dates of 

At home—from the date on which the airman leaves his station.  !0"8*- 

Abroad—from the date on which he embarks. 

A furlough is to be made out so as to terminate at tattoo on the Over- 
day on which it expires. If the airman fails to rejoin he may be dealt ree haat 
with as an absentee. If within five days, no satisfactory account of 
his absence is received, he will be reported as a deserter. 

1818. A recruit may in special circumstances be granted a furlough Condition 
not exceeding eight days, but otherwise no airman will be eligible for obtaining 
a furlough unless he has been dismissed drill and is out of debt. Before furlough. 
being granted a furlough, which confers no night to passage, from 
India or abroad to the United Kingdom, he will deposit with his C.O. Dae: 
a sufficient sum of money to provide for his return passage or the 
return half of the passage ticket if a return ticket is taken. 

This sum or the return half of the passage ticket will be forwarded 
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to the paymaster, who will transmit it to the steamship company when 
making arrangements for the airman’s return journey, and will not 
hand either to the airman. The money may be remitted through the 
paymaster’s accounts. 
Addresses 1814. An airman going on furlough will leave his address with his 
of aireon” unit commander, and communicate any subsequent change to him. 
on furlough. An airman arriving from abroad will be instructed to report his 
arrival to the Record Officer concerned immediately on landing, and 
subsequently any change that may take place in his addresses. 
Pay of men 1815. The name and intended address of every airman granted — 
on furlough: furlsugh to the United Kingdom will be forwarded, by the first mail, 
by the O.C. the unit to the Record Officer. 
A man on furlough from India, draws his pav from the India Office. 
An airman on furlough from India will not be transferred to tho 
home establishment without previous reference to the Air Ministry. 


Furlough 1816. An airman will not quit the United Kingdom without obtain- 
out ofthe ing the permission of an officer not below the rank of brigadier-general, 


Kingdom. which may be given in special cases. 
An airman proceeding on furlough to a foreign country will not 
take arms, accoutrements, or uniform. 
Furlough will not be granted :— 
Furloughs 181%. To an airman serving abroad to quit the command, unless 
Beat qualified by length of service abroad, except on the most urgent and 
special occasions. 
EE 1818. When an airman is unable, from want of money, to rejoin his 
rejoin from unit from furlough, he should be furnished by his C.O. with a travelling 


want of = warrant, all expenses being subsequently recovered from the man. 


ee 1819. On returning frem furlough, an airman will not be required 
from to make gocd missed duties. 
furlough. 
| Special Furloughs. 
Special 1320. Special fu-loughs (with free passages to and from the United 


furlough. Kingdom, under the conditions prescribed by the Pay Regulations) 
may be granted as follows :— 

(i.) To an unmarried warrant-officer or N.C.O. not under the 
rank of corporal, who is eligible for, but not desirous 
of transfor to service at home, and provided that the air- 
man will have two years’ unexpired sorvice on return 
from furlough. 

After six consecutive years’ service abroad. 
On return 1321. A brigade commander will exercise a liberal discretion in 
Ven er 4g, granting furloughs to individuals or units recently returned from 
‘abroad. They should usually be permitted to go on furlough as early 
as possible after their return home, and, if the duties of the station 
permit, it is bette: that almost the whole of a unit should go at once. 
Prior to dis- 1822. Furlough may be granted to an airman other than an invalid 
led el for the last two months prior to discharge or transfer to the Air Force 
the Air Reserve, provided that in the caso of an airman about to be transferred 
Koccrye, to the Air Force Reserve such furlough may only be granted to places 
ae in the United Kirgdom. A man so granted a furlough will be given 
his character certificate cn the day he quits the regular Air Force. 
An airman granted such furlough should not be required to rejoin his 
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unit for medical inspection, signing documents, &c., unless for some 
very exceptional reason. 


Sickness when on Furlough. 


1328. An airman on furlough who requires medical aid must, when- EE 
ever practicable, report himself sick to the nearest Air Force Hospital. mae furlough: 
When this is not possible, he may apply to a medical civilian prac- 
titioner to whom he will show his furlough paper, on the back of which 
the nocessary instructions are printed. 

The airman will at once report by letter to his C.O. when he has 
employed a civilian medical practitioner. The C.O. will in every such 
case communicate at once with tho Air Force Medical Services of the 
area in which the airman is temporarily residing, so that, if necessary 
and practicable, arrangements may be made for the airman’s removal 
to the nearest Air Force Hospital. 


1824. When an airman on furlough is prevented from rejoining on Extension 
the expiration of his furlough, by sickness, which must be auly certified Of Mrloueh 
(or by any other unavoidable casualty), he will report himself to the of sickness 
C.O. of the nearest unit or detachmont of tho regular Air Force, or if {.ceity. 
the nearest unit is not within conveniont distance, to a Justice of the 
Peace. 

1825. If the airman, at the end of three months, is still unable to poecear 
rejoin on account of sickness, his C.O. will forward a report, with the fice. 
airman’s address and a copy of his medical history sheet, to the senior months. 
officer of the unit nearest to the place in which the man is living, who 
will cause the man to be examined by an Ai: Force medical officer, 
and, if the airman is found temporarily unfit, will extend his furlough, 
or, if permanently unfit, proceed with his discharge, ip either case 
reporting the action taken to the airman’s C.Q. 


1826. When the discharge of an airman who is medically unfit to zlecharxe 
rejoin from furlough is carried out, his C.O. will inform the Head- fusough 
quarters of medical services of the command in which his unit is unable to 
serving, in order that the airman’s name may be included in the ¢tirough 
invaliding statistics of that command. The disease for which the sickness. 


airman was discharged will always be stated. 


1827. Before granting a sick furlough the C.O. will obtain from a Bick a 
medical officer a distinct opinion as to whether the man is likely to ae 
benefit by the change to another locality. He will also ascertain that 
the man’s friends are in a position to afford him such aid as his ailment 
requires. 


Passes. 


1828. Pas3es may be granted under the following conditions, due Passes. 
regard being paid to the age, length of service, conduct and educa- 
tional and Air Force efficiency of the airman :— 

(i.) A permanent pass to enable an airman who, in the opinion 
of the C.0., is deserving of the privilege, to remain out 
of quarters up to any specified hour between tattoo and 
reveille. 

(ii.) A special pass giving leave of absence to an airmau from 
any roll call or duty. 
(iii.) A pass for leave outside the station. 
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1829. A permanent pass will be signed by tho C.O. Other leave 
passes will be granted and signed by the squadron commander, subject 
to such orders as the wing commander may give. Every pass will be 
stamped with the office stamp before being issued. 

1830. A N.C.O. not below the rank of sergeant may remain out of 
barracks until midnight without special permission. Any further 
leave within the station may be granted to such N.C.O. by the C.O. 
without a pass. 

1331. A leave pass will not be granted for more than six days; for 
longer periods a furlough is necessary. 


Divine Service, Chaplains, Religious Instruction. 


General Instructions. 


1388. Every airman, when not prevented by Air Force duty, will 
attend divine service, but an airman will not be obliged to attend 
the service of any other religious body than his own. 

1834. Airmen will be marched to and from their places of worship, 
and the officer or N.C.O. in charge will remain with them throughout 
the service. 

1886. A C.O. will afford facilities for the attendance of officers and 
airmen and their families at public worship, and will encourage the 
families of airmen to attend regularly. 

1837. Whenever seditious or inflammatory language is made use of 
during the service in any place of worship not under Air Force control, 
the senior officer present will use his discretion in withdrawing the 
Air Forces with as little interruption as possible, and marching them 
back to their quarters. He should report the circumstances through 


his C.O. to the G.O.C. 
Chaplains. 
1888. Chaplains will be treated with the respect due to their rank 
and profession, and a C.O. will render them every assistance in carry- 


ing out their duties. 
Officiating Clergymen. 


1340. A C.O. will furnish to officiating clergymen on their applica- 
tion, weekly certificates showing the number of officers and airmen 
of the denominations referred to borne on the strength of the station, 
and the numbers who actually attended separate services during the 

eriod. 

1842. The duties to be performed by an officiating clergyman in 
receipt of capitation pay include the Sunday services, baptisms, 
churchings, funerals, attending the sick in hospital, and reading prayers 
with the convalescents, visiting airmen under sentence in Air Force 
prisons, detention barracks, or other place where they may be confined 
at least once a week, and giving special religious instruction to the chil- 
dren and enlisted boys during one or two hours in every week, besides 
attending generally to the religious instruction and welfare of the 
officers and airmen and of their families. Fees will not be demanded 
for the performance of any of these duties. _ 

1848. An officiating clergyman will be informed that payment 
cannot be guaranteed until approval has been officially notified. 
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Religious Instruction and Religious Books. 


1846. A Bible and a Prayer-Book will be supplied at the public pee and 


expense to every airman on joining, unless he declines them, and may Books. 
be retained by him on discharge. 


2.—Officers’ Servants. 


1850. An officer will not employ # European servant at a station ra tis 
where an allowance is drawn in lieu of servants, except in India or 
Egypt. 

1851. An officer employed on staff duty in the field, in an acting Officers 
staff appointment, as superintendent of gymnasia, under instruction employed 
at the gymnasium, Aldershot, or on any temporary Air Force duty porarily 
away from his unit, may retain a servant to himself although not | eaencneds 
normally entitled to one to himself. 

1852. The G.O.C. may permit a servant to-accompany an officer Officers 
returning home from abroad on account of severe illness. The arrival Tetwaing 
of an airman in such circumstances in the United Kingdom will be 
reported to the Record Officer. 

1854. A C.O may authorise one servant to attend an officer pro- Officers on 
ceeding on leave of absence not exceeding his usual annual leave, but !°4v° 
he will not authorise him to leave the United Kingdom without the 
sanction ‘of:an officer not below the rank of Brigadier-General. A 
servant 80 employed will be shown in the returns as “‘ servant to 
officer absent,” and not as “ on furlough.” 

1855. The payment by officers to airmen employed as their servants oe 

to servants. 
is 2s. 6d. per week. 


10. _Married Airmen. 


1858. A warrant officer need not obtain the consent of his C.O. Warrant 
before he marries, but should inform him of his intention. omcere: 

1859. An airman will not be placed on the married roll unless he Sonsent of 
has obtained the consent of his C.O. before marriage. sary in 

1860. Permission to marry, which will not be given in anticipation ped 
of a vacancy, will be granted by the C.O. of the unit to which the 
applicant belongs. 

Permission to marry will not+«be granted unless 7 heal 

(i.) A vacancy exist on the married establishment. ; 
(ii.) The C.O. has satisfied himself as to the woman’s character. 
(iii.) The airman, if below the rank of sergeant, has 
(a) £5 in the Post Office Savings Bank. 
(b) Four years’ service, exclusive of boy’s service. 

1860a. The advantage of living in public quarters, obtained by the 
family of an airman who is placed on the married establishment, is 
a privilege which can only be enjoyed so long as the regulations are 
fully complied with. 

1861. An airman who marries without the consent of the C. O. or Without 
who has married before enlistment will be thereby debarred from !**¥ 
being placed on the married roll at any subsequent time without the 
_permission of his C.O. Such permission will not be granted unless 
the conditions of para. 1360 are fulfilled, and a fully qualified applicant 
is not waiting permission to marry. 
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General Duties. 


1862. An O.C. a unit abroad will keep the record officer informed of 
the ranks and names of all men on the married roll, and of vacancies 
which occur in it (stating the cause of the vacancies) and at the same 
time will name those who have been selected to fill the vacancies, 
stating whether passages for them from the United Kingdom are 
required. 

1868. An airman will not be allowed a permanent pass to sleep out 
of barracks except a widower with children, if approved of by the 
C.O. Such a map must be regular in his duties, orderly in his lodgings 
or quarters, exact in his dress, and never leave his lodgings or quarters 
after tattoo except on duty or with leave. Any man not obeying 
these orders will be brought into barracks. 

1864. In special cases when an airman is married without leave 
the C.O. may grant him permission to sleep out. 

1365. If the wife of an airman on the married roll is guilty of mis- 
conduct, the C.O. may deprive her cf the benefits she derives from her 
husband’s position on that roll. If there are no children, or if there 
are children and they do not continue to live with the airman, he will, 
in such a case, be struck off the married roll. 

1366. In a case of separation either by decree of court or by mutual 
agrsement, the C.O. will decide according to the circumstances whether 
the airman is to remain on the married roll, but in ordinary circum- 
stances, if there are any children of the marriage and their custody is 
vested in the husband, he should be retained on the ro!l; on the other 
hand, if the custody is vested in the wife, or if there are no children, 
the airman should be struck off the roll. 


Officers’ and Airmen’s Letters. 


1367. When units are engaged in places where postage stamps 
cannot be obtained, an airman should write on the envelopes of his 
letters a certificate to that effect. Such certificate should be signed 
by the C.O. The circumstances in which this is done should at once 
be reported by the officer in chief command to the Postmaster-General, 
London, so that the postage actually deficient instead of the double 
rate as in ordinary cases of unpaid letters, may be collected from the 
addressee. 

1868. The address on a letter to an airman should specify his official 
number, rank and unit, and mess or barrack room. 

1869. A charge beyond the rate of postage fixed by Act of Parlia- 
ment is not to be made, by any person whatever, against soldiers for 
the delivery of their letters. At a station where the barracks are 
within the limits of the free delivery, the Postmaster-General delivers 
letters at the barracks free of expense if the C.O. prefers that mode of 
delivery to their being called for at the post office. 

(i.) The C.O. is to select a reliable N.C.O. or airman, to whom 
he will give authority to receive all postal packets and 
mail bags from the Post Office, and to sign for all 
registered postal packets. 

(ii.) On their arrival, the postman is to deliver the registered 
postal packets to the office, together with a list of all 
registered postal packets, bags, and packages, which 
he will obtain from, or himseif prepare, before, leaving 
the issuing office, and which will be stamped or signed 
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by the official who handed them over to him. The 
registered postal packets will, before they are distri- 
buted, be checked by the list handed over by the post- 
man. The postman’s list should then be receipted and 
returned to the issuing office. All registered postal 
packets are to be signed for in a book on delivery, by 
the parties to whom they are addressed. If such 
articles cannot be immediately delivered, the fact is 
to be reported at once to the orderly officer, in order 
that steps may be taken for their safe custody in the 
meantime. 

(il.) Postal packets addressed to persons no longer serving in Re-__. 
the unit are to.be re-addressed and forwarded, or re- Sera 
turned to the Post Office authorities without delay. packets. 
If returned to the Post Office authorities the reason 
cf non-delivery must in every case be endorsed upon 
the cover by an officer. Registered postal packets 
returned as above should be entered on a list prepared 
in triplicate, one copy being retained by the unit and 
two copies being forwarded with the postal packets. 

One copy of the list will be receipted by the Post Office 
authorities and returned to the unit by which the postal 
packets were re-addressed. 

(iv.) In oases where insufficient postage has been prepaid on Unpaid 
a postal packet (other than a parcel) the amount of the Pte: 
deficiency marked on the packet should be recovered 
from the recipient. 

(v.) In all cases of disputed charges the amount charged 
should be paid, and the covers of the packets sent to 
the Post Office in order that an explanation may be 
furnished. 


Patents—Trial of Inventions. 


1378. An officor, N.C.O., or airman of the regular forces, or a civilian Conditions 
or other person employed under the Air Office, is not permitted to faking Sut 
take out patents or to apply for provisional protection for inventions, patents. 
except under the regulations contained in Appendix Y. 

1879. All inventors suggesting new patterns of Air Force stores or Inven- 
alterations to them are, in the first instance, to be referred to the Air “°"* 
Office. In no case will generals commanding authorise the trial of 
any invention without first obtaining sanction from the Air Ministry. 
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Movements of Air Forces, ete. 


CHAPTER XI. 


MOVEMENTS OF AIR FORCES, BAGGAGE AND STORES. 


1.—Route Orders, Travelling Warrants, Meal Orders and Subsistence 
while Travelling.* 


[*NoTE.—See also the Regulations for Transportation Services for the 
Royal Atr Force.] ; 
Route Orders. 

1381. Whenever Air Forces or individuals are ordered or authorised 
to travel cn the public service, a warrant will be issued by the C.O. 
to cover the journey. As a general rule, journeys should be made by 
the most economical route, and the route to be followed is, in all 
cases, to be stated on the route order. 


Advice of Movement. 


1886. Whenever a party of officers or airmen is moved from one 
unit to another, the C.O. will advise the C.O. of the unit to which 
they are heing moved, by telegram if necessary, of the date and time 
of their arrival at his station. | 

A nominal roll will always accompany parties of men or individuals 
whenever they move from one unit to another. _ 

Command 1387. An armed party consisting of 20 men or more is not to pro- 
of armed ceed on any duty unaccompanied by an officer. An uparmed party 
parties. . . . ‘ bf 
of 20 men or more, moving by rail, will also be accompanied by an 
officer. 
Temporary Duty. | 

1891. Officers and others proceeding for temporary duty to another 
station will, whenever possible, be victualled and accommodated ct 
that station. If this is not possible they will be placed on the lodgirg 
list, or will be billeted as the circumstances require. 

B lleting 1392. Whenever it will be necessary for officers or airmen to be 

when no _pilleted, a billeting order will be obtained in advance from the officer 

available, authorised to issue such. orders under Section 108a of the Air Force 
Act. 

Notice 1898. When a party is proceeding on duty, or on furlough, the 

to railway officer in command will send notice beforehand to the railway and 

sipcoan steamship companies, if the party exceeds six. 

panies, If the number of airmen to move exceeds 50 by rail, or 20 by steam- 
ship (or combined rail or steamship) the notice will be accompanied 
by a statement showing the number of officers, airmen, famines, &c., 


to pr ceed. 


Reporting 1463. All movements of squadrons or larger units to be carried out 
apes will be reported by the general commanding to the Air Office, as soon 
as the date for the movement is fixed ; when the movement is out of 


the command, a similar notice will also be sent to the officer com- 
manding the command into which the troops are to move. 
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Marching states, on Form B 230, will be furnished by the C.Os. 
of units and detachments over 20 to the O.C. at both the old and 
new stations. When the unit or detachmert moves from one com- 
mand to another, will also be sent to the general commanding, if the 
numbers exceed 20. 





Aravellsng Warrants. 


1408. First-class travelling warrants are to be furnished to al] Disses of 
officers and 2nd class to warrant officers. All N.C.Os. and airmen sieht 
will be furnished with 3rd class warrants. | 

(i.) Warrants are to be issued for single journeys only for nya 
officers and others when travelling on duty at the reduced issuing. 
rates, t.e., one warrant is to be given for the outward 
journey and another for the return. 

It is important that the fullest details of the duty 
should be shown on the travelling warrant in order that 
the head of charge may be determined. 

(ii.) When an officer or airman i: about to proceed on & journey Advances 
likely to entail expense, a moderate sum may be advanced eee. 
towards meeting such expenses. 

1409. The following Air Force books will be used for warrants :— 

Air Force Book No. 205. 

' By officers, officers’ families For travelling on Air Force 

when entitled to travel at the duty without troops in the 

public expense, members of United Kingdom and the 

Q.A.1.M.N.S. and the Army °§ Channel Islands. 

Nursing Service Reserve. 

Air Force Book No. 422. 

By officers travelling with For railway journeys in the 

® troops, warrant officers, N.C.Qs. United Kingdom and the 

and airmen. Channel Islands, except be- 
tween two Irish stations. 

Officers issuing warrants will observe the instructions laid down on 
the cover of these books. | 

1410. Warrant books should be kept under lock and key, and the 
officers entrusted with them will be respo.sible for any improper use 
of the forms ; on being relieved they will hand over the books to their 
successors, obtaining a receipt. . 

1411. In the following instances warrants may be used :— bea 

(i.) For men on discharge or transfer to the Air Force Reserve. when no 

(ii.) For women and children not on the married establishment ar 

wlon moved consequent upon the movement of Air 
l‘orces. 

Such warrants will be charged at Air Force rates, 
and need not be endorsed “on payment,” but will bear 
the following endursement in red ink :— 

‘* Families not on the married establishment.”’ 

(iii.) On repayment :— 
it ‘To men returning from furlough, if required in ex- : 

ceptional cases: “ Returning from furlough in uniform ”’ 
will be written on tho face of the warrant in red ink, the 
airman’s name and squadron, &c., will be stated, and 
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reference to the reduced fares will be struck out of the 
warrant. 

In cases (ii.) and (iii.) the officer issuing the warrant will inform 
the paymaster in whose pay the man is, in order that steps may be 
taken to recover the cost from the airman’s pay. 

1414. In the case of a concentration of troops in Great Britain 
arrangements will be made with the railway companies that all troops 
travel by the same route on the forward and return journeys, in order 
that reduced rates may be claimed. (See Regulations for Transporta- 
tion Services of the Royal Air Force.) The company with which each 
service originates and terminates must be advised prior to the con- 
centration being carried out, on Forms O 17384 and O 17388, and all 
warrants will be marked ‘‘ special concentration rates.” 

1415. Warrants will not be issued to airmen discharged. 

(i.) By purchase. 
(ii.) On release from a confinement in a civil prison at home. 
(iii.) At request of parents or guardians, in consequence of 
having made a false statement as to age on enlistment. 


2.—Exemptions from Tolls. 


1419. The exemption of troops, under Section 143 of the Air Force 
Act, from the payment of tolls applies only to tolls established by 
Act of Parliament, and does not exempt troops from fees charged by 
private owners for permission to pass over their bridges or lands. 
Tolls authorised by Parliament can be ascertained by referring to the 
notice at the gate. 


3.—Railways—General Instructions. 


1421. Requisitions for return tickets at single fare for airmen on 
furlough are made on Form B 295a, and for members of Q.A.I.M.N.S.,e 
Air Force schoolmistresses and airmen’s wives and children (under 
15 years of age) on Form 295s. 

Failure to comply with the conditions printed on the form may cause 
the concession to be withdrawn. 

1426. When the number of troops to proceed is considerable, an 
advance party may be sent to the railway station on the day of en- 
trainment to allot the carriages and trucks, and make detailed 
arrangements. 

The approach of troops to the station should be reported to the 
superintending officer, or, in his absence, to the railway authorities, 
in order that the route to be used within the station and the halting 
place previous to entrainment, may be pointed out. The officer in 
command will, on arrival at the station, arrange the troops for en- 
trainment, and tell off parties for entraining vehicles, stores, &c. 


Entrainment of Men. 


1482. Compartments intended for ten ordinary passengers are, as 
a rule, allotted to eight airmen, with their arms, accoutrements, and 
kits. 
+ 1483. Previous to entrainment, men, with their valises, kit-bags, 
&c,, will be told off into sections corresponding with the capacity of 
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the compartments provided, which should be numbered and lettered 
to facilitate the entrainment of squadrons, flights, &c. 

1484. The entrainment will take place by word of command. It Entraining. 
should be complete five minutes before the time of departure. 

1485. The first airmen to enter the compartments will pass to the Storage of 
far side. Each airman will stow away his cloak, kit-bag, &c. Arms a es 
will either be retained by the men or placed in the racks. 

1486. No man is to leave a carriage without permission except Leaving 
when ordered by his officers or requested by the railway officials to °atiases. 
do so. 

The Journey. 


1447. When it is time to proceed the “ Fall in” will sound. Men Re- | 
will return to their carriages, and the officers will see that they are Sn ae 
all present, and report to the C.O. Any sentries that have been 
posted will then be withdrawn. Lastly, the officers will get in, and 
the C.O. will then give directions that the train may proceed. 

14353. In case of accident to the train, the officers will proceed at Railway 
once to the carriages of which they are in charge, and the men will 9¢*!dents. 
retain their seats until ordered to descend. Directions given by 
railway officials must be promptly executed. 


4.—Cross-Channel Routes. 


1459. When tgoops proceed by a cross-channel route in connection Blankets 
with home movements a part-worn blanket or rug may be issued to °F rugs for 
each airman and to each member of the family of an airman on the mania 
married roll. The articles will be drawn from the barrack stores at Toute. 
the station from which the Air Force proceeds, and on arrival at the 
destination will be handed over to the officer i/c barracks there. If 
more convenient, the articles may be drawn at the port of embarkation 
and returned into store at the port of disembarkation. The officer or 
N.C.O. i/c the party will be responsible for the safe return of the 
blankets or rugs. 


5.—Conveyance of Baggage. 


1462. Service baggage of Air Forces moving by rail will be sent by 
service rail at the statutory rate. 

1465. Individual officers and warrant officers moving at home Individual 
without Air Forces will arrange for conveyance of their own baggage. °° 
When they take journeys entitling them to the conveyance of baggage 
at the public expense, the necessary authority will be supplied to 
them by their C.O. to enable them to obtain the reduced rates specified 
in the Regulations for Transportation Services of the Royal Air Force. 

The form can be used, if necessary, as a notification to the railway 
company to remove the baggage. The total charges on the baggage 
consignment note will be paid by officers, &c., on delivery. 

1467. Rules as to the amount of baggage and service stores conveyed Reference 
at the public expense, and instructions on the subject of baggage fo aow. | 
generally, are contained in tho Regulations for Transportation Services lations.” 
of the Royal Air Force. 

1469. Full use should be made of all Government transport in Falluse 
possession of units for transport purposes. Hired transport should hient 
never be employed when the scrvice can be carricd out by existing t‘ansport. 
establishments. 
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Paras. 1472-1481. 


Movements of Air Forces, etc: 





_ 1472. When there arc no means of weighing the stores in barracks, 
&c., the approximate weight should be given in pencil, and, on receipt 
of instructions to despatch, a representative should be sent to the 
railway or shipping company’s stations to witness the weighing and 
insert particulars on carrier’s note prior to despatch, the weight being 
reported to the transport officer. Should the correct weight differ 
materially from the approximate weight originally given, notification, 
by telegram, if necessary, should be sent at once to the receiving 
transport officer, so that the actual number of vehicles required may 
be detailed to remove the consignment from the railway station. 
‘“* Returned empties ’’ should be so described. 

1478. Long or bulky articles should be specially brought to the 
notice of the transport officer when demanding transport. 

1474. Five clear days’ notice should, when possible, be given re- 
garding explosives, and 48 hours’ notice has to be given to the railway 
company by the transport officer, and the goods must not be delivered 
at the station until the company has signified its readiness to receive 
them. 

i475. The cheapest mode of conveyance will be used, sea transport 
being resorted to when more peonomica! than rail, as far as circum - 
stances admit. 

1476. Conveyance by passenger train is only to be resorted to in 
exceptional cases, or when that mode of conveyance is cheaper than 
goods train or’ parcels post, for small parcels and small consignments 
of safety cartridges for which there is no minimum by passenger 
train. 

1478. Consignors will obtain receipt for stores handed over to 
carriers direct. If in any case the representative of a carrier, railway 
or shipping company declines to give a receipt, an endorsement to 
this effect should be made on the copy of the carrier’s note or other 
document retained for office records. 

1479. In all cases advice notes should be posted by consignors 
immediately stores are despatched, to the transport officer at the 
consignee’s station when there is a transport officer there, and to the 
consignee direct if there is no transport representative there. . 

1480. When packages, &c., are received which cannot be opened 
at the time of delivery, the carrier's shect or book should be signed 
*- Received: contents not examined.’ Special attention should be 
called to any packages which appear to be externally damaged or 
show signs of having been tampered with. The packages, &c., should 
be opened at the earliest possible opportunity after receipt, and should 
any deficiencies cr breakages, not due to faulty packing, be then 
discovered, the consignee should immediately inform the railway 
company or carrier delivering the goods, and should also notify the 
transport officer. This officer will communicate with the consignor, 
who will take the matter up with the forwarding railway company, 
recovering in due course the value of any goods short delivered or the 
cost of making good any damages. 

1481. When carrier’s notes have been lost, copies (marked duplicate 
in red ink) will be supplied by the consignor, on receipt of a certificate 
that the original has been lost and that no other charge has been, or 
will be, made on account of the service. Before issue reference should 
be made to the officer who pays the bill. 2 
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1486. When exceptionally heavy consignments of stores or clothing Stores for 
are required at out-stations, the actual destination should be distinctly Sea Hoak’ 
stated in demands and hasteners, so that they may be sent direct if 
it is More economical to do su. 


6.—To and from Stations Abroad. 


General Instructions. 


1488. Arrangements for the movement, embarkation, and digsem- C.G.E. 
barkation of troops are under the Controller-General of Equipment, 9'™®28¢- 
Embarkations and disembarkations will take place under the super- 
intendence of the G.O.C. at the port, who will detail an officer, the 
“staff officer in charge,” to represent him. All troops, guns, service 
stores and baggage will be shipped and landed by the navy, whether 
the shipping or landing takes place alongside wharves or piers (either 
Government or mercantile) or by tugs or boats. 


Inspection and Fitting of Hired Ships. 


1490. A transport is a ship exclusively at the service of the Govern- Defni- 
ment on time charter. A freight-ship is a ship in which conveyance ‘028. 
is engaged for His Majesty’s Forces, but is not wholly at the disposal 
of the Government. : 

1491. When a ship is engaged for the conveyance of Air Forces, Inspection 
an inspection of the fittings, sanitary condition, and arrangements Board. 
for the accommodation, preservation of health, and victualling of the 
Air Forces will be made prior to the embarkation by a board consisting 
of one or more naval officere, the Air Force embarking officer and an 
Air Force medigal officer. The latter officer will make a careful 
inspection of the ship’s crew. The medical officer who is to proceed 
in charge should, if practicable, be present also. 

1492. The inspection will be held, as a rule, when the first em- piace of 
barkation takes place. At any subsequent port the ship will not be /™spection. 
further inspected ; it will, however, be visited on behalf of the Air 
Force O.C. at the port, to ascertain whether any cause of complaint 
exists. 

1498. A final inspection will be held as soon as the embarkation is Final 
complete to ascertain whether the arrangements for berthing Air inspection. 
Forces, stowing baggage, &c., have been carried out. This inspection 
will take place at the last port of embarkation, when there is more 
than one. Ships passing between stations abroad will undergo this 
inspection on each occasion of a change of Air Forces. 

1494. The board of final inspection will consist, when practicable, poara. 
of one o1 more naval officers (to be detailed by the naval superintendent 
or senior naval officer at the port), the Air Force embarkation officer, 
and an Air Force medical officer not proceeding with the Air Forces, 
the O.C. Air Forces embarked. 

1495. Reports of the above boards will be rendered as laid down Reports of 
in para. 1506. . Board. 

1496. Air Forces, except those on duty, and women and children, Procedure 
will be seated at their mess tables before the inspection commences ceaeoe 
and remain so seated until its completion. Os.C. squadrons, &c.. and 
drafts will be present, and will read to their men the orders for fire 
and boat stations (copies of which will be hung up on each deck) 


109 


Paras. 1497-1503. Movements of Air Forces, etc. 





Stores on 
board. 


Publica- 
tion of 
regula- 
tions. 


Pre- 
liminary 


inspections. 


Medical 
inspection, 


and report that they have done so to the board on its arrival at the 
me3ses. 

1497. The cfficer commanding will be responsible, when a hired 
vessel is to sail from a port in his command, and the first embarkation 
of Air Forces will take place at that port, that the stores, as laid down 
in Regulations for Medical Service and in the Equipment Regulations, 
are placed on board before the Air Forces embark. 

1498. A list of the :— 


Arms, — Books and periodicals for use of the 
Accoutrements, Air Forces, Army and Admiralty 
Ammunition, and Air Force Regulations for the 
Clothing, guidance of C.Os. 


Recreative Articles, 


issuable to transports or freight-ships conveying airmen either on 
Imperial or Indian service is contained in the Equipment Regulations. 
The responsibility of the C.O. for such stores, and the method of 
accounting and disposing of the same is also detailed in those 
reculations. 
1499. The arms are intended for the use of sentries and for such 
other'use as the C.O. may direct in case of necessity. 


Preliminary Arrangements. 


1500. To draw the attention of officers, airmen and thcir families 
to orders with which they should be acquainted before embarkation, 
suitable extracts from these regulations will be published in wing 
orders. ; . 

1591. A brigade commander will inspect the Air Forces to ascertain 
their efficiency and state of their equipment. As near the date of 
embarkation as possible, all warrant officers, N.C.Os. and men will be 
inspected by the senior medical officer of the station, and only those 
fit to serve in the climate for which they are destined will be selected 
for embarkaticn. At these inspections, the medical history sheet of 
each airman will be available. In the case of drafts, a certificate of 
the fitness of each man will accompany the other documents. 

1502. When a unit or draft is proceeding to a station abroad, or is 
proceeding home from a station abroad, or from one station abroad 
to another, a nominal roll of all warrant officers, N.C.Os. and men 
approved for embarkation after the first medical inspection has taken 
place, will be published in Part I., Wing Orders. All additions to, or 
removals from, the roll will likewise be published as they occur. The 
nominal rolls, and additions thereto or removals therefrom, signed 
by the C.O., will be forwarded to the Record Officer, and copies will 
be posted in suitable placcs in quarters. 

1503. Every airman will be examined by a medical* officer on the 
day of departure from his station, or on the previous day, and every 
woman and child will be examined within three days of the date of 
their embarkation. Every individual who shows symptoms of 
contagious or infectious disease will be detained. A patient who, in 
the opinion of the medical officer, is likely to recover during the voyage, 
will not be precluded from embarking except for active service. A 
nominal return of patients so embarked will be drawn up, signed by 
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a a ee ee ee 


the medical officer, and handed to the medical officer i/c Air Forces 
on board. The family of an airman will be under medical observation 
for some weeks before embarkation. Each woman, and each child 
above three months old, will be vaccinated before proceeding to 
embark, unless bearing marks of previous vaccination: 


1504. When a unit or draft finally parades preparatory to embarka- 
tion, or to entrain for the port of embarkation, as the case may he, 
two or more senior N.C.Os., not themselves proceeding with the unit 
or draft, will be detailed to attend at such final parade and record the 
names of all absentees without leave, in order that at any future 
court-martial that may be held on such absentees, one or other of these 
N.C.Os. may be available to prove in evidence the fact of the absence, 
in cage the N.C.O. who called the roll ia not available. Each member 
of the unit or draft should be warned personally, if possible. 


1505. In the following cases an application for passage will be sub- airmen’s 
mitted six weeks before passage is required, direct to the Air Ministry passages. 
by or through the Record Officer :— 


(i.) A warrant officer, N.C.O. or man and his family return- 
ing off furlough, who is entitled to passage at the public 
expense. 

(ii.) An unaccompanicd family of a warrant officer, N.C.O., 
or man at home requiring passage to rejoin the unit 
abroad. 

(iii.) A warrant officer, N.C.O., or man rejoining unit abroad, 
on completion of instructional courses. 

(iv.) A warrant officer, N.C.O., or man rejoining unit abroad, 
after conducting invalid family home. 

(v.) An indulgence passenger, 2nd or 3rd class. 

(vi.) A warrant officer, N.C.O., or man whose promotion and 
posting is dealt with by the record officers and not 
included with drafts. 

(vii.) An intended wife of a warrant officer, N.C.O., or man 
serving in a unit abroad, who has obtained permission 
to marry. 

Before submitting the application, the Record Officer 

should satisfy himself as to the wom:.n’s character, &c., 
and retain for record in his office 

(a) The recommendation of the ©.C. the unit, who 
must be satisfied that there is a bona fide 
intention to marry. 

(0) A certificate by the airman holding himself 
liable for the recovery throvgh his accounts cf 
the cost of the journey out and return, in the 
event of the marriage not taking place. 


An application for passage by an airman will state if he is on the 
married roll, and, if so, whether his family will accompany him. The 
ages and sexes of the children will be stated. A note will be made 
opposite the name of any N.C.O. or airman whose embarkation from 
any cause is likely to be delayed or cancelled. 
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1506. Returns in connection with embarkations will be prepared 
and rendered by— 
(i.) The O.C. a complete unit or unit from which details or 
families proceed. y 
(a) At Home—Prior to embarkation. 
T—for troops proceeding by transport: F—Freightship ; P—Packet. 


Movements of Air Forces, etc 














Rendered. 
Form — Description. 
To whom. When. 
B 144 | TFP Return of num- Two copies Immediately 
bers to embark | direct to Air | Air Forces’ or 
(duplicate). Office. details are placed 
orders. 
Amended returns Ditto 
to be rendered as 
alterations occur. 
Form T Details of families Officer i/c. Immediately 
supplied to embark. One copy to | definite instruc- 
with Air Ministry, tions for em- 
Head- barkation are 
Quarters received. 
Route. 
Ditto T Detail of baggage Officer i/c. To arrive day 
to beshipped. For | One copy to | before baggage. 
complete units and | Air Ministry. , 
for details. 
A19 | TFP Applications for | Air Ministry. Six weeks be- 
passages for indi- fore passages are 
| viduals and details. required. 
(b) Abroad—Prior to embarkation. 
B 414 | TFP | Returns of num- Two copies Immediately 
| bers to embark. to Air Ministry | Air Forces or 
when specially | details are placed 
: directed. under orders. 
MSS. | TFP Nominal list of | Record Officer. A fortnight be- 
men about to be | fore embarka- 
sent home for dis- tion. 
charge. 
B 172 | TFP Ditto as invalids, | Deputy Director Ditto 
for of medical ser- 
Colonies. vices concerned. 
Special 
form 
for 
India. 
MSS. | TFP Ditto of men for | Record Officer. Ditto 


posting to home or 
affiliated unit. 
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Form. 


MSS. 


MSS. 


MSS. 


MSS. 





Form. 


B 141 


B 143 


B 167 


B 155 





(6) Abroad— Prior to embarkation—continued. 





TFP 


TFP 


TF 


TFP 


TFP 





TF 


TFP 


TFP 


TF 


Description. 


Nominal list of 
men for discharge 
depot. 


Nomina! list of 
men for discharge 
at port of disem- 
barkation. 

List of men on 
married establish- 
ment proceeding 
to another station 
abroad and whose 
families are sent 
home. 

Report and copy 
of medical board 
on invalid families 
sent home. 
Certified true copy 
of record of declara- 
tion of Court of 
Inquiry on illegal 
absrence. 


Para. 1506. 
Rendered. 
To whom. When. 
Commandant A fortnight 
discharge de- | before embarka- 
pot. Record | tion. 
Officer. 
Officer at Ditto 
port of disem- 


barkation, and 
Record Officer. 
‘Air Ministry. 


Record Officer. 


Officer i/c at 
port of embar- 
kation. 


Day of embar- 
kation. 


Prior to em- 
barkation. 


When necessary. 
See para. 


(c) At home and abroad—To be handed to the officer 
in charge on the day of embarkation. 


Description. 
Embarkation return of a 
In tripli- 


complete unit. 
cate. 


Return of numbers to 
Individuals, 


embark. 


| 


| Remarks. 





drafts and unaccompanied 


families (in duplicate). 
Nominal roll of drafts 


and individuals pro 
to India. 


(In duplicate.) 


Two copies for Air Office. 
One copy for O.C. on board. 


One copy to be handed 
to O.C. on board. 


Officer i/o at port of 


will note 


thereon any casualties prior 


to sailing, and forward both 
copies to the Record Officer 
concerned. 


Certificate that families 
are fit to embark. (Paras. 


1548 and 1549.) 


| 
ceeding embarkation 
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(ii.) The inspecting board to officer in charge of embarkation, 
for transmission. 


At Home and Abroad. 


Description. 





Rendered. 


When. 


eee (nn NO EEE 


TF 


First inspection of 


As directed 


A few days be- 


hired ship in dupli- | on form. fore embarkation 
cate. 

Final inspection Ditto Immediately 
of hired ship in embarkation is 
duplicate. complete. 


(iii.) The officer in charge at port of embarkation. 


B 142 | TFP 


(a) Abroad—Prior to embarkation. 





Detail of detach- 
ments of various 


One copy to 
Air Ministry ; jadvance of troops. 





To arrive in 


units to embark | one copy to 
from abroad. (In | officer in charge 
duplicate) (paras. | at port of dis- 
1493-1495). embarkation. 








(b) At home and abroad—When the embarkation has 


Form. 


—a 


———— 


B 126 | TFP 


details. 
Compiled by staff officer. 


been completed. 


Description. 


Embarkation return of 
In quadruplicate. 


(iv.) The O.C. on board. 


Admir- | TF 
alty 
Form 
T 108 
T 269 | TF 


Returns 
required 
before eme 
barkation, 


Embarkation Returns. 
For colonies—In dupli- 
cate. 


For India and ports en 
route in vessels on Indian 
troop service. In dupli- 
cate. 
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errr 


Remarks. 


ne 


Two copies for Air 
Ministry. One copy for 
O0.C. on board. One copy 
for Record Officer. 


To master of ship. 


Ditto 


1507. In the case of drafts proceeding from units stationed at home, 
a return of numbers will be sent to the Air Ministry direct (in the case of 
stations abroad, only when specially directed). 


Amended returns will 


Mov:ments of Air Forces, etc. Paras. 1509-1613. 


be immediately rendered when any alteration in numbers occurs. 
Information will be obtained from officers absent from the station as 
regards their families. 

1509. When airmen are sent to or from stations abroad the C.O. is Documents 


to forward, in charge of the conducting officer, all the documents pany men 
required by regulations. One 


The documents of Air Force schoolmasters are to be forwarded to 
the Record Officer for transmission to the new C.O. 

In the case of airmen proceeding by transport or freight-ship unac- 
companied by an officer, the documents should be forwarded to the 
embarkation officer for delivery ; if the airmen are to join a draft, to 
the O.C. the draft; otherwise to the O.C. the Air Forces on board, 
to be handed by him to the disembarkation officer at the port of 
disembarkation. | 

When airmen are tc. proceed by packet unaccompanied by an officer, 
they should be provided with an embarkation return, and nominal 
roll in triplicate, but all other documents should be sent by post to ° 
their destination. 

1510. Statements of: accounts will be forwarded by the paymaster 
to the officer i/c Air Forces on board. 

1511. An officer or airman travelling on duty is exempt from dues Dock or 
and his baggage from dock tolls or duties. An officer or airman %. a 
embarking will take with him to the docks the order showing that 
he is travelling on duty. Exemption from tolls should be claimed 
either by the individual so travelling, or by his shipping agents, the 
order being produced to the dock officials if required. Where, however, 
the dock company’s servants perform any labour, either in ware- 
housing or shipping, charges for such services may be made. The 
charge to cover the expense of examination at the custom-house will 
also be made. 

1512. Not more than eight dogs will be carried in any transport, D°8s- 
and, for these, applications must reach the Air Ministry not less than 
seven days before the date fixed for the departure of the ship. The 
selection will be made according to the owner’s seniority, those of 
entitled passengers being first allotted. The dogs will be confined to 
the places provided for them. In freight-ships and packets, owners 
will make their own arrang-zinents. 


Officers Proceeding, or Returning from, Abroad rot Accompanying their Passages, 


. applica- 
Units. tions for. 


1518. (i.) Commandants of schools, &¢., at home will furnish to 
' the Air Ministry, three weeks before the termination of 
courses, particulars of officers bclonging to units abroad, 
who require passages to rejoin their units. 
(ii.) An officer proceeding at the public expenre wil! not Not to 
engage a passage without special authority. paEaitne 
(iii.) An officer proceeding abroad for duty will take a copy Copy of 
of the order under which he leaves the United Kingdom °¢¢F- 
for presentation to the officer at the port of disembarka- 
tion. 
(iv.) If an officer is to proceed with a draft he will receive In charge 
orders from the O.C. the unit preparing the draft to 
join at the station where it is being prepared. 
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Reports on 
leaving. 


Reports on 
arrival. 


Leave on 
disem- 
barkation. 


Returns, 


Formation 
of parties 
of details. 








(v.) In all cases of officers travelling overseas unaccompanied 
by Air Forces a report will be sent to the Air Ministry, 
stating the name of the vessel, the date of sailing, 
place of embarkation, and the port of destination. 

This report will be furnished— 

(a) When the officer proceeds abroad from _ By the officer himself. 
the United Kingdom at his own or at 
the public expense. 

(b) When the officer proceeds from one By the O.C. Air Forces. 
station abroad to another at his own, 
or at the public expense. 

(c) When an officer proceeds, via the United Ditto 
Kingdom, en route for another com- (telegraphic). 
mand, at the public expense. 

(vi.) On arrival in the United Kingdom, an officer travelling 
unaccompanied by Air Forces, whether at the public 
expense or not, will immediately report himself in 
writing to the Air Ministry, giving his address, date of 
arrival, name of vessel, port of disembarkation, and 
copy of authority under which he has returned. An 
officer having quitted the vessel at a port abroad will 
also state the date on which the vessel arrived at that 
place. . 

(vii.) An officer arriving home on duty, whose new station has 
not been notified, and who has not been instructed to 
report himself personally to the Air Ministry, will con- 
sider himself on leave from the date of disembarkation. 


Special Instruction for Homeward Voyages. 


1514. When detachments or individuals are to return home, an 
embarkation return will be forwarded direct to the Air Ministry. A 
duplicate of the return will be forwarded at the same time, to the 
officer i/c port of disembarkation. 

This document will be rendered in addition to the usual embarkation 
return. It is required for an individual airman or for a member of 
his family proceeding alone ; but not for an individual officer. 

It will be despatched to arrive in advance, and when conveyance 
is to be by mail steamer, the return will be forwarded by the previous 
mail. 

When it is impracticable to forward the return in time to arrive. in 
advance, a telegram giving the necessary information should be sent 
to the Air Ministry, and a copy of the return will be given to the officer 
or N.C.O. in charge, or to the individual N.C.O. or airman embarking 
to be handed by him to the officer i/c at port of disembarkation on 
arrival. A note that this has been done will be made on the return 


sent to the Air Ministry. 


1515. Time-expired men and reservists will be formed into sections 
of not more than 200, each commanded by an officer and a proportion 
of N.C.Os.; these will remain on duty with their sections for the 
whole voyage and be prepared to accompany them to their destination. 
The same action will be taken with regard to invalids. Airmen for 
transfer to home stations, or on furlough, will be formed into one or 
more sections, as may be convenient, separate from the parties already 
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specified. A nominal roll of the officers and N.C.Os., and a detail of 
the men forming the above sections, will be handed on arrival to the 
officer i/c disembarkation. 

The above procedure will not apply to a unit when one is on board ; 
in such cases the unit will remain intact until the evening preceding 
disembarkation, when N.C.Os. and airmen who are to leave the unit 
on arrival home will be redistributed according to categories. 

1516. Sufficient attendants will be told off to take charge of lunatics, Custody of 
The C.O. will, in consultation with the medical officer in charge, arrange "3". 
for the exercise of the lunatics. | 

1517. Documents will be collected by the C.O. during the voyage, Sorting 

. ocuments. 
and separated into those of 
(i.) Time-expired men and reservists ; 

(ii.) Invalids and lunatics ; 

(iii.) Airmen under sentence for re-committal or discharge ; 

(iv.) Transfers to home units, depots, schools of instruction, 
men accompanying invalid wives and others not in- 
cluded in above. 

1518. The documents of detaiis will be addressed to the officer to NdSresting 
whom the duplicate embarkation return is forwarded. poem 
The documents of lunatics will be -ent to the officer i/c of the Special ne 

Hosp:tal fo: accommodating lunatics. 

1520. Men proceeding to the discharge depot will be informed that Plain 
a store of plain clothes has been established there from which airmen ten OF 
on leaving the depot for their intended places of residence, can obtain ing service. 
good suits at a reasonable price. Airmen for discharge will be 
cautioned against giving orders for clothes to touts on board ship 
or on the jetty. 


Embarkation—Superiniendence and Reports. 


1521. The naval authorities select the cabins for government pas- Allotment 
" gengers, and prescribe the number who may be accommodated in each. ° >is. 
The following rules for the appropriation of berths to individuals sl 
be carried out by the officer in charge :— 
(i.) The following alone are entitled to separate cabin accom- 
modation :— 

(a) General officers (unless returning home on pro- 
motion to that rank) and officers of correspond- 
ing rank. 

(6) The O.C. Air Forces and medical officer in charge 
on all hired transports, and the adjutant and 
each chaplain appointed for the voyage on 
Indian transports. 

(c) The O.C. Air Forces on freight-ships carrying 
parties of 50 adults and over. 

«(ii.) The officers detailed above will not exchange their cabins 
for any others, and will not give up any of their accom- 
modation except to members of their families ; 

(iii.) The appropriation of all other cabins will be made accord- 
ing to seniority of Air Force rank, or ot rank correspond- 
ing thereto ; 
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1522-1527. 


Movements of Air Forces, etc. 


(iv.) At an intermediate port the appropriation may be so 
altered as to give proper accommodation, with reference 
to Air Force rank, to officers embarking there; but 
officers already on board will be put to as little incon- 
venience as possible. 

1522. The O.C. Air Forces at the station will see that preparation 
is made for the comfort of the Forces. They will remain under his 
orders until the ship clears the port. If they are detained, he will 
either visit them daily or order an officer to do so. 

15238. At all embarkations in transports, visitors will only be allowed 
on the jetties and ships at the discretion of the officer in charge and 
with the concurrence of the officer representing the Admiralty, or in 
his absence the master of the ship. 

The officer in charge will as early as possible inform the officer 
representing the Admiralty, or in his absence the master of the ship, 
of the hour at which the embarkation is likely to be completed in all 
respects, in order that there may be no delay in leaving harbour. 

1524, On the embarkation of Air Forces, in order that rations may 
be issued, the C.O. will immediately furnish the master with returns, 
in duplicate, on Admiralty forms which will be handed to him by the 
master, together with a list of the children showing their ages. 

1525. Immediately after any embarkation of a unit, the embarka- 
tion return, prepared beforehand, in quadruplicate, by the O.C. will 


* be handed to the officer in charge. 


When a ship conveys detachments for more than one destination 
the officer i/c embarkation will prepare a return showing separately 
by name, the destination of each individual embarked. 

1526. The C.O. will be furnished by the officer in charge with sta- 
tionery. The following documents will be given him: 

Seniouity list of officers to embark. 

Statement of Air Forces ordered to embark and ‘its of 
arrival. 

Instructions for guidance on arrival] at destination. 

Certificate of inspection of baggage-room. 

Instructions to acting quartermaster-sergeants and troop deck 
sergeants. 

Blank disembarkation forms. 

Minor offence reports. 

Proceedings of Courts of Inquiry. 

Proceedings of Courts Martial. 

Death reports. 

Instructions for issue to (.Os. and commander of drafts pro- 
cceding to India. 

India forms for completion during the voyage will also be put 
on board in a separate parcol, for which a receipt will bo 
given. 

1527. Ammunition, public or private, will be delivered to an officor 
of the ship on the deck where it is first placed, none being allowed in 
the cabins or amongst the baggage. Any ammunition in the pouches 
will be collected before the airmen go below. When thero is not a 
magazine the ammunition wil] be placed under proper charge in somo 
part of the ship free from risk. For the shipment of private ammuni- 
tion special provision will be obtained from the Air Ministry. 
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Shipment of Baggage. 

1528. A C.O. will cause baggage to be collected and measured Measure- 
before shipment. Baggage will not exceed 5 cubic ft. for each owt. buagage 
Any article measuring more than 30 cubic ft. or weighing more than 
6 owt. will not be accepted for shipment. 

1529. A C.O. will prepare a statement in detail of the baggage to Statement 
be shipped and send it by post to the officer in charge at the port of Pipette 
embarkation so as to be received the day before the baggage arrives. ment. 

' Casks, hampers, carriages, carts, pianos and similar packages are 
prohibited, as are also padlocks, cording, cleats for rope handles and 
other projections, which may cause loss of stowage. — 

Crates can only be accepted at owner’s risk. Bicycles before ship- 
ment should be stripped, that is, the handles should be placed at right 
angles to the position they usually occupy, the pedals removed from 
cranks, the saddles removed, and the whole packed in a light frame- 
work orate of the smallest dimensions. Not more than 40 bicycles 
may be shipped in any one transport without special permission. 

1580. Each article will have distinctly painted upon it, in front, Name, &c. 
the name, rank and unit of the owner. its ‘ 

1581. Explosive or combustible articles will be excluded from any Dangerous 
package. Methylated spirit, matches and fuses are strictly prohibited. articles. 

1582. Heavy baggage will be labelled ‘‘ Baggage Room.” This Heavy 
baggage cannot be obtained during the voyage. Changes of clothing baggage. 
for officers and ladies required in addition to the baggage for cabin Change of 
use will be packed in separate boxes, labelled “‘ Change of Clothing,” _ 
and stowed in the ‘‘ Present Use Baggage Room ”’ when there is one, 
or in the main baggage room near the door. Any packago labelled 
‘* Change of Clothing ”’ will not exceed 2 cwt. in weight, and the num- 
ber allowed is limited to two for each individual. 

1588. Each officer or lady will be allowed a few articles of baggage cabin 
in the cabin. No article may exceed 3 ft. long, 2 ft. wide, and 14 ins, baggage. 
deep, and each must be labelled ‘* Cabin.” : 

1584. An airman’s wife may have in the women’s quarters one box, a:rm-n’s 
not higher than 14 ins. It will be marked with the husband's name, families’ 
rank and unit, labelled ‘‘ Women’s Quarters’”’ and takon on Loard neEEUE: 
by the owner. 

1585. In addition to tho labels mentioned abovo, an officer (not on Labels. 
duty) and his family, a woman unaccompanied by her husband, and 
the orphan childreh of airmen will be provided with labels for attach- 
ment to each package. These labels, and others showing tho destina- 
tion, will be affixed to both ends of cach package before it is sent to 
the ship. They may be obtained from the headquarters of each 
district. Os.C. will address applications for labels to the Air Ministry. 

1586. Heavy baggage (including that of individuals) will, whon Shipment 
practicable, be shipped the day before the forces or individuals em- asyase 
bark. In the case of a unit, the C.O. will notify to the embarkation 
officer the day and hour at which the baggage may be expected to 
arrive. A detachment, with a proportion of officers, and including ee 
as many officers’ servants as can be spared, will be sent to the port 
to place the baggage on board. Baggage 


1537. Raggage for intermediate ports will be stowed separately, for se 
that for the furthest point of call boing shipped first. pore 
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inspec cD 1588. Before the baggage is put on board, the embarkation officer, 
room or _the officer i/o baggage party, will inspect the baggage rooms and 
having seen that they are entirely clear, will sign the following certifi- 


cate, and deliver it to the master :— 


eseeeeewneeeonene ee 2 e8 @ @eeseoeesvevee 191 ® 


I hereby certify that I have this day inspected the baggage rooms 
and that they are entirely clear, and ready for the stowage of the 
baggage of the Air Force passages about to embark. 


ecbagha betas eeurese eos Signature, rank. 


haat 1589. The embarkation officer in charge will keep a record of baggage 
officer’s embarked by individuals not arriving with the Forces. He will also 
bility. refuse shipment of articles packed in an insecure or dangerous manner. 

Articles liable to deterioration during the voyage or which are in 
any way of an undesirable nature, and any goods which do not appear 
to be personal or service baggage or effects, will not be accepted for 
shipment. 

Baggage belonging to or consigned to any officer, warrant officer, 
N.C.O. or man or to their families, not taking passage in the ship, 
will not be embarked unless special authority has: previously been 
obtained in writing from the officer in charge. The same rule applies 
to consignments for canteens, &c., of units abroad. . 

The embarkation officer may allow excess baggage to be shipped 
on hired transports, provided (a) that sufficient space is left in the 
baggage room for the entitled baggage likely to be shipped at inter- 
mediate ports, (b) that all such excess baggage is specifically vouched 
for by the owner, or, in the case of units and detachments, by the C.O. 

Such vouchers will give full description and measurements of each 
package and will state the nature of the contenta. Each package 
must also be marked clearly with the name, unit and destination of 
the owner. 

Excess baggage not complying with these conditions or packages 
of unsuitable size, shape or weight, will be refused shipment. 

No claim oan be entertained consequent upon the exclusion for any 
reason, of excess or specially authorised baggage, even though pre- 
viously authority for its shipment may have been given. 

In case of doubt the embarkation officer will.cause the total cubic 
measurement of the baggage to be embarked to be verified. 

He may also demand the opening of any package for inspection 
of contents, and in default of such opening may refuse shipment. 

Arrange- 1540. The shipment will commence at an hour to be communicated 

SHienene. by the embarkation officer; one officer and about 40 N.C.Os. and 
airmen of the advanced party will parade after arrival, and a relief 
party will be in readiness when required. 

Stowageoft 1541. The seamen will sling and unsling the boxes, but the baggage 

baggage. will be put on board and stowed by the Forces. A ship’s officer and a 
party of seamen will be present in the baggage rooms to point out how 
the baggage is to be stowed. 

Certificate 1542. If baggage within the amount allowed by the regulations is 

for ex- excluded from any transport for want of room the embarkation officer 


beens! in charge will obtain a certificate from the master to that effect and 
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prepare a statement of the baggage excluded. When the baggage 
of an individual officer is thus excluded, he will obtain the same cer- 
tificate. The embarkation officer will certify, in either case. that 
non-regulation baggage has not been shipped. These certificates will 
accompany any claim made for conveyance of the baggage on freight. 

1548. When Air Forces embark in a transport, any excess baggage Shipping 
that the embarkation officer has been unable to ship in the same f*C™s | 
transport will be dealt with under private arrangement to be made. rene 
by its owners. 

In case of a freight-ship, the carriage of excess baggage will be a 
matter for private arrangement with the ship-owner. 

1544. During the voyage the C.O. will prepare a return on a form, articles 
which will be placed on board, of all dutiable articles belonging to Hableto 
Air Forces and families. A separate return will be prepared for indi- Aatiess: 
vidual officers (and families if any) not attached to Air Forces. A 
statement of the detachments, and nominal list of officers, will be 
handed with these returns to the customs officer. 


Embarkation of Families. 


1545. A lady proceeding in any vessel conveying Air Forces will aN 
be required to’ produce a certificate showing that she (and her children Certificates 
and servants, if any) is free from infectious disease, and in all respects of ep enna 
medically fit to embark. .A lady within three months of confinement “ 
will not embark ; a written statement on this point from the lady, 

-or her. husband, may be aceepted by the medical officer. ‘The medical 
certificate will. be handed ta the embarkation officer in charge before 
the lady passes to her berth. 

1546. When Air Forces embark for ordinary service abroad, the Families, 
wife of an airman not on the married roll will not be allowed to proceed. when hot 

1547. Airmen’s families proceeding direct from their homes for pee eo 
embarkation will receive full instructions from their unit or from Reporting 
the Record Officer if the unit is abroad, and will report themselves to arrival 
the embarkation officer in charge by the time at which the other oreo 
families have been ordered to embark. 

1548. Airmen’s families will not be permitted to embark at home yregical 
or abroad unless furnished with a health certificate signed by a medical inspection 
officer within threo days of the date of embarkation. Women or 1 Simen's 
children arriving at the port of embarkation without such a certificate 
will be examined and receive one before they go aboard. 

1549. In the case of embarkation of a complete unit one certificate Families, 
for the whole of the families will be prepared in the form of a nominal certificates 
roll of the women and children. for em- 

1550. An airman’s wife within three months of her confinement >@rkation. 
will not be embarked. All such cases, as wel! as those in which an 
airman’s family is prevented by sickness from embarking, wiil be 
dealt with as follows :— 

From Home Stations :— 

A warrant officer or N.C.O. or airman will embark without his 
wife unless a medical officer certifies that separation is likely 
to endanger her life, in which case he will rejoin his unit as 
soon as porsible after his wife is reported medically fit ani 
passage can be provided. 


121 


Paras. 1551-1580. 


Families 
to embark 
before Air 
Forces. 


Return of 
airmen’s 
fam.l-es 
sent home. 
Airmen’s 
families 
sent home 
ill. 


Baggage 
party. 
Regi- 
mental 
Staff. 

C.O. of 
small units 
and drafts. 


Pre- 

I mimary 
arranges 
ments. 


Airmen 
under 
detention. 


Leave. 


Officers 
embark in 
uniform. 
Reporting 
arrival. 


Faniilies. 


Movements of Air Forces, etc. 














From Foreign Stations :— ; 

The airman will remain with his family, and will proceed to 
his station when the family is reported medically fit to accom- 
pany him. Air Office authority will be obtained before 
packet passages are provided for details proceeding to India. 

1551. Women and children should, whenever practicable, be sent 
on board and berthed before the arrival of the Air Forces. 

1552. When Air Forces proceed from one station abroad to another, 
and their families are ordered home, a list will be sent to the Air Office, 
stating the rank and name of each airman and the address in the 
United Kingdom to which the wife has been, or will be, sent. 

1558. When the wife or children of an airman on the married roll 
are sent home in consequence of ill-health, a report of each case will 
be made to the Record Officer, stating the ship, date of embarkation 
and intended residence, together with a copy of the report of the 
medical board, and the authority under which passage is sanctioned. 
The report of the board will state whether it is really necessary that 
the husband should accompany his wife, such necessity being limited 
to cases of a very serious illness or insanity. Invalided families will, 
as a rule, be sent home in public vessels, but when a case is so urgent 
as to render a passage by private steamer necessary, a statement te 
that effect will appear in the medical report. 


Embarkation of Atr Forces. 


1554. When a unit is to embark, the C.O. will detail a senior officer 
to command the baggage party and follow the instruotions of the 
embarkation officer until the arrival of the headquarters. Officers 
and N.C.Os. will be detailed to proceed with the party. 

1555. If only detachments embark, the officer to command will, as 
a rule, be ordered to report himself to the embarkation officer in charge 
the day previous to that on which the general embarkation takes 
place. He will go round the ship with that officer, the naval trans- 
port officer, and the master, so as to become acquainted with -the 
general arrangements. 

1557. Steps will be taken to settle the details of duties, and the 
posts of the sentries, on board and ashore, and to prevent men from 


leaving the embarkation shed or ship, according to the orders in force 


locally. 

1558. A guard from the advanced party will be mounted on the 
detention room, to receive all airmen under detention. Those to be 
released on sailing will be kept in the detention room until the ship 
is clear of the harbour. 

1559. The time at which leave to officers expires and the hour of 
sailing, which will be notified by the naval authority, will be con- 
spicuously posted up on board. Leave will not be granted to a N.C.O., 
an airman, or his family. 

1560. Every officer ordered to embark in a transport, whether 
detailed for duty on board or not, will report himself in uniform to 
the O.C. on board. He will also sign the “arrival book.” A lady 
embarking will also sign this book, as proof of having embarked. 
Any alterations in families will be immediately notified to the staff 


- officer in charge. 
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1561. When Air Forces embark with arms, a label showing the Pane 
owner’s official number, name, and unit should, before leaving the Plame 
station, be gummed to the heel of the butt of each rifie and pistol. 

Slings will be removed from the rifles before the Air Forces embark, 
and will be packed with the remainder of the equipment. 

1562. When Air Forces arrive, the arms and kit-bags will, if the Stowing 
ship be lying alongside the jetty, first be stowed under the direction ~~” =e 
of the embarkation officer in charge, in the ship's armoury and kit 
store, respectively; or, if desirable, in the case of kit-bags, in the 
general baggage room, where they can, if required, be obtair.ed during 
the voyage. 

1568. lf there is an armoury on board, the C.O. will place an officer Ams, o re 
in charge of it, who will see that the arms are stored therein, and will armoury. 
be responsible for their custody, only issuing the key when necessary 
for cleaning purposes during the voyage. When an armoury does 
not exist, and the arms are placed in racks, N.C.Qs. and airmen from 
each squadron or draft as may be considered necessary by the C.O. 
will be appointed to take charge of them. 

If a loss. of arms or ammunition should be discovered on board, the Loss of 
O.C. will furnish the civil, military, and air force authorities at each aan 
port at which the ship has called or is to call during the voyage, in- tion. 
cluding the port of embarkation, with a full description of the missing 
articles, and will request that every endeavour may ke made to trace 
them. 

1564. The embarkation officer in charge will then tell off the forces ae off 
to their messes. On arrival they will stow their sea-kit-bags in the 
racks over the mess tables and hang their haversacks and water- 
bottles on the hooks on the sides of the ship. 

The hanging of greatcoats, &c., on hammock hooks, is forbidden ; 
all loose gear not already specified will be stowed in the overhead 
racks. 

15644. Dinners for the day on which Air Forces embark will Le pinners 
prepared on board, unless the ©.C. the unit sends timely notice to 0m embar- 
the embarkation officer in charge, who will inform the master thet ; 
the meal will not be required. 

1565. Officers, airmen and their families are prohibited from takirg Liquors. 
or receiving on board any wines, spirits, or malt liquors. 

1566. Immediately after embarkation officers will satisfy themselves Duties of 
of the proper allotment of their men to berths and messes, that the yen, on 
arms, accoutrements and ammunition, if any, are properly dispcsed tion. 
of, and that their hammocks and bedding, when served out, are marked. 

The men should, as soon as possible, be instructed in rolling bedding 
and slinging hammocks. 

1567. An officer in charge of a draft will, as soon as possible, report Draft 
to the O.C. Air Forces on board, and ascertain from the acjutant the forort tor 
details required from his draft and the hours for issue of bedding and orders. 
for meals. One officer must always remain on board with cach draft. Geren 

1568. An ‘‘issue’’ and ‘‘ receipt’? voucher for bedding and mess Baas 
utensils will be obtained from the issuing officer on board by com- 
manders of squadrons, &c., for drafts, and by individual N.C.QOs. and 
airmen unattached to a draft, and filled up as soon as possible aiter 
arrival on board, the bedding drawn on the following scale :— 
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etal a —— 











Mattress. | Pillow. Hammock Blankets. 


Sergeant .. be os 1 1 1 2 
Rank and file is 6 — — 1 2 
Boys over 10 years is — —~ 1 2 
For each woman, or two 

eae 1 to 10 years old 1 1 — 2 





Supplies for sergeants, rank and file, and boys over 10 years are 
made in sets consisting each of one hammock with tally and two 
blankets, all attached together. The tallies are marked on board 
with the number of the mess and the man’s mess number. The 
articles will be kept fastened together while in use. 

On homeward voyages (including those from India) in ships due 
to arrive in England between lst November and 30th April, an extra 
blanket will be issued to each of the above, including women, and to 
children in proportion. 

On outward voyages commencing between these dates an extra 
blanket may be issued at the discretion of the O.C. Air Forces. : 

First issue 1569. The commander of each squadron, &c., or draft is to be 

of bedding» Present at the first issue of bedding, and will be responsible for the 
amount taken over by him. The airmen will be mustered with their 
bedding as soon as possible, to see that it is complete and that each 
has his own bedding. 

Mess 1570. A list of utensils issued to each mess is printed on the back 

utensils. of the mess roll. The N.C.O. in charge will check the articles on 
arrival at his mess and sign the receipt portion, which will be given 
up by the orderly man, at the first issue of rations, to the representative 
of the master of the ship. 


Places of 1571. The places where airmen are to fall in for parade will be 

parade: settled as soon as possible after embarkation by the C.O. in conjunction 
with the master. 

Guard. 1572. A guard of a sufficient number of N.C.Os. and airmen will be 


detailed daily to provide all necessary sentries, the requisite number 
of sentry posts being determined by the O.C. in conjunction with the 
master. 

The guards will be divided into three reliefs (four hours on and 
eight hours off duty). 

Boat party A party of men, to be styled ‘‘ boat party,” will be told off to assist 
the ship’s officer in clearing away boats, when necessary, at fire and 
collision stations. If possible, the party will be permanent, but it is 
also available for general duties. | 

The airmen will be exercised in fire and collision stations. Should 
this not be possible before sailing, it will be done immediately after- 
wards. | 

1578. The following duties will also be provided for :— 

hat (i.) Police (for whom special badges are provided). 

(ii.) Orderlies. i 
(iii.) Assistants to ship’s cooks, and bakers if requisitioned by 
the master. 
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(iv.) Hammock stowers. 
(v.) Fatigues. 

1574. Bands are not to play on coming into or on leaving harbour, Bands. 
until the master notifies that this will not interfere with the working 
of the vessel. 

1575. In the C.0.’s cabin of every transport a safe is placed, in Safes. 
which valuables (including medals and decorations) belonging to Air 
Force passengers may be deposited. On embarkation the master will 
hand the keys in a sealed envelope to the C.O., who will have the safe 
entirely under his control. The keys will be returned to the master 
on disembarkation. Each C.O. will, on disembarkation, put the keys 
in a sealed envelope, personally addressed to. the master, the next 
C.O. receiving them from the latter. On board freight-ships the 
shipowners usually make arrangements to receive valuables for custody. 


Duties on Board Ship. 
1576. (i.) All officers entitled to passage (with the exception of Command 


half-pay or retired officers) are available for duty. Sponel bility 
(ii.) In ordinary circumstances the command of the forces is of C.O. 


vested in the senior effective combatant officer available 
for duty, as laid down in sub-para. (i.). The extent of 
this officer’s power is prescribed in the Air Force Act. 
He will endeavour to meet the wishes of the master as 
regards sentries, hours of inspection, fire and collision 
stations, &c. 

(iij.) In the event of an officer who has been appointed to the 
command of forces on board ship becoming non-effective, 
through illness or otherwise, the command will devolve 
on the next senior effective combatant officer on board, 
available for duty under the provisions of sub-para. (i.). 

(iv.) An officer senior to the officer appointed to command on 
board will only be granted an indulgence passage on 
the understanding that in ordinary circumstances he 
does not exercise command. 

(v.) In the event, however, of a grave emergency arising, it 
may become the duty of a combatant officer on the 
active list, who is senior to the officer appointed to 
command the forces on board,. to assume command 
during the continuance of such emergency. The re- 
sponsibility for deciding that the emergency is sufficiently 
grave to warrant his assuming the command will rest 
with the officer concerned. 

1577. When there is a naval transport officer on board, he is the Naval 
medium of communication between the C.O. and the master of the transport 
vessel, but he has no direct authority over officers or airmen. As 
representative of the Admiralty, his concurrence will be obtained in 
all arrangements made, other than those of purely Air Force nature. 

The C.O. will assist him in carrying out the duties imposed upon him 
by the Instructions for Transport Service. 

1578. The C.O., while maintaining discipline among the forces, will aarti 
remember that the master of the ship has lawful authority to main- 7°" 
tain order amongst all on board and to ensure the safety of his ship 
and passengers, for which he is entirely responsible. In case of fire 
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or emergency, the C.O. will remember the responsibility of the master 
and render him every assistance, without attempting to take the 
command out of his hands. 

1579. The C.O. will ascertain from the naval transport officer, or 
master, the hours at which they wish to make their daily inspection 
of the ship. The C.O., accompanied by the medical officer in charge, 
will, at the same time inspect all parts of the vessel appropriated to 
the Air Forces. 

1580. The wearing of uniform by officers will be strictly enforced. 
Those on duty will report on completing their tour of duty as to its 
proper performance. 

1582. If the number of officers entitled to passage will not permit 
of the officers having one day off to one day on duty, with a spare 
officer to meet casualties, the C.O. will select the necessary additional 
officers from those on board who are not entitled to parsage at the 
public expense. 

1588. Should it be necessary to detail for duty an officer who is 
not entitled to a passage, the C.O. will furnish the master with a copy 
of his order placing the officer on duty, and will hand to the officer 
in charge at the port of disembarkation, for transmission to head-. 
quarters, a report showing the exceptional circumstances in which 
the officer’s services were required. This report will be accompanied 
by a list of all officers entitled to passage, showing in each case 
whether they are available for duty or not. For ordinary duties the 
officers belonging to units should suffice for their units. In the case of 
freight-ships or contract packets, officers, in addition to those attached 
to the Air Forces on embarkation, will not ke placed on duty except 
in unavoidable circumstances, a full report of which will be made to 
the Air Ministry. An officer on leave under Indian rules will not, 
unless absolutely necessary, be detailed for duty. 

1584. All individual N.C.Or. are available for duty, and will te 
attached to those drafts which have an insufficient number of N.C.Os. 

Airmen on payment furlough from India will not be required to Co 
duty, including fatigue duty, on board ship, unless the number of 
N.C.Os. and airmen available is insufficient for the performance of 
the necessary duties and fatigues; they must, however, conform to 
the ordinary rules of the ship, and assist in the clearing up of their 
messes. The performance of duties gives ‘‘ Payment’ furlough men 
no claim to refund of passage money. 

1585. Acting N.C.Os. may be appointed for the voyage, but when 
airmen are disembarked during the voyage these acting appointments 
will be reduced in proportion. 

1586. When airmen are employed in coaling, or as stokers or coal 
trimmers, they receive extra pay under Admiralty regulations, but 
they will not be so employed unless they volunteer and the medical 
officer in charge certifies that their health will not be injured thereby. 

1587. The officer of the day will be referred to in all matters not 
requiring the intervention of the C.O., and will give assistance to the 
officers of the ship. He will attend when hammccks are taken down 
and will see them stowed at 6 a.m. He will ascertain from the master 
if bedding can be aired and see it secured in the places set apart for 
the purpose. He will see that troop-decks are swept after hammocks 
are down, and before and after each meal ; also that troop-decks ar.d 
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women’s quarters are cleaned at the regulated time; he will report 
to the C.O. and accompany him when he inspects the decks. After 
troop-decks are cleaned, he will cause police to be posted, with orders 
not to permit any airmen, women or children, to go below. These 
police will be taken off at 11 a.m., at which hour the forces may go 
below again. 

At meal times the officer of the day will see that the airmen are 
present at the messes. 

He will see that lights (except those required to burn all night) 
are put out on the troop-decks at 9 p.m., and will report accordingly 
to the C.O. 

1588. The Air Force officer of the guard will remain on deck unless rene of 
on duty elsewhere. Whenever his men are called he will attend with Siero 
them and see that the wishes of the ship’s officer of the watch are the guard. 
carried out. He will inform the master when airmen in custody, or 
lunatics, are on deck for exercise, and also when they have been re- 
placed in the guard-room. He will visit the sentries hourly during the 
day and night, see that they are on the alert, that there is no smok- 
ing in prohibited places, and no lights except those allowed. He 
will cause a N.C.O. to visit the sentries every half-hour during the 
night. 

1589. The medical officer in charge will furnish the C.O. daily with Duties of 
‘** Sick Report,’”’ and will demand before 10.30 a.m. daily the medical nee a 
comforts, &c., required, and give the master a receipt when required. charge. 
In transports he will take sanitary and medical charge of the ship 
and crew, and will frequently inspect the quarters occupied by the 
crew, calling attention to any neglect of cleanliness. He will take 
care that the bilges are kept sweet, and a good sanitary condition 
maintained. Births and deaths will be promptly notified in writing 
to the master by the medical officer. for insertion in a log. On the Medical 
day following embarkation, except on a coastwise voyage at home, ‘8P¢cton. 
airmen will be inspected by the medical officer. An inspestion will 
also be made on the day before disembarkation, and cases of disease 
will be removed to their destination under their medical supervision. 

1590. Money and other valuables of the sick will be noted in the Valuables 
Hospital Receipt Book, taken over by the ward master, and handed [6.04 ship, 
over to the O.C. Air Forces on board, a receipt being obtained from 
him. 

1591. At sea, sentries will wear a distinctive belt ; in harbour they Rules for 
may be armed at the discretion of the C.O. cen: 

1592. Each sentry will be furnished with written orders. Sentries 
will report persons acting contrary to orders, and will prevent: 

(i.) blocking up ladders; (ii.) spitting on the deck or over the side ; 
(iii.) throwing dirt or slops over the side or on the deck ; (iv.) forces 
from going aloft; (v.) any person sitting on the side rails, bulwark 
or rigging; (vi.) any airman, woman, or child from going into any 
part of the ship appropriated for use of the crew ; (vii.) the hanging of 
clothes or bedding in other than appointed places ; (vili.) smoking, 
except in the authorised parts of the ship and during smoking hours ; 
(ix.) any person from leaving his hammock or bed after the rounds 
have passed, except to go to the latrines; (x.) any airman from 
entering the latrines for women and children, or the latter from 
entering the men’s latrines. The C.O. will take steps to ensure that 
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sentries do not interfere needlessly with the officers and crew of the 


1593. Should a sentry, or anyone else, discover fire, he will make 
the same quietly and immediately known to the ship’s officer of the 
watch on the bridge, for which purpose a sentry may temporarily 
quit his post. It wiil be impressed on officers and airmen that on 
the occurrence of “‘ Fire’’ silence and a quiet and thorough carrying 
out of orders are most essential. 

1594. The following rules to be observed on the fire or collision are 
generally applicable, but they may be modified to meet the regulations 
of the various companies to which the vessels may belong :— 


(i.) The troops, with the exceptions noted below, will fall in 
at the places assigned for parade in two ranks, facing 
outwards, and as far back to the centre of the ship as 
they can get. 

(ii.) Guard with Junatics and airmen in custody on the fore- 
castle. Women and children on the poop, in charge 
of a senior N.C.O., except at night, when they will 
remain in their quarters. Troop-deck sergeants and 
mess orderlies at the messes for which they are respon- 
sible. Orderlies for the women’s quarters in those 
quarters. A senior N.C.O. and party will fall in at the 

- magazine. 

(iii.) The boat party on the boat-deck. 

(iv.) Orderlies will close scuttles and watertight doors without 
further orders. 

(v.) The guard will at once provice two armed sentries for 

_ each boat, an armed sentry on the spilit room, and 
double the sentries on airmen under arrest or detention. 

(vi.) Men will double up to their places as quickly as possible 
in any dress. On each troop-deck there is usually a 
steam fire connection hose and ready for use. This 
will never be touched by the Air Force unless fire is 
actually discovered, when the men on the deck where 

' the fire is may open the cock to turn on the water, at 
the same time quietly and quickly reporting the fire 
to the ship’s officer on the bridge. 

(vii.) The C.O., with one or more selected officers, will go on 
deck to preserve discipline and carry out the directions 
of the master. 

(viii.) The adjutant, with the sergeant-major, will at once pro- 
ceed to the fire and assist the ship’s officer. 

(ix.) Officers and men of the Medical Service will precced to 
the hospital and prepare to move the sick as may be 
directed. 2 

(x.) An officer will be detailed to see that all cabins are clear, 
and then remain in the saloon to which the ladies and 
children, who will be under his charge, will proceed. 

(xi.) All officers to whom duties are not assigned, and all 
civilians and second-class passengers, will repair to a 
place which will be allotted for them on the upper 
deck. 
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1595. Printed instructions for troop-dock N.C.Qs. will ke issued on trooped of 
board. They will report to the officer of the day at 10 a.m., ard n.co as 
again at 9 p.m., that their decks are ready for inspection. 

1596. An officer will not hold any conversation with the ship's Offcers 
officer of the watch, the ship’s quartermaster, or the man at the wheel, pase 
and he will not go on the bridge without permission. with sailor 

1596a. Articles of steel or iron are not to be brought within twerty °" ne 
feet in any direction from the ship’s compasses. 

3597. Orders will be given for cabins to l:e vacated for cleaning and Inspection 
daily inspection at a fixed hour, and for servants to be in attendance ee 
to answer for the same. 

1598. The saloon will be cleared and all lights extinguished by Saloon 
1] p.m., or such timo as may bo required by the master of tho vessel. ae 

1599. Smoking is allowed on the upper deck only. In bad weather, 5™°kins. 
awning will be spread to shelter officers and airmen. To guard against 
fire, lanterns for lighting pipes are provided, and matches, other than 
safety ones, will not be used on board. When the wind is too high 
to allow of cigarettes being smoked with safety (and of this the master 
will be judge) the C.O. will ensure that pipes only are smoked. 

1600. Lights are not to be allowed on the troop-decks except regu- Eee 
lation police and safety lamps. Lamps are nevor to be opened except 
by ship’s officers or the appointed lamp trimmers. 

1601. Decks are specially appropriated to the Forces who will aes for 
never go into any part of the ship allotted to the crew, nor will the 
crew be allowed to go on the troop-decks except in the performance 
of their duties. 

1602. In order that all ranks may disembark in a fit condition to Physical 
take the field, arrangements will be made to carry out physical training ica 
exercises. If possible, rope climbing will also be practised. 

The following arrangement is suggested :—All ranks to be told off 
by squadrons, drafts, &c., into an equal number of divisions ; half of 
these divisiors will be exercised for not less than one hour every alter- 
nate day, the d ities being detailed from the other half. An officer of 
each squadron, draft, &c., will be present during tho whole exercise, 
and will keep a diary of the attendance of his men, and will, before the 
men disembark, report on any man considered physically unfit to 
take the field. Each division will be sub-divided into squads of nct 
more than 25 men each. A thoroughly qualified N.C.O. will be placed 
in charge of each squad and instruct it under the direct supervision of 
the officer or officers in charge. 

Voluntary work will be encouraged, and an hour to be named ard 
a place appointed for it. When possible, assaults at arms will be 
arranged. 

1608. When sleeping on deck is permitted, bedding will not be Sleeping 
allowed there except at hours to be fixed by the C.O. and the master °” none: 
of the ship. 

1604. All ranks will parade in marching order once a week. Officers Parades. 
will sce that necessaries are complete, and that arms and appoint- 
ments are in serviceable order. 

An occasional parade with life-belts will he held to teach the men 
how to put them on, care being taken afterwards that the belts are 
properly made up and stowed overhead by messes, so as to avoid 
damuging the belts. 
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Divine 
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Genera 
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16035. The regular morning parade will be held at 10 am., when 
every man will be present. Cooks will appear on parade once a day. 

1606. Recruits or awkward men will be drilled, when practicable, 
for an hour in the forenoon and an hour in the afternoon. 

1607. By 10.15 a.m. on Sundays, all ranks will be ready for divine 
service, whcn weather permits. If there is no clergyman on board, 
and the master does nnt undertake the duty, the C.O. will arrange 
for its performance. 





1608. Bugle calls and routine for Air Forces :— 
Bells. | Time. Meaning. 
a.m. 
4 6.9 Turn out and stow hammocks. 
5 6.30 ' Orderlies draw bread and butter. 
— 7.15 Draw and sit down to breakfast. 
— 7.45 All cleaning fatigues parade. Troop decks cleared by 


police. 


8 8.0 . Mount guard. 

3 9.39 ; Sweepers parade and sweep upper decks. 

4 19.9 | General parade and inspection of troop-decks. 

5 10.30 | Orderly Room Bedding for airing to be brought on 


deck. 





G 13.9 | Issue of beer. Forces allowed below. 
8 noon | Draw and sit down to dinner. 
-m 
2 ae Sweepers parade and sweep upper decks. Troop-decks 
cleared by police and swept. 
4 2.0 Forces allowed below. 
2 5.0 Draw and sit down to tea. 
3 5.30 | Sweepers parade and sweep upper decks. Troop-decks 
cleared by police and swept. 
4 6.N Draw hammocks. 
1 6.30 | Forces allowed below. 
I 8.30 ; Sweepers parade and sweep upper decks. 
2 9.0 : Stop smoking. Everyone, except guard and police, to 
go below. 
— ;, 9.15 | Rounds. Every man to be in bed. 
6 . 11.0 | Lights out in saloon. 
1609. 
Stand fast Man overboard Everyone to remain still. 
Silence. Those below will remain there. 
Continue .. Carry on—that is, continue your business. 


Retire .. .. Everyone off upper deck but the guard. 

4Gs... .. Sweepers. 

4Gsand double Swabbere. 

Charge .. .. Permission to smoke. 

Lights out .. Leave off smoking. 

Fire Alarm—Fire and collision Troops fall in at their respective stations. 
All others remain quiet. 


The following ship’s signals are in general use :— 
For fire, the hell is rung violently, strokes in quick succession. 
For collision, the bell is rung quickly, followed by several short 
blasts on siren or whistle. 
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At these signals, all buglers will sound the necessary calls. 
For man overboard, the steam whistle is sounded, several short 
blasts in quick succession. 
At this signal the bugler on duty will, if ordered by the officer 
of the watch, at once sound the “ stand fast.” 
This order is to be explained to all buglers and Forces as early as 
possible. 














1610. Routine for Women :— Routine 
for women. 
Bells. | Time. Meaning. 
8.00. 

6 7.0 Roll up bedding. 

— 7.45 | Breakfast. 

— 8.45 | Women’s quarters cleared until after rounds for cleaning. 

8 noon ' Dinner. 

p.m. | 

2 1.0 Women’s quarters cleared until 2 p.m. 

2 5.0 | Tea. 

1 8.30 , All women go below. No man allowed in quarters until 

, 8 a.m. 
— 9.15 | Rounds. All women and children to be in bed. 


N.B.—This routine is not to be accelerated by more than half an 
hour on the day of disembarkation in the United Kingdom. In the 
event of the ship being delayed on the day of disembarkation or during 
bad weather, women and children are not to be kept out of their - 
quarters longer than is absolutely necessary. If the weather is incle- 
ment on the day of disembarkation, a special fatigue party will be 
detailed to clean up the women’s quarters after the families have 
disembarked. 

Once a week all bedding and boxes will be taken on deck to be 
aired (if weather permits) and the berths and quarters will be scrubbed 
with hot water and soap. 

1611. An officer will inspect the women’s quarters daily at a fixed Inspection 
hour. Blankets will be folded singly and placed at the foot of each of vous 
occupied hed, so that deficiencies in bedding can be detected. Inspec- ™”'™ 
tion of mess utensils and reports of deficiencies therein will be made 
at the same time. 

1612. An airman will not go into the women’s quarters*unless he is Women’s 


detailed to keep them clean. quarters. 
1618. When it is necessary to permit airmen under arrest to remain Airmen 
at large they may be employed on fatigue duties. nnder 


1614. Any sum placed in the hands of the C.O. for the benefit of gypena- 

-he Air Forces will be expended on the following items only :—Sports, ture of 
theatrical or musical entertainments, extra messing (if at sea on Gov 
Christmas Day), aid to families of airmen who may die during the 
voyage, and, in exceptional cases, to other families for warm clothing. 
No part of the money is to be expended in providing prizes for clean 
messes or deckr, &c., or for any purpose not mentioned above. Any 
unexpended balance will, on arrival, be handed over to the disem- 
barkation officer in charge, together with a statement of expenditure, 
for transmission to the Air Ministry. 
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1615. Bedding will be checked frequently during the voyage, and 
always on the day after departure from, and on the day before arrival 
at, each port. Stores issued for use on transports will be received 
and accounted for on the same principle as if turnished in barracks. 
Only loss or damage caused by wilful act or carelessness will be charged 
against the airmen. Should a report be made of considerable loss of, 
or damage to, stores or bedding, a board will be ordered to investigate 
the matter and the C.O. will tix the responsibility for the loss or damage. 
Copies of the proceedings, supported by an extract from the ship’s log, 
will be handed to the master and to the disembarkation officer in 
charge. 

1616. These rules will apply to mess and other utensils, any de- 
ficiencies in which will be notified to the master. 

1617. All clothing and bedding used by the sick, as well as that of 
all men admitted to hospital, will be disinfected. 

1618. Bedding for hospital use will be drawn by the medical officer 
in charge from the master. 

1619. Instructions as to the folding of bedding will be supplied to 
N.C.Os. in charge of messes, and reports will be obtained every 
morning from them as to any articles missing or damaged, with the 
names of airmen to whom the loss or damage is chargeable. 

1620. It is desirable to appoint a N.C.O. as “‘ Sanitary N.C.Q.” to 
be responsible for all latrines, wash-houses, &c., and to supervise 
fatigue parties detailed for those parts of the ship. He will report 
any defects to the officer of the day. 

1621. Salt water will not be thrown on the troop-decks. “They will 
be swept, then scrubbed with hand-scrubbers and carbolacene or soft 
soap, and dried with the flannels provided for that purpose. Scupper 
plugs will not be removed. 

In weather which will not permit of the airmen being sent on deck, | 
the troop-decks will only be sanded with hot, dry sand, and well 
swept, no water being used, and in cold and damp weather they will 
be cleaned in the same manner, or with hot water and brushes, as may 
appear most suitable. Requisites for cleaning decks will be issued by 
the master, and will be drawn by troop-deck N.C.Os. 


Messing and Canleens. 


1622. Messing certificates will be signed by each officer, according 
to the form gontained in the Regulations for H.M.’s Transport Service. 
This certificate will be retained by the master to support the owner's 
claim on the Admiralty. 

1623. An officer will provide himself with sufficient cash to meet 
charges for wine, &c., and for the messing of his family and servants. 
Owners of transports and freight-ships or their representatives are 
directed not to accept cheques in payment of such claims. 

1624. The scale of victualling for Air Forces will be found in the 
Regulations for H.M.’s Transport Service. Small numbers of airmen 
in ships of war will be victualled as seamen at fuil allowance. Copies 
of the victualling scale and scale of medical comforts and equivalents 
will be hung up in the issuing room and on each troop-deck. 

1625. The C.O. will arrange with an officer deputed by the master 
all details with regard to the issue of rations on board. When the 
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Paras. 162€-1631. 


medical officer considers it necessary, lime juice and sugar will be 
issued with the daily ration. 

1626. Water for drinking will be always available day and night. Fresh 
Water for washing will be available between the hours of ea 


5.30 a.m. and S.30 a.m. 
1l. 0 a.m. and 12 noon. 
4.30 p.m. and 6.30 p.m. 


and at any other time at the discretion of the C.O. 

1627. At the discretion of the C.O., but, generally speaking, only Cocoa 
in inclement weather and in non-tropical climates, each man of the @"°™ 
“‘ guard ”’ will receive at about 4 a.m. daily half-a-pint of cocoa with 
sugar. Whenever an issue is desired, a statement of the number of 
men for whom the ration will be required will be given to the master 
on the forenoon of the previous day. If cocoa is not procurable in 
freight-ships, tea or coffee will be substituted. 

1628. A daily ration of 1 pint of ale may be issued on transports to Issue of 
men and women (married or single) who desire to purchase it. Sees. 

The usual price of British-brewed ale will be 14d. per ration, but if it 
should be necessary for beer to be put on board hired transports at 
ports outside the United Kingdom, the sale price will be notified to the 
C.O. by the officer superintending the embarkation. 

On R.J.M. ships the sale price will be notified to the C.O. by the 
commander of the ship. 

This ration will be issued at such times and under such circum- 
stances as the C.O. may direct, he being wholly responsible for the 
arrangements made. 

As an alternative, 4 pint of chocolate may he issued at 4d. a ration. Rolls of 

1629. The C.O. will render daily to the master a return of the Wen Who 
numbers requiring either ration and will be responsible for the re- and 
covery of payment. The payments will be made in cash on board eat aa 
and the amounts recovered during the period of his command will be 
handed over by each successive C.Q.. to the master of the transport 
and a receipt obtained from him. The receipt will be forwarded by . 
the C.O. to the Embarkation Commandant, Southampton. On the 
arrival of the transport at Southampton the master will hand over to 
the Embarkation Officer there the sums received from the C.Os., 
taking a receipt for the whole amount. 

1630. The C.O. will decide, in consultation with the transport officer Cantcens. 
and the master, the hours during which the canteen is to be open. 
Copies of the price lists (furnished by the master) will be exhibited 
in conspicuous places. The C.O. will take measures to prevent bum- 
boat men and hawkers boarding the vessel with inferior articles of the 
same description as the canteen stock. 

1631. The officer of the day will report to the C.O. any neglect Com- 
in victualling, or complaints that may be made. If any complaint ?/@!‘- 
arises, or when it seems desirable to make any suggestion, the C.O. 
will call attention of the naval transport officer (when there is one 
on board) to the matter, and will address the master in writing. Should 
he afterwards consider it expedient to make representation to head- 
quarters on any matter connected with the accommodation or messing 
of officers, Air Forces, or their families, he will make a report in writing 
or cause a board to assemble and report. 
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1632. An O.C. on board ship touching at any port occupied by 
H.M. Air Forces will immediately communicate with the O.C. at the 
port, and, if junior to that officer, will personally report the state 
of such Air Forces. Medical officers proceeding on duty will, on 
landing, report themselves to the deputy director of Air Force medical 
services. All officers will appear on shore in uniform, and conform 
to the regulations of the garrison. 

1683. An O.C. Air Forces at a port abroad will inform the O.C. 
Air Forces on board ship of any special regulations in force in his 
command. 

1634. An O.C. Air Forces on board ship will, on touching at an 
intermediate port, prohibit any officer, airman, or family leaving 
the ship, until receipt of instructions from the officer in charge at the 
port. : 

1635. On arrival in port, sentries will be posted to prevent the 
introduction of spirits and unwholesome fruits into the ship, and to 
exercise supervision over boats alongside. 

1636. On change of C.Qs. accounts will be closed, and stores for 
which outgoing C.O. is responsible, with vouchers connected with 
the same, will be handed over. Written orders received at the first 
port of embarkation will also be transferred.’ A certificate that this 
has been done will be handed to the officer in charge at the port. 

1687. When exchange of units takes place, an officer and a few 
N.C.Os. will board the vessel with the disembarkation officer, to take 
over duties before the unit embarks. 

1688. At a station abroad, when a transport arrives, on which, 
after satisfying the requirements of the public service, accommodation | 
still exists, the G.O.C. may apply to the senior naval] officer for con- 
veyance for officers and others, and their families, who have applied 
for indulgence passages. 

Such passages will usually be provided in order of juniority of 
ranks. First-class indulgence passengers on homeward voyages, in 
transports on Colonial service, will be warned before embarking 
that they are liable to be landed at intermediate ports if their berths 
are required for individuals entitled to proceed at the public expense. 
This liability will fall in order of seniority, but the passenger whose 
berth is required may, at the discretion of the G.O.C. at the inter- 
mediate port, be allowed, instead of landing, to pay the cost of the 
packet passage involved. . 

Before second or third-class indulgence passengers are allowed 
to embark they will be required to pay to the embarkation officer in 
charge the cost of their rations, calculated on the probable duration 
of the journey, as estimated by the master or the naval authorities. 
The charges of the second-class will be handed to the master and 
of the third-class to the paymaster. 


Disembarkation. 


1689. Kit-bags will be issued before arrival in port, so that the 
owners may throw any rubbish or old clothes overtoard while the ship 
is still in open water. Throwing such articles overboard in or near 
port is forbidden. . 
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1640. As soon as the ship is alongside, sentries will be posted to Sentries. 
prevent airmen leaving the jetty without permission. 

1641. The C.O. will arrange for the troop-decks, married quarters, Cleaning 
issue rooms, latrines, and wash-houses to be cleaned before the Air *: 
Forces disembark. If necessary, a party will remain on board to 
finish this work after the main body has left. 

1642. When cases of infectious disease have occurred on _ board, Disinfec- 
the C.O.. on handing over stores, will furnish a certificate that all aa 
articles capable of conveying infection have been disinfected on-board, 
handed over to the sanitary authorities at the port of disembarkation, 

_or destroyed. | 

1643. When there is a large number of airmen, two fatigue parties Landing 
each under an officer, will be detailed as ‘‘ shore”? and ‘“ baggage eee: 
room ”’ parties, to assist in landing baggage. 

1644. If weather permits, the “‘ present use’ and “light baggage ”’ 
will be in readiness to be landed at once. 

1645. Bedding will be taken in and checked before disembarkation coe 
commences, and the mess utensils after the last meal on board. ana me 

1646. The following rules will be observed in accounting for losses utensils. 


i]s. Settli 
or damages on board of Government stores (bedding, mess, utensils, Sioa 
&c.) :— losses, &c. 
(i.) The master will prepare in duplicate the following lists :— 


Admiralty Form T 122 for losses, &c., of Govern- 
ment stores (other than Government mess utensils), 
inserting the prices from Admiralty Form T 205. 

Admiralty Form T 290 for losses, &c., of Govern- 
ment mess utensils. | 

The C.O., if he finds the claim correct, will retain 
one copy, sign the certificate on the other and return 
it to the master as an acknowledgment that the Air 
Forces are liable, and that the amount chargeable 
will be recovered from them. The C.O. will assess 
the amount chargeable against the Air Forces con- 
cerned, and forward the forms in his possession, 
together with particulars of the amount duc from 
each unit, detachment or individual, to the paymaster 
of the port of disembarkation for recovery to be 
effected. 

(ii.) Losses and damages traced to the women’s quarters will 
be charged against married men only. A charge will 
not be made against the Air Forces for losses or damages 
caused by airmen under sentence from whom recovery 
is not practicable, and a certificate will be furnished 
by the C.O. to that effect. 

(iii.). In the case of men on furlough other than from India 
and of indulgence passengers, the charges will be re- 
covered by the C.Q. before the individuals concerned 
are allowed to leave the vessel. Recoveries from men 
on furlough at home from India will be made from their 
pay by the Inctia Office. 

1647. Any damage or loss of ship owner’s stores which, in the Losses, 
opiaion of the C.O., is wilful or the result of gross carelessness, will be {6° 2 


. ship s 
charged against the men. stores. 
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a ee See So, Ae eee ks oe 


The master will prepare a list of such damages and losses and present 
it to the C.O. on board, who, if he finds the claim correct, will sign it 
and return it to the master as an acknowledgment that the Air Forces 
are liable, with the statement that the amount will be recovered from 
them. 

The amount of these damages and losses will be paid over to the 
master by the paymaster at the port of disembarkation, and recovered 
{rom individuals. 

Admiralty Forms T 122 and T 290 (applicable to the loss of Govern- 
ment stores) will not be used for this purpose. 

1648. The advance of pay issued to detachments proceeding abroad, 
or from one station abroad to another, should enable the C.O. to 
meet charges. An instance should not occur of Air Forces leaving 
a ship without all proper charges for losses, &c., having been adjusted, 
either by the money being paid to the C.O. or by entries in the accounts 
of the men liable. 

1649. The disembarkation officer in charge will ascertain whether 
steps have been taken for the payment of charges. If an appeal is 
made against the amount, the matter will be investigated at once. 

1650. When a ship with Air Forces arrives at any port at home, 
a telegram will be sent immediately to the Air Ministry by the O.C. 
at the port if an Air Station, and if not, by the O.C. Air Forces on 
board, stating name of ship, whence arrived, and what Air Forces 
are on board. 

1651. On arrival in port the senior officer of the Air Forces will 
arrange for disembarkation. In ordinary circumstances neither 
officers nor airmen nor families are to be permitted to leave the ship 
until all details of the disembarkation have been arranged. 

1652. The following table contains a summary of the returns 
rendered in connection with the disembarkation by the O.C. Air 
Forces on board, on the day of disembarkation :— 

T—For Troops proceeding by Transport ; F—Freight- ship ; 





P—Packct. 
Form. | _—— Description. 
'l'o officer i/c })isembarkation at Home. 
Nominal rolls of :— 
B127 TF All Air Forces on board (in duplicate). 
B 127 TF All details (single copies only). See instruc- 
tions on form. 
To officer i/c at Port (at Home and Abroad). 
Disembarkation Returns :— 
Two copies for the Air Office 
B 135 TF Of a unit. One copy to headquarters, 
B 125 TF Of details. Air Forces in India (when 


forces from the United King. 
dom or the Colonies disem- 
bark at an Indian port or at 
Aden),one copy to be retained. 
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To officer i/c at Port (at Home and Abroad).—continucd. 





Form. — Description. 


Q1777 


| 
es 
a) 


Certificate for unaccompanied families entitled 
to free conveyance. 











O 1816 T Claims for command and additional pay. 
A2 T Investigation of complaints. 
A2 T Loss of stores and bedding. 
Certificate T On charge of ('.Os. 
ae T After cases of infectious disease. 
Manuscript T Roll of officers placed on duty with Air Forces. 
‘9 T Expenditure for benefit of Forces. 
ss T Nominal roll of furlough men and addresses. 
ae T Ledger of stores placed on board (Indian 
transports). 
Vouchers Tt Receipt and delivery: arms, &c. Equip- 
ment Regulations. Part I. 
Admiralty Form| TF Voyage reports (3 copies. At Indian ports, 

T 106 5 copies). ; 

Manuscript T Nomina! roll of officers and N.C.Os. and detail 
of men for transfer to home stations or 
proceeding on furlough. 

To Master of the Ship. 
Admiralty Forms 

T 106 TF Voyage report. 

T 109 TF Disemharkation return (in duplicate) for Air 
Forces to and from Colonies. 

T 261 TF Disembarkation return (in duplicate) for 
forces to and fror India and ports en route 
in vessels on Indian troop service. 

T 201 TF Messing certificate. 

T 202 T Ration certificate (when owners supply pro- 
visions). 

T 190 F Number of invalids conveyed under chaige 
of ship’s surgeon. 

T 203 F Freight certificate. 

Certificate TF That all baggage, &c., has been removed. 
See para. ‘ 
Board on losses of stores, kedding, &c. (c-py). 
See para. 1615. 
To Air Ministry. ° 
Telegram FT Notifying arrival at home of ships with Air 


Forces (if not at port where there is an Air 
Station). See para. 
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Returns to be rendered by the Master of the Ship to the O.C. Air Forces 
on Board. 








Form. | Description. 


| 


Admiralty Forms| 
Lists of losses :— 


T 122 TF Of Government stores in charge of the master 
(in duplicate). 
T Of shipowner’s stores. 
T 290 T Government mess utensils in Indian Troop 


service transports (in duplicate). 








nO TT 


Returns for Air Forces disembarking in India are rendered in 
accordance with instructions for the guidance of officers arriving with 
British troops at Bombay and Karachi. 


Disposal of Detachments arriving from Abroad. 


1658. Details arriving from abroad will be disposed of as follows :— 

(i.) Transfers, other than to the reserve, will be sent to their 
respective destinations. 

(ii.) Invalids and their families, other than those mentioned 
in sub-para. (iii.) will be sent to the hospital con- 
cerned. 

(iii.) Time-expired men for transfer to the reserve will be 
dealt with by the Record Officer. Those arriving with 
their unit, however, will proceed with it to its destina- 
tion unless, in view of their intended places of resi- 
dence, unnecessary travelling is involved. 

(iv.) Lunatic airmen will be sent to the special Hospital for 
lunatics. Women will not be sent to any Air Force 
Station. If they have no home to be sent to, or 
friends to take charge of them, they will be handed 
over to the authorities of their own parish. Pending 
arrangements for this purpose, the O.C. Air Forces at 
the port of disembarkation will mako local arrange- 
ments for their safety. 

(v.) Airmen’s orphans will be dealt with under directions 
from the Record Officer. Widows will be sent direct 
to their homes. 

(vi.) Airmen with invalided wives will accompany them to 
their destinations. 

(vii.) Airmen sent home for discharge on conviction of having 
made a false answer on attestation, or for discharge 
with ignominy, or as bad characters whose term of 
detention has expired, will be discharged with all 
speed by the Record Officer, their accounts being 
settled by the paymaster ordered to perform the duty. 
(viii.) Airrhen under sentence for discharge, whose terms of 

imprisonment or detention have not expired, will be 
disposed of in accordance with paras. 613, 615 and 
616. 
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Movements of Air Forces, etc. Paras. 1654-1660. 


(ix.) Air Furce convicts and airmen urder sentence, arriving convicts 

without proper papers to admit of their removal to a and air- 
: : : : : - men under 

prison or detention barrack, will be detained in Air detention. 
Force custody until the arrangements laid down in the 
Air Force Act have been made for their removal. — 
Other Air Force convicts and airmen under sentence 
will be disposed of as directed in paras. 605 and 613. 

(x.) Men who arrived home prior to completion of their Disposal 
regular Air Force service will be dealt with in accord- ?) (ansiers 


to home 

ance with instructions from the record office. unit. 
1654. In the case of details the fullowing officers will be required to Officers 
remain until the disembarkation is complete: required 


: : one : . to remain. 
C.O. and adjutant ; officers with sections of time-expired men, 


invalids, and transfers, &c., who are not to quit their parties 
until they have delivered them over at their destination and 
received permission to depart; the medical officer in charge 
during the voyage; and, when there are 120 invalids, one 
medical officer in addition with the third medical officer 
when the number exceeds 200. 

1656. An O.C. a detachment of invalids will obtain from a medical Invalids 
officer a certificate that the men for whom conveyance by cab is PY °>s. 
required are unable to march. 

1657. The heavy baggage of units on being landed will be collected Disposal 
at a spot near the railway trucks, into which it will be loaded after the pi Nn 
customs examination. The O.C. a unit will order a representative of baggage. 
each mess, institution, squadron, &c., and all officers’ servants to Customs, 
attend with keys. N.C.Qs. and airmen (not on duty) who have (ianme 
boxes will attend to have them examined. 

1658. The heavy baggage of officers, except those with units, will Individual 
be taken for clearance into the customs shed. An officer will, unless ees 
prevented by duty or illness, personally attend to the clearing of his baggage. 
baggage. In the event of an agent being deputed, a signed declaration 
will be given to him, showing olearly the number and description of 
packages. 

1659. The C.O. of the Air Forces and another Air Force officer will, Certificate 
before quitting the ship, sign a certificate in the fcllowing form and oe alk: 
deliver it to the master :— 

“‘ This is to certify that I have been round the ship with 
, and that no baggago, arms, nor accoutrements of any 
description belonging to the Air Forces are left on board. 
‘““ AIR Force OFFICER.” 
“IT have made full inquiry respecting the baggage, &c., of the 
disembarked from the ship, and find no com- 


embarking. 


plaints. 
** OFFICER IN COMMAND oF Arm FORCES. 
** Dated on board at on 
the day of 19...” 


1660. After the Air Forces have disembarked the O.C. the Air Inspection 
Forces will inspect the troop-decks, &c., to see that they have been °! 9° 
cleaned to the satisfaction of the master, who will accompany him. 

Should any further reference become necessary, the matter will be 


settled by the naval authority. and the disembarkation officer i/c 
acting conjointly. | 
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Paras. 1688-1703. 


Dress, Clothing, Equipment, ete. 





Dress, 
clothing 
and equip- 
ment. 


Smoking 
in the 
streets. 
Airman’s 
dress. 


Orna- 
ments and 
emblems. 


Wearing 
of plain 
clothes. 


Growth of 
hair, &c. 


Watch 
chains, 


Pistols. 


Mourning. 


CHAPTER XIJ. 


DRESS, CLOTHING, EQUIPMENT, MEDALS, AND DECORATIONS. 
1.—Dress, Clothing and Equipment. 
General Instructions. 


1688. A C.O. is forbidden to introduce or sanction any unauthorised 
deviation from the sealed pattern of dreas, clothing, equipment and 
badges. 

He will be responsible for the cost of replacing or restoring to the 
approved pattern any articles worn in his unit which may be found 
not in conformity therewith. 

1689. An airman will not leave his quarters unless properly dressed, 
and he will not smoke in the streets when on duty. 

1690. It is the duty of all officers, warrant officers, and N.C.Os. to 
report irregularities of dress or misdemeanours of airmen on pass’ or 


‘furlough to the men’s C.Os., whether the airmen belong to their own 


unit or not. 

1692. No unauthorised ornament or emblem is to be worn in uni- 
form, but special emblems may be carried on the head-dress on anni- 
versaries, provided authority has been obtained. : 

1694. Uniform will be worn by all ranks while on duty. It is left 
to the discretion of the senior officer in the station to permit plain 
clothes to be worn by officers, warrant officers, and N.C.Os., not below 
the rank cf master mechanic or master craftsman, when not on duty, 
and by other ranks for purposes of recreation. 

Permission may also be given by a C.O. to N.C.Os. below the rank 
of master mechanic or master craftsman, and to men of good character, 
to dress in plain clothes when on furlough or pass,* away from their 
station. Such permission will be entered on the furlough form or 
pass, and will be initialed by the officer granting it. 

1695. The hair of the head will be kept short. The chin and under- 
lip will be shaved. 

1698. In uniform, watch chains and trinkets are not to be worn in 
such a manner as to be seen. 

1699. Pistols will be carried on active service or when specially 
ordered, by all ranks for which they are the regulation equipment. A 
special pattern is not laid down for officers, but all pistols must carry 
government ammunition. 

1702. A C.O. may allow great-coats to be worn when necessary. 

1708. An officer or warrant officer in uniform, when in mourning, is 
to wear a band of black crape of 3} ins. wide, round the left arm above 
the elbow. It will not be worn at levees or at Court except when the 
Court is in mourning. 


* Railway Compavies make the weariug of uniform a condition upon which cheap 
tickets are issucd tu airmen proceeding on furlough or pass. 
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Dress, Clothing, Equipment, etc. Paras. 1704-1726. 


1704. Glasses may be worn by all ranks on or off duty. Glasses. 
Officers. 
1705. An officer on leave from abroad is to be in possecsion of uni- Pav 
1 


form, for use if detailed for duty in this country, or on the return jeave. 
voyage. An officer while in a foreign country is not to wear uniform 
without having obtained the permission of His Majesty's reprecenta- 
tive, which will only be granted when he is employed on duty, or 
attending Court, or at state ceremonies to which he has been invited. 
Permission to wear uniform at foreign manceuvres can only be obtained 
from the Air Ministry. 


1707. Regulation uniform must not be worn at fancy-dress balls. Fancy 
dress balls. 


Airmen, 
t Dress on 


1718. On detached duties not under arms, and when off duty out jities not 
of barracks or when on furlough or pass at home stations, full dress under | 
will be worn with forage cap. on de 

Service dress (or the regulation. undress cyclist suit) will be worn 
when cycling for recreation. 


1715. An airman going on pass or furlough will not take with him aa on 


Cycling. 


any arms or accoutrements. furlough. 
1716. Arms and accoutrements as may ke ordered will be carried Arms and 
on parade in all orders of dress. ee 


1717. The canvas suit or jean overalls is to be worn on all fatigues in canvas suit. 
barracks or camp, and on ‘all occasions when ‘its use will save the men’s 
clothing. In cold weather it may be worn over, and in warm weather 


without, the service dress. 
@ 


Equipment. 

1720. Water is not to be kept in the water-bottle when the bottle is nee a- 
not in use. one 

1721. The haversack will be worn over the right shoulder. The bottles. 
sling will be worn under the waistbelt, the haversack with the top Haversack. 
below the lower edge of the elt. 

The haversack will be worn by all ranks in marching order; on 
other occasions it will be carried only when ordered for use, and is not 
to be worn rolled up. : 

1722. On the line of march the airman should have in his poseession Kit-Lags. 
the spare field kit—the surplus kit being carried in the kit-bags at tho 
public expense. 


Bombs and Explosives. 


1724. In time of peace, ball ammunition is never to be in possession Service 
of the men, unless the O.C. should consider it necessary to authorise muah 
an issue of service ball ammunition for a special purpose. time of 
1725. Guards and escorts (except escorts for airmen in custody) Pi 
uards 
and parties detached in aid of the civil power, will have the requisite and escorts. 
+ ammunition served out to them before going on duty. This supply is 
to he collected in the presence of an officer, after the dutv has been 
performed, and returned into the magazine. 


1726. When ammunition is in possession of the men, it is to be Inspection 


inspected at the daily morning pareve by an officer and any loss or ve _ 
damage is to be reported. pouches. 
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Dress. Clothing, Equipment, ete. 


1729. Whenever ammunition is issued from store to, or returned to 
store by, Air Forces at the issuing station, an officer of the unit will 
attend. 

1780. The issue of ammunition from the wing or depot magazine 
is to be made by an officer, and he is not to entrust the key of the 
magazine to anyone. The squadron commander will inspect all 
ammunition issued for the use of his squadron, Xc., and will be person- 
ally responsible for the correctness of the description and quantity of 
ammunition drawn, and for the care and expenditure ot such ammu- 
nition. He will also personally check any unexpended balance of 
alumunition when collected from the men, and will be responsible for 
its return to the magazine. 

1781. All ammunition in charge of a unit is to be inspected at least 
once a month by the C.O., who will see that it is deposited in a place 
of safety. 

1732. As damage may be done to rifles or revolvers by the use of 
unsuitable ammunition, the use of any ammunition, whether ball, 


meq, Dlank, or dummy, except that provided by government, is forbidden 


1788. At least once every four years all explosives, including filled 
bombs, are examined at an ordnance depot. The four years are to 
be reckoned from the date when the outfit of explosives was supplied, 
or from the date when the outfit was last examined at an ordnance 


depot, as the case may be. 


(i.) The O.C. will report to the Air Council any accident that 
may happen with ordnance, machine guns, mountings, 
small-arms, or bombs, stating the charge used, and 

| also the supposed cause of the accident. Failures or 
e defects in ammunition, bombs, or other ordnance stores 
are also to be reported. 

(ii.) In any report referring to guns or mountings, the correct 
nomenclature is always to be used in describing details, 
and the numbers and distinguishing marks are to be 
given in full. In describing ammunition, correct 
copies of all stencilling, labels and marks on boxes, 
cartridges, small-arm ammunition, fuses, primers, 
bombs, &c., are invariably to be included, and, if 

- possible, it should be stated when the ammunition 
was received and where from. 

(ii.) Should a serious accident happen to any part of a gun 
or mounting, or should any material defect be dis- 
covered therein, the gun and its mounting are to be 
left as nearly as possible in the condition in which they 
were found immediately after the accident occurred, 
or the defect was discovered, pending an investigation, 
which is at once to be held, as to the cause of the 
accident or defect. 

A full special report of the investigation, accompanied 
by sketches or impressions of the injured parts, is to 
be transmitted to the Secretary of the Air Council 
without delay. 

Mention of the circumstance of such special report 
is to be made in the annual returns of ordnance. 
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Dress, Clothing. Equipment, ete. Para, 1734. 


(iv.) On all occasions of receiving or discharging explosives Smoking. 
smoking is prohibited while work is going on. When 
work is not going on, #.e., at: meal-times, smoking may 
be permitted, but not in the vicinity of the ammunition. 

(v.) Whenever bombs are returned, the C.O. is immediately Beturned 
to send a written report to the group commander 
that all bombs have been returned properly marked. 
Returned bombs should not be placed in a magazine 
with other explosives until they have been inspected 
by an expert and pronounced “ safe.” 

(vi.) Bombs are always to be handled and stowed with much 
care and caution, under the direction of an officer. 

(vii.) When receiving ammunition, the utmost care is to be 
taken of the cases in which it is packed. 

(viii.) The magazine is always to be opened by an officer. The Magazine 
officer in charge is to be very careful to ascertain that CawAioaa: 
persons who go into the magazine have no matches. 
nor anything else about them which can strike fire. 

(ix.) Before the magazine is closed, on each occasion, an 
officer is to examine and arrange the cases of bombs, 

&c., which have heen opened, and secure all that 
contain ammunition as before. 

(x.) A sufficient number of keys or spanners are to be kept 
near to the cases which require to be opened; and 
nothing is to be bestowed in the magazines except 
what is actually required for the issue and supply of 
ammunition. 

(xi.) Candle lamps are never, in any circumstances, to be 
allowed in magazines or handling-rooms. 

(xii.) The hermetically-closed tin boxes, in which tubes, fuses, Tin boxes 
lights, and other combustibles are issued for service Dustibies. 
are never to be opened until required for use, to guard 
against deterioration from damp or other causes. 


2.—Medals and Decorations. 
General Instructions. 
1784. The Air Force Order notifying the award of a medal for Grant and 


active operations will include instructions as to the nominal rolls of aeaale 
the individuals entitled to the medal. The nominal rolls will be 
prepared by units in triplicate, on forms to be obtained from the Air 
Office, and forwar led to the Record Officer, who will transmit them 
to the Deputy Di‘ector of Ordnance Stores, Royal Dockyard (Medal 
Branch), Woolwich. When the medals are ready for issue, the nominal 
rolls will be returned from Woolwich to the Record Officer, for the 
latter to show on the rolls what has become of individuals no longer 
serving with the unit in which the medal was earned. The com- 
pleted rolls will be returned to Woolwich, and the medals issued as 
follows :— 
i.) Medals of individuals still servin , 
( with the unit: 8 \ To the O.C. unit. 
(ii.) Medals of individuals who have left 


the unit. } To Record Officer, 
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An officer receiving medals under (ii.) will forward them to . the 
individuals for whom they are intended. If medals cannot be de- 
livered (as in the case of men whose addresses cannot be ascertained) 
they will be retained by the Record Officer for custody and for issue, 
if subsequently applied for. 

1785. Letters containing medals are to be registered, and receipts 
should be obtained from the persons to whom they are sent. 

1786. Instructions concerning the wearing of medals, decorations 
and miniature medals by officers are contained in the Dress Regula- 
tions. 

Medals and decorations will be worn by other ranks with the full 
dre3s coat, in the order pre scribed for officers in the Dress Regulations. 
On other coats ribbons will only be worn. 

1787. An airman irregularly enlisted while belonging to the Air 
Force Reserve and retained with the regular Air Force upon his last 
attestation, may be allowed to wear medals awarded for service ance 
his previous attestation. 


1788. When the grant of a medal has been notified in Air Force 
orders and medal rolls have been transmitted to the Record Officer, 
the O.C. may, pending the issue of the medal, authorise the weari 
of the regulation ribbon by all ranks whose names are entered on the 
rolls, except in cases where the decoration has been forfeited. The 
ribbon will be issued free, but indents will. not be made until it has 
been notified that the ribbon is ready for issue. 

1789. When Air Forces proceed on active service, the medals of 
N.C.Os. and airmen will be dealt with as follows :— 

(i.) In the case of men secving abroad, they will be placed 
in safe custody under arrangement sanctioned by the 
O.C. Air Forces. 

(ii.) In the owe of men proceeding from home, they will be 
sent to the Record Officer. 

In both cises the medils will be accompanied by nominal and 
descriptive lists. 

When reservists rejoin the colours on mobilisation their medals will 
be similarly dealt with. 

A special note is to be kept of all reservists entitled to wear medals, 
but who rejoin without them, in order to prevent replacement claims 
being made on demobilisation. 

Medals are never to be placed in store attached to tunics. 

1740..When Air Forces proceed or return from abroad all medals 
and decorations of airmoa are to be handed over to O.C. Aix Forces 
on board for safe custody during the voyage. 

1741. Medals left behind by an airman who absents himself without 
leave, and is declared by a Court of Inquiry to be illegally absent, 
If the man does not rejoin 
within 1U years the medals will be disposed of as unclaimed. 

1742. An officer in charge of medals will arrange for their safe 
custody, and will keep a book showing (i.) the numbers, ranks, and 
names of the airmen whose medals are placed in his charge; (ii.) the 
service for which the medals were granted ; (iii.) the date and cause of 
their being taken in charge; and (iv.) the date and manner of their 
dis pus... 
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1748. Medals which, at the end of 10 years, still remain unclaimed, Diaroent 
will be sent to the India Office (if granted for Indian service), or to claimed 
the Deputy Director of Ordnance Stores, Royal Dockyard (Medal medals. 
Branch), Woolwich (if granted for other service) to be broken up. 

1744. The grant, forfeiture, and restoration of medals will be re- Entries in 
corded on the Air Force history page of an airman’s attestation, and, 2°°U™en®: 
when medals are issued to an airman after he has left the colours, the 
Record Officer will enter the grant in the airman’s discharge or transfer 
documents. An entry of the grant will also be made in the allotted 
space on the certificate of character, showing name of campaign, 
medal, and number cf clasps. 


Victoria Cross. . 


1745. Recommendations for the Victoria Cross, accompanied hy Recom- 
records of service and statements of service abroad or in the field, menceyons 
and of the wounds and distinctions of those recommended, will be Victoria 
addressed to the Air Ministry through the usual channel. Crone: 

1746. When an airman in possession of the Victoria Cross forfeits Retention 
his medals, whether by sentence of a court-martial or otherwise, ali haa hes 
report will be made to the Air Ministry with a view to His Majesty’s medals are 
pleasure boing ascertained as regards the retention or forfeiture of foxeited. 
the Victoria Cross. 


Acceptance and Wearing of Non-Military Medals Granted for 
Acts of Gallantry. 


1755. The only British non-military medals allowed to be worn, pritish 
when in uniform, are :— non- 
(i.) ‘The Albert Medal,” ‘“‘ The Edward Modal,” “The Board ™UtTY 
of Trade Medal,” ‘‘ The Medal of the Order of St. Jolin allowed 
of Jerusalem,’ and ee 
(ii.) The medals of the Royal Humane Society, the “‘ Stanhope 
Gold Medal,’ awarded by that body, and the Medal cf 
the Royal National Lifeboat Institution. 

Out of the above not more than two medals may be worn for one 
act of gallantry, viz., one official medal, and, if awarded, either the 
Royal Humane Society's Medal, the Stanhope Gold Medal, or the 
Royal National Lifeboat Institution's Medal. 

Under no circumstances can medals, other than those in (ii.) 
awarded by private societies, be permitted to be worn, and, as far as 
possible, this restriction also applies to medals awarded by foreign 
governments. Ina case, however, where a foreign government medal 
and a British medal are awarded for the same act of gallantry the 
foreign medai may be worn on'ty on occasions of ceremony where 
representatives of the country concerned are present. 

1756. No restriction is imposed on the acceptance of any medal, 
British or foreign, which it is not intended to wear. 

The Air Council reserve the right of determining which of several 
medals awarded may be worn. 

Whenever anv of the above medals are awarded to officers or airmen, 
a statement of the fact should be sent to the Air Ministry, in order that 
the necessary anilority may be issued for the distinction to be worn. 

A C.O., in putting forward an airman’s ciaim for the Royal Ilumane 
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Society’s medal, should do so on the form which will be furnished on 
application to the secretary at the Society’s office, 4, Trafalgar Square, 


. Charing Cross, London. 


Foreign 
Office regu- 
lations. 


Loss of 
foreign 
decora- 
tions. 


Procedure 
in case of 
loss. ~ 


Foreign Orders and Medals.. 


1757. Attention is drawn to the regulations respecting foreign 
orders and medals issued by the Foreign Office and published from 
time to time in the official Air Force list, especially to the rule prescrib- 
ing that ‘the intention of a foreign Sovereign to confer upon a British 
subject the insignia of an order must be notified to His Majesty's 
Principal Secretary of State for Foreign Affairs either through the 
British Minister accredited to the Court of such foreign Sovereign 
or through his Minister accredited at the Court of His Majesty.” 
Until such notification has beon made, His Majesty’s permission to 
accept and wear the decoration cannot in any case be granted. 

1758. A medal or decoration bestowed by a foreign power cannot 
under any circumstances be replaced. 


Loss and Replacement. 


1759. Medals are to be shown at kit inspections. When an airman 
is unable to produce his medals, the squadron, &c., commander will 
record all. available evidence regarding the loss, and will submit same 
to the O.C. of the unit who will record his opinion as to whether the 
loss occurred :— 

(i.) When the airman was on duty and from causes entirely 
beyond his control. 
(ii.) By accident. 
(iii.) Wilfully. 

Under (i.) and (ii.) applications to replace the lost medals may 
be at once submitted, in the case of Air Forces serving under the Indian 
Government, in accordance with regulations and orders for the Air 
Force in India, and in all other cases direct to the Air Ministry, with 
the original record of evidence taken by the squadron commander. 

In cases in which no testimony as to the loss, except that of the 
airman himself, is forthcoming, the C.O., except in very special cir- 
cumstances, which. he will record, will take the airman’s character 
into account in forming his opinion. 

It is necessary that the replacement of medals should be carefully 
safeguarded, and every effort made to prevent their falling into the 


possession of. unauthorised persons. 
For this reason it is seldom that medals can be permitted to be 


: replaced at.the public expense. Such replacement is confined to 


cases in which the loss of the. medal was due entirely to unavoidable 
circumstances, such as shipwreck, fire, &c. In interpreting this rule, 
care should be taken to differentiate between such accidental: loases 
as might ordinarily be incurred in private life and those which are 
incurred solely through the exigencies of the service. Thus—loss 
by theft, burglary,..loss of baggage while travelling, or loss due to 
defective fastenings, &c., are such as might be incurred by an individual, 
and are not, therefore, to be considered as fair charges against the 


, public. 


In cases under (iii.) the airman will be dealt with under Section 24 
of the Air Force Act, and, if convicted, he must serve three years 
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clear of an entry before he can be recommended for the grant of a new 
medal, on paying the value thereof. 

If sentenced to imprisonment or detention, the three years will 
reckon from termination of such inmprisonment or detention. 

In all cases where the clasps are not lost a new medal only is to be 
applied for. 

1760. An application from an ex-airman for medals to replace 
those lost by bim must be accompanied by a statutory declaration 
as to the circumstances under which the original medals were lost. 
New medals will not be issued until six months have elapsed from the 
date of the loss. 


Forfetture and Restoration of War Medals. 


1761. Medals, other than good conduct medals, forfeited under the 
provisions of the Pay Regulations :— 

(i.) If the airman is not discharged as a result of the conviction 
--will be sent for custody to the Record Officer of the 
corps, with a view to their restoration, should the airman 
subsequently qualify for the same. That officer will 
retain the forfeited medals of men transferred to the Air 
Force Reserve until the men either requalify under the 
conditions laid down in the last sentence of para. 1762 
or are discharged from the reserve. 

(ii.) Forfeited medals of men who have died, or have been 
discharged without having had the medals returned to 
them, will be forwarded annually on lst May: 

(a) If granted for service in India—To the Under 
Secretary of State, India Office, London. 

(5) If granted for other than Indian service—To the 
Deputy Director of Ordnance Stores, Royal Dockyard 
(Medal Branch), Woolwich. 

to be broken up. 

(iii.) Medals forfeited upon discharge, for any of the causes 
specified in the Pay Regulation, will be forwarded at 
ones, as above, to be broken up. 

In the case of men sent home for discharge, medals will be with- 
drawn by the O.C. the unit before the man’s departure for England, 

1762. When the service forfeited by an airman on conviction of 
desertion or fraudulent enlistment, or upon dispensation with trial 
for either of those offences, is restored to him, the war medals forfeited 
by him will also be restored, without reference to the Air Ministry. 

War medals will similarly be restored to an airman who qualifies 
for the restoration of forfeited service but elects not to have such 
service restored. 

Medals forfeited for other reasons than desertion or fraudulent 
enlistment may be restored by the C.O. when the man has served 
three years clear of an entry. When sentenced to imprisonment 
or detention the three years will reckon from termination of such 
imprisonment or detention. 

When reservists rejoin the regular Air Force on mobilisation, any 
medals forfeited by them prior to transfer to the reserve will be 
restored by the O.C. their units. 
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Lunatic 
airman. 


Officer or 
airman 
dving in 


the service, 


Medals of Airmen discharged as Lunatics and of deceased Officers ard 
Airmen, 


1768. Medals of an airman who, on discharge, is rent to a lunatic 
asvlum or handed over to parish authorities will be forwarded by 
the officer who carries out the discharge, to the Record Officer, with a 
notification of the date of discharge and the institution to which the 
airman has been sent. 

Similar notification will be made in cases of such airmen who, on 
discharge, are entitled to medals not then issued. 

An officer in charge of medals of lunatics will periodically ascertain 
from the institution what becomes of the airmen, in order that their 
medals may be forwarded to them if they recover or to their next- 
of-kin if they die. 

1764. The medals of an officer or airman dying in the fervice, 
whether issued before or after his death, will be disposed of as follows :— 

(1) If there is a Will the medals will be sent to the person 
who, in the opinion of the Secretary of State, is named 
in the Will as being intended to receive them or anv 
articles which would in the opinion of the Secretary of 
State include them, or as being a general or residuary 

e legatee of the estate. 

(2) In default of and subject to any such testamentary dir- 
position the medals will be sent to the next-of-kin in the 
following order of relationship :—widow, eldest surviving 
son, eldest surviving daughter, father, mother, eldest 
surviving brother, eldest surviving sister, eldest surviving 
half-brother, eldest surviving half-sister. 

(3) In the case of a universal or residuary bequest to more than 
one person either in common or jointly or where medaljs 
cannot be disposed of as in (1) or (2) above, they may 

* be sent to any relative or other interested party who, in 
the opinion of the Air Council, will preserve them with due 
care as a memorial of the deceased. 
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Ceremonial. Paras. 1766-1768. 


CHAPTER XIII. 


CEREMONIAL. 
1.—Relative Rank of Officers in the Navy, Army, and Air Ferce. 


1766. Nothing contained in these regulations is to give a claim Corrc- 
to any officer of the Air Force to assume command of His Majesty's Sec 
Land or Sea Forces, nor to any officer of the Army or Navy to assume no claim 
command of any of His Majesty’s Air Forces or any of the officers or {0 com 
men thereunto belonging; unless under special authority from the 
Government in England for any particular service, or under such 
conditions as may be prescribed by regulations under Section 1844 
of the Air Force Act, 904 of the Naval Discipline Act, and 1844 of the 
Army Act. . 

1767. The relative rank of officers of the Air Force with the officers 
of the Army and Navy shall, suhject to the exceptions provided for 
in this chapter, be as laid down in the table on pp. 150-151, and shall in 
every case take effect according to the dates of their respective com- 
missions or appointments, unless the relative rank is granted at 
the discretion of the Air Ministry or is dependent on the attainment 
of seniority, or completion of service. In the latter case it shall 
take effect from such attainment of seniority or completion of service 
in the particular rank. 


2.—Precedence in Colonies. 


1768. Precedence in Colontes.—It is His Majesty’s pleasure that the 
following rules be observed in the Colonies in regard to the preeedency 
of members of the Royal Family and of Naval, Military, and Air 
Force officers in command of His Majesty’s forces :— . 

(a) Royal Family.—Any member of the Royal Family present 
in a colony shall rank therein next after the Governor 
thereof. 

(bh) Flag Officers and General Officers.— The officer in command 
of His Majesty’s naval forces on the station. if of the rank 
of a Flag Officer, the Senior Officer in command of the 
troops, and the Senior Officer in command of the Air 
Force, if they are of the rank‘of a General Officer, are 
to have precedence next after the Governor and any 
member of the Royal Family present, their own relative 
rank and precedence being determined by the King’s 
Regulations on that subject ; Governors of other Colonies 
shall rank next after such naval and military officers. 

(c) Captains, Commanders, Colonels, and Breut.-Colonels.—The 
officer in command of His Majesty’s naval forces on the 
station, if of the rank of Captain or Commander, the 
Senior Officer in command of the troops, if of the rank 
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Paras. 1769-1782. 


Ceremonial. 





Consular 
Service. 


Royal 
Family 
passing a 
camp. 

Go vernors 
of a 
colony. 


Acting 
appoiut- 
ments. 


O fficers 
acting in 


civil office. 


Foreign 
o dicers. 


of Colonel or Lieut.-Colonel, and the Senior Officer in 
command of the Air Force, if of the rank of their own 
relative rank and precedence being determined by the 
King’s Regulations on that subject, are to have pre- 
cedence next after the Chief Justice. The Bishop is 
granted precedence of an honorary nature immediately 
before the Chief Justice, and this rank is to be accorded 
to him by courtesy. 

(2) The officer in command of His Majesty’s naval forces on 
the station, if below the rank of Captain or Commander, 
the Senior Officer in command of the troops, if below the 
rank of Colonel or Lieut.-Colonel, and the Senior Officer 
in command of the Air Force, if below the rank of are to 
take precedence next after the Solicitor-General, their 
own relative rank and precedence being determined by 
the King’s Regulations on that subject. 

Special Rules tn some Colonies.—Whilst, however, these rules will 
take effect in every place in which His Majesty’s instructions, com- 
municated through the Secretary of State, avail for the purpose, 
they will not override the precedence which in a few Colonies iy con- 
ferred on certain officers, either by law or by the terms of Letters 
Patent from the Crown; which instruments cannot be set aside 
or altered except by the issue of others having the same form and 
equal authority. | 


Relative Rank with Consular Services. 


1769. An officer of the consular service will rank with an officer of 
the Air Force as follews :— 
Agent and consul-general and com- 

missioner and consul-general .. 


With, but after Major-General. 
Consul-general 


Brigadier-General 


99 99 99 


Consul »» 9 9» Colonel. 
Vice-consul 6% ee = ‘3 » 9 Major. 
Consul-agent sé oe Ss » o Captain. 


1.—Rewards, Honours and Salutes. 


General Instructions. 


1778. Whenever any member of the Royal Family passes. along 
the front of a camp to inspect it, the Air Forces are to turn out and 
fall-in in front of the tents, but not under arms. | 

1779. Governors of Colonies who are also general officers are entitled 
in every respect to the honours due to their military rank as well as to 
their civil office. 

1780. Officers temporarily acting in any higher command are entitled, 
during their tenure, to all the honours and salutes appertaining to 
such command, provided, so far as artillery salutes are concerned, 
the officer is not under the rank of Brigadier-General. 

1781. Officers acting in any civil office are entitled during their 
tenure to all the honours and salutes appertaining to such office. 

1782. The compliments directed in these Regulations are to be paid 
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Ceremonial. Paras. 1783-1794. 


to officers in the service of any Power in alliance with His Majesty, 
according to their respective ranks. 

1788. Officers or airmen passing troops with uncased colours will Saluting 
salute the colours and the C.O. (if senior). 

1784. Officers, airmen and colours, passing & military funeral, Saluting 
will salute the body. 

1785. Armed parties in paying compliments on the march will Compli- 
"ea called to attention and the command “ Eyes right (or left) ”’ will fhe maren. 

given. 

1786. When inecommand of an unarmed party, an O.C. will return Com- 

the salute with the right hand as he gives the command “ Eyes right 6 paisa 





of parties 
or left.’’ Airmen in command of parties will conform to the rules paying 
laid down for officers. = compli- 


1787. All officers will salute their seniors before addressing them Officers 
on duty or parade; when in uniform they will salute with the right saluting, 
hand, in the manner prescribed for airmen. Officers are to return 
the salutes of junior officers and of airmen. A salute made to two 
or more officers will be returned by the senior only. 


17874. When not on duty or parade but in uniform, officers sade 
the rank of field officers will salute all officers of field rank and up- 
wards. Field officers and General officers will salute their superiors 
tn rank. 

1789. Officers will salute those officcrs of the Royal Navy and Naval 
Army when in uniform who would be saluted by individuals of gorre- ee 
sponding ranks in their own service. 

1790. Officers and airmen boarding any of His Majesty’s ships H.M. ships. 
or 2 foreign man-of-war will salute the quarterdeck. 2 

1791. Warrant officers, N.C.Os. and airmen will salute all com- Saluting 
missioned officers whom they know to be such, whether in uniform °°: 
or not, including officers of the Navy, Army, Royal Marines, Special 
Reserve, Auxiliary Forces, and also officers of the Royal Indian Marine 
when in uniform. They will similarly salute such warrant officers 
. of the Royal Navy as have rank corresponding to that of commissioned 
officers in the army. 

N.C.Os. and airmen will address warrant officers i in the same manner Warrant 
as they do officers, but will not salute them. officers. 

Should a N.C.O. or airman be standing about, and an officer pass 
him, he is to face the officer and salute; if sitting when an officer 
approaches, he is to risc, stand at attention, and salute. If two 
or more N.C.Os. or men are sitting or standing about, the senior. 
N.C.O. or airman will call the whole to attention and alone will salute. 


1792. In a civil court an officer or airman will remove his head- Headdress 
dress while the judge or magistrate is present, except when the officer ao 
or airman is on duty under arms with an escort inside the court. 

When a N.C.O. or airman is brought before an officer on any charge, 


head-dress will be removed. 


Presentation at a Foreign Court. 


1794. An officer who wishes to be presented at a foreign court 
will make an application to His Majesty’s representative at that Court. 
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passing. 
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ments to 
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other 
scrvices. 


_ Officers or persons of lesser degree. 


Ceremonial. 


2.—Guards of Honour. 


1795. A guard of honour, as a general rule, of 100 rank and file, 
witha captain in command, two junior officers, a proportion of sergeants, 
will attend :— 

(i.) Upon the King and other Royal personages ; 
Presidents of Republican States. 
fii.) At state ceremonials. 

Similar guards of honour will attend upon governors and lieutenant- 
govennors administering the government of His Majesty’s possessions 
on such occasions as are customary within their governments. (Guards 
of honour will not be detailed when the governors and lieutenant- 
governors are returning after leave of absence, the duration of which 
has not. exceeded three months, nor when they are merely arriving 
at, or departing to and from, one or other of the ports within their 
government ; nor on merely changing their residence.) 


and upon 


Guards and Sentries. 


1797. Guards, including guards of honour, mounted over the person 
of the King and members of the Royal Family, will pay no compliments 
except to the King and members of the Royal Family; and guards, 
including guards of honour, mounted over viceroys and governors 
within their respective governments will pay no compliments to 
When any such guards are visited 
by officers on duty, they will turn out to them with sloped arms. 

1798. Guards are at all times between Reveille and Retreat to 
turn out and pay the proper compliments to general officers in uniform 
and to civil governors within the limits of their jurisdiction. Guards 
and parties ou the march will also pay the prescribed compliments 
to general officers in uniform. 

1799. An officer who is not in uniform is not entitled to the com- 
pliment of a guard turning out, except members of the Royal Family, 
the Lord-Lieutenant of Ireland, and governors or lieutenant-governors 
within the precincts of their governments. 

1800. To C.Os.—irrespective of their Air Force rank—their guards 
are to turn out and present arms, once a day. 

1801. When a general officer in uniform or a person entitled to a 


‘salute, passes: in the rear of a guard, the commander is to cause his 


guard to fall in and stand with sloped arms, facing the front. When 


‘ such officers pass guards while in the act of relieving, both guards 


are to salute as they stand, receiving the word of command from 
the senior commander. 

1802. Guards are to turn out at all times when armed parties of any 
hranch of His Majesty’s Forces approach their posts. They will not 
pay compliments between the sounding of “ Retreat ’’ and ‘“ Reveille.’’ 
They will not turn out to unarmed parties. 

1804. All guards and scntries are to pay the same compliments 
to commissioned officers of the Royal Navy, H.M. Army, Royal 
Marines, Special Reserve, Auxiliary Forces, and Royal Indian Marine 
—when in uniform—as are directed to be paid to officers of the regular 
Air Force. Guards and sentries will pay compliments to commissioned 
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Ceremonial. Paras. 1806-1829. 


officers of the departments of the Air Force according to their ranks 
or corresponding ranks, as the case may be. 

1806. The Royal Standard, being the personal flag of the Sovereign, Visits by 
is to be hoisted on official buildings or enclosures only when His Majesty *h® King. 
the King is personally present in the building or enclosure. 

In the absence of the Sovereign, when the Queen, the Queen-Mother, 
or the Prince of Wales are present in such building or enclosure, their 
personal standards are to be hoisted. 





Salutes in Boats. 


182%. The following are the rules for saluting to be observed in Boats 
Air Force boats :— saluting. 


(i.) When an officer is in the boat :— 


Rank of Meeting at landing 
officer When passing. Under oars. place or alongside 
in boat. ship. 


Field officers | Admiral or General Officer | ‘‘ Lay on Oars,’”’ | Crew ‘‘ Eyes Front,” 
Officer salutes. oT and coxswain 
salute. 








Field officers | Other naval and military | Officer salutes .. | Officer salutes. 
o fiicers, if senior. 


i ee ee ee (ee ee ae a a 


Officers below | Admiral or General officer * Toss Oars,”’ Crew Eyes Front,”’ 





rank of field Officer salutes. Officer and coxswain 
officer. salute, 

Officers below | Commodore | Colonel... ** Lay on Oars,”’ Crew ‘“ Eyes Front,’’ 
rank of field | Captain .. | Lieutenant- Officer salutes. Officer and coxswain 
officer. Colonel. salute. 








Officers below | Other officers of either ser- | Officer salutes .. | Officer salutes. . 
rank of field vice whom they know . 
officer. to be senior. 





(ii.) When no officer is in the boat :— 


Meeting at landing 








When passing. Under oars. place or alongside 
ship. 
Admiral ..j| General officer | ‘‘ Toss Oars,’’ coxswain | Crew “ ues Front,”” cox- 
Commodore | Colonel salutes. swain salutes. 
Captain .. | Lieutenant- 
Colonel. 
all other officers re i, Lay on Oars,’ cox- | Crew “* Eyes Front,” cox- 
swain salutes. swain salutes. 





————, 


NoTeE.—In boats fitted with crutcheg oars are never to be tossed, but the salute should 
be given by laying on oars. 


(iii.) In steamboats engines are to be stopped in those cases 
in which in pulling boats, oars are tossed; engines 
are to be eased in those cases in which pulling boats 
‘lay on” oars. 

(iv.) Laden boats, or those towing or in tow, are not to toss 
or lay on their oars. 
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(v.) Coxswains of boats under oars or sails when an officer 

is in charge, salute only at landing places. 
(vi.) Salutes in boats, under oars or sails, are to be made 
sitting down ; in other cases standing up. 
(vii.) Boats laying off on their oars are to salute as above, 
but the bowmen will salute as well as the coxswain. 
(viii.) Boatkeepers salute standing up in the ordinary manner. 

(ix.) For a Royal salute the crew toss oars and stand up (in 
double banked boats only). 

(x.) When a general officer ie saluted with guns he will, on 
the first gun being fired, if in a steamboat, stop tho 
engines, or, if ina pulling boat, ‘lay on oars,” and on 
the last gun being fired will turn towards the ship and 
salute. 





Atr Force Funerals. 


When to be 1880. An Air Force funeral will be accorded to an officer or airman 

ordered. —_ buried within the district occupied by the Air Forces with which he is 
serving at the time of his death, provided Air Forces are stationed 
within reasonable distance of the buria! ground; but if any expense 
is involved for the use of a gun carriage or tho attendance of airmen, 
such Air Force funeral will not be ordered without special authority. 


Officers 1832. An officer is not to be interred with Air Force honours unless 
nA to, he is, at the time of his docease, in the exercise of some Air Force 


command or office. Honours are not to be paid officially at the funerals 
of other officers or of discharged airmen of any rank. 

barton te 1888. In addition to the firing parties, the funeral of an officer will 
fanerals. be attended bv the officers, that of a warrant oificer by the warrant 
officers, that of a sergeant by the sergeants, and that of a corporal 
by the corporals, of the unit to which the deceased belonged or was 
attached. The funeral of a N.C.O. or airman will be attended by tke 
squadron, &c. (officers included) to which he belonged or wag attached. 
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CHAPTER XIV.’ 


OFFICE WORK, CORRESPONDENCE, DOCUMENTS, RETURNS, 
BOOKS, RECORDS, AND STATIONERY. 


1.—Office Work and Correspondence. 


General Instructions. 


1841. An officer will only in exceptional circumstances refer to Unneces- 
superior authority mattcrs which he has power to decide himself. Siongence. 
Officers will deal promptly with correspondence, and will suppress any 
tendency to unnecessary correspondence. 

1842. An officer is responsible fur the correctness of documents Trans- 
submitted to him. In transmitting correspondence to higher authority, oeciona 
he is to record his opinion or recommendation thereon, adding such ence. 
observations, based on local knowledge, as may enable a final decision 
to be arrived at. 

1843. Correspondence will usually be dealt with as indicated core 
below :-— ndence, 

: annels 

(i.) Important matters, requiring the individual opinion of of com- 
every officer comprised in the chain of command, must (uw 
b «passed through the hands of group and area com- 
manders, and, if necessary, to the Air Ministry. 

(ii.) Other matters, which do not require the individual opinion 
of each officer in the chain of command, may be trans- 
mitted direct to the authority who has power to dispose 
of the case, copies of precis of the correspondence being 
sent to any officer in the chaig of command whom it is 
considered desirable to keep informed on the subject 
but through whose office the correspondence has not 
actually passed. 

(iii) Routine matters on which it is not necessary for the 
intermediate officers to be informed, and regarding 
which direct communication is authorised, will be so 
dealt. with. 

As no rules can be laid down classifying subjects as (i.) (ii.) or (iii.) 
the 1esponsibility of deciding the course to be adopted will rest with 
the officer originating the correspondence. 

It may happen that correspondence may pass from one of the 
above categories to another. In such cases the officer i/c the papers 
when change occurs will be responsible that they are passed through 
the pr»per channel. 

1844. Official letters are to be written on foolscap paper with quarter Letters 
margin. Memoranda may be written on half foolscap size, and both eriticll. 


are to be hoxdod thus :— 


Prom. 43 iceeeewsa seen e’ (Officer or head of department.).... oe 
TO. si cauees Scop deess (Officer or head of department.).... (Otnce 
DCAHON:. eetornarwn coosean Dates isis tee aerate esse saees num ber.) 


Paras. 1845-1849. 


Enclosures. 


Signing. 


Minutes on 
original 
letters. 


Corre- 
spondence 
with 
civilians, 
Corre- 
spondence 
with Air 
Ministry. 


Memo. to 
be 


attached 
to docu- 
ments, 
plans, &c. 


Addresses 
on Official 


corres pond- 


ence, 


Signatures. 
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Each subject must be treated in a separate letter and is to be briefly 
indicated in the upper left-hand corner of the letter thus :—Discipline, 
Equipment, Transport, &c. Paras. are to be numbered and enclosures 
described in the margin, or in a separate schedule. Unnecessary 
enclosures are to be avoided, and blank leaves removed. The rank 
and unit or appointment of officers are to be added after their signa- 
tures. Signatures are to be in manuscript and not stamped, with the 
sole exception that signatures to entries of the date of mobilisation 
and of the posting on mobilisation in the attestations of reservists may 
be made with stamps issued for that purpose. When a communica- 
tion has reference to previous correspondence, the registered numbers, 
and dates, of the former letters, are to be quoted. 

1845. Unless instructions are given to the contrary, replies, remarks, 
or queries arising out of an original letter or memorandum are to be 
made in the form of minutes. The first minute is to follow where the 
original ends, and the person who affixes it will mark the original 
No. 1 and his minute No. 2. Each succeeding minute is immediately 
to follow that which by date precedes it, and will be numbered in 
sequence. A fresh half-sheet is to be added, when required. If the 
back of the paper is used, the margin ig to be on the right-hand side 
of the paper, so that it will correspond with the margin on the front of 
the page. Attached documents and enclosures will be added at the 
end of the file in the order in which reference is made to them, and, 
each should be distinguished by the number of the minute, with the 
addition of A, B, C, &c., to denote the first, second, third, Xe., 
enclosure. 

Correspondence addressed to civilians will be treated in the manner 
customary in civil life, and replies will not be sent in minute form. 

1846. Local correspondence will nct ordinarily be forwarded; if 
the matter cannot be clearly elucidated in the letter, a precia of the 
local correspondence, bringing out the salient points, will usually 
suffice. Replies to Air Ministry letters will bear, in addition, any 
further address indicate® in those letters. Replies to Air Ministry 
letters must quote the Air Ministry registered number. All envelopes 
containing periodical returns are to be inscribed ‘“‘ Returns’’ in the 
left-hand upper corner. 

1847. When documents (other than periodical returns or statements), 
plans, or other articles are forwarded to the Air Ministry in a separate 
parcel, they will be accompanied by a memorandum identifying them 
with the letter to which they refer. 

1848. Official communications intended for the Air Ministry are to 
be transmitted through the G.O.C. of the Air Force area. 

18484. The address on the envelope of every letter sent on official 
business through the post should contain a precise indication of the 
place where delivery is desired, and, where this cannot be given, 
abbreviations which are not likely to be understood by the Post 
Office officials should be avoided. 

1849. A general commanding will himself sign letters intended for 
superior authority which are initiative or important in their character. 

In the absence of the G.O.C., urgent lettors will be signed for him 
by the responsible staff officer of the branch concerned. 

In the absence of both, letters to the Air Ministry on admini- 
strative questions will be signed by the senior staff officer present, 
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® 

but the G.O.C. may specially authorise the head of any department 
to sign for him letters to the Air Ministry which concern only that 
department and in no way, directly or indirectly, affect any other 
branch of the service. 

1850. In direct correspondence between general officers, between Corre- 
C.Os., and between heads of departments, letters are to be signed by *Pondence 
these superior officers themselves. When an officer employs his staff officers in 
to conduct any correspondence with another officer of equal rank or command 
position, the staff of that officer is to be addressed, the general rule officers. © 
being that official correspondence will be conducted between equals in 
rank, and that any officer of junior rank corresponding with an officer 
of senior rank will do so through the .taff officer of the latter. 

1854. An application from an officer is to be submitted to the Applica- 
C.O. through the adjutant. An application from a N.C.O. or airman ‘ans rom 
is to be made to his squadron, &c., commander, who, if necessary, will airman. 
lay it before the C.O. of the unit. 

1855. Copies of all Air Ministry circular letters in force will be kept Circular 
in a file, which will be communicated to all incoming units on their ‘tt 
arrival in a command. . 

‘1856. With a view to economy, telegrams are to be expressed as Tclegrams. 
concisely as is consistent with clearness, particular care being taken 
to omit every superfluous word. When a letter will answer the pur- 
pose a telegram is not to he sent. 

Copies of all ordinary telegrams received from or forwarded to the 
Air Ministry should be sent to the Secretary of the Air Ministry without 
a covering letter. 

The cost of telegrams is not chargeable to the public unless the Cost. 
subject of the messag» relates strictly to the Air Service. Messages 
of congratulation or condolence are chargeable to ne senders. 

The following instructions are to be observed, viz. ein 

nstruc- 
(a) Telegrams sent by, or at request of, ohientt ‘rg applying for { ‘ona: a8 
leave, supersession, exchange, or on other points entailing telegrams. 
a modification of the rules of the service for their own | 
convenience will be charged to such officers. 
(b) Telegrams addressed to the Air Ministry or to other head- 
quarters are not to be repeated to other departments of 
Government nor to individuals. It is to be understood 
that the information contained in such telegrams will be 
communicated to all concerned by the proper depart- 
ment. 
(c) The form on which telegraphic messages are delivered 
shows the date and place of despatch, consequently the 
description of the unit or sender only is necessary to 
show the origin of the message. 

As telegrams on the public service are sent by the post offices in gt nea 
the United Kingdom free of charge, officers sending such telegrams “ Pome 
are not to make any payment on account thereof, and they will receive 
. such messages free of charge for either transmission or porterage. 

If from any cause the understanding between the Air Ministry and 
the post office is not recognised, payment is to be made, but a full 
statement of the circumstances and of the telegrams sent, is to be 
forwarded to the Air Ministry before the amount so paid will be 
admitted in the officer’s account or claim. 
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Care of 
secret docu- 
ments. 


Con- 
fidential 
documents. 


Unauthor- 


documents. 


Con- 
fidential 
eorrespond- 
ence. 


Secret and 
confidential 
books, 
documents 
and maps, 


No telegrams are to be sent on official forms which are not essentially 
on purely service matters. 

The Post Office Regulations printed on the back of the forms for 
** Inland Official Telegrams only,” are to be strictly adhered to. 


2.—Documents and Maps Marked Secret, Confidential, or for Office 
Use Only. 


1857. A document or map marked “Secret ”’ is intended only for 
the personal information of the individual to whom it is officially 
entrusted, and of those officers under him whose duties it affects. 
He is personally responsible for its safe custody, and that its contents 
are disclosed to those officers and to them only. The existence of 
such a document or map is not to be disclosed by him or them or any 
other person without the sanction of superior Air Ministry authority. 
A confidential document issued by the Admiralty marked ‘‘ Not to be 
communicated to officers below the position of C.0. of His Majesty's 
Ships’ is to be treated as “Secret ’’ if issued to officers of the Air 
Force and must be so endorsed on receipt. 

1858. A document or map marked “ Confidential ”’ is of a privileged 
nature. The contents are only to be disclosed to authorised persons, 
or in the interests of the public service. 

1859. The information contained in a document or map marked 
** For official use only’ is not to be communicated to the press or 
to any person not holding an official position in His Majesty’s service. 

1860. Documents and maps classed as “ Secret’ or “‘ Confidential ”’ 
are not to be referred to in any catalogue or publication which is not 
itself a document marked “Secret” or ‘“‘ Confidential ’’ as the case 
may be. The only legitimate use an officer or airman may make of 
documents or information of which he becomes possessed in his official 
capacity is for the furtherance of the public service in the performance 
of his duty. Publishing official documents or information or using 
them for personal controversy, or for any private purpoce, without 
due authority, will be treated as a breach of official trust under the 
Official Secrets Act, 1911. 

1861. A letter of a secret or confidential natute is to be marked 
‘“Secret’’ or ‘“‘ Confidential’ as the case may be. Such a letter 
should be enclosed in two envelopes, of which the inner one only 
should be marked ‘Secret’ or ‘ Confidential,’ and the outer one 
should be inscribed with the address only. A confidential plan or 
other document is to be similarly treated. In the case of a confidential 
report on an officer the inner envelope should be marked so as to 
indicate its contents. In addition to these precautions, secret and 
confidential correspondence, if sent through the post, will be registered 
if the sender considers such a course necessary, and in every case will 
be acknowledged at once. Ordinary confidential correspondence 
need not be acknowledged. 


The formal acknowledgment of the receipt of a secret communica- , 


tion, the contents of which are not revealed in such acknowledgment, 
should not be marked ‘“ Secret.”’? This will apply also to papers which 
are not in themselves secret though connected with secret papers. 
1862. Secret and confidential books, documents and maps issued 
by the Air pee for the public service will be sent to the G.O.C., who 
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will be responsible for their safe custody and distribution to those 
concerned. The individual receipts will be retained by him for refer- 
ence, and a list will be furnished to the Air Ministry showing how the 
documents, &c., have been distributed. When a document becomes 
obsolete and has to be destroyed, he will obtain certificates of destruc- 
tion and willinform the Air Ministry of the serial numbers of the copies 
destroyed. 

Should any such book, document, or map be lent by the officer 
responsible for its safe custody to an officer unauthorised by paras. 1857 
and 1858 to be made acquainted with its contents, a receipt will be ob- 
tained from the officer to whom it is lent, which will be retained until - 
the book, document, or map is returned. 

The G.O.C. will forward to the Air Ministry annually, on the Ist 
December, a list of the secret books, documents, and maps for which he 
is responsible, with the certificate thereon duly completed. Should 
any subordinate officer in his command be temporarily in charge of 
any of the secret books, documents, or maps enumerated in the list, 
such officer will also forward a supplementary list, duly completed, 
so as to reach the Air Ministry not later than 30th November. 

1868. Confidential books, documents, and maps will be preserved 
and dealt with as public property. Publications of this nature may 
be deposited in reference libraries. A list will be kept by the O.C. 
the unit or other person responsible for them, who, when relieved in 
his appointment or on change of station of the unit of which he is in 
command, will first have the list verified at command headquarters 
and then hand over both the list and the articles to his successor or 
to the O.C. the incoming unit, as the case may be, taking a receipt 
from him. Whenever a deficiency is discovered, a report will be made 
to the G.O.C., who will take such disciplinary steps as the case may 
demand. 

1864. No officer or man is to take away from the unit in which he Loss of 
may be serving any copy or copies of any books in the above categories Onadential, 
which may have been issued for the service of the unit, and the greatest ; 
care is at all times to be exercised to prevent any such books from 
falling into improper hands, or being mislaid or lost. 

(i.) In the event of an officer quitting His Majesty’s service Personal 
from any cause whatsoever, whether by resignation of ¢r pia 
his commission or warrant, or by dismissal by sentence leaving 
of court-martial or otherwi-e, or in the event of his being eevee 
placed on the retired pay or pension list, or of his dying 
while on active service, or being discharged to a hospital, 
or to sick quarters, his C.O. is to ascertain what personal 
copies of the above books are in his possession, or among 
his effects, as the case may be, and is to obtain such 
personal copies and return them to the Secretary of the 
Air Ministry on the first convenient opportunity. 

(ii.) Officers who are not employed when quitting His Majesty’s 
service as above described, are to return al] personal 
copies which may be in their possession direct to the 
Secretary of the Air Ministry. 

18644. In order to prevent the possibility of unauthorised persons sven Hor 
having access to the keys of chests for confidential documents, the fidential 
following arrangements are to be observed :— . cocumene: 
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Loss of key. 
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broken up. 
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(a) The keys of chests on first issue are to be supplied personally 
by the stores officer to the commanding officer, and his 
reccipt taken for them. 

(4) When for any reason a chest is returned to store, the keys 
are to be tried in the chest, to which they belong, and are 
then to be placed in sealed covera and handed to the 
stores officer for custody until required for re-issue with 
the chest. Before being re-issued the keys are again 
to be tried in the locks in the store officer's presence. 

(i.) When the second in command is of commis- 
sioned rank two keys are supplied with the chest for 
confidential documents, one to be kept in the personal 
custody of the C.0., and the other in the personal 
custody of the second in command; when the second 
in command is below commissioned rank, one key only 
is issued, to be kept in the personal custody of the 
C:.0., the second key being retained in the personal 
custody of the stores officer. Each officer is to give a 
receipt for the key for which he has been made respon- 
sible, and it is to be a strict rule that a key is never 
transferred to another person without written authority 
and a receipt being obtained. 

Neither key is to be left in the box or keyhole of the 
box or in any place of insecurity. 

(ii.) In the event of a key becoming lost, the box 
shall be treated as insecure, and an immediate investi- 
gation is to take place. 

The loss of a key is to be reported to the Air Ministry 
forthwith and the circumstances stated. The number 
of the box to which the missing key belongs is to be 
given in the report. 

Books, documents and maps, including those marked 
“‘ For official use only ”’ issued from the Air Ministry for 
the public service will be dealt with, as regards custody 
and handing over, in a similar manner to that laid 
down for confidential hooks. Whenever any deficiency, 
is discovered a requisition for another copy, on pay- 
ment, will be forwarded through the usual channels to 
the Air Ministry. 

(iii.) Publications marked “ For official use only ”’ 
may be deposited in officers’ mess libraries when issued 
for that purpose. 

(iv.) When Air Forces are entirely withdrawn from 
anv station abroad, or from any expedition on active 
service, all official records, reports and returns relating 
to the command are to be made up to date of the Air 
Forces quitting the station, or of the command being 
broken up, and are then to be transmitted to the Air 
Ministry. 

(v.) Official books, documents and maps supplied 
to the command for use either in offices, or in reference 
or other libraries, should similarly be transmitted to 
the Air Ministry. 
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3.-—Reports and Returns. 
Casualties. 


1872. In the case of the death of an officer, warrant officer, N.C.O. 
or airman a telegram will be despatched to the Air Ministry giving 
number, rank and name of deceased, cause of death and date. 
(i.) On the death of an officer a written report will be made Death 


to the Air Ministry as follows :— eld 
Status of deceased. By whom made. 
Officer attached to another unit. Officer under whom deceased was 
serving, 
Wing or departmental officer. C.0. 
Officer dying on board ship. O.C. Air Forces on arrival in port. 


In these reports (which are ia addition to entries in returns), the 
date of decease and particulars thereof are to be noted. 


(ii.) The death of a Warrant Officer will be reported in a veo 
separate letter to the Air Ministry and Record Officer : 
by his C.0O., or. if occurring on board ship, by the O.C. 

Air Forces. 

(iii.) Immediately after the death of an airman, except at sea, SeceH Ss 
the O.C. his squadron, &c., will make out a death report, airman. 
in duplicate. This report will be forwarded to the 
Air Ministry and Record Officer by the C.O. of the air- 
man’s unit, or the unit to which he was attached. 

(iv.) If an airman dies on board ship, the O.C. Air Forces Peath on 
immediately on arrival at the port of destination will " 
forward a report, in duplicate, to the Air Ministry and 
Record Officer. 

(v.) When an airman dies as the result of an accident or of 
injuries received, a court of enquiry will be held as laid 
down in paras. 669a and 674. 

1878. The following rules deal with the use of telegrams for notifying Borel 
illness or deaths at home and abroad other than on active service. gram of 
Such telegrams will be in addition to the written reports, and arrange- janserous 
ments for their despatch will be made by the authorities responsible of deaths. 
for sending those reports. 

(i) The dangerous illness of an officer, warrant officer, N.C.O. Dangerous 
or airman may be communicated by telegram, at the 
public expense, to the next-of-kin if residing in the 
same country. 


(ii.) The sudden or accidental death of an officer, warrant Suddea 
officer, N.C.O. or airman serving at home will be notified Jontal_ 
by telegram direct to the Air Ministry and Record deatheat 


Officer. 


(iii.) All deaths occurring at home will be notified by telegram eee 
to the next-of-kin if resident in the United Kingdom, kin. 
Channel Islands or Isle of Man. The telegram will 
give all necessary particulars in the case of an officer, 
and, in the case of an airman, his official number, rank, 
name, the place, date and cause of death, and the 


probable time of burial will be stated. 
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abroad 

or on 
board ship. 


Relatives 
to be 


informed 
by letter. 


Death 
reports. 


Duties of 
the base 
record 
office. 


Dead men’s 
effects. 


(iv.) In the case of an officer, warrant officer, N.C.O. or airman 
(except a native airman) dying abroad or on board ship, 
notification by telegram will be made direct to the Air 
Ministry at the public expense and with the least possible 
delay. The government code will be used when prac- 
ticable, and the following particulars will be given :— 
Announcement of death, official number (or rank in 
the case of an officer), name, unit, date of death, cause 
of death, sender. A telegram will also be sent at the 
public expense to the next-of-kin if absent from the 
station but resident in the country in which the death 
took place, or, in the case of a death at sea on the voyage 
home since leaving the last port of call. if resident in 
the United Kingdom. In other cases of death at sea 
a similar procedure will be followed if the next-of-kin 
is resident in any country in which a port of call is 
situated. If the next-of-kin has been so informed, the 
words ‘“‘ relatives informed ”’ will be added to the tele- 
gram sent to the Air Ministry. In other cases the next- 
of-kin, if resident in the United Kingdom, Channel 
Islands, or Isle of Man, will be informed by a telegram 
sent, in the case of an officer, by the Air Officer, or, in 
the case of an airman, by the Record Officer, on receipt 
of a notification from the Air Ministry. 

1874. In all cases of deaths, whether a telegram is sent or not, a 
letter, written and signed by an officer, will be sent to the next-of-kin, 
giving, in addition to the particulars mentioned in para. 1873, all 
information as to duration of illness, and any other matters likely to 
be of interest. 

Similarly, a letter giving all available particulars will be sent under 
the orders of the C.O. to the next-of-kin whenever a report is received 
from the medical authorities that a patient under treatment is seri- 
ously ill, is certified to be insane, or (if under the age of 21 years) is 
about to be invalided. 


Casualties on Active Service. 


1875. As soon as possible after receipt of notification from official 
documentary sources, of the death of an airman, the officer i/c of the 
Base Record Office will make out a death report in duplicate. One 
copy will be sent to the Air Ministry accompanied by any will or testa- 
mentary document of the airman, and by his small book, if forth- 
coming. The other copy of the report will be sent to the paymaster 
at the base, together with the airman’s pay book. - 

When notifications of casualties are received in the Base Record 
Office, the particulars as to the name, initials, rank and official number 
will be carefully verified with the nominal rolls before they are notified 
by telegram, and will be recorded. 


3.—Disposal of Dead Men’s Effects. 


18764. Whenever an officer or airman dies, the following directions 
as to the disposal of his effects are to be observed, viz. :— 
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(a) The personal effects, including cash, of officers and airmen Inventory. 
dying elsewhere than with Expeditionary Forces during 
the present war will be collected and dealt with in accord- 
ance with the Regimental Debts Act 1893 and Regulations 
thereunder. 

(5) The personal effects, wills, &c., of officers and men dying 
with the Expeditionary Forces will be collected and dealt 
with as laid down in Routine Orders of the G.O.C. in 
Chief of the Armies.* 

(c) The clothes and all other effects of deceased N.C.Os. and Sale of 
airmen (except those reserved by direction of the C.O.) ° nee: 
are to be sold as soon after death as convenient, by 
auction, under the supervision of an officer. The par- 
ticulars of the effects, the rates for which they were sold, 
and other information required by the form are to be 
entered in the account of sale. If any man should die 
without leaving any effects, the fact is to be certified 
by the persons referred to in sub-clause (a). No person 
is to be permitted to make purchases if his doing so 
would bring him into debt. 

(ad) If the deceased be an officer, all of his effects shall be pre- Articles 
served, and forwarded to his relatives or executors. 

Articles reserved from sale are to be checked and stowed in properly 
secured receptacles. 

(e) In every case the private books and papers of a deceased oor and 
airman are to be sealed up in parcels, in the presence of ?*?*" 
witnesses, and retained with other articles reserved from 
sale. 

(f) The inventory is to be retained until the effccts have been Disposal of 
disposed of, when it is to be completed by the addition @¥™%"Y- 
of the account of sale, or a notation as to the disposal 
of the effects. Full particulars are to be noted on the 
inventory of all effects which are retained for delivery 
to friends of an airman, and in what manner they have 
been disposed of, whether for delivery or awaiting the 
relative’s decision. 

(g) All cash coming into the C.O’s. hands, whether found among Cash. 
the effects or collected as debts due from private indi- 
viduals, is to be included in the inventory and forwarded 
with it to the deceased’s relatives. 

.1876B. The Record Officer will furnish the Air Ministry with a list of 
any articles belonging to a deceased airman which are received from 
the theatre of operations, and will await further instructions as to 
their disposal. If a will is found among such articles it should be sent 
to the Air Ministry at once. 


pies: 


Inquiries regarding Airmen. 

1877. Addresses of serving or discharged airmen reservists or Replies to 
pensioners are not to be furnished unless required in due course of pal iaae 
law. Applicants should be informed that letters will be forwarded 
to the man’s last known address if addressed as follows :-— 


[* Note.—It has been provisionally arra ne that the Administration of Effects will be 
carried out by the War Office (Accounts IV.) on behalf of the Air Ministry.) 
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In the case of serving or discharged airmen reservists or pen- 
i sioners—Care of the Record Officer. 


Inquiries regarding an airman’s health will be fully replied to without 
delay by the responsible officer, who will give the best available 
information. 

Should the airman inquired for be dead, the date, place, and cause 
of death may be given, but no information regarding his birth, descrip- 
tion, official number, history or next-of-kin will on any account be 
supplied to the applicant. 


Books, &c., to be kept by Record Offices and Units. 


1880. The books to be kept up by every record office and unit are 
shown in the following table. They are to be produced at inspections. 
The Record Officer or the C.O. of the unit is responsible that the 
books are properly kept, and he should examine them periodically, 
and see that they are correct and written up to date :— 


: | Wings, Seaplane 


: : ' Record  ‘ Squadrons, or 
List of Air Force Books. | Offices. Depots or Airship 


Parks, Stations. 


| see) 


wm a ee nee ee ee wee ee ee te a a a a IN en 





1. Air Force Orders... sa 1 l 
2. Unit Order Book .. pase 1 
3. a »» (Box file) . l l 
4 
5 


aa) 


. Record of services and ages 
(men) : 

. Unit Register of Airmen’s 
Service and Register of 
Marriage ie - 

G. Attestations .. 
7. Service conduct sheets (officers) 
8. ry) (men) 
9. Postage "Book 
10. Copies of Returns 
11. Guard Reports * 
12. Letters received 
13. Deserters .... 
14, Certificate of Education 
15. Births (stations abroad) 
16. Marriages (stations abroad) 
17. Deaths (stations abroad) 
18. Nominal List, men _ trans- 
ferred to Keserve 
19. Civil employment 
20. Tabulation Book— 
Reserve Ages and Services 
21. Tabulation Book— 
Recruits’ Ages and mea- 
surements 1 — — 
23. Ledger for Clothing and 
pecussarice ee 1 1 l 
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| . 





ee Wings, Seaplane 
° : : ecor Squadrons, or 
List of Air Force Books. Offices. Depots or Airship 
Parks. Stations. 
24. Ledger for Public Clothing | 
in possession of squadrons, 
Cx evs one ae Se — l 1 
25. Bedding Book ; — 1 ] 
26. Equipment Ledger .. — | eae | 1 
27. Account of Rations .. — l — 
28. Copies of Reports of Boards 
of Survey on Clothing, &c. — 1 1 
29. M.T. Log Book (one for each ! 
vehicle) .. — : 1 1 
30. Aeroplane Log Book (one for bo 
each aeroplane or seaplane) — I l l 
31. Engine Log Book (one for eS 
each engine) _ : 1 1 
32. Airship Log Book ne — , — | : 
33. Field Conduct Sheets : — — 1 
34. Pay and Mess Book .. — 1 1 
35. Cash Book and Ledger __.... — 1- 1 
36. Monthly Indents for Clothing | 
and Necessaries .. ~ | ee 1 1 
37. Ledger of Officers’ Mess 
Furniture .. we sis | — 1 1 


| 





1881. The Mobilisation Regulations contain instructions as to the Mobilised 

disposal of Air Force books by a mobilised unit. mule 
1882. A unit abroad, if ordered on active service outside the com- Unit 

mand, will take with it all its books; but only those books detailed sorving 

in the Table of Books, Bone, &6., should be taken beyond the base 

of operations. 


Instructions regarding Atr Force Orders, Standing Orders, and 
Wing Orders and Books, &c. 


1884. An officer commanding an Air Station or body of Air Forces Issue of 
will issue Standing Orders relating to his command, but all such orders eee 
will be subject to regulations issued by Air Force orders and will 
include all relevant Air Force orders. 

The headnote of Standing Orders so issued will read as follows: 

‘* Published under Para. 1884 King’s Regulations and Orders for the 
Royal Air Force.” 

1885. All orders affecting airmen will be duly signed and posted in 
suitable places in quarters. Orders relating to the airmen’s pay and 
accounts, or to any matter requiring special explanation, will be read 
over and explained to them immediately after such orders are received. 

1886. All Air Force orders received from the Air Ministry are to be Air Force 
kept in guard books. Each volume will contain orders, &c., for one 4¢ book. 
year, and will be numbered and indexed. 
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Letter 
book. 


Register 
of letters 
received. 
Returns. 


Orders of 
unit. 


Register 
of cer- 
tificates 
of educa- 
tion. 


Civil em- 


ployment. 


Record of 
officers’ 
services. 


Office Work, Correspondence, etc. 


1887. Copies of all official letters will be filed between millboards 
secured by straps and indexed. In offices in which typewriting 
machines are not used, press copies should be taken on copying foolscap. 
Two files should be maintained, one for letters to departments, and one 
for those to individuals. Copies of letters need not be kept beyond 
three years except in the case of those likely to be required for refer- 
ence. 

1888. A register of al! letters received will be kept. 

1889. Copies of all Returns are to be kept in a guard book in order 
of date. They may be destroyed after three years. 

1890. The orders of a unit will be divided irto two parts, as 
follows :— ’ 

Part I. will deal with training, manouvres, parades, and 
matters which do not affect an airman’s pay, service, or 
documents; Part II. with matters which affect an airman’s 
pay, service, or documents. Part II. of orders will be framed 
in the identical words in which the entry is to be made in 
original and duplicate attestations. Every circumstance 
which affects an airman’s service or pay, including service, 
proficiency, or flying pay, will be published in Part II. of 
orders immediately after its occurrence. When an airman 
becomes efficient and eligible to draw service, proficiency, or 
flying pay, Class 1 or 2, the fact will be published in Part IT. 

Copies of Part II. of orders (or a notification that none have been 
issued) will be sent daily to the Record Officer, who will retain them 
for-reference. Copies of Part IJ. of orders will also be sent daily to 
the paymaster concerned. Sufficient copies of these orders will be 
supplied to enable one to be attached to each squadron, &c., pay list. 

Each issue of each part of orders will be numbered consecutively, 
commencing on the Ist of January of each year, and each item will 
be given a sub-number. 

A box file will be used by Record Officer and C.Os. for filing these 
orders. Parts I. and II. will be kept in separate files. 

1894. A register of certificates of education will be kept by the 
Record Officer. The particulars necessary for the maintenance of 
the register will be notified in Part ITI. of orders. 

1895. The Civil Employment Regulations contain full directions on 
the subject of civil employment for ex-soldiers. 


5.—Records—Officers’ and Airmen’s Services. 
Officers’ Services. 

1896. A record of officers’ services will be carefully kept. Each 
officer will on first joining affix his signature to the “‘ Personal Par- 
ticulars,”’ and will initial all subsequent entries under that heading, 
All other entries in the form will be initialled by the C.O. of the unit 
in which the officer is serving at the time they are made. 

A copy of the above will be forwarded to the Air Ministry for each 
officer on appointment. Corrections and additions will be forwarded 
annually on the lst April. 

Forms for all seconded officers will be furnished by the O.C. the 
unit, or by the head of the department under whom the officer was 
serving before being appointed. 
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Requests for information regarding records of service (when such 
records of service are kept in units) should be addressed to the C.O. 
of the unit. 

When an officer is transferred to another unit or department, his 
record of service, corrected up to date, will be transferred with him. 
On an officer retiring from the service the form will be forwarded to 
the Air Ministry. 

Any alteration in the address of the next-of-kin of an officer will 
be notified to the Air Ministry as it ocours. 





Airmen’s Services. 


1897. An airman, when posted or transferred, will receive an official Noe 
number. 

1898. The official number will be given by the Record Officer on ayy whom 
application from the O.C. the unit. 

1899. Every man and boy will have an “ official number ”’ which, Official 
in the absence of special instructions, will appertain to him throughout "™™"- 
his entire career, and is to be specified against his name in books, 
returns, and documents, and in all letters of references concerning 
him. The number will be given by the Record Officer on application. 

1901. The name in which an airman is attested cannot be erased 
from his attestation or documents. If an airman who has enlisted 
under an assumed name wishes his true name to be added in his records, 
he must, at his own expense, make a statutory declaration before a 
magistrate as follows :— 

] eRe eer ...do solemnly and sincerely declare that I dave 
was enlisted on the ............ under the name of............ of name 
which name I now declare to be incorrect. The name of........ by an 
babies extureers contained in the accompanying certificate of birth, 
I now declare to be my true name, and I take this solemn declara- 
tion conscientiously believing the same to be true, and by virtue of 
the provision of an Act made and passed in the sixth year of 
the reign of King William the Fourth, Chap. 62, entitled ‘‘ The 
Statutory Declarations Act, 1835.” 


Signature of Airman... ..cccsccvcecceces 
Declared before me at.......ccccccccccccces this 


Signature of T.Piccscccscccecceseecvces ; 


The man should be warned that. if the declaration so made is untrue 
in any material particular, he is liable to be indicted for perjury. 

The true name will then be recorded as an alias, after the assumed Recording 
name wherever the latter appears on the documents, and in all docu- "°¥ "°™" 
ments subsequently prepared the true name only will be used. The 
statutory declaration will be preserved with the airman’s original 
attestation. (See para. 1907.) 

1902. The service of each airman will be recorded on the original / preenee: 
attestation and duplicate attestation. 

1908. Original and duplicate attestations will be filed in portfolios, 
in numerical] order, an alphabetical index being kept in each volume. 

When an attestation is taken from the portfolio for any purpose, a 
receipt form will be prepared and sent with it. This form, after being 
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signed by the recipient, will be returned to be placed in the portfolio 
instead of the attestation. When the attestation has been received 
back, the receipt form will be returned to the officer who borrowed the 


attestation. 
geste: 1904. Should either the original or duplicate attestation be lost 
detaced or become so injufed as to render it useless. a certified copy of the 


orlost. ‘ attestation (whether original or duplicate) will be substituted for it. 
An entry as follows will be made in red ink at the top of the first page 
of the copy :— 


Copy Attestation. 


Substituted for (criginal or duplicate) attestation, in accordance 
with Royal Air Force Regulations, para. 1904. 


Signature Of C.O} cis eieeseusevien eens sere 

Stations aise eudeseeesesen 

Date Ausiosiasweitiees kies 
Informa- 1905. The Record Officer is to be furnished with the information 
enol for keeping these records completed up to date; this information 


of original will be furnished in Part II. orders. 
panei 1906. Original attestations will be sent to the Record Officer and 
of original. will be disposed of as laid down. 
Documents 1907. ‘The following documents will be attached to the original 
be orieiaal attestation and enclosed with it :-— 
attesta- (i.) Proceedings of Court of Inquiry on injuries sustained 
von: and on men reported missing while on active service. 
F(ii.) Attestations of fraudulently enlisted men, and of men 
improperly re-enlisted while belonging to the Air Force 
Reserve. 
(iii.) Authority for special enlistment. 
(iv.) Compulsory stoppages. 
_(v.) Re-engagement paper. 

(vi.) Notice to be given to his C.O. by airman who desires 
to continue in the service beyond 2] years, under 
Section 85 of the Air Force Act. 

(vii.) Application of an airman to extend service under Sec- 
tion 78 (1) of the Air Force Act. 

(viii.) Authority for any prolongation of service under Section 87 
of the Air Force Act. 

(ix.) Declaration of change of name. 

(x.) Documents of re-enlisted men (except medical history 
sheets, which should be attached to those in present 
use). 

(xi.) Certificates of trade proficiency. ' 

(xii) Declaration to be made by an airman on completion of his 

first term of engagement. 
Custody of 1908. On the enlistment of the recruit the duplicate attestation 
duplicate will be sent to his C.O., and will, except on active service, invariably 


tion. accompany the unit. 

Documents 1909. The following documents will be preserved with the duplicate 
attached to tte t ti A ms 

duplicate  @bUCSTta ee : ‘ 

attesta- (i.) Air Force Service Conduct Sheet. 

Hon: (ii.) Active Service Casualty Form of serving airmen. 
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(iii.) Compulsory stoppages. 
(iv.) Employment Sheet. 
(vi.) Qualification Sheet. 

1910. The duplicate attestation of a re-engaged man serving at 
home will be sent triennially in January, to the Record Officer, who 
will check the entries in the statement of services and the military 
history sheet of the duplicate and original and return the duplicate 
with his remarks. 

Gn an airman’s final discharge, the Record Officer will, as soon as 
he receives the duplicate attestation, carefully check it with the 
original and rectify any discrepancy. 


1911. Any alterations with regard to an airman’s next-of-kin will 
be entered on his duplicate attestation by the Record Officer. 


Declaration of Courts of Inquiry into [legal Absence. 


1912. A record of the declaration of a Court of Inquiry held to Courts of 
record the illegal absence of an airman is to be entered by the C.O, Inquiry on 
in a book kept exclusively for the purpose of recording such declara- 
tions, the entry being vouched by his signature, after he has inserted 
on the record the ranks, names and corps of the president and members 
of the Court of Inquiry. When the record has been duly made the 
C.O. will destroy the original proceedings of the Court of Inquiry. 

The records, or true copies purporting to bear the signature of the 
officer having the custody of the wing book in question, will, on the 
trial of an airman be admissible in evidence of the facts therein stated. 
All copies of the declaration which may be required, whether for 
production in evidence before a court-martial or as vouchers to Air 
Force accounts, are to be prepared from the record in the aforesaid 
wing book, and certified as true copies by the officer charged with its 
custody. 

When an airman serving abroad deserts, a certified true copy of 
the record will be sent to the Record Officer, and on the unit quitting 
the country the following documents will be left with the staff officer 
at the port of embarkation :— 

(i.) Certified true copy of record from the above-mentioned 
book. 


(ii.) Particulars of character and service completed as far as 
possible, and signed. : 


(iii.) Certified true copies of Air Foroe Service Conduct Sheets. 


When a unit at home embarks for abroad, a certified true copy 
of the Court of Inquiry will be sent to the Record Officer. 


Statement of Services. 


1918. Every variation affecting an airman’s service will be entered Entries 


in his statement of services or Air Force history sheet, as it occurs onan 
or as soon as it is reported in Part II. in Orders, as follows :— duplicate 
attesta- 
(i.) Promotion to or reduc- tion. 


tion from any rank. 
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(ii.) Grant or deprivation of 
any appointment. 

(iii.) Extension of regular ser- 
vice. 


(iv.) Re-engagement. 


(v.) Continuance in the ser- 
vice beyond time for 
pension. 

(vi.) Conviction by _ civil 
power of an offence 
committed before en- 
listment, if absent 
from duty in conse- 
sequence of the sen- 
tence. 

(vii.) Every conviction by 
court-martial or civil 
power, whether the 
airman is with regular 
force or in the reserve. 

{viii.) Absence without leave 
exceeding five days if 
service is forfeited,and 
detention awarded by 
C.O. exceeding seven 
days. 

(ix.) Transfer to other corps 
or to the reserve. 


(x.) Posting to other units. 


(xi.) Alteration of terms of 
service in consequence 
of transfer under Sec- 
tion 83 (3), Air Force 
Act. 


(xii.) Re-transfer from reserve 
to the regular force. 


(xiii.) Transfer for service 
under a Colonial Gov- 
ernment. 
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Date of authority, the 
amount of gratuity (if any 
received) and the regulation 
under which such gratuity was 
granted, to be stated. 

Entry to be made thu:: 
‘* Re-engaged at...., on..... 
for such term as shall com- 
plete time for pension service.” 
The date of re-engagement will 
be that of approval by the 
competent Air Force authority. 

Date of authority to be 
quoted. 


An entry to be made ex- 
plaining absence from duty. 


Entry to be made imme- 
diately after promulgation or 
receipt of certificate of con- 
viction by civil power except 
as provided in 1919 (iii.) 

Entry to be made imme- 
diately after disposal of case. 


Date and authority to be 
quoted. 


To be entered thus :— 
‘Transferred to..........0n 
Biles dats , and conditions of 
service altered to...... years 
with the colours and...... 
years with the reserve.” 

Authority to be quoted. 

As (xi.). 

Authority co be quoted. 

The date of transfer and the 
number and date of letter 
authorising it to be quoted. 


Office Work, Correspondence, etc. Paras. 1914-1915. 


(xiv.) Indian unattached list. Dates of being attached to 
and remanded from the un- 
attached list, the rank attained 
therein, and whether paid by 
consolidated salary, to be en- 
tered. 

(xv.) Date and cause of be- —— 

coming non-effective. 

(xvi.) Reckoning of former ser- 
vice for pension pur- 
poses. 

(a) Both as “ quali- 
fying service” and 
** service.” 

(b) As “ service 
only.” 


6.—Air Force History Sheets. 


\ 
1914. The whole of an airman’s service from the date of attestation gervice 
will be recorded in the Air Force history sheet, in accordance with the at tome 
following example :— an 





abroad. 
. Length of 
Q Service to count as Service. 
ountry./ —_ British or Indian. From To 
Years. | Days. 
Home .. | British .. .. .. | 1/4/91 | 2/11/93] 2 | 216 
India :.. | Indian .. ee .. | 3/11/93 | 5/1/97 | 3 : 64 
Malta .. | British .. i ae 6/1/97 | 8/2/00 3 34 
S. Africa | British .. os -. | 9/2/00 | 31/3/06 6 51 
(Voyage as Indo-Colonial 
Relief) British* -. | 1/4/06 | 16/4/06 16 


India .. | Indian “s : 17/4/06 | 30/4/11 5 | 
Home .. | Indian (disembarked, | 
Portsmouth, 3/6/11; | 

admitted Netley Hovs- | 

pital, 2/6/11; dis- 

charged from Netley, | 

2/8/11) ae .. | 1/5/11 | 2/8/11] — | 94 

$s British .. ne -. | 3/8/11 | 31/8/12 1 ; 29 





* Only if moving with a unit proceeding to or 








from India at Imperial expense. 





1915. Service abroad is reckoned from date of embarkation in 
this country to date of disembarkation on return, both dates inclu- 
sive, and includes any periods of furlough between those dates. 

Indian service (which includes that of an airman employed on an 
Indian transport) is reckoned from date of embarkation for that 
country to date of disembarkation on return, both dates inclusive, 
except that when the voyage to or from India is carried out at Imperial 
expense the voyage period (which will always include the dates of 
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Medical 
sheets. 


Entry of 
courts 


embarkation and disembarkation) is reckoned as British. In the case 
of a unit moving out of India at Imperial expense the service (i.) of 
an invalid or other airmen left in India and (ii.) of an airman who 
has been invalided to the United Kingdom from such a unit and is 
still an invalid on the day the unit leaves India is reckoned as British 
from and including the date of embarkation of the unit. The service 
of other invalids, if admitted to hospital on arrival home from India, 
is reckoned as Indian up to and including date of discharge from 
hospital. an explanatory nate being added to the Air Force history 
sheet giving the dates of disembarkation, admission to and discharge 
from hospital. 

If, while an airman is on furlough or undergoing a course of in- 
struction at home, his unit quits the Indian Establishment, his service 
is reckoned as Indian only up to and including the day preceding that 
on which his unit is transferred from the Indian Establishment. 

The service of an airman transferred to the British Establishment 
while on furlough or undergoing a course of instruction, and whose 
unit remains in India, is reckoned as Indian only up to and including 
the date preceding date of transfer. 

Periods of furlough from abroad, whether special or ordinary, and 
periods of attendance of airmen from abroad at classes of instruction 
will not be shown in the body of the Air Force history sheet, but by 
means of red ink notes at the side.. 

In recording the service of a European airman on the West Coast of 
Africa, the periods occupied by the voyage to and from the coast will 
be shown separately from the time actually served at any of the West 
African stations. 


7.—Medical History Sheets. 


1917. Medical history sheets will be kept in the medical inspection 
room, or where there is no inspection room they will be kept in the 
hospitai. | 

The following entries in medical history sheets will be made by 
Os.C. units or depots :—Insertion of official numbers, dates, and places 
of enlistment; transfers to other corps, and dates of arrival and 
departure from station; or of embarkation in, or disembarkation 
from, troopships or transports; and records of Courts of Inquiry on 
injuries. 

Officers’ Court-Martial Records. 

1918. Air Force conduct sheets will be kept as confidential docu- 
ments in every unit or corps for officers therein serving who have 
been convicted by court-martial. If an officer who has been con- 
victed by court-martial exchanges, or is transferred or posted to 
another unit, the sheet will be sent to his new C.O. 

The conviction by court-martial of a Warrant Officer will be entered 
in his wing conduct sheet. 


Air Force Service Conduct Sheets. 


1919. An Air Force Service conduct sheet will be made out for every 
Air Force N.C.O. and man. 

The following entries will be made in the Air Force Service conduct 
sheets in accordance with the subjoined instructions :— 
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(i.) Every conviction by court-martial, whether the sentence 
is wholly remitted or not; but no entry will be made of 
any charge upon which a finding of “not guilty” has 
been recorded. 

The ‘* statement” of the charge as set forth in Appendix I., Rules Entry of 
of Procedure, is to be entered. In cases where the ‘‘ statement ” does "8 
not disclose the full nature of an offence, such as charges under Sections 
11 and 40 of the Air Foree Act, the purport of the “ particulars” will 
be added thus :— 

“ Neglecting to obey local orders—bathing in the river at a 

prohibited hour’’; or 

‘* Conduct to the prejudice of good order and Air Force disci- 

pline—alcoholism.”’ 

When the charge is under Section 19, and the particulars show 
that the offence was committed when on duty or after having been 
warned for duty, the entry in the service conduct sheet should be :— 

** Drunkenness—on duty”; or 

** Drunkenness—having been warned for duty.” 

The original sentence, together with any alteration or revision or Entry of 
variation by the confirming officer, is to be recorded in the column **?%e0¢e. 
‘* Punishment awarded.’ Any remission, mitigation, or commutaticn 
subsequent to confirmation, with the date of the order and the name 
of the officer making it, will be recorded in the column for remarks. 

The date of the original sentence is to be recorded in the column 
‘Date of award” with the word “ Confirmed’ and the date of 
confirmation immediately below it. 

A finding of “ guilty’ need not be entered, but where the accused Entry of 
is found guilty of a cognate charge or the finding has been altered on *248- 
revision, such alteration will be recorded in the column ‘* Punishment 
awarded.” 

When the record of a court-martial is ordered to be somoved the Erasure 
entry of the conviction is to be erased and the authority quoted. cana 

(ii.) Every case of desertion or fraudulent enlistment in Boe 
which trial has been dispensed with. Sapeniea. 

The authority to be quoted and the date of the order to be entered. with, 

(iii.) Every conviction by a court of ordinary criminal juris- Ponvictions 
diction, or by a court of summary jurisdiction. poner. 

When the sentence of a court of summary jurisdiction is a fine, 
and the offender has not undergone imprisonment in default of pay- 
ment, the C.O. may, if he thinks that an entry of a conviction should 
not be made, represent the case to an officer not below the rank of 
Brigadier-General for decision. If it is ordered that no entry is to 
be made, the case will not be treated as a previous conviction on a 
trial by court-martial. 

Convictions by the civil power, whether before or after énlistiient: he ee 
for offences committed prior to enlistment, are not to be entered or prior to 
given in evidence against an airman on a trial by court-martial. eames 
Conviction of offences committed in civil life, while in a state of deser- osences 
tion, are to be entered and given in evidence before court-maitial] while in 
as previous convictions. aaa 

Certified copies of all convictions by the civil power will be annexed 
to the airman’s service conduct sheet. When the imprisonment awarded 
for any such conviction exceeds seven days, the certified record will 
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be produced in evidence in the same manner as a former conviction 
by court-martial. When the imprisonment is for seven days or under 
the conviction is to be treated as an ordinary entry in the service 
conduot sheet with regard to the forfeiture of good conduct badges. 
(iiia.) Every case in which an airman has been bound over 
by a court of ordinary criminal jurisdiction or by a 
court of summary jurisdiction to appear for convic- 
tion or judgment, or in which the charge has been 
dismissed, but the airman has been ordered to pay 
costs. | 
In cases where the C.O. is of’opinion that an entry should not be © 
made, he may represent the case for decision of an officer not below 
the rank of G.O.C. 
When an entry has been made, a certified copy of the order of the 
court will be annexed to the airman’s conduct sheet. 
» (iv.) Every severe reprimand of a N.C.O. 
(v.) Every case of reduction of a N.C.O. to a lower grade 
or to the ranks for an offence but not for inefficiency. 
(vi.) Every award of detention by the C.O. 
(via.) Every award of field punishment by the C.O. (on active 
service only). 
(vib.) Every award by the C.O. of forfeiture of ‘pay (on active 
service only). 
(vii.) Confinement to barracks exceeding seven days. 
(viii.) Every instance of drunkenness. 


oops lk (ix.) Punishments on board ship. Every award of punishment 
ship. by the C.O. of one of His Majesty’s ships, in pursuance 


of the Order in Council of 6th February, 1882. 

Stoppage of smoking on board ship, for any pee 
exceeding seven days. 

Every award of punishment on board His Majesty’ 8 
ships which is equivalent to any of the above punish- 
ments, or to a wing entry. 

(x.) Every offence entailing forfeiture of pay under the 
Royal Warrant, except :— 

(a) Where the offence is absence without leave 
not exceeding two days. 

(6) When the forfeiture is in consequence of a civil 
conviction for which a fine has been awarded and the 
G.O.C. or the Brigade Commander has ordered, under 
subhead (iii.) that an entry shall not be made; 
or 

(c) When the offence was committed before 
enlistment. 

(xi.) Any punishment awarded by (a) bo&rd of visitors to 
airmen under sentence in an Air Force prison or 
detention barrack or in a naval or military prison ; 
(b) the visiting committee in a civil prison. 

(xii.) Every conviction under Section 6 Reserve Forces Act, 
1882, of a man enrolled in the Air Force Reserve. 

(xiii.) Every case of admission to hospital on account of aleohol- 
ism, duly certified by a medical officer, whether it has 
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been dealt with as an offence or not, is to be entered 
in red ink, unless the airman has been tried on a charge 
based upon the same facts and acquitted. 

(xiv.) Any special aot of gallantry or distinguished conduct by 
the airman which has been brought to notice in wing 
or superior orders, or in despatches, either on active 
service or directly in the course of duty. These 
entries are to be made in red ink right across the sheet. 





10.—Rules as to Entries. 


1920. (i.) Each entry will be initialed by the C.O. or adjutant in Rules as 
the column for remarks. The signature in full will be to entries. 
appended to court-martial entries. 

(ii.) Vague entries such as “improper conduct” are to be 

avoided. 

(iii.) The following abbreviations are to be used :— 
Confinement to barracks—C.B. 
Imprisonment with hard labour—Impt. H.L. 
Detention—Detn. 
Fine—Fined. 
Penal Servitude—P.S. 
Deprived of acting rank. 

Forfeiture of pay or good: conduct badge is to be noted under the 
head of ‘‘ Remarks ”’ as :— 

Forfeits days’ pay; or Forfeits G.C. Badge. 

(iv.) A specimen conduct sheet will be kept in the office of every 
officer entitled to award an entry. 

1921. If a service conduct sheet is lost, the C.O. will assemble a Lost con- 
Court of Inquiry to investigate the circumstances and obtain evidence 4% sheet. 
as to the entries in the lost sheet. The C.O. will then cause a new 
sheet to be drawn up and substituted for the lost sheet, an entry in 
red ink “Substituted for original lost,’ with date and C.O.’s signature 
being made in front of “‘ number of sheet.”’ 

1922. When a unit proceeds on active service all service conduct popes ot 
sheets will be forwarded to the Record Officer concerned. At the sheets 
conclusion of the campaign, or when an airman returns home, the daar 
gervice conduct sheets will be completed from the entries mado in jn active 
the field conduct sheet. service. 


11.—Guard Reports. 


1928. Guard reports and minor offence reports showing the disposal eee 
of accused airman by C.QOs. and by squadron commanders respectively, sheets and 
are to be preserved in original. Guard reports will be pasted daily & Sori 


in a guard book and kept for one year. 


Field Conduct Sheets. 


19264. A field conduct sheet will be held in peace for every serving 
airman, by his C.O. When active service conditions prevail, the field 
conduct sheet will be taken into use and entries of all offences will be 
made therein from the date of entry into the Air Force, auecutenton: 
or of being called up for service, of any airman. 
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At the conclusion of a campaign field conduct sheets will be kept 
up by units for serving airmen until orders are received from the 
Air Ministry as to their disposal. 

Field conduct sheets of airmen who are oasualties or leave the 
service will be sent to the Record Officer. 


13.—Qualifications and Assessment of Ability. 


1927. On first joining the service the Record Officer will prepare 
for each man and boy a qualification sheet which is to accompany 
him throughout his entire service, and is to be kept by the squadron 
commander, &c., of the unit in which he is serving. This sheet is to be 
filled up on the following occasions :— 

(a) On the front— 

(i.) Whenever the airman is transferred from one unit 
to another, after at least three months’ service in the 
unit. 

(ii.) On the completion of any course he may go through. 

(b) On the back— 

(i.) His ability is to be assessed annually. 

(ii.) In the case of a boy—the day before he attains the 
age of 18. 

(iii.) On his discharge for any reason. 

(iv.) In the case of a reservist—on the completion of any 
periods during which he may have been called up 
for service with the Regular Air Force. 


Instructions for filling up this Form. 


The object of the form is to enable the C.Os. to see at a glance 
for what sort of work each man or boy is most suitable, and in order 
that it may be a real help in this respect the front of the form must 
show what experience he has had in the various kinds of engines, air- 
craft, equipment, &c., with which the Air Force is provided. 

Whenever a man passes any examination or is promoted, the fact, 
with dates, should be recorded on the qualification sheet. 

The ability is to be assessed on the back of the form under the 
following instructions :— 

The awards to be given are either :— 

x. ss .. Exceptional ‘“‘ Mod” a .. Moderate 

‘“*Supr.”’ .. .. Superior ** Inf.” Re .. Inferior 

“Sat.” .. .. Satisfactory 

On every occasion when the ability is assessed the grade which 
the man holds at the time is to be inserted against the award. 

The award ‘‘ Ex.’ is to be used only in the case of men who stand 
out unmistakably amongst their fellows, both in natural capacity 
and efficiency in the performance of their duties. It should be awarded 
sparingly, and in no case should the number of “ Ex.” exceed 4 per 
cent. in cases where the establishment exceeds 400 or 5 per cent. 
in the case of an establishment of less than 400. 

The awards of “‘Supr.” and “Sat.” will normally apply to the 
majority of the men, but “Supr.’’ should not be given to any man 
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who is not recommended for promotion, though this does not preclude 
any man who has not passed for promotion getting this award. In 
other words “‘Supr.”’ should be taken to indicate a recommendation 
for promotion. 

On discharge for any reason, qualification sheets are to be com- 
pleted with date and cause of discharge and asses:sinent of ability cation 
to date, and are to be forwarded to Record Officer for custody. On sheets. 
proceeding on active service abroad the sheet is to be forwarded 
to the Record Officer for custody. | 

The ability as last awarded on the qualification sheet is to be entered 
on his discharge or character certificate, as the case. may be, of every 
man returning to civil life. The C.O. will also include on the discharge 
certificate any cxtract from the qualification sheet which he con- 
siders will be of assistance to the man in obtaining civil employment. 


Disposal of Documents. 


1929. The documents of an airman will be disposed of as follows :— 
(For Disposal of Qualification Sheet see para. 1927.) 


poe ee ee, Soe Se Scag iy sae See ks DS cece a spies hit Amt 


A B C | D 
é Conduct Sheets. 
; P i f Conviction 
Original Duplicate Opies 0 
Nature of Casualty. Attestation: Attestation: by civil power and 


documents attached 
| thereto. 


To be forwarded 





a ee 


To be destroyed. If, 





ee eee | 


To be destroyed 





(i.) Death 





to Record however, the docu- 
Officer and ments are required 
retained by in connection with 


a@ recommendation 
for the grant of a 
medal for long ser- 
vice, they will not 


| 

| him until the 

! man has been 

| non - effective 

for 50 years 

| | 
| 








and then be destroyed until 
destroyed. after the recom- 
mendation has been 
| | dealt with. 
(ii.) Desertlon To be retained | To be retained | Asin C (ii.).. 
by Record by the man’s 
Officer for 15 C.O. for 1 year* 
years and then and qthen 
destroyed. | treated as in 
C (i.). 
(ilf.) Discharge | Asin B (ii.). To accompany | As in C (iif.). 
| the discharge 
documents. 


(iv.) Recruit rejected on, Retained by ap- 


final approval. proving officer 
for one year 
and then de- 
| stroycd. 
(v.) On sting to, To remain in the 


another unit. custody of the 
To remain in the 


(vi.) Transfer to re- 
custody of the 


serve. 


Record Officer. 


Record Officer. 


‘As in B (iv.). 


; To be forwarded 
to the man’s 
new C.0O. 

To be forwarded 
to the Record 
Officer. 





There are none. 


As in C (v.). 


As in C (vi.). 


* If the man deserts while the unit is at home and the unit embarks for service abroad 
within the year, the document will be sent to the Record Officer before embarkation. 


Medical history sheets, except in cases specially provided for by regulati 
accompany the duplicate attestation, yp y regulation, will 
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A B | Cc D 
! cena eet 
Original Duplicate Shalt pede palate 
Nature of Casualty. Attestation. | Attestation. Aue ponte ate chad 
thereto. 


(vii.) Air Force school- 
master, on re- 
moval from— ; 
(a) A home | To remaininthe | To be forwarded 
station to a sta- custody of the to the Record 





To be sent to O.C. 
Air Forces abroad 





tion abroad. . Record Officer. Officer for under whom he is 
transmission | to serve. 
to new C.0. 
(6) A station Ditto Ditto | As in C (vil.) (a). 
abroad to a sta- 
tion at home. | 
(c) A station Ditto To besenttothe _ Asin C (vil.) (e). 
abroad ; to an- officer under | 
other ~ station whom he is 
abroad. to serve, if in 


mand, then as 
in D (vi.) (a). 
vili.) Promotion to | Toremainin the | Toremaininothe Will be attached to 


warrant rank. i custody oi the custody of the original attestation 
: Record Officer. C.0. and kept as confi- 
dential documents. 


i Conduct sheets will 
' only be used under 
para. 1918 (il.) or in 
case of reversion 
from warrant rank. 
(ix.) Bipmotion: to | To be forwarded | To be destroyed. To be destroyed. 
missioned with docu- 
rank. ments attached 
thereto, and 
his medica! | 
history sheet, 
to the ‘Air 
Minis‘ry for 
custody. 


— 


15.—Historical Records. 


Digests of 1981. A historical record is to be kept up by the C.O. and Record 

services 

of units. | Officer as follows :— 

Entries ing § This record should contain the following particulars relating to the 
unit or department :— 

(i.) The circumstances of its original formation. 

(ii.) The stations at which it bas been employed, and the 
dates of its arrival at and departure from such stations. 

(iii.) The Air Force operations in which it has been engaged, 
and ita achievements. 

(iv.) The names of all officers killed or wounded, and the name 
of any officer or airman who has specially distinguished 
himeelf in action. 

(v.) The badges and devices which it has been permitted to 
bear and the reason for which such badges and devices 
or other marks of distinction were granted, together 
with date and authority for the same. 

(vi.) Alterations in the clothing, arms, accoutrements, with 
date and authority for the same. 
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(vii) Any other important matter relating to its administra- 
tion, such as changes in peace establishments and 
terms of service. 

(viii.) Drafts received and despatched, their strength, dates of 
their arrival and departure, and names of the officers 
who accompanied them. Drafts numerically weaker 
than an officer’s party should not be separately specified. 

(ix.) Any other matter which may be considered of historical 
importance. 

1982. A copy of any additions made to the record will be supplied 
annually on the Ist April to the Record Officer, who will file it in a 
guard book. The records of each unit will be filed separately. 

The Record Officer will add any futher information which he may 
consider it desirable to record. 

1988. C.Os. are invited to send copies of all historical records and National 





regimental magazines and newspapers which may be privately printed, nee 
to the principal librarian of the British Museum. Museum. 


16.—General Instructions regarding Marriages, Births and Baptisms. 


1984. Marriages of airmen, with or without leave, and births will Record of 
be recorded in “ Register of Airmen’ and on the airman’s attestation. pine end © 
An airman who marries without leave is not compelled to report his baptisms. 
marriage or the birth of his children to his C.O., but it is to his own 
interest and that of his children that he should do so at once. 

Baptisms will be recorded on the airman’s attestation and in Chap- 
lain’s Register of Baptisms, except where denominational registers 
are used for the purpose, or where the entries are made in the ordinary 
church registers by officiating clergy. 

1985. When an airman’s marriage takes place in the United King- Marriages 
dom, care will be taken to ascertain that the ceremony is performed locally — 
and registered in accordance with the civil law. When an airman formed, 
stationed in Ireland desires to be married in England or Wales he must &«: 
give notice of his intended marriage to the district registrar of marriages — 
for the district in which he is stationed, and in due course obtain from 
him a certificate that no impediment to the marriage has been shown. 

An Irish Registrar of Births and Deaths cannot accept notice for a 
marriage out of Ireland, and any certificate issued by him for the 
purpose would be useless. If the marriage is to be solemnised in a 
Roman Catholic Church a certificate of publication of banns must be 
obtained in addition to the certificate of the district registrar of 
marriages which is required by law. 

At home, where army chaplains are responsible for the temporary 
charge of the original registers, and the permanent custody of dupli- 
cates as church records, every care will be exercised for the preservation 
and safeguarding of the records. 

The registration of marriages at stations abroad (except India) is 
dealt with in para. 1941. 

1986. The airman is to ask, at the time of the marriage, for a certi- Certificate 
ficate of the official marriage entry. This will be furnished by the °! marriage. 
registrar of marriages, if present, and if not by the clergyman or other 
person who makes the official record of the marriage. This certificate 
he is to take to his squadron commander, who will take the necessary 
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Certificate 
of registry 
of birth. 


Certificate 


of baptism. 


Records 
in the 
case of 
officers. 


Registers. 


steps to have the particulars transmitted to the Record Officer for 
insertion in the airman’s attestation. 

1987. On the birth of a child, the airman will immediately furnish 
the squadron commander with a certificate of registry of birth, which 
will be transmitted to the Record Officer immediately on receipt of the 
information as to the birth, and not delayed in view of baptism, which 
will be duly reported to the Record Officer. The certificate of registry 
of birth can be obtained from the district registrar, at the time of 
registration, for tae sum of 3d. 

1988. When the child of an airman is baptised, the father will obtain 
from the officiating clergyman a copy of the baptismal certificate, 
which he will take to his squadron commander, for procedure as laid 
down in previous para. 1937. A baptismal record may be of great 
importance as legal evidence in the absence of a birth certificate*, 
and may further afford the airman means of supporting the claims of 
his legitimate children to the benefits to be obtained from any public 
institutions formed for the reiief of the wives and children of airmen. 
For this reason Book 236 will be carefully preserved by chaplains as a 
permanent record, and in no circumstances destroyed. 

1989. Officers marrying will record their marriage in the record of 
officers’ service. 


Civil Registration of Births and Deaths—at Home. 


1940. Births and deaths among the Air Forces at home will be 
notified, as soon as possible after the event, to the local registrar, for 
registration. 

Every married officer and airman will be personally responsible for 
notifying to the registrar births and deaths which occur in his family. 

The death of an officer or airman serving at home will be notified 
to the registrar by the commanding or other officer under whom the 
deceased officer or airman was serving. 

The notification should furnish the following particulars :— 

Brrtu.—The date and place of birth, sex, name (if any), unit, 
name, surname, rank ard profession of father; name and 
maiden name of mother. 

DratH.—The date, place and cause of death, unit, name, sur- 
name, sex, age, rank and profession. 


Registration and Report of Marriages, Births and Deaths among Air 
Forces Abroad (except India).t 


1941. Registers of :— 
(i.) Marriages among officers and airmen and their families. 
(ii.) Births in the families of officers and airmen. 
(iii.) Deaths among officers and airmen and their families. 
Will be kept by the Record Officer. 
This officer will be responsible for all omissions and 

incorrectinsertions. Instructions regarding registration 
will be found in each of the registers. The nationality 











* Ifa birth certificate is lost a fresh one can be obtained on payment of the statutory 
fees on application to the local Registrar or the Registrar-Generai in England, Scotland 
or Ireland, as the case may be. 

+ In India, instructions as to registration are given in Army Regulations, India’ 
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of the subject of every entry is to be inserted. Care 
will be taken to ascertain that local regulations are 
properly regarded. 

Certified copies marriages, births and deaths or ‘“‘ Certificates of Copies of 
No Registry ’’ will be rendered on the Ist January and Ist July to the saa lreteg 
G.O.C. district for transmission direct to the Registrar-General. Ex- to be 
tracts held back for completion should be transmitted when complete. icra 

In the oase of officers or airmen serving with a detachment elsewhere 
than at the place at which tho register of the unit is kept, every marriage, 
birth or death will be immediately notified to the officer who maintains 
the register of the unit, who will make the necessary entries, except 
where the unit and detachment are in different commands, when the 
report will be made to the O.C. the district or station in which the 
detachment is quartered, who will make the necessary entries in his 
register. 

The original registers, when filled up, will be forwarded direct to 
the Registrar-General, Somerset House, London. The registers of & 
unit returning home from service abroad will be forwarded to the 
Registrar-General whether completed or not. 

Supplies of the above registers and forms will be obtained direct 
from the Registrar-General. 

19414. A special register of marriages is issued by the Air Office Chaplain's 
for use of army chaplains. partlaess 
This book will be kept as a church record of all marriage celebrations. abroad. 

It will be carefully preserved by Chaplains as a permanent record. 


17.—Stationery, &c. 


Supply. 

1942. The supply of stationery, Air Force forms, Air Force books Supply. 
and school materials, &c., will be in accordance with the Pay Regu- 
lations. Air Force books and maps are issued on application to the 
Air Ministry. 
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CHAPTER XV. 


CARE AND MAINTENANCE OF AEROPLANES AND 
MECHANICAL TRANSPORT. 


Forced Landings. 


1949. The procedure to be followed in the event of forced Iand- 
ings :— 
(a) The pilot of the machine making forced landing :— 

(i.) Will report by the quickest method available to the 
O.C. the nearest Air Force unit all relevant in- 
formation regarding his whereabouts, machine. 
&o. 

(ii.) From the time of making this report he will consider 
himself as under the orders of the O.C. unit to 
whom he has reported. 

(iii.) Will remain in charge of his machine until relieved 
by the O.C. unit to whom he has reported. 

(iv.) Will receive all his orders through the O.C. unit to 
whom he has reported. 

(b) The O.C. unit to whom the pilot has reported :— 

(i.) Will take charge of the machine forthwith and make 
all arrangements for ita repair (if possible). 

(ii.) Issue such instructions to the pilot as he considers 
necessary. , 

(iii.) Report to the O.C. the unit to which the pilot 
belongs, giving all relevant information as regards 
pilot, machine, delay likely to ensue, &c. 

(c) The O.C. unit to which the pilot belongs :— 

Will on receipt of reports mentioned in (0) (iii.) above, 
issue any instructions with regard to the pilot or 
machine through the O.C. mentioned in (6) above, 
and on no account to the pilot direct, until such 
time as the pilot again reports to him for duty. 


Economy in Use. 


1950. The atmost economy, consistent with the real requirements 
of the service, is to be practised in the use of motor vehicles. 

1951. Service motor vehicles are to be used solely for His Majesty’s 
service, and no persons who are not concerned in the immediate duty 
on which such vehicles are being used are to be conveyed in them. 

1952. They are not to be used for the conveyance of officers and 
men between their places of residence and their work unless this course 
is rendered absolutely necessary through the absence of service or other 
suitable accommodation within a reasonable distance. In the latter 
case routine trips should be arranged. 
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1958. Motor cars are not to be used as a matter of course when co. to 
making journeys, and commanding olficers are to satisfy themselves, 4PProve 
before approving the use of a car, that material delay or inconvenience Sctok cars 
would be caused to the service by the use of trains or other public for 
means of conveyance. Dries 

1954. The use of motor cars to convey officers to distant railway Use ot 
stations where a better railway service is available can only be neces- ™°tF cars 


. oy he to convey 
sary on rare occasions, and should be limited to cases of extreme ofticers to 
urgency. railway 

stations. 


1955. Economy must be maintained most rigidly with regard to geonomy 
tyres. Covers must not be discarded until they are worn out, and in tyres. 
vehicles must be driven at a moderate speed. 

The same economy must be scrupulously observed with regard to Economy 
petrol. To prevent waste :-— a a 
(a) Engines must be stopped when vehicles are at rest. 

(6) The smallest-powered machine possible for the necessary 
work must be used, and duplicate journeys must be saved. 

(c) Petrol is not to be used for cleaning purposes. 

(dq) It must be ensured that when petrol tins, barrels, &c., are 
returned to contractors they are properly empty. 

(e) All petrol drawn from store must be signed for by the driver 
and entered in his log book. 


Care of Motor Vehicles. 


1956. The attention of officers is called to the necessity for great Care of 
care in the use of motor transport. Care is necessary to maintain the ™-T- 
transport in as good condition as possible, and an officer should be 
detailed at each station or base to act as ‘Transport Officer. This 
need not interfere with his also carrying out other duties. 


1957. The principal causes of deterioration in motor vehicles are as Causes of 
eteriora- 


follows :— tion of M.T. 
(a) Unnecessary mileage through lack of organisation of trans- 
port. 
: (6) High speeds, for which no service urgency exists, on bad 
roads, &c. 
(c) Neglect to take small repairs in hand at the time of occur- 
rence. 
(2) Want of scrupulous cleanliness in the engine and working 
parts. 


(e) Want of care in protecting the car from bad weather, and 
in keeping it clean and oiled when actually undergoing 
repair. 

(f) Careless and inefficient driving. 

(g) Failure to keep the working parts properly lubricated. 
This matter requires constant watching. 


Repair of Mechanical Transport. 


1958. When repairs require more than 48 hours to execute, squadrons Repair of 
must first apply on the requisite form to the Inspector of Transport “7: 
before undertaking them. He will decide whether the repair will be 
carried out by the squadron or unit, or whether the vehicle will be sent 
to the Aircraft Depot for repair. If the repair cannot be carried out 
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by the unit, a 4 request for the repairs to be executed by Aircraft Depot 
must be made in duplicate to the Inspector of Transport, with full 
information as to the nature and extent of the damage. Vehicles 
under repair at Aircraft Depot remain on the charge of the unit ; motor 
cycles when sent for repair to Aircraft Depot are to be struck off 
charge of the unit, and taken on charge of the Depot. 


Logs. 


1959. A log-book for recording full particulars of all journeys made 
by motor vehicles employed on Air Force service is to be kept by the 
driver of each vehicle. 

Special attention is drawn to the Instructions at the beginning of the 
log. The column in the log headed “ Service ou which employed ”’ 
should be filled in by stating the destination of the car and the reason 
for the journey. 


Monthly Return of M.T. Petrol Consumption. 


1960. This return is to be made out by each unit up to the end of 
each month, and is to include all M.T. held in charge. Units holding 
motor boats in their charge will include them in their return. Squadrons 
will render five (5) copies to their Wing Headquarters; the latter 


sending two (2) copies to the Inspector of Transport, one copy to the 


Divisional Headquarters. Schools and Stores Distributing Parks 
will render two copies to the Inspector of Transport and one copy to 
Divisional Headquarters direct. 


Hiring. 


1961. No standing arrangements, agreements, or contracts for the 
hire of motor vehicles for service purposes are to be made without Air 
Office approval of the expenditure involved. 


Marking, Fitting-up and Registration. 


1962. The identification marks must conform to the following par? 
ticulars :-- 
Colour. —Figures and letters must be white. 
Background of plate must be black. 
Stzes.—Figures ard letters must not be less than 33 inches high 
or less than 23 inches wide. 

Motor cycles of weight not more than 3 cwt. unladen must have 
marks of half the above dimensions. 

Number plates must be at once replaced when damaged or defaced, 
and must be fitted in such a manner as to be clearly visible either from 
the front or the rear. In cases where trailers are attached a duplicate 
number plate must be affixed to the trailer in a precisely similar manner. 


Legal Enactments. 


1968. Officers and men employed on duties connected with service 
motor vehicles are to make themselves acquainted with the legal 
enactments on the subject of the driving, &c., of motor vehicles, which 
are to be duly observed. 
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Caution | as to Speed. 


1964. Attention is drawn to the necessity for cautious driving, Speed of 
especially in the streets of London and other towns, and in villages. 


Liability for Fines and Damages. 


1965. The following general rules are issued for information and for fines 
guidance. The Air Ministry, however, reserve the right to deal with and 
any exceptional case on its merits. damage. 

(i.) Service cars ordinarily are only to be driven by chauffeurs 
specially entered for that purpose. 

(ii.) Drivers (including officers) are, unless specially exempted 
by virtue of Air Force regulations, to conform to the 
law and to the regulations made by the civil authorities 
as regards speed, &c., and will be held personally respon- 
sible for the payment of fines inflicted by civil courts 
for any breach thereof. 

(i1i.) When journeys are undertaken on duty, drivers and the 
following officers when actually engaged in testing 
engines, namely :— 

(a) Those officers of the Transport Section who 
are responsible tor the acceptance and maintenance » 
of cars ; 

(b) Officers on the staff of the M.T. Repair issuing 
sections ; 

(c) Those Transport Officers of stations who are 
responsible for the maintenance of their transport ; 

will not necessarily be held liable for damages arising 
out of accidents to cars. The responsible officer or 
airman will be subject to disciplinary action where 
necessary. 

(iv.) In the event of any claim being received for compensation 
in respect of any injuries or damage caused by any 
Air Force motor vehicle, when such vehicle is being 
driven by an officer otherwise than as provided in sube 
para. 111, or when such claim is due to or based upon 
the negligence or misconduct of such officer, no liability 
or responsibility will be accepted by the Air Council 
for any compensation due from or damages awarded © 
against the driver of the vehicle and the Air Council 
will not be responsible, financially or otherwise, for the 
legal defence of any such officer in either civil or criminal 
proceedings to which he may be made a party in respect 
of the driving of any motor vehicle. 


Accidents to M.T.—-Procedure as to Reporting, &c. 


1966. All accidents to motor vehicles are to be reported immediately 
they occur to the group-commander or other superior Authority. 
The report should in every case deal specifically with each of the 
following points : 
(a) The date, time and place of the accident. 
(b) The names of the service driver and his passengers, and 
the number of the service car. 
(c) Whether the service driver is authorised to drive. 
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(dq) What official duty he was on at the time of the accident, 
and by whose orders. 

(e) The names of all other persons, and the registration number 
(if any) and description of the other vehicle or vehicles 
concerned in the accident. 

({) The width and general characteristics of the road (e.g., 
straight or winding, or any side turnings), and the state 
of its surface. 

(g) The position and direction of the vehicles concerned, and 
of any other traffic, illustrated by a sketch or sketches, 
showing wheel track and giving exact distances, if 
possible. 

(h) The pace of the vehicles concerned. 

(t) If the accident occurred after lighting-up time; what 
lights the vehicles concerned were carrying. 

(7) Whether any of the vehicles gave any warning of approach, 
and whether there was any, and if so what, indication 
that the warning had been heard. 

(k) How far apart the vehicles concerned were when they first 
came into view of one another. 

(1) What steps were taken, or omitted to be taken, by the 
parties concerned to avoid the accident. 

(m) Particulars of the occurrence itself. 

(n) Whether damage was done to any of the vehicles, or to 
other property, stating its nature and extent, and whether 
any person was liurt, and the nature of his injuries. 

(o) The names and addresses of bystanders, and the statements 
or documents made by them. 

(py) Any material information not already provided for. 

(i.) In the case of an accident in which a service 
motor vehicle is concerned, every effort should be 
made to secure the names and addresses of any persons 
who may have witnessed the occurrence. Where 
circumstances permit, it is very desirable that state- 
ments in writing should be taken at the time and 
signed by those witnesses, whether they are in His 
Majesty's service or not. If this cannot he done at 
the time of the occurrence, the witnesses should be 
written to without delay and asked for statements 
of their knowledge of the occurrence, and particularly 
requested to furnish replies to any specific points, e.g., 
speed, position of the cars, &c., which it may seem 
desirable to elucidate. 

(ii.) In all cases it is desirable that the report of 
the accident should be accompanied by an approximate 
estimate of the cost of repairing the damage to the 
service motor vehicle, and, if the driver is competent 
to form a useful opinion, of the damage caused by 
the service vehicle. 

(iii.) In those cases in which damage is sustained 
by collision with, or through the action of, private 
vehicles, &c., the cost of making good the damage to 
the service vehicle should be kept separate, and a 


188 


Care of Aeroplanes, Mechanical Transport, etc. Paras. 1967-1972. 








statement showing the actual expenses incurred, 
including establishment charges, should be forwarded 
as soon as the repairs are completed. The time occu- 
pied in effecting the repairs should also be furnished, 
together with a report stating whether any incon- 
venience or additional expense arose by reason of the 
vehicle having been laid up for the repairs in question. 
The latter information is required in order that it 
may be determined whether a charge should be made 
for “ loss of use.”’ 

The report of the accident should not be delayed 
for the replies of witnesses, or for the particulars of 
the actual cost of repairs, which should, however, be 
reported without delay as soon as they become avail- 
able. 


Admission of Inability. 
1967. No admission of liability for damage is to be made without Admission 
Air Ministry approval. of liability 


not to be 
made. 


Courts of Inquiry on Accidents. 
1968. After receiving the report referred to in para. 1966 the senior Courts of 
Air Force officer concerned is to order the circumstances of the accident Maquiry on 
to be investigated by a court of inquiry :— ; 
(a) When the accident causes death or serious bodily injury. 
(6) When the damage on either side is likely to exceed £40. 
(c) When the service vehicle was being improperly used. 
The originals of proceedings of Courts of Inquiry on accidents to 
M.T. vehicles are to be sent to the headquarters of the Air Force area. 


Transport of Stores. 


1969. The transport of stores by road is to be avoided as much as Transport 
possible ; the railway should be used for this purpose wherever prac- o one 
ticable. In particular, rail transport should always be used for con- 
demned stores which have accumulated and for the transport of which 
there is no urgency. 

Passengers. 


1971. Drivers of service vehicles are to be strictly warned not to 
accept casual passengers, unauthorized civilians (including ladies.) 


Motor Spirit—Certificates that Duty has been paid by Vendors. 


1972. It has come to the notice of the Accountant and Comptroller- puty on 
General of the Custom House that the certificates of the vendors that sak 
duty has been paid on motor spirit are not always furnished in the a 
required form; in future, these certificates are to be obtained in the 
following form :— 

* Sold 02 ussalovadue st eeyouens Of sce tautenea een 
gallons of Motor Spirit, on which the full duty has been paid 
to the Crown. 

Date ees vcsne2% LOW: og. DIQNEE .4e0 on anortaesicetaesens 
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district. 


Instruc- 
tions for 
inspection 
of M.T, 








Special Instructions for the London District. 


1978. (a) All journeys inside the four-mile radius of Charing Cross 
are to be made by public conveyance. If speed is 
essential, taxi-cabs may be used and claims for refunds 
submitted. The above applies to all ranks below that 
of Brigadier-General. 

(6) Cars are prohibited from setting down, taking up, or 
waiting at other than Government oflices. 

(c) All cars will remain at the garage, except when called up 
for specitic duty. 

(d) Cars from out-districts will comply with these regulations 
whilst inside the London district area. 


Instructions for Inspection. 


1974. Lists of tools and equipment carried on heavy tenders, work- 
shop lorries, light tenders, touring cars, and motor cycles are set out 
in I. of T. Schedules, A.B.C. D. and E. and equipment officers are 
responsible that drivers sign receipts for tools and equipment when 
taking over, and are held liable for losses. 

A parade and inspection of M.T. is to be made weekly, and due 
notice taken that the instructions regarding care and cleaning of 
vehicles have been carried out. 

A fortnightly check and inspection is to be made of all equipment, 
including tools, spares and deficiencies noted and charged against the 
individuals responsible. 

On inspections, a check of all registration numbers of chassis and 
motor cycle engines as shown on the monthly M.T. returns must be 
made. 

It is the duty of drivers to report daily regarding any spares used, 
to enable them to be replaced, and on the fortnightly equipment in- 
spection due note should be taken that the expendable equipment is 
complete, or that the deficient items have been reported. 
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APPENDICES. 


APPENDIX I. 


Duties connected with the Administration of the Air Forces at the 
Air Ministry. 


DEPARTMENT OF THE CHIEF OF THE AIR STAFF. 


Chief of the Air Staff (C.A.S.) : 
Director of Flying Operations (D.F.O.) : 
Deputy-Director of Flying Intelligence (D.D.F.1.) : 


Duties. 


All questions of air policy affecting the security of the Empire 
including Home Defence. 

All advice to His Majesty’s Government as to the conduct of air 
operations. 

The issue of the orders of the Government in regard to air opera- 
tions. 

The collection of intelligence by and for the Air Force and the 
selection of the Air Intelligence Staff. Translations from foreign 
languages. 

Liaison with the Allies and with Admiralty and Army Council as 
regards air policy, operations, and intelligence. 

Censorship in matters relating to the Air Force and its members. 
and the control of publicity and secrecy in such matters. 


Director of Air Organisation (D.Air O) : 
Duties. 


Policy as to air organisation and establishments. Orders for 
mobilisation and demobilisation of the Air Force, Inspection of the 
Air Force. 

The principles of training of the Air Force and of the promotion of 
fighting efficiency in the air. 

Arrangements for the Air Signal Service. 

Schemes of development of the Air Force. Guidance as to specifi- 
cations of aircraft, engines, armament, ammunition, and other equip- 
ment. Strategic and tactical dispositions of air stations. General 
schemes for works and aerodromes. 

Selection and administration of the Air Staff. 

Air Staff publications. 

All Air Staff questions of a general nature not otherwise specifically 
assigned. 

Requests and demands from Allied Governments. 
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DEPARTMENT OF THE MASTER-GENERAL OF PERSONNEL. 


Master-General of Personnel (M.G.P.) : 
Director of Air Personal Services (D.A.P.S.) : 


Duties. 


Questions of discipline, leave, and pay of officers. 

Appointments and pcsting of men. 

Gazettes. ate 

Records of service. 

Commissions and resignations. 

Proposals for honours and awards. 

Promotions, appointments, and removals of officers of the rank of 
colonel and above. 


Director of Training (D.T.) : 


Duties. 


Training and education of all officers and men in the Air Force, 
including training in flying. 

Training in gunnery, navigation, photography, bombing, and of all 
ranks and ratings in their specialised service. 


Director of Manning (D.M.) : 


Selection, entry, and initial posting. 
Recruiting, transfers, and discharging (men). 
Recruiting, posting, and cichargig (women). 
Paying men. 

Advancement of men and casualties. 


DEPARTMENT OF THE CONTROLLER-GENERAL OF EQUIPMENT. 


Controller-General of Equipment (C.G.E.) : 
Deputy Controller-General of Equipment (A.C.G.E.) : 


‘ Duties. 


Provision and allotment of kite balloons and their spare parts. 

Supply of hydrogen. 

Provision and allocation of special kite balloon instruments and 
telephone gear. 

The provision, design, allotment and issue of all wireless and photo- 
graphic equipment. 


Director of Aircraft Equipment (D.A E.) : 


Duties. 


Preparation of programmes of equipment on the policy laid down 
by the Air Staff. 

Provision and allotment of aeroplanes, seaplanes, and engines and 
their spare parts. 

Record and maintenance of all aircraft equipment. 

Provision and allotment of mechanical transport and motor boats. 
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Director of Parks and Depots (D.P.D.) : 
Duties. 


Administration of repair depots, store depots, and acceptance 
parks. 

The erection, inspection, test, and delivery to unite of all aeroplanes 
and seaplanes. 

The repair of aeroplanes, seaplanes, engines, and mechanical trans- 
port which cannot be carried out by squadrons, stations, and aeroplane 
repair sections. | 

The acceptance, storage, and issue of aircraft, balloons, spares, and 
all technical equipment. 


Appendix I. 


Director of Air Quartermaster Services (D.A.Q.S.) : 
Duties. 


Provision of clothing, personal equipment, rations. 

Maintenance of aerodromes and buildings. 

Provision of accommodation and billets. 

Supply and allotment of machine tools and power plant. 

Supply and allotment of petrol, lubricants, and general and electric 
stores. 

Administration of telephonic and telegraphic communications on 
the ground. 

General administration of messes and canteens. 

Arrangements for movements by rail and sea of personnel and 
material. 


DEPARTMENT OF THE PARLIAMENTARY UNDER-SECRETARY 
OF STATE. 


Duties. 


1.— Parliamentary. 


Representation of the Department in the House of Commons. 
Determination of the answers to be given to questions in the House 
of Commons, subject to reference, where necessary, to the Secretary 
of State. 
2.—Finance and Contracts. 


The Assistant Financial Secretary acts as the Deputy and Assistant 
to the Parliamentary Under-Secretary of State in respect of Finance 
and Contracts, and advises the Administrative Officers of the Air 
Force on all questions of Air Force expenditure. He is also the 
Accounting Officer of Air Votes, and in that capacity is charged with 
the allowance and payment of all monies for Air services; with account- 
ing for and auditing all cash expenditure, and preparing the annual 
accounts of such expenditure for Parliament; and with auditing all 
manufacturing, expense, supply and store accounts. 


(a) Finance. 

Consideration and compilation of Parliamentary Estimates. Review 
of proposals for new expenditure or for redistribution of the sums 
allotted to the different sub-heads of Air Force Votes. Financial 
advice. Financial relations with other Departments and Govern- 
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ments. Cash payments. Audit of Accounts. Administration of 
the Pay Section of the Administrative Branch. 
(6) Contracts. 

Making, in concert with the administrative officers concerned, all 
contracts entered into by the Air Ministry for the purchase of supplies ; 
for sale of supplies, and for other Air Force services (including the 
construction and maintenance of works); supervision and review 
of contracts accepted locally; and the consideration of labour and 
wages questions arising in connection with Air Force contracts. 


3.—Lands. 


Administration of Air Ministry lands and duties connected with 
the purchase, sale, letting and hiring of lands and of buildings ; claims 
in respect of damage to adjoining property by user of Air Ministry 
estate; rates, taxes, tithes and cognate questions; preparations of 
by-laws for ranges and camps; consideration of applications for 
exercise of Defence of the Realm powers; damage to public roads 
or bridges. 


DEPARTMENT OF THE SECRETARY TO THE AIR COUNCIL. 


Secretary : 
Assistant Secretary : 
Duties. 

(a) Questions affecting civil staff, including status, emoluments, 
superannuation, &o. 

Civil appointments and promotion and all correspondence in con- 
nection therewith. 

Control and distribution of the clerical and subordinate staff. 

(b) Parliamentary business of the Air Ministry ; preparation of all 
references to the Treasury Solicitor, Parliamentary Counsel, and to 
the Law Offices of the Crown. 

Correspondence relating to Committees, whether Departmental or 
inter-departmental ; receipt of their reports, and watching of action 
on such reports. 

(c) Receipt, registration, distribution, and custody of all official 
letters, telegrams, &c., received in the Air Ministry. 

(d) Domestic economy of the Air Ministry Office. . 
(e) Editing, publication, and distribution of Air Force list an 
regulations, orders and forms. Control of all printing and stationery. 

Formation afid administration of Air Ministry library. 

Duties connected with summoning of meetings of Air Council ; 
with preparation of agenda and papers for decision. 

Scrutiny and supervision of all letters addressed to other public 
departments, to public bodies or Members of Parliament and of all 
important letters to naval and military authorities and private indi- 
viduals. / 

General control and co-ordination of Air Ministry procedure and 
of the conduct of official business in the Air Ministry. 

Preparation and publication of office instructions. 

Submissions to His Majesty. 

Circulation of news and official publication to the Press; Press 
interviews. 
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APPENDIX III. 
Legal Proceedings. 


(Referred to sn para. 455.) 


The following regulations with regard to legal proceedings taken 
by or against persons subject to the Air Force Act are notified for 
the information of all concerned :— 


General Instructions. 


1. An officer cannot properly be made subject to any legal proceed- 
ings or orders of court which may be taken or made against him, not 
in his individual capacity, but as the representative of the Air Ministry, 
or in matters where the Air Ministry, and not the officer individually, is 
the party really concerned, except at stations abroad where special 
legislation authorises such a course. Should any such proceedings 
or orders be taken or made, legal advice should at once be taken with 
a view to applying to have them set aside, and such legal steps should 
be taken as may be necessary for that purpose, and the matter at once 
reported to the Air Ministry, and no consent to any such proceedings 
should be given without the authority of the Air Council. Actions 
on Government contracts and orders for the attachment of Govern- 
ment money may be mentioned as illustrations of nue class of 
proceedings indicated above. 


England and Wales. 


2. All offences against the ordinary criminal code of the country 
committed by persons, subject to the Air Force Act, and brought to 
the cognizance of the C.O. should forthwith be notified by him to the 
local police, that the same may be duly investigated by their agency, 
and punished by the civil criminal tribunal. 

8. In any criminal case where any legal aid is thought to be necessary 
a remand will be applied for, and a full report of the case (with deposi- 
tions, if any) transmitted to the Air Ministry, who will refer the matter 
to the Treasury Solicitor. 

4. A solicitor wilk not be employed on behalf of the public, either 
for the purpose of legal proceedings (civil or criminal) or of obtaining 
advice, except in cases of such urgency that reference to the Treasury 
Solicitor cannot be madc in time. Jn such cases of urgency, the local 
agent of the Treasury Solicitor should be consulted in places where 
such an agent has been appointed ; elsewhere the choice of a solicitor 
must be left to the officer employing him. The matter should at once 
be reported under para. 4, and, in criminal cases, a remand should be 
applied for, and no action beyond that which is absolutely necessary 
should be taken without reference to the Treasury Solicitor. 

5. When legal advice is required, or authority is sought to commence 
or to defend legal proceedings, either in the name or on behalf of the 


195 Cae 


Appendix III. — i Legal Proceedings. 


Air Council, a full statement of the facts must be sent up to the Air 
Ministry, authenticated by the head of the department or C.O. con- 
cerned (unless the urgency of the case requires a direct reference to the 
Treasury Solicitor). 

6. When an officer or airman is made defendant in civil or criminal 
proceedings, the defence thereof will be conducted upon the sole 
responsibility of such defendant until the decision of the Air Council 
is given. 

7. When any claim is preferred to the Air Council for assistance in, 
or for the reimbursement of the cost of the defence, a copy of the 
writ or statement of claim in civil cases and copies of the information 
and summons or warrant in criminal cases—or, if the case has gone to 
trial, a copy of the indictment—should be furnished, with a full state- 
ment of the facts showing that the act complained of was one sanc- 
tioned by competent authority, or clearly within the prescribed course 
of defendant’s duty. 


Scotland. 


_ 8. Legal advice will be obtained, when necessary in urgent cases, 
by the O.C. Air Forces from the Air Ministry Law Agent in Edinburgh. 


Ireland. 


9. Legal advice will be obtained, when necessary in urgent cases, 
by the O.C. Air Forces from the Chief Crown Solicitor, Dublin. 


Abroad. 


10. When the adoption or the defence of legal proceedings abroad 
cannot await the previous sanction of the Air Council, such proceedings 
should only be undertaken on the special authority of the senior officer 
commanding Air Forces, to whom a report of the circumstances of the 
case will be addressed by the head of the department or officer on 
whose recommendation the legal proceedings are proposed to be taken. 

11. This report and statement will be forwarded by the senior 
officer commanding Air Forces, together with a copy of his letter 
authorising legal proceedings, and a full explanation of his reasons 
for authorising them to the Air Council for final approval; and in 
no case will the expenses incurred be admitted as a charge against 
imperial funds unless such approval has been obtained. 

12. When legal proceedings have been authorised, the head of the 
department or C.O. concerned acting under the instructions of the 
senior officer of the Air Forces will, from time*to time, furnish the 
legal adviser of the Air Ministry with such information and assistance 
as he may require, and the senior officer of the Air Forces will keep the 
Air Council advised as to the progress of the proceedings. 

18. In colonies which have a responsible government, and in which 
the law officers of the Crown may be frequently changed, and in other | 
cases in which from some local circumstances the officer commanding | 
the Air Forces, with the assent of the Governor, may consider that | 
the law officers of the Crown are unable to attend conveniently to the 
business of the Air Ministry, the officer commandi ng the Air Forces will 
select a legal adviser of character and eminence in his profession to | 
act for the Air Ministry ; he may be one of the colonial law officers or 
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- not, but if not a law officer, or an adviser paid by annual salary under 
- para. 14, his name should be reported for the approval of the Air Council. 
“14, The remuneration of the selected adviser of the Air Ministry will 
either be (i:) by an annual salary to be fixed by the Air Council, with 
the previous concurrence of the Lords of the Treasury, or (ii.) by fees 
certified (a) by the O.C. Air Forces to have been properly incurred 
(and not included in any previous charges), and (6) if over £10 by 
some local law officer, local registrar, taxing master, or other inde- 
- pendent and competent local legal authority, to be fair and reasonable 
t and in accordance with the scale of professional remuneration for like 
services prevailing in the colony. 

The fees in non-contentious cases (if over £10) should, if possible, 
be certified, if not by a law officer, by some local registrar or official 
without the expense of a formal taxation by a taxing master. 

oe of litigation the costs (if over £10) should be formally 
taxed. 

No taxation or certificate under head (b) will be necessary for 
auditing purposes when the bill is under £10, the O.C. the Air Forces 
* being in such cases responsible for the reasonableness of the charges. 
| 15. There are cases in which the services of the legal officer of the 
Crown can only be rendered as a barrister, and a case must, therefore, 
be prepared for him by a solicitor, and in some minor cases the services 
of the solicitor may alone be required. An officer commanding will, 
therefore, use his judgment in such cases where a diminution of legal 
expenses may be affected without sacrificing public interests. 

16. The colonial authorities will be called upon to prosecute civilian 
offenders at the expense of the colony, unless the case be of so grave 
or special a character as to make it desirable that special agents should 
+ be employed on behalf of the home government. 
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APPENDIX IV. 
Orders to Regulate Admission to the National Defences. 
General Instructions. 


1. The following rules are to be observed in granting permission 
to visit Air Force works, which include squadrons, parks, depots, 
experimental and testing stations, schools of instruction, aerodromes, 
landing grounds, and other areas utilised by the Air Force :— 

(i.) Every practical facility is to be afforded to officers of the 
local Defence Committee, and to those who require to 
visit Air Force works in the performance of their duties. 

(ii.) All who have business in Air Force works are to be re- 


quired to treat the information they obtain there as | 


confidential. 
(iii.) Persons having no business in Air Force works are to be 
denied access to them. 
2. Officers commanding are responsible that no unauthorised person 
gains admission to any Air Force works in their commands. 


Admission without Pass. 


8. The following may be admitted without passes to Air Force 
works :— 


(i.) Officers and warrant officers of the Air Force, army, navy, — 


and marine forces, when in uniform. 
(ii.) Non-commissioned officers and men of the Air Force, 
army, navy, and marine forces, when on duty. 
4. The following may be admitted without passes to the residential 
portions only of occupied works :— 
(i.) Officers, warrant officers, N.C.Os. and men of the Air 
Forces, army, navy, or marine forces. 
(ii.) Caretakers. 
(iii.) Wives, families, friends, and servants of the residents. 


Admission with Pass, 


5. The admission of persons to either defensive or residential por- 
tions of completed works, otherwise than as specified in paras. 3 and 4, 
will be by pass. 

6. Passes for admission are as follows :— 

(i.) Special pass, issued only by the Air Ministry, which admits 
to all works. 
(ii.) Visitors’ pass, issued only by the Air Ministry. 
(iii.) District pass. 
(iv.) Works pass. 
(v.) Trading pass. 

Passes (iii.) (iv-) and (v.) are issued at the discretion of officers 

commanding under the conditions hereinafter specified. ‘The number 
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of passes issued is to be kept as low as possible. If a pass has been lost 
or cancelled, instructions should immediately be sent to the works 
concerned to prevent the pass being improperly used. 

7. The district pass will be issued to such officers, warrant officers, 
N.C.Os., and airmen and members of the staff for engineer services 
as the officer commanding may authorise, and will be applicable when 
admission is not covered by the rules in paras. 3, 4, and 11 

9. The works pass will be issued to authorised workmen. A deposit 
of 2s. 6d. may be demanded on issue, and will be returned on surrender 
of the pass, but the exaction of this deposit is left to the discretion 
of the officer commanding. See also para. 11. 

10. The trading pass will be issued to tradesmen authorised to 
enter the residential portion of the Air Force works. 

11. No person is to be allowed to enter magazines or store-houses 
unless he is provided with a special pass or district pass. These passes, 
whether held by officers or others, are only available for admission to 
the places named thereon. Where officers or airmen in uniform are 
ordered to perform Air Force duty in any magazine, passes may be 
dispensed with at the discretion of the officer commanding. 

12. Orders are to be issued directing sentries in the first place to 
refer the holders of all passes to the N.C.O. of the guard, who will 
carefully examine the passes and retain all visitors’ passes. Sentries 
will be ordered not to permit the holders of special, district or visitors’ 
passes to have access to any of the defences or the holders of district 
or works passes to have access to any of the buildings mentioned in 
para. 11 until they have received the orders of the N.C.O. of the guard. 

18. Information is not to be given regarding the construction of 
works, or machinery in connection with them, except to British officers 
in uniform, to holders of the district and works passes when necessary 
for the performance of their duty, and to holders of the special pass. 

14. Except when necessary in the performance of duty, holders of 
passes of any kind are not to be permitted to make any written note, 
drawing, photograph, or measurement of any work, whether com- 
pletely constructed or not, nor of any gun, machinery or apparatus. 

15. In each work or establishment which, in the opinion of the’ 
officer commanding, is of sufficient importance to require special 
safeguarding from observation, a register will be kept in which visitors 
holding special, district or visitors’ passes will be required to sign 
their names on entering. The custodian of the register is to note 
in it against the signature of the person admitted the following 
particulars :— 

(i.) Date of visit. 
(ii.) Descript on of pass and date for which it is available. 
(iii.) Name of the officer issuing the pass and date of issue. 

As soon as these particulars have been recorded in the case of a 
visitor’s pass, the pass is to be destroyed by the custodian, who will 
tear it into small pieces and note the fact in the register that he has” 
done so. : 

16. The registers referred to in para. 15 will be inspected by. the 
officer commanding periodically. 

17. Applications for passes to visit Naval or Military Works, distinct 
from Air Force Works, should not be referred tc the Air Ministry but 
should be made to the War Office or Admiralty. 
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APPENDIX V. 
Patents. 


Regulations as to taking out Patents for Inventiona. 


1. No officer, N.C.O., or airman of the regular Air Force, and no 
civilian or other persons employed under the Air Ministry is permitted 
to apply for or obtain a patent except in the manner laid down in 
these Regulations. 

2. Should permission to apply for or obtain a patent be granted, it 
will be subject to these Regulations, from which there will be no appeal 
by the patentee either to the Treasury under Section 29 of the Patents 
and Designs Act, 1907, or otherwise. 

8. In the case of British patents the inventor must, in the first 
instance, apply to his C.O. or the head of his department or factory 
for permission to apply for a patent and to lodge at the Patent Office 
_ & provisional specification for his invention. In no case will he be 
allowed to lodge a complete specification with the Patent Office in 
the first instance. 

Application for permission is to be made on the form prescribed in 
para. 5, which gives the conditions on which such permission is granted, 
and the further steps it is obligatory on the patentee to take before 
finally obtaining a patent. At this stage the inventor will not be 
required to give more than the title of his invention. 

Such application may be made confidentially direct to the inventor’s 
C.O., or head of department or factory, who will take steps to see 
that the application and all subsequent steps in the matter are dealt 
with confidentially so as to safeguard the inventor’s interests as well 
. as those of the Crown. 

4. In order that an inventor may not be prejudiced in any way by 
delay in obtaining provisional protection, C.Os., heads of departments 
and factories are authorised to approve of applications made in the 
form prescribed in para. 5, unless they have reason to doubt that the 
applicant is the true inventor, and they are at once to forward to the 
Air Ministry the original form approved by them. a copy of which should 
be given the inventor for his retention. 

5. The following is the form of agreement referred to in the pre- 
ceding, para. It is to be prepared locally and must be signed and 
approved before any application to patent is made :— 


Agreement... ...ccccccsccvecsccrceces 
: POGQORG 6c barack sie he heh wes oe ss 
Date: ac2Gneieie cis aesate nae 
I hereby request permission to apply to the Patent Office for a 
POtEDE 10r”: <2 sesh saesiee buietseense nee eeawesoees on the following 


* Title of invention. 


conditions:— ma, | 
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(i.) I will not leave a complete specification with the applica- 
tion, nor will I subsequently leave a complete specifica- 
tion or take any further steps in the matter after 
applying for provisional protection, without the direction 
or permission of the Air Council. 

(ii.) Within 48 hours of the despatch by me to the Patent 
Office of my application, I will inform the Air Ministry, 
through my commanding officer or head of department 
or factory, of the application and forward such a descrip- 
tion of the invention as may enable the Air Council 
to judge of the course to be pursued, and will subse- 
quently give any further information as to my invention 
and forward the provisional specification, if required. 

(iii.) I will, if so ordered, assign to the Secretary of State for 
War, the Seoretary of State for Air,-or the Admiralty, 
on behalf cf His Majesty, as may be required, the benefit 
of the invention, and any patent that may be granted, 
or enter into such agreement for its use by the Govern- 
ment and its contractors as may be directed by the Air 
Council, 

(iv.) I will not assign or deal with the invention or patent, or 
grant any licences or righta to the use of it, to anyone 
except with the previous authority of the Air Council 
or under terms of any agreement with the Air Council 

- (if any). 

(v.) I fully understand that the terms of payment (if any) 
for the assignment of the invention or patent to the 
Secretary of State, or for ita use in His Majesty’s service, 
will be decided by the Air Council, and that regard 
will be paid to any facilities in originating, working 
out, and perfecting the invention which I may have 
enjoyed by reason of my official position, and that all 
payments will be made subject to the approval of the 
Treasury. 

(vi.) I will not apply for a patent in any foreign country or 
in any British colony or dependency, without the 
authority of the Air Council. 

Signature iss ei sae scdiweee’ 
RAO: ids ean etw wean ss . 
Approved : 
I have informed the inventor by dated 
that he may apply for provisional protection for a British patent 
and have furnished him with a copy of this agreement. | 


Date: scsi orscunewsetuoraywwas 

The original agreement when approved is to be sent to the Secretary, 
Air Ministry. — 

6. Applications for permission to obtain patente or similar rights 
in any foreign country or in any British colonies or dependencies 
must be forwarded to the Air Council for approval, accompanied 
by a general description of the invention. When, however, permission 
has already been given to lodge a complete specification and obtain a — 
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British patent for the same, such desoription need not accompany 

the application. 

7. It may be useful for, the information of inventors to state that, 
speaking generally, there are three alternative courses which are 
adopted by the Air Council in dealing with an invention or patent, 
viz. s— : 
(i.) Where the Air Council (or Admiralty or Army Council) 

desire to retain complete control of the invention or 

patent, in which case assignment to the Secretary of 

State (or Admiralty or Army Council) will be ordered, 

and the inventor will not be allowed to dispose of the 

commercial] uses of his patent, if it has any. 

(ii.) Where the Air Council are satisfied with an agreement 
giving the Government and its contractors a right to use 
the invention or patent, but otherwise leaving the 
inventor free to dispose of his invention or patent fcr 
commercial purposes. 

(iii.) Where the Air Council do not consider that they have 
any interest in the invention or patent and leave it 
to be dealt with entirely by the inventor and reiease him 
from the obligations he has entered into. 

If an inventor wishes his invention or patent to be dealt with under 
heads (ii.) or (iii.) he must make a written application through the 
usual channel for that purpose. It must be understood that the 
matter is entirely in the discretion of the Air Council, and that they 
cannot undertake to deal with any particular invention or patent 
according to any one of the above-mentioned methods, but may adcpt 
some different ccurse in the matter. 

8. An applicant for remuneration will be required to give full detailed 
particulars of any out-of-pocket expenses on experiments, &c., incurred 
by him personally, as well as of any consideration he may have received 
directly or indirectly in respect of the invention. 
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APPENDIX VI. 


Instructions as to the Financial Powers of Air Force Area Commanders, 
including the write-off of cash, stores, supplies, etc. (Provisional. ) 


Scope of Instructions. 


1. The following instructions are provisional and will apply only 
_ during the war period. 


Relation to Army Commanders’ Powers. 


2. They deal only with the powers of Air Force Commanders to 
write off losseg and deficiencies; the power of Army Comrhanders 
to write off losses, &c., are exercised under Army regulations and are 
independent of the rules here laid down. 


Losses in the Field. 


8. Subject to the exception as to aeroplanes and engines referred 
to in para. 8 below,-losses in the field are dealt with under the general 
authority of the G.O.C. in C. of the Expeditionary Force concerned, 
under whose orders the Air Force is acting ; and the G.O.C. in C. deals 
with them under his powers referred to in para. 2. 


Inmits and Powers of Air Force Commanders. 


4. The limits within which Air Force Commanders may authorise 
the writing off of losses, &c., are as set out in Table A (pp. 205-206). 


Valuation of Losses, kc. 


&. The amounts specified in the table represent the total or groas 
value of the lost cash, stores, &o., or the total amount of the damage, 


irrespective of any portion of the loss or damage that may be made 
good by the person responsible. 


Submission to Air Ministry. 


6. Air Force Area Commanders will submit to the Air Ministry 
all losses, &c., other than those with which they are themselves 
empowered to deal. The submission should be accompanied by the 
proceedings of the Court of Inquiry, which should be held in all such 
cases. (See paras. 669a and 670 King’s Regulations of the Royal Air 
Force.) ; 

Courts of Inquiry. 


7. A Court of Inquiry will be held in ali cases of accidents to air- 
craft (see para. 668a King’s Regulations for the Royal Air Force), 


and in every such case a special report embodying the findings of the 
Court will be forwarded to the Air Ministry. 
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Aeroplanes and Engines. 


8. Damage to or destruction of aeroplanes and engines through 
accident, &c., whether at home or in the field, will not be regarded 
as involving a formal write off as a loss unless there is presumptive 
evidence that some degree of contributory negligence or other culpable 
default was involved. Where there is no such evidence, the aeroplane — 
or engine may be struck off charge on the authority of the G.O.C. 
‘Air Force in the field, or the Area Commander at home, without — 
regard to financial limits. Where there is evidence of culpable respon- 
sibility, the case must be treated as a formal loss, and will be dealt 
with :— 

(i.) In the field, under the authority of the G.O.C. in C. 
(ii.) At home, by the Area Commander. 
(iii.) Cases beyond local powers must be submitted to the Air 
Ministry. 
: Losses in Transit. 

9. As regards losses of technical stores consigned from or to an 
Expeditionary Force, the question whether the loss is to be dealt 
with by Army Authorities or by Air Force Authorities will be governed 
by the rule that the deficiency will be regarded as one upon the con- 
signer’s account, unless there is evidence that it actually occurred at 
consignee’s end. In all cases the fullest possible investigation will be 
made at both ends. ; 

In the case of losses of aircraft proceeding by air from or to an 
Expeditionary Force area, the loss will be dealt with by the Area 
Commander at home or the G.O.C. Air Force in the field under para. 8 
above, under the rule just stated. 


Over Issues of Cash. 


10. An over issue of cash, for which responsibility attaches to an 
Air Force paymaster or cashier will be submitted to the Air Ministry. 


Write-off in Accounts. 


11. Where reference is made to the Air Ministry under para. 670 
King’s Regulations for Royal Air Force, the loss will be written off 
in the store or other accounts concerned at the time of making such 
reference, the number and date of the letter to the Air Ministry being 
quoted on the voucher. 

Loss made Good. 


12. Where the whole of the loss is made good, reference to the 
Air Ministry is not necessary except as provided in para. 670 King’s 
Regulations for the Royal Air Force, unless there is suspicion of fraud 
on the part of the individual making good the loss. 


Deterioration of Stores, &c. 


18. Deterioration of equipment, clothing, supplies, materials and 
stores due to gervice or climatic conditions will be dealt with as laid 
down in the various departmental regulations. Reference to the 
Air Ministry is necessary unless it is clearly shown that the deterioration 
does not arise from causes within the control of a responsible person. 
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Table “A.’’ 


POWERS OF AIR FORCE ARBA COMMANDERS DURING THE WAR PERIOD IN RELATION TO 
Lossas, BTO. . 


NorTE.—In the ‘‘ Remarks ’’ column the powers under the various items of an Army 
Commander-in-Chief in the Field are given in italics for information where such powers 
exe | altoid aT those of an Area Commander; reference should be made to A.O. 52/15 

or er de ‘ 





Supplies, 
Cash. | Stores or Remarks. 
Animals. 


i a EEN ees ee 


{. (a) Losses by fraud, suspected 
fraud or A sire carelessness .. | Nil Nil 
(6) Losses by theft or arson proved 
or presumptive :— 
(i.) If suspicion attaches 
to any person em- 
loy under the 


r Ministry .. | Nil Nil 
(ii.) If suspicion does no 
soattach .. es £1 £1 

IX. Losses otherwise than by theft, * Including over-1s8ues 
fraud or gross carelessness :— through an excusable 
(a) Losses, deficiencies, or misunderstanding of 
over-issues of cash or regulations or where 
of equipment, clothing, the recovery would en- 
supplies, animals tail considerable hard- 
materials, stores, no ships present special 
deficiencies in store difficulty. Over-issues 
accounts, oF losses of or to individuals of per- 
damages to works and sonal allowances in kind 
buildings as ee £5* £50 will be treated like 

(0) Nugatory or fruitless pay- over-iasues of cash. _ 
ments (see note A C.-in-C.in field can write 

below) .. a o> | Nil _ off cash or store, ete. 


(c) Losses on contracts :— losses under II. (a) up 

(i.) Excess cost of pur- to £100. 
chases (or works 
carried out) in 
default which 
involve formal 
claims on con- 
tractors ae Nil — 

(ii.) Fines, if inflicted 
after appeal but 
not recovered ; 
or if contractor's 
failure causes in- 
creased cost to 
public .. aie 

(iii.) Acceptance of divi- 
dends in con- 
tractor’s bank- 


ruptcy .. <3 
(d) Debtor balances on non- 
effective airmen’s 4c- 


Nil _— 


Nil _ 


counta .. eee | £5 | C.-in-C. ih field, £10. 
(e) Claims abandoned for 

rent due, for value of 

issues in kind or re- 

cree tas, ae | as 

orated supplies, etc. — C.-in-C. in fleld, £100. 

(f) Losses by fire, shipwreck, hed, 
stress of weather, 

accidents, or incidents 


of the service, proved ¢t See para. 8 above as to 
on due enquiry to have losses of aeroplanes and 
been beyond the control engines. 


of any person responsible 


for the stores = £50f C.-tn-C. tn fleld, £1,000. 
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Supplies, 


| 

| 
Stores or Remarks. 
Animals. | 





(g) Losses or damages 
arcing out aepes: 


tions 

(hk) Losses of stores supplied 
or entrusted to a con- 
tractor (except losses 
in transit which will be 
dealt with madre (a) or 


(/) aa — Nil 
ITI. Claims for compensation :— 

(i.) Claims of contractors for 
nee due to departure from 

e terms of a contract.. £20 — 
(ii.) Gime of civilians, other 
than contractors, in cases 
in ia whieh the Air Ministry 
can be considered liable 
or where payment is ad- 
eile: ss a matter of 


polic 
(a) y Personal injury* . £25 _ * Does not apply to claims 
(b) Loss of, or damage for compensation under 
to property £10 — the Workmen’s Com- 
IV. Charitable Grants .. a .. | Nil Nil pensation Act. 
V. Gifts of Air Force Stores .. - _— Nil 


_ £50 C.-in-C. in field, £100. 


Nore A.—Nugatory Payments.—A nugatory paymentis oneinvolving (as in Appendix 
XXII., K.B.) .. . exceptional in amount or character. 
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APPENDIX VII. 
Air Force Books and Maps. 


Air Force Books and Geographical Section General Staff Maps on 
Payment. 


1. Applications for Air Force books or maps published by authority 
on repayment should be made, and should be addressed to the Secre- 
tary, Air Ministry. Applications for books should be rendered 
separately from applications for maps. 

2. The applicant will pay the price of a book or map to any Air 
Force paymaster, and will forward to the Air Ministry the paymaster’s 
receipt, with the address to which the copies are to be sent clearly 
written. 

Remittances will not in any case be received at the Air Ministry. 


Ordnance Survey Maps on Payment. 


8. All small scale Ordnance Survey maps may be obtained on pay- 
ment at reduced rates, by oflicers of the Air Force, Army, Navy, 
and Auxiliary Forces. All applications should be made direct to the 
Director-General of the Ordnance Survey, Southampton, when maps 
of Great Britain are required; and to the Director-General of the 
Ordnance Survey, Dublin, in the case of Ordnance Survey maps of 
Ireland, through the applicant’s C.O., who will certify that the maps 
are required for the personal use of the officers demanding them. 
The Director-General of the Ordnance Survey will then inform the 
C.O. at what price the maps can be obtained, and on receipt of the 
money will forward the maps. 

4. No forms will be required for such application. 

5. The term “small scale” refers to maps on scales of 1 inch to 
1 mile and smaller. . 

6. A catalogue of maps published by the Geographical Section of 
the general staff may be obtained free by officers on application to 
Secretary, Air Ministry. 

z. Officers purchasing maps through agents must pay the full price. 
and in no case will any refund of the difference between the full and 
reduced prices be made. 


lo 
© 
=~] 


Abi-Adm. Index. 
INDEX. 
= 
Ability— Para. 
qualification and assessment of is .. 1927 
% sheet . - 1927 
Abroad— 
detachments from, disposal of, on eee .. 1655 
invalids from, disposal of ; a .. 1655 
leave to travel, officers 1286-1289 
offences, disposal of .. .. 669 
Officer, proceeding or returning from 1511, 1613 
passages for officers .. .. 1518 
ms »« sirmen, applications .. 1605 
9 oe n discharge -. 412 
es endee sentence 611, 612 
- indulgence, for individual officers and others -. 1638 
report of arrival of officers from as san - xe -. 1301 
»» 99 insane Officer sent home from... dis -. 1305 
»» on Officer returning, when character is affected ae -. 1299 
sentences awarded, where carried out es a ei 609-614 
service, medical, inspection for as - 1501-1503 
» reckoning, mode of .. ae ac oe -. 1915 
Absence without leave— 
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confession of, true and false, procedure... ad -- O17 
court of inquiry on, record of declaration of es -. 1912 
» 9» »  » Fules as to oe . -» 673 
desertion, when returned as .. .. 514 
detention for .. ies ie oy ai -. 493 
embarkation .. os sie a es . 1604 
escort for absentee ad big 536 
forfeiture of pay for .. 495 
inventory of clothing, &c., to be made 514 
notification in regimental orders w oe as -. 603 
officers .. -- 1281 
order for removal of absenteo, escort to be provided with . 536 
police, report to, of absentee. . : mu a ae 514, 516 
999 when absentee rejoins - be ; .. 516 
termination of . uss ‘ ee a -. 802 
Accoutrements. (See Arms. j 
Active Service— 
casualties on ae 1876 
dress of officer on ~ 1711— 
Address— 
men, not to be furnished to applicants -. 1877 
men on furlough to leave. ve -. 1314 
officers on leave, to furnixh to ‘adjutant and ‘agent oe -. 1276 
». retiring, to report to Air Ministry .. . 257 
Administration, eneral Officer i/c. [See General Officer i i/c 


Administration. ] 
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Admonition— 
power of C.O. to award - 


Adm-Air 


Fara. 
~. 493 


squadron, &c., commander may award to N. a O. below ‘rank of 


sergeant oe oe 
Aeroplanes, forced landings ‘ 
Africa, West Coast. [See West Coast.] 
Agent for private com 


nies, &c,, officers and airmen not toactas .. 


ee -. 499 
. 1949 


449 


Agents and Consuls-General, corresponding rank with officers of 


Air Force .. one a 
Air Council— 
com position of 
court of i ey an be sess bied by 


duties of a os 
Aircraft— 

damage to. [See Courts of pqUy: 

petrol from damaged .. es 
Airmen— 

applications from, how submitted 

arrest of a 

death of, report and procedure on .. 

enquiries for, by friends os a 


missing On active service... a 
name, change of, after attestation 
number, Air Force 


orders relating to, to be read and explained 


private, arrest of ‘ 
» drunkenness, offence of 


99 99 


proceedings 2 limitation of time 
services oa 


Airmen under seatehee: 
abroad, civil prisons, not sent to... 
» committal of, on arrival from 


»» disposal of, on release at home 


simple, when tried fo for 
» _ summary and minor punishments 


r) 
° e ° 


ere 


» removal from One prison, &c., to another 


sé United Kingdom, transfer to 
commitment, forms .. sie 
- rules for Sy 
- temporary, of .. : 
committing, &c., authorities, power of 
court, removal to be brought before a 
documents to accompany commitment 
draft, accompanying . ae 
» escort for, when included i in .. 
embarkation of os os 
escort for 


hours for arrival at or ‘reléase from detention barrack, &C. 


medical examination before committal 


money, &c., to be taken from, before committal .. 


offences by, conduct sheet, entries. in 
mn »» limit of punishment 
¢s » trial at once of .. 
release, day of, exempt from duty on 
» on disembarkation abroad .. 
» on embarkation ans 
» to be sent for on 
remission of punishment. 
removal of sis bts 
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ne 11, 12 
; .. 666 
13, App. I. 


102 


1854 


. 473, 476, 479-482 


1872-1876 

. 1877 

.. 1876 

ae .. 1901 
= .. 1897 
bes -. 1885 
-- 473-4824 
ae 508-511 
509 

493 

is -. 489 
-. 1897-1911 


oe -- 609 
613 
614 
we 611, 612 


622-624 
620, 621, 626 
637, 652 
615, 653 
-. 653 
- 1919 
584 

492 

636 

-. 624 
622, 623 
642, 654 


618-631 
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Airmen under sentence—continued. Para. 
returns of, liable to general service .. ae Me ss e 
rules for classification and committal of .. a ee 607, 609 
ship, retention in custody while on .. i va 623-625 
unit, removal with .. Sis es 618, 622, 627-629, 631 


witness, when reyuired as, procedure ac ae ag 619, 620 
Air Force— 
channels of communication in os - App. IT. 
com position, government, &c., of general principles _ -- 1-10 
Air Forces— 
Administration of es i Pa és -. App. L and II. 
movement of .. ae ore as ee oe -. 1381 
re abroad . oe -- 1488 
Air Force Act, sections read on ‘parade to Air Forces. we -- 46) 
Air Force books and maps .. ee oe ee -» App. VII. 
Air Force convict— 
civil prison, while in, under control of Home Office eis -. 606 


disposal of, powers of authorities .. 601 
sentenced abroad, commitment to prison in n United a Kingdom -- 603 
se 3 custody, intermediate .. sie 604 
- Pe dis posal on arrival home 5 605, 1653 
3 at home, commitment to prison.. oe < -- 602 
ship, on board, retention in custody while ve ‘ -- 625 
Air Force custody— 
airmen .. ee oe es és ay ee “4 -. 473 
definition =f eis zi Me ie _ ~- 465 
intermediate, abroad . a ae eng sie -- 604 
officer, warrant officer or N. C, O. sf ae ay ae -- 465 
retention in, on board ship .. oe ans ee = -- 625 
»» report as to necessity .. oe oe oe -. 464 
Air Force stations se a oe ‘ eg ~. 1045 
Air Ministry— 
correspondence with .. ~e we ae : -- 1846, Bae 
heads of departments - ‘ ne a 
notification to, of arrival home of troops : _ es 1652 


private communications with officials prohibited = “s -. 445 
reports to, of officers travelling oversea : oe -- 1513 


Alarm, all troops turn out on sounding of a ; a -- 935 
Albert Medal, weve of wi a 7 : -. 1755, 1756 
Ale on ships bz “e -- 1628, 1629 
Allotment of money for special expenditure a2 a4 -- App. VI. 
Allowances, airman servants, in lieu... Se Pe es -. 1350 
Ammunition— 

ball ‘ De oe -. 1724, 1727, 1732 


aa when carried i in time of peace ag we Ss -. 1724, 1727 
defective, report and procedure ae ois “a om -. 1735 
guards, escorts, &c., for on oy as an ee -- 1725 
inspection of in pouches es i e ae -. 1726, 1727 

7” », charge by C.O. ae is aA . 1731 
issue from magazine by quartermaster ne ee ee -- 1730 

io »» 8tore, attendance of officers at .. ee shia -. 1729 
loss or damage of, to be reported .. is ad as -- 1726 
on ships, custody of .. als os we -. 1527 
pouches, collection from on board ship of .. ne ne -- 1527 

= inspection of, after using ball .. oi ie . 1727 


» daily ie se 22 eee -. 1726 
private. shipment of .. .- oe se -» 1527 
return to store, attendance of officers at .. bg ae -- 1729 
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Ammunition—continued. 


small arm ; ssi ere 

unauthorised, forbidden to be ‘ied. 4 4 
Animals— 

loss of ... ay sia 


prohibited in barracks or hospitals ee ug 
Applications— 

from Officers and airmen, mode of oe 

officer, on behalf of A ; 

outside influence wa 

private, to Air M inistry, forbidden . 


airmen’s passages ; re o4 es 

testimonials not tv accompany Wa oe we 
Appointment— 

Officers .. or = oe 

temporary, precedence of officers... ore one 
Armed corps— 

definition of term - - 6 a 

salutes by guards and sentries os - ae 


Armed parties— 
definition of term oe 
exceeding £0 men to be accompanied by an ‘officer 
salutes on the march . 
turning out of guards to ss 
Armourer Section, Army Ordnance Corps 
armourer, examination of arms and bicycles by 
transferred, disposal of documents .. és oe 
Arms and Accoutrements— 
cleanliness of .. a wi a 
disem barking, certificate of C.O. ar 
examined periodically 
furlough, not taken on 
offender in arrest not to bear 
responsibility of C.Q. for 
selling, &c., charge for 


ships on, inspection of is ee ay oe 
»» 9s_:‘losses and deficiencies ae Se 
» 9s marking of .. as oa a sg 
» gs responsibility for .. ina a 7 
» 9 Stowage sis ba ais < a 

, supply of ‘ 
when worn ; 
Arrest. [See also Confinement.] 
airman .. ay ae ox 
¥ general instructions as to 


» in, deprived of weapons, a2, &e. .. 
¥ to accompany unit .. : 
arms not borne while in és 
close, bedding and exercise of airmen in 
zs airman, for insubordination, &c. 
»  &irman in, may be temporarily confined 


definition of .. wie Sus a 
duties, performance of oe se ee ee 
Officers, dress of, under a ead és ai 
5 neral instructions ag to... , ia 
» ip, cannot demand court-martial .. ras 
»  Yreleasefrom .. ae al és im 
** open arrest ’’ defined 7 as ais aie 
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ie ie ee 


oe be ae cee 


1498, 1499 


. 1716 


473-4824 
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‘‘open arrest’’ restriction on 2% a .. 467 
release from, pending trial by D OM. -. . a aw. 4904 
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amount admissible, contained in Allowance Regulations ~. 1467 
articles excluded from shipment : 1529, 1531, 1539 
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changes of clothing aboard ship -. 1532 
conveyance of, arrangements for ss -. 1462 
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customs duties in India, articles liable to .. es -. 1544 
disem barkation, certificate of officer eee ~. 1659 
excess, shipment of ‘ ede 1543 
excluded, certificate for : - 1542 
fatigue a for loading and unloading . : - 1643 
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» stowage and a ee of .. ts os ba 1532-1537 
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intermediate ports, it stowage of . -- 1537 
labelling of Se 1530-1535 
light, landing of ee ae oe oe -- 1644 
measurement of, for embarkation os xe -- 1528, 1533, 1534 
ag;mand and staff of ; ov ~- 1554 
e@xticles in, on ships id 1529, 1581 
rt at statutory rate -. 1462 
ets of Staff Officer i/o in regard to 1538, 1539 
room, inspection of, and certificate 4 ee -. 1538 
shipment and stowage on board ship, arrangements for . .. 1532, 
1536-1543 
statement of, to Staff Officer i/c port of embarkation .. - 1629 
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Balls, Fancy Dress, a Sia uniform not to be worn at 
Bankrupts, officers ; 
Baptisms— 
certificate of .. 
officers’ ae report and record of 
record of 
report of 
Barracks— 
admission of strangers 
advance and rear parties 
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animals prohibited in 
aEECEeces ard equipment oe 
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ee 


ee 


e e ® ° e 


9¢ 
99 
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suggestions by veReceue officer 
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medical inspections . 
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sanitary arrangements . : oe a 
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stores, inventories of . 
ventilation 
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ee 


ee 


9° ees e 
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airman in arrest 
damage to, in barracks 
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ship, on board, airing of 
checking of 
damage or loss of 
hospital 


99 
99 


ry) ee ee ee 
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493, BBL, 1919, 1924 
987 


Bal-Bed. 


Para, 

-- 1707 
-. 447 
.. 1938 
.. 1939 
1934,1938 
- 1937 





-- 1045 

-. 1000 
1006, 1040 
-- 1015 

.. 1008 

.. 1008 
1039-1042 
.. 112 
984. 


986-988 
991 
-- 990 
984-1045 
1043-1045 
1017-1034 
- 1022 

-- 1043 
-- 1009 
986, 994 
-» 998 
987, 1003 
- 1003 
992 
992 
-. 129 
984-991 
1001, 1005 
993, 994 
-. 1042 
1018-1021 
- 1016 

- 1081 

-. 1042 
1009-1016 
993, 994 
.. 1363 
1001, 1005 
-- 1010 

-. 1043 

-. 1025 


.. 480 
986, 991 
4, 992 
.. 1610 
1615, 1645 


1615, 1619, 1646 


1617, 1618 


ae ee oe ee ee ae 


Bedding—continned. 
gis on board, issue of, on embarkation .. 
ge » stowage of : ; 
Beer i in barrack rooms, when allowed es 
Berths, appropriation of, on ships ase oe 
Bibles, supply of, to troops ‘ 
Bicycles— 
examination periodically by armourer 
responsibility of C.O. for 6 
shipment as baggage .. 
Billiard funds, audit of 
Births— 
certificate, loss of ee 
Ss of registry 
notification of .. 
officers’ children, report and record of 


record of : Ws 
registration of, abroad 
» at home : ss 
Blankets, “during cross-channel passages es 
Board of Trade medal .. 3 $4 os 
Boards— 
audit, quarterly, in units wis a ae 


buildings, new; sites for, &c. es ea 
discipline not dealt with by .. se cas 
examination"(q.v.). 

fire, explosions, &c., on cause of ... 
form of proceedings - “ es 
general rules for 4 oa 
hospitals, when held i in 

medical (q.v.). 

oil stored in barracks, &c. 


president of, appointed by name of officer convening 


ships, inspections of 
» losses, &c.,on .. a 
Bombs, &c. ‘ 
ammunition and 
bombs returned to be pronounced * “safe 
explosives and 
Bonfires forbidden in barracks or near huts 
Book-maker, acting as, forbidden Bs “s 
Books— 
Air Ministry, issued by, care of 
confidential, loss of .. 
disposal of, by mobilised unit : 
disposal of, on withdrawal of air forces 
field conduct book... ‘ — 
for ‘‘ official use only ” 
guard, for Air Force orders .. os 
s », company conduct anes 
* », returns 
letter 


orders, Air Force iy oe ‘ss ws 
quartermasters oe os ae 
record Offices, list kept by ie be a 
religious = 
ships, on board, for use of air forces 

supply and issue of _ .. a oh 


unite, list kept by at Sans és os 
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Para. 


1566, 1568, 1569 


1619 
-. 460 
- 1821 
. 1346 


101 
-. 101 
. 1529 
104 


-. 1938 
-. 1937 
1940, 1941 
-. 1939 
1934, 1941 
-. 1941 
-- 1940 
-- 1459 
. 1755 


-- 104 
1039-1042 
-- 676 


.. 1030 
«- 677 
-- 666 
-- 678 


-- 1019 
-. 667 
1491-1496 
-. 1615 
1724-1726 
1729-1733 
-. 1733 
11424-1726 
. 1022 

-. 459 


.. 1863 

-. 1864 

-. 1881 
-. 1864 
1926, 1927 
. 18634 
-. 1886 

-. 1924 
.. 1889 
.. 1887 
.. 1886 

. 1880 

-. 1880 
-. 1346 
. 1498 
1942 
1880-1882 


Index. | Bri-Cer. 


Brigade commander— Para. 
command, exercise and class of 2% 36 
definition of term es a si a as -. page 
inspection by .. ar 115 

reports by bss ~- 127 

bred Museum, historical records of regiments in -. 1933 
ugle— 

calls, hours for Sis oF ‘te as ae ‘is 934, 935 


_y, On board ship .. ae se ss ne ee -. 1608 


salute by ‘4 $86 as $s - 1799 
Buildings. [See also Barracks. } 

additions and minor alterations to .. as 4% oe .. 1040 

new, boards on ee oe es ae se -. 1039-1042 

gale or demolition of .. ss é% se 5 aM . 10384 
Bumboat men ore is sa i ss aa -. 1630 

C. 

Cab, conveyance of invalids from abroad by . 1656 
Cabin— 

accommodation of officers on ships .. 1521 

inspection of, daily... Bas c*. ee we . 1597 
Cadet— 

to salute officers in uniform ... ee as ws Sig nS 

units supplementary tothe army .. as ; . 
Camp, member of the Royal Family passing along "78 
Canteens. [See also Institutes.]—ships,on .. se -- @-- 1630 
Caps and missiles taken from airmen in arrest . - ie -. 481 
Captain— 

instruction in command on parade, &e., by C.0O. 107 

regimental duties, superintendence of _... - 4s -. 938 
Carriers’ notes, procedure when lost .. as s% bi . 1481 
Casualties— , 

active service, not on és af a ar . 1874 

on cs és 1875, 1876, 18764 

base record Office, duties i in respect of . 1875 

list of articles belonging to deceased airman to be furnished 18764 

next-of-kin, notification to .. , -. 1873, 1874, 1876 

telegrams oe és w» 1873-1875 

unusual number of, report by CO. . - a4 ss si 
Caterer— 

officers’ mess, N.C.O, acting as ‘3 os es -- 1134, 1135 

sergeants’ mess me = ee me ine : - 1171 
Certificate— 

baptism. . es = se ois 2% ee -. 1938 

birth .. se os ie 1937, 1938, 1941 

character (parchment) airmen a . 1322 

claims, on retirement of officers with gratuity or on n resignation 256 

C.O., on disem barkation from ae : . 1659 

command, on eas of ae ‘ ss + bee «+ 1143 


death .. as : ae es ae a “ie «. 194] 


discharge F ave oe we “ 


415 


families of airmen embarking, ‘medical “ 7” .. 1548, 1549 


lady, to be produced by, on embarkation .. as -. 1545 
marriage - Sis “a ie es a -- 1936, 1941 
medical. [See Medical Certificate.] 

messing On board ship Se o* - 1622 
officer applying for exchange or transfer a Si i 242 
protecting, for deserters unclaimed oe oe oe 518, 519 
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Cha. Civ. Index 
Chaplains— Para. 
assistance of C.0O. bid me fi ie ea aa . 1338 
cabins in shipe r a ba -. 1621 
communication with head of denomination sis tis -- 1339 
conduct of ; Se oe - 1332 
e instructions for guidance of, Church of England - se -- 1332 
officiating clergymen. [See Clergymen.] 
senior chaplain ae ie aan <i a -. 1339 
work at stations, arrangement of .. a xe Se -. 1339 
Character— 
airmen’s, parchment certificate of ... -. 1322 
officers returning from abroad under circumstances affecting -- 1299 
» when impugned ee _ ae > tee ae -. 446 
Charge— 
abroad, G.O. C. to deal with offences dy : ie -- 569 
before civil court, attendance of officer from unit a - 5054 
C.0., award by se ; 485 
» delegation of powers to company, &e., commander -. 484 
dismissal of, in doubtful cases ais 488-490 
disposal of, by Officer, without reference, in case of m ehersoney -. 650 
$3 » D.C.M. ean bi sufficient for .. : -. 552 
entry of.. es ‘ - ae "463, 484-486 
examination of fs : -. 567 
framing of, in offences by st bisuién, &o. - ha - 560 
» when articles lost by neglect, &c. ae . 862 
further, disclosed during investigation ae % . 491 
in westigation, rules for Ss oe 483, 484 
increase in, not permitted after boing read to accused ace - 4874 
liability of airman to be ascertained as a -. 489 
minor offences, dropped in serious cases... -. 568 
opinion on, not to be expressed, when case not disposed of -. 483 
particulars of, value for stoppages to be entered in oe -. 563 
remanded, to be ore forward deny oe - ze -. 485 
report of, delivery of . os ; see o. : -- 463 
sufficiency of evidence os as 7 “e .. 4874 
summarily disposed of, by CO. .. a3 a -. 487, 4874 
Charge Sheet aig ws é% ~ ve es -. 5674 
Charitable funds, audit of ees és ae ne ve -. 104 
Cisterns and Tanks, cleaning of one woe “ ee -- 1011 
Civil Authorities— 
deference to be paid to ei i we 441 
general officers to maintain intercourse with ase oe -. 58 
Civil court. [See Courts, Civil.] 
Civil appointments, officers in, not to assume Air Force command .. 220 
Civil employment, instructions as to .. oh = oe - 1896 
Civil Power— 
aid to, accommodation, by whom supplied - 957 
»»  &mMmunition, issue and return of .. oe .. 1725 
» commanding officer, responsibility .. os 959, ‘960, 963-974 
» convict establishments, requisitions by governors 975 
patrol or piquet to be armed ; oe . 951 
conviction by, entry of, in conduct sheets . 1919 
7" », of N.C.O . 506 
Ireland, proceeding before civil courts in ar .- 546 
release before completion of sentence, for embarkation .. -- 622 
Scotland Ss $5 ee sy. get aos -. 545 
Civilian Medical eenraaualad employment of, by officers and 
airmen oe Lee oe ws : -- 1112 
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Index. | Cla-Com 


Claims— Para. 
airmen, to be brought forward and seh adi es ais -- 439 
officers retiring, against és a : aa ae .. 256 
powers in relation to .. 6% - ie a .- App VI. 

Cleanliness— 
decks on ships .. 1641 


men, clothing, &c., squadron, &e., commander to attend to ea. Tt2 
Clergymen, officiating. [See also Chaplains. I 


certificate of numbers present for .. ; is a -- 1340 
duties... ‘ee ie - 7 ee we “ .. 1342 
payment of es es oa ay bi ba .. 1343 
Clothing. [See also Dress. 1 
authorised patterns not to be deviated from és a .. 1688 
cleanliness of .. - ae si se. a .. 112 
framing charges for .. as > és Ss ie 562. 563 
loss or deficiency of .. es - ee es 668, 670 
= stoppages for .. ea oe ‘se 563, 564 
plain, for discharged airmen “i od a : .- 1520 
»» when worn ‘ a or a5 is - .. 1694 
Coach (Air Force }s forbidden ae ‘ a a . 1166 
Coal trimmers, airmen employed as, on ships 1586 
Coast Defences, commander of, extended powers delegated to by 
G.0O.C.-in-C. + ie es ee bs 
Cocoa and Chocolate on ‘ships : : as 1627-1629 
Coffee substituted when cocoa not obtainable on ships be -- 1627 
Collision— 
dut’es on ships in case of .. ee ne .. 1594 
stations on ships, troops to be exercised i in = % -. 1572 
Colonial Governments, local rank eee by - oe .. 1767 
Colonial Officers, precedence of . es a aa a .. 217 
Colonies-— 
combined in one Air Force command, to be treated as a single 
colony $e 46 


combined in one Air Force ‘command, precedence of military, 
naval and Air Force commanders 
Commanders-in-chief, precedence of military, naval and Air Force 


43, 1768 
governors (q.V.). 

leave to proceed toa .. as wife .- 1287 
letters to Air Force authorities i in, address | on e es . 1848 
O.C. the forces, correspondence on civil matters .. ; -» 46 

‘3 » Governor’s report on Air Force matters, remarks 
on... i vfs o -. 44 
s responsibility and duties es <a - - 40-45 
precedence of officers in . ee sg .. 217 
returns of troops to be furnished to. governors - ae -- 40 
treasury chest, assistance from Bs ee bs “ .- 1377 
Colours, saluting .. Me ne ee iis i a -- 1783 

Command— 

Air Force reserve officers employed in educational establish- 
ments a i Sa sa is ot a -- 237 
colonies, in , - ss ts & ée ais 38-46 
departmental officers o. a -- 220 
documents, capo of, on breaking ' up of a oe 3 -. 1864 
exercise of ; ; Pe bs »- 29 
ie » by senior combatant officer .. be a .. 219 
general rules regarding +e le - 217-237 
land, sea and Air Forces respectively oe ee cs -. 1766 
medical officers ose - zi ee fs vive DOL 
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ee Sieh an Ses ere Ni See pet een ere Gy ct id a 2 Fi i, ee ee ee 
ee 








Command—continued. Para. 
method of, by officer towards subordinates as “s -- 435 
officers extra-regimentally ie a es os sie -. 220 
ship, on board os ; ve Hs - ie .. 1576 
station, of oe ee is oe oe a se -- 36 
temporary, powers. a oe a -» 105 
United Kingdom and Channel Islands a es ae .. 30 
unit of division, &c., away from headquarters... és .. 3h 
warrant officer and N.C.O., mode of exercise oe ae -» 436 

Commanders— 

Brigade (q.v.) .. dice a ps i es 35, 115, 127 
coast defence (q.v.) .. ost os ave sa ei -- 54 
divisional (q.v.) Se sie 4 - “6 be 35, 54 
station, duties of yes 7 an a Be - .. 36 

Commanding officer— 
certificate of solvency of mess on change of ve ee -. 1143 
correspondence with another a6 es a as »- 1850 
court-martial on, rank of members .. = - a -- 878 
court of inquiry may be assembled by ae We ne -- 666 
crime, prevention of .. oe -. 434 
definition of, in Air Force Act, and rules of procedure aa -- 456 
detachment, powers of C.Q. es Sa a we 457, 458 
duties and responsibilities of diva -_ -- 98 
efficiency and capacity for command, testing ay ws -» 122 
mess management, responsibility for ie a es .- 1130 
offences which may be disposed of by ea ws ae -. 487 
orders, issue of, by... be ee as -. 1884 
parties, of, paying compliments is ~ es Be -. 1786 
punishments by, delegation of powers .- bes se -- 484— 

a Pe illegal or excessive Ss a ae -- 507 

s »» minor oe -. 493 

3 5 regulations ¢ as 8 to, not to be varied by .. -- 500 

» summary .. a4 re ees a 487-493 

salutes to g a .. £783, 1800 
ships, on board, command and responsibility of .. »- 1576, 1577 
standing orders, issue of, by 25 oe es -- 1884 
temporary ; a as be we ~- 185 

Commands, vuaits moving between be a -- 1386 

Commissioners and Consuls-General, rank of, f, corresponding with 
army officer .. a i ae . es -. 1769 

Commissions— 
promotion to, disposal of, documents on .. a 1929 
resignation of .. is "934, 253-25' 
warrant officer or N.C.O. recommended for ts - 2» 215 

Committee— 
discipline not dealt with oranee is as ii ee -- 676 
president of .. ‘ ns - bie ss -- 667 
proceedings, form of .. | a -- 677 

Communication with other services must be authorised in 445 


Companies and Associations, Pee to be officially connected 
with .. Kn x : aah. <a sits -- 449, 4494 


Complaints— 
anonymous, forbidden ; se se ne -. 439 
of officers and airmen, how preferred be sk de -. 439 
on board ship . i e a ve os ae -- 1631 
Compliments. 
Concentration of Air Forces, railway rates .. ; .. 1414 
Conduct, distinguished, or gallant, entered in conduct sheet . -- 1919 
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Conductors, Army Ordnance Corps. [See also Warrant Para. 
Officers. ] | 
corresponding rank in navy .. es os ove j= -. 1767 
Conduct Sheets— 
record in, alteration of -- 607 
% confession of desertion or fraudulent enlistment -. 544 
Air Force, officers, record of court-martial on Ss a -. 1918 
5 airmen, entries in, list of wis o% a .. 1919 
i 9 Pr ruleasto... an .. 1919, 1920 
2 9 guard reports compared with .. ne -- 1923 
i a ow kept .. te ate le es .. 1919 
Pe $s lost Ss 6 or -. 1921 
r 9» unit proceeding on ‘active service os -. 1922 
is warrant Officers, record of court-martial on... .. 1918 
Confidential. [See Documents, Reports, &c.} 133-1404, 1857-1864 
Confinement. [See also Arrest and Air Force pou ee 
accommodation for... = se -. 473 
barracks, to, by C.OQ. -. 493 
* defaulter, record from guard report produced 
before C.-M. . 5814 
” entered in conduct sheet “ i ie 1919, 1924 
keeping in after electing to be tried by D.C.M. .. ve -- 4904 
airmian in close arrest .. 473, 480 
Confirming Officer, powers of as to regulating ‘punishment . 588-592 
Conflicting Orders as os ae ws ws és -. 439 
Conscientious Objectors .. -. 607 
Constables of Counties, &c., duties when Air Forces employed in 
aid of civil power .. -- 957, 958 
Consular service, rank of officers of, with officers of the anny .- 1769 
Contractors, dealings with ‘ a : -. 448 
Convict Establishments, aid to, by Air Forces. Bis we -. 975 
Convict, Air Force.— 
Conviction— 
airman bound over to come up for judgment sis _ -- 1919 
civil power, by, of N.C.O., to be reported .. oe ee -- 606 
conduct sheets, Air Force, entries in se ne oh .. 1919 


court-martial, quashing of, by tie ie oe oe -- 591 
Cook— 


airman as, for detention rooms “4 ee as sis .. 658 
second .. ae <s es i as is -. 1178, 1179 
sergeant rs os ais wa ‘a we ae we 1179 
Cooking— 
airmen’s messing and, general instructions. . es se -. 1173 
inspection of, by Air Force officer .. i Ke a ~» 1175 
refuse fund _... as ae ei a és ~. 1775 
system of ee a a ve -. 1173 
Correspondence. [See also ‘Letters. J 
address on official ‘ es be .. 1846, 1848, 18484 
Air Ministry, to, how addressed e5 ne ig sa -. 1846 
channels of communication .. es ba “a ie -. 1843 
civilians, with .. Ms st Keg a - sg .. 1845 
confidential and secret oi bs a ie ae -. 1861 
§ = general instructions as to = ig a - .. 1841-1856 
inquiries regarding airmen... os ee ie .. 1876 
missing officer or airman, on active service és Sg .. 1875 
mode of conducting official .. : ‘3 ar -«. 1843-1846 
non-Official not to be in official covers bie be we -. 1856 
opened by an Officer .. a or ae ae es 18434 


responsibility of officers for .. e we or a ~- 1842 
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Cor-Cou. Index. 

Correspondence. [See also Letters.}continued, Para. 

rules for conducting ..» ais ee - se 18434 

transmission .. ~. 1842-1854 

» to higher ‘authority, opinion of officer recorded on 1842 

unnecessary, general officer to check - ss -. 1841 
Counsel for prosecutor, engagement of 


Courtesy in intercourse with civilians .. as 
Court of inquiry— 


674, see App. HI. 
441 


absence, illegal, on .. ; -» 673 
» record of proceedings, &e. ae ve . 1912 
assem bly, composition, &c. .. ws als me ae 666 
explosion on, in magazine, &e. -- 669 
hospitals, in, hour for assembly -. 678 
injuries, on .. a i wi oie -. 674 
president of .. a die és -. 667 
prisoner of war, returned, on o ee * sie a4 -. 675 
proceedings, form for , (ee 8 hes i a -. 677 
stores, &c., loss or deficiency it in es = a se -- 670 
Courts, civil— 
charges before, attendance of officer from airman’s unit. -. 5064 
conduct sheet, entries in, of convictions, &c., by . Kis .. 1919 
headdress in .. vs a - as as os -. 1792 
Courts-martial— 

accused, escort for .. a oe 580 
» removal from prison for trial by . - BL ii 621 
», to be deprived of cap, &ec. ate oF or 481 
» medically examined sei - - -- 580 
acquittal, remarks in case of és ae -- 590 
change of venue ss -- 570 
charges, investigated before submission .. -- 567 
vommanding officers, trial by : 578 
committal, temporary, while awaiting trial or sentence 648, 649 
composition of be ss ee ; 576-578 
ie » alterations in ; eg -- 517 
conduct sheet, entry of conviction in : - 1918, 1919 
confirmation, withholding of, in certain cases 5894, 591 
confirming officer, powers of commutation, &. .. ee 588-591 
convening authority for a se os -- 559 
convening of, form prescribed for -. 6577 
convictions, previous, as evidence §53, 583 
disposal of proceedings of _.. -. 1928 
district, convening authority for .. o -- 558 
» 99 delegation by G.0.C. -in-C. of power of -- 64 

» right of airman to elect trial by, and to reconsider his 
decision aN 493, 495, 496, 583 
»» release from arrest on “electing to be tried by . - 4904 

» Tight of airman to elect trial ay aaa not to be 
increased because of : ; : 583 
» sufficient in ordinary cases oe es -- 552 
transmission of proceedings es ee 594-596 
documents, copies used instead of originals -. 581 
Y original, recovery of : ~» 582. 
exem ption for exemplary service 25 .. 488 
general, rank of president .. , oe -- 578 
» transmission of proceedings. . - ‘5 ee 592-596 
», when to be convened - as ei ea «- 652 
hours of sitting ; - wid -. 579 
jurisdiction of, unrestricted a ee se at - .. §5AT 
lia bility for, in respect of time as ie “es i 489 
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Courts-martial—continued. Para. 
members of, not nominated until i oi 572 
” num bers a2 ve ; Sis 576 
» rank of ... te ae ee ns 578 
N.C.O., trial of, nature of court ae re se -. 438 
offences dealt with by 487, 548 
offences by airmen under sentence of, to be tried at once 492 
officers, noes special or personal igs eee eee to serve 
220 
» in ana cannot demand 470 
» in waiting at . : 576 
»» record in conduct sheet of conviction by . 1918 
young, attendance for instruction 572 
president, officers ineligible .. 231 
proceedings, conviction not obtained 595 
” disposal after promulgation 595 
” illegal or unjust, procedure 591 
09 letter to accompany 594 
» promulgation of 593 
” quashin 591 
r» reconsideration of, after statement in 1 mitigation of 
punishment .. Ss . 5894. 5954 
’» remarks by confirming ‘officer. . we -. 589, 590 
9% transmission of . ae as we 592, 594-596 
i delay ig S -. 596 
prosecutor, @ppointment - “ ‘a ws .. 573 
99 counsel for ai ee Be. ao ad -. 574, 5744 
99 duties .. es a sie és ss -. 575 
sentences of, abroad .. ; ig + Ke oe -. 587 
a confirmation of.. Se oe 588-592 
» expiration of, rules for reckoning -. 644 
9 framing of os ee 685 
3 limitation of 584 
ss release before completion of, for embarkation 622 
9 remission of .. ne 591, 624, 632 
9 removal to corps for promulgation of ere 649 
rules for syvereus oe ss ae <4 583-587 
stoppages re ae as 561, aie 586 
superior Officer, power of es wis 548 
trial by, not imperative . 547 
» not delayed by want of documents 553 
validity of trial by inferior court 551 
witnesses from distant stations : -. 571 
Cows not to be kept within pouneerees of barracks or hospitals -. 1015 
Credit, crying down of _... "ee sie . 442 
Cricket grounds, charge of eis si ee se = 990 
Criticisms on remarks of superiors es oe os es 436 
Crime, prevention of, by C. as : és ae .- 434 
Grose channel routes, blankets or rugs during ‘5 . 1459 
Crown, The, government of army vested in .. o. 7 
Custom-house charges, when officer on duty liable to aie -. 1511 
Customs duties in India, articles liable to... ees ae . 1544 
D. 
Damages— 
barrack é ig as aA iy ae 986-991 
recoveries on eccount of oe es a ae 496A 
Deaths— 
certificate of, abroad . - 1941 
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Deaths—continued. : Para. 
documents, disposal on ae oe aie we és -. 1929 
inquiries respecting .. e -« 1877 
next-of-kin, particulars to be sent to es 1873 1874, 1876, 1877 
records of ‘ ; a se -. 1941 
registration and notification of - as - -. 1940, 1941 
report, casualties on active service .. ae es or -- 1875 

»» Officers and airmen .. és - 1872-1876 
» warrant officers _ a ae as -. 1872 
ship, on board ax a oe ae Je es -- 1873 
telegrams = a ott ar - se -- 1873-1875 

Debts— 
furlough not granted in case of ie ae a Ss -. 1313 
mess-man, C.Q., to caution tradesmen aes si es -- 1134 
officer unable to meet, procedure... ar -- 447 
proclamation of non-lia bility on arrival at a , place | we -. 442 

Decks. [See under Ships.] 

Declaration— 
by officers applying for leave to return home ae ae -. 1298 
of courts of inquiry into illegal absence... “s oe -. 1912 

Decorations. [See also Medals. } 
foreign, loss of : ; a as ne oe -. 1758 
how worn ; os ais es ats = és -- 1736 
when forfeited — se we es a ns ove -. 1738 

Defaulters— 
attendance at parades, duties, &c. .. 493 


excluded from canteen ea i as és ¢ - 1188 

fatigues to be performed by . vs ee ig 6 -- 493 

not to undergo punishment lapsed . -* -- 494 

offences by, record from guard report produced before C. M. .. 58la 
Defences— 


admission to .. ae és Be dies -- 81, App. IV. 

alterations and defects i in .. oe ws i ar -- 82 
Deficiencies— 

clothing, necessaries, &c., how dealt with .. -. 562-566, 668-671 

powers in relation to .. fe. GA as og -. App. VI, 
Definition of Terms o. _ Pe se Ss -. page 
Delegation of Powers— 

C.O. to squadron, &c., commander .. ‘ : ~. 484 

financial authority, by general officer i/c administration App. V. 

G.O.C.-in-C.’s powers to divisional commanders and commanders 

of coast defences... us ss - de és ae 54 

Deserters— 

abroad, special instructions .. es oe 519, 520 

accounts of, when handed over to other corps a < -- 920 

Air Force custody, when to be taken into . aha ate -- §17 

airmen not returning from furlough dealt with as ae -- 1312 


apprehension or surrender of, procedure .. -- 517, 619, 533-540 
clothing deficient — ack i oe wg oy -. 566 


conduct sheet, entries in wee Sg was oe 1919 
confession, false ee ee wt “a us 51 Me 519, 540 
ys formof . ae as .- §42 
ee preserved with attestation ee oY és .. §44 
3 procedure on aii os os ws ws -. 479 
definition of .. ie - rv Le Sa .. 514 
documents, disposal of “s ice 3 ass ‘“ .. 1929 
escorts for a ae ae a a ne Sg 532-540 
identification of = os oe 537-540 
necessaries to be supplied for returning Ne fe ae .. 638 
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Deserters—continued. 
order for removal of, by escort : : 
police, &c., notification from, of apprehension of . 
FP report to, of desertion ‘ 


ws of rejoining es 
protecting certificate to unclaimed . me 
recruit, absconded... : ia = as 


rewards and expenses 
routes, issue of, for .. 
trial, dispensation from, conduct sheets, entries in 
»» on confession of . ; 
- af » order, form of 
» Ireland .. oa sis ie 
» scotland 
unclaimed, procedure 
Detachments— 
advance of pay to, when proceeding abroad 
arriving from abroad—baggage, ewe of 
certificate by C.O. 
disposal of .. 
invalids, conveyance by cab 


99 99 


99 99 
99 99 


disembarkation .. 


embarkation of . 
troop-decks, inspection of 
association of, under one command a 
C.O., powers of a 
documents of, to whom addressed .. 
embarkation returns .. 
report, confidential, an officers of .. 
ships, on board, C.O., adjutant, &c., of 
Details. [See also Detachment.] 
arriving from abroad, C.O. of = oe 
Detention— 
abroad, sentences of .. 
airman under, disposal on arrival home 
articles removed from airman macere ome 
award of, by C.0. es ue 
i », court-martial .. ‘ 
- reasons for introduction .. 
barracks, branch, committal! to, temporarily 


99 ” conduct sheets, entry in. 


93 99 


38 » _ inspection and visiting of 


99 99 


a es release from 


» commandant or governor of, confidential reports on .. 
, 607, eee 648, 649 


» committal to ‘ 
Pee 5 airman from abroad 
‘5 rr airman to march to 
a - form of 
93 99 
¥ discharge from : 
» documents to be sent with airman 

»» hours for committal and release .. 

» medical examination before admission 
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refreshments for long j journeys 
returns relating to, routes on dis- 


medical examination before admission. 


Des-Det. 


Para. 


-- 636 

533, 534 

514, 615 

-- 516 

, 518, 519 
514, 515, 533 

ste -- 533 
533, 536 

-- 1919 

541, 543 

543, 544 

546 

.. 845 

518, 519 


-- 1648 
1657, 1658 
-- 1659 

- 1653 
1656 


officers to remain until omen of 


- 1654 
. 1655 


-- 1652 

F -- 1660 
a -. 458 
457, 458 

-- 1518 

1514, 1525 

-- 139 

1655, 1556 


1653, 1654 


- 5879 

-- 1653 

-- 6524 

493, 494 
583 

.. 583 
476, 649, 652 
: 1919 


duties of warrant officer and N.C.O. in ‘charge of 656 


-- 656 
653 
652 
133 
613 


640 
608 


Pe medical certificate to accompany 615 
633-636, 642, 643 


-- 616 
637, 652 
os .- 653 


Det-Dis. ' Index. 


Detention—continued. Para. 
barracks, punishment awarded by Visitors es entry in conduct 
sheet ‘ ee es .- 1919 
conduct sheet, entries i in, of award by C; 0. = eed -- 1919 
release from, C.O. to send for airman Be ane -. 654 
%» »  &irman not to do duty on day of .. a -- 636 
remission of .. es re -. 632 
rooms, committal to, a airman ‘of other unit ~ it -- 660 
“ - hour of tng ie . 637, 652 
x temporarily .. acs 476, , 607, 608, 647, 649 
ag discharge from ; ‘ és 633-636 
», duties of warrant officer and N.C 0. i/e an -- 656, 659 
»» guard, confinement in oi ‘ 4 pat -» 635 
- » keys, charge of a a eis ai -. 474 
» inspection of .. wis 24 ase a 645, 650 
» release from, hour for os ee a oi .. 652 
», removal from one to another a ee -. 631 
rules for and control of ee of diss 645, 658-660 
sentences, where served Bs ae a. ss _— -. 645 
substituted for unpaid fine .. a a ate .. 497 
temporary, in prison, police station, &e. ea i ae .. 617 
terms of, how awarded a 8 ” — i .- 585 
Dinners— 
on disembarkation .. ‘es o3 ze om ua ~-» 1645 
», embarkation Se a as .. 1564 
Directors of Public Companies, officers acting QS oe. .. 449, 4994 
Discharge— 
abroad, men sent home for, disposal of .. as os ee 1653 
civil employment, furlough to seek for, prior to .. “e -- 1322 
conduct sheets, squadron, cestroyed on... ae an ~- 1925 
depot, men for, clothing és ae a sé ose -- 1520 
‘s »» 4rom abroad ‘ “% es sa es 1653 
documents, lunatics from abroad Se ae as 1517, 1518 
a time- sl men, ee &e. sis -. 1617, 1518 
ignominy : ie om 607, 612, 1653 
medically unfit airman on furlough ae .- 1325, 1326 
, misconduct, abroad, sending home by packet oe eis -- 612 
Netley, invalids sent to, disposal of at cs ise -- 1653 
returns, invalids, time-expired men, &c. .. wh -- 1517,1518 
Discipline— 
general instructions .. or ws es 2 a 431-462 
maintenance of, by officers .. “3 431, 435, 440 
9 by warrant officer and N.C.O. .. wd -. 436 
prisoners of war as a se -- 222 
ship, on board wis “a - ae ve i -- 1578 
Disease— 


infectious, clothing not to be returned to store .. i .. 1009 
rs disinfection of kit and stores .. 2 .» 1095, 1642 


venereal, concealment of wis a és .. 462 
Disembarkation. [See also Embarkation. J 

arrangements for a ie es .. 1488, 1651 
baggage, landing of .. eis “3 és ns .- 1643, 1644 
bedding ce - is ‘3 = ee 1645 

as and mess utensils ae ee = 1645, 1646 
breakfast previous to, Air Forces provided with .. a . 1645 
certificate by C.O. on $4 - .. 1659 
charges, payment of, staff officer to ensure 3 as -- 1649 
cleaning troop deck .. os sala i es Ps -. 1641 
dinners .. is x as wd os = éa -. 1645 
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oe 


Disembarkation. [See also Embarkation.]—continued. 


disinfection of stores on 

kit bags, issue of 

losses, settling claims for 

mess utensils ‘ 
officers to report on arrival a 
reports on arrival 

returns rendered on 


sentries 
staff officer in charge .. oe 
Pe to ensure payment of charges 
Displays of horsemanship or gymnastics .. “ 
Disputes, prevention of, by C.O. es 


Divine service— 
attendance, certificates of, for officiating clergy men 
‘4 regular, at ee «= 
chaplains (q.v.). 
civilian clergymen 
familics of soldiers, attendance 
general instructions és 
liberty of worship 


religious instruction and religious books .. ‘< 

seditious language at = Ns i es 

ship, on board aK ie ae ‘ : 
Divisional Commanders— 

class of command ae es a i . 

definition of term oie : 

delegation of powers of G.0.C.-in-C, to... , 
Dock or pier dues, exemption, &. .. ‘ és 
Documents. [See also Officer i/c Records. 7 

abroad, accompanying airmen from os 

» sorting and addressing during voyage home 
‘accuracy of, responsibility for ve sve 


Air Ministry, issued by, care of ws 
attached to attestation ee ee ve oe 


courts-martial, copies used for we os ee 
discharge (q.-v.). 
disposal of, on transfer, death, &c. .. - 6 
», 9», Withdrawal of Air Forces .. aie 
embarkation, furnished to C.O. on he eg 
for *‘ Official use only ” ae nu es as 
hospital, of airmen in se ia es 
lunatics sent to Netley ks oo is 
memorandum sent to Air Ministry with .. oe 


names of soldiers in, procedure when changed 
official, access to and publication of os 
production before court-martial  .. 
recovery of original 


secret and confidentia), custody of, and instructions as to 


» yearly return of ss ‘ ae 
sent with soldier under sentence __.. ss ie 
Dogs— 

not to run loose in barracks or hospitals .. és 

on board ships i Ks ie ss 
Drafts— 

inspection of, before embarkation .. ve ° 

officers, i/c of, duties on embarkation ; as 

returns, before embarkation ae ‘ es 


225 


Dis-Dra. 


Para. 
.- 1642 
.. 1639 

1646-1648 

. 1645 
- 1301 
-- 1650 
-. 1652 
-- 1640 
.. 1488 
. 1649 
“ee 452 


98 


. 1340 
-- 1333 


- 1340 

.. 1336 
1332-1337 
-- 1333 
-. 1346 
-- 1337 
-» 1607 


-- 35 
page xvi 
-- 54 
». 151] 


-- 1509 
1517, 1518 
-. 1842 

.. 1863 
1907, 1909 
-- 581 

- 1929 


-- 1864 
. 1526 


. 1859, 18684 


- 1095 

. 1518 

. 1847 

. 1901 

- 1860 

581 

.. 682 
1857-18634 
- 1862 
616 


~. 1015 
-. 1512 


-- 1501 
1613, 1567 
1606, 1507 


H 





Dre- Emb. Index. 
Dress and Equipment— Para. 
airmen— 
canvas suit .. Se os -. 1717 
cycling for recreation . mi -. 1713 
detached duties, not under arms .. ‘ oe a -. 1713 
irregularities to be rope oe ae és 4 -. 1690 
off duty. &c. oe . 3 due -. 1713 
special instructions, airmen - ar as = -. 1713 
C.O. responsible for .. oe we ae es we 1688 
emblems and ornaments - 1692, 1693 
equipment. [See also Equipment. 1 : -. 1720 
general instructions .. bs oe ti -1704 
great coats, when and how to be worn ate Ss aie 1702 
hair, growth of 7 ye 4 ans is as .. 1696 
mourning ve oe ise e a oe os -- 1703 
officers— 
abroad, on leave from eis ms a ae -- L70E 
anest, dress while under ... Re a Sage. tan -. 467 
fancy dress balls ‘ ; .- 1707 
foreign countries and manceuvres : ~- 1705 
ships, on board, officers... 4 Pe a4 .. 1580 
special instructions. officers a «- 1705 
patterns. deviation from, forbidden é4 -. 1688 
plain clothes, when allowed . - -- 1694 
Drill, airmen not dismissed, not granted furlough | . 1313 
Drums— 
not to be beaten after tattoo -. 935 
ruffie of, as salute es ee am ee af . 1799 
Drunkenness— 
conduct sheets, entry in oe 1919, gt ; 
court-martial, when to be resorted to e 
fines for.. A ee = . 493, 497, 612, 513 
no excuse for offence os : -- 576 
on duty, definition of ’ 610 
private soldier, disposal of charge a 508, 509 
‘ » investigation, 24 hours to elapse before a -. 478 
»» procedure after arrest ox oe .. 478 
sim ple, how dealt with we ic 497, 509, 511 
testing men forbidden ve oe os : -. 478 
Duties— 
Air Council... an if as App. I. 
Air Force, daily , 934-940 
» 9» guards and piqueta ‘ 941-954 
_ » in aid of the civil powcr .. < 955-975 
airmen, how warned for - as oe -- 940 
Air Ministry, general distribution of | App. I. 
arrest, persons in, not to pon -. 482 
barrack duties -. 984-1045 
Duty state, to G.O.C.-in- C. ‘of new district on movement ; 1386 
E, 
Education, register of certificates of .. sim, 34 ve »- 1894 
Edward Medal, the ea -. 1755 
Embarkation. [See also Disembarkation, and Ships.] eat 
absentees before sy axe ea sts ate oe -. 1504 
airman under sentence ae es a a6 a 622-631 
applications for soldiers’ passages «- 1505 
arms, &c., marking of ; -- 1561 
arrangements for 1488, 1522 
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Le 











Embarkation. [See also Disembarkation, and Ships.]—continued. Para. 





‘* arrival book ” to be signed by ne on - an -- 1560 
baggage. [See Baggage.] .. ee -- 1528-1544 
baggage party . ce -. 1554 
bands not to play when entering Or leaving ‘harbour ws .. 1574 
bedding, issue of, &o,.. es in -» 1566. 1568. 1569 
cabins, allotment to officers on ae ie bee se -. 1521 
detachment duties of C.O. of i Ss os - ~. 1555 
detention, soldiers under os a “a “i ey -. 1558 
dinners .. ante rh es ran . 15644 


documents, furnished to CG. O. of - ae a ag -. 1626 ~ 
5 soldiers .. - es Pe vhs a. .. 1509 


duties after .. ie se ie 1566, 1567, 1572, 1573 

duty officers, selection of ; ae ae de ag .. 1583 
families— 

officers, certificate of fitness bs A bs ss .. 1545 

airmen, alterations in oa ne J ee us .. 1560 

3 certificate of fitness at sv ae - 1549 

6 instructions as to .. a ee eS des .. 1547 

» medical inspection of .. wi ie -- 1503, 1548 

» reporting arrival at port of aa os a .. 1547 

»  Yreturns of, sent home... mae a -. 1552, 1553 

»  froll of es wie oe is es -. 1549 

» sickness causing delay as ds is ee .. 1550 

»» to precede troops . he es bee .. 1551 

»» wives of, not on married roll a Gap’. Sete -. 1546 


»» 99 When not embarked .. Sa ix .. 1550 
form forwarded by a daiceaiadl ie ies ta oe. . a T6510 


neral instructions .. ~ Ss ae Sa .. 1523 
.O.C, at ports of, duties of.. ae 3 “ -. 1488, 1522 
individuals, instructions as to, on .. és ey -. 1513, 1514 
indulgence passengers, officers or men 6 ba ‘ite .. 1638 
inspection of hired ships before _... : Ks -- 1491-1498 
35 of troops under orders for a ae ate -- 1501 

“6 preliminary, before _ , ee e» 1501, 1502 
kits, stowing of ee os _ a : -- 1562, 1564 
leave .. as : . si . 1559 
liquors not to be taken on board .. is sie ie -- 1565 
medicines, &c., supply « of .. : : i ar -. 1497 
mess utensils .. oe sey és : -- 1570 
messes, telling of ee ee 4. Se .. 1564 
nominal rolls of approved men : “e sg ae 2. 1502 


N.C.Os. to attend final parade before wa - = .. 1504 
Officers, duties of, on embarkation . oe ug .. 1567 


perade and record of names before .. os xs a -. 1504 
parade, places for 2 ah se ae _ ee -. 1571 
patients, returns of .. “s ae oe a a .. 1503 
preliminary arrangements .. : , “ Sig .. 1557 
regulations, publication of, previous to .. ws 1500 
returns in connection with a ae a ee 1508, 1524, 1525 
safes for valuables’ .. ee 24 ae es iis 1575, 1590 
ship’s staff a6 is . 1556 


staff officer in charge, document furnished to C. O. by si -. 1526 
6 » »» os responsibility with regard to bagerge .. 1539 


ae gor A- agi » +0 superintend .. 1488 
5 » oF os to tell Air Forces off to messes ae -. 1564 
stationery, &c., for use On voyage .. ate - as .. 1526 
uniform to be worn by officers os ies as ae .- 1560 
vi:itors excluded during sc re = ote .» 1523 
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Emb-Exp. Index. 

Para. 

Emblems, wearing of me) 2 ee é : : -- 1692 

Enlistment— 

_ fraudulent, conduct sheet, entries in -- 1919 

ss confession of, form for .. ae bs -- §42 

‘ “3 »» preservation of -. 644 

9 discovery of, procedure. . se we ‘4 479, 521 

” disposal of various cases oe we is 522 

53 kit, obtaining free “is Be ws a -- 661 

5 reserve, army, from . oe -- 622 

= Royal Navy and Royal Marines, from -» §22 

oe special reserve. , "522, §29-531 

- trial, corps in which to take place . -- 526 

9 » dispensation from, application for aa -- 64) 

es ae PF conduct sheet, entry in - 1919 

99 » » order form of 543, 544 

me = record of .. <a -- §44 

re eo exemption from .. sie 489, 523 

‘i » liability affected by lapse of time os -- 489 

» Scotland, procedurein .. ge -- 545 

offences, confession of, treatment on a ei -- 479 

pe trial for 4 bx ne sa a Pe 622, 553 
Entertainments— 

Officers’ mess as 1164-1167 

» subscriptions towards an -- 1166 

sergeants’ mess | -- 1171 


Epidemics, sanitary crethivements ‘during 


Epizootic Lymphangitis, procedure in cases of 


.- 1009, 1013 
Be os .. 1944 


Equipment. [See also Dress and pauipment 
C.O. responsible for .. : ee , : es -- 100 
deficiencies, court-martial on oc ae 563-566 
deviations from, forbidden ae as - -. 1688 
loss, injury, &c., court of paury on as 668-673 
regulations a8 to es ° ee os »- 1720 

Escorts— 

airman under sentence appearing as witness, expenses, &c., of 620, 621 
3 Pr removed for em barking ex -. 622 
1 when included in unarmed draft -- 626 
ammunition supplied to oo | oe 1725 
conveyance, covered, for soldier proceeding to prison, &o. 640, 641 
court-martial, for accused attending ee ; ¢ -- 5680 
custody of airmen, answerable for .. - -- G41 
deserters, for, rulesasto .. an a 532, 540 
a order for removal . 43 = -. 536 
discharged ee hel pless or ‘lunatic -- 1516 
handcufts . - 641 


London, passing ‘through or halting i in 


money supplied to N.C.O. icicle di mee from another corps 642, 643 
ship, on board, insufficient .. 625 


633 


strength of ss es ais -- 638 
Exchange— 

Gazette, notification in . Si, ee 21 

officers, applications a certificate to accompany . 242 

ee , during leave of absence from abroad 245 

ss ordered for service abroad not permitted to 244 

»  Yules for as es es de ee 242. 247 

Expeditionary Force Tables a es sca 6, 66 

Expenditure, extra regulation, powers relating to .. -. App. V1. 
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Index. Exp-Fir. 
Explosion— Para. 


in barracks, court of inauiryon .. ie ee a «« 1030 

procedure in case of .. ae ee ae os xe -- 669 
Explosive stores— 

notice to be given betcre conveyance ee a as oo 1474 


on board ships, excluded from packages .. ae oe « 163] 


F, 
Families of officers, embarkation of .. es es - -. 1545 
Families of airmen— 
definition of .. : 1105 
ait eter from abroad, husband to accom pany invalid 
wife , 1653 
em barkation (q.3 Vi). xs a as we 1503, 1545-1553, ve 
furlough tickets 142 
hospitals for, admipistration and organisation, &c. wig 5¢ een 
quarters for... e. a : ss e. -- 1066-1081 


Fatigue duties— 
baggage, loading and unloading. parties for a ee -- 1643 
sae ante drains and flushing latrines one _ -- 1012 


coal, to be performed by defaulters i fe «-- «+ 980 
defaulters to perform : a ca si 493, 980 
duties classed as . is -- 980 
sweeping vards and parades, ‘and removing snow 4 - 1016 
Fétes, displays of horsemanship or Eeyanesy at .. 452 
Field Conduct Sheet a aA ~. 192 6, 19264, 1927 


Field officers— 
instruction by C.O. .. ei ase sis és i -- 107 
supervision of juniors os oe os oe se se 2 
Field punishment— . 
C.O. may inflict - ae <s ie as os -- 493 


entered in conduct sheets .. oe — a .. 1919 
Finance Member of the Air Council, duties as eS -- ll, App. I. 
Financial Secretary to the Air Ministry, duties .. sa App. I. 
Financial Secretary to > the Air Ministry, Assistant, duties . App. I. 
Fines— 

drunkenness, oes is ; es ae int si 493, 512 

a »» recovery of ee ws a Pe -- 613 
» unpaid Sa -. 497 


levied ‘by officers On promotions, marriages, ‘&e., prohibited -- 1166 
Fire— 


alarm .. a ae og ae e act ee -. 935 
buckets as aa - oF ae Br -» 1027 
committee , ee 6 ae -- 1017 
damage by, lia bility tc make good . = es -- 670, 1029 
guards to turn out on alarm of ee os oe ee -» 947 
hand pumps ee oe ee ok -- 1027 
in barracks, boards on Se : a -- 1030-1033 

“ insurance of private propert y. oe Ae -- 1034 

oe precautions against .. es ee -- 1022, 1023 


‘5 raking out of at night .. ie se -- 1022, 1023 
insurance of private property . as ae -- 1034 


on board ship, discovery of .. aed es oe i .. 1593 

ae $5 duties in case of = od ee ‘3 -. 1594 

a 5 fire stations on es 4 es -. 1572 

‘5 precautions against .. “3 es “4 1600 
Fire-engines, practice with, in barracks ; ee » 1024- 1026 
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Fir-Fur Index, 
Fire piquet— Para. 
establishment of, in barracks ei zg ace -- 1017, 1024 
instructions regarding we oe os oe oe 10244 
Fireworks in barracks forbidden oe a ia -. 1022 
Fixtures— 
alterations in barracks, not allowed... és ae ane -- 1006 
inventories of, in barrack-roome ... ee és hs -» 1005 
Forms, Air Force, supply of me =e i ee -- 1942 
Fortresses, admissions to, regulations for ee -» App. IV. 
Fraud, charge submitted first to Judge Advocate: General .. 561a 
Freight-ship, troop, definition of sa és a 34 -- 1490 
Funds— 
audit of én ate _ Sa _ -- 104 
public, responsibility for i oe -- 112 
troops, on ships, expenditure by C. 0. for benefi t of ; -- 1614 
Funerals— 
attendance at .. se ie ie a oe : -- 1838 
military, instructions as to .. ee ve ee - 1830-1838 
officers not entitled to Air Force... a $3 -- 1832 
salutes, officers, airmen and colours passing 28 re -- 1784 
Furlough. [See also Pass.] 
abroad .. eg ae i ie -- 1309, ee & 1320 
» ©.O. of airmen from .. wa os be -- 1309 
g N. C.Os. and airmen from... os sce -. 132) 
» return passage money to be deposited os - 1313 
address of airmen on .. - 4 -- 13]4, 1315 
arms and accoutrements not taken on oe ee -» 1316, 1715 
commencement and termination of 2 as se -- 1312 
conditions of ce ae -- 1309, 1313 
discharge or transfer to Reserve, prior to .. ao ae -~ 1322 
4 through sickness while on a a a -- 1326 
dress while on . ; a , 35 -- 1713 
extension of, through sickness ie oe : -. 1324, 1326 
form for i ‘ as a s ae -. 1310 
general instructions .. i a es ice -- 1309-13519 
grant of, when withheld a ea as és ec - 1317 
misdemeanours on, to be reported .. a oe als -. 1690 
Overstaying . os is “2 = oe -. 1312 
pay while on, from abroad. oe = 7 oe -» 1315 
payment, from India, on ships ve oe ee -- 1584, 1646 
plain clothes, permission to wear ‘ a ei -. 1694 
rejoining, airmen unable for want of money . a - 1318 
return from duties, &c., not to be made upon ‘ is - 1319 
sick, conditions of granting ~ wr ate - ~- 1327 
»» While on, beyond three months oe =. ee 1325 
» conditions of extension of ae ‘ ; ae .. 1824 
a medical attendance ae se ss .. 1323 
special conditions of grant .. v : ve -» 1320-1322 
tickets, cheap return .. ae as -. 1421, 1694 
transfer to home establishment while on .. ‘ ea -. 1315 
travelling warrants for rejoining : . a .. 1318 
waisthelts taken with airmen 4 se ae o- 1716 
West Coast of Africa, special ees ae a ae -. 1320 
West India Regiment, special és 6 as Be - 1320 
Furniture, barrack— 
damage to a ons one o - ite we -- 986 
inventories of .. om is ve sis we ae -. 1005 


Index. Gam-Gua 
G. 

Gambling-— Para. 
by officers, O.C. to discountenance .. 98 
forbidden ae oe a si 459 

Gas in barracks— 
esca pe of are se 1028 
fittings not to be altered ae ee 1006 
key, duplicate of stop-cocks eepy in ‘guard-room a 1023 
prevention of waste 1043 

_ turning off . . 1023 

Gazette, London, officers not to quit regiments until n names appear in 254 

G.0.C.— 
abroad, inspection reports .. aS 126 
annual reports by 63 
leave of absence : : 57 
London Gazette, notification to ‘troops of matter contained in 211 
powers in relation to losses, &c. ‘ App. VI. 
special authorities to be revised at intervals -- 634 

General officers— 
correspondence, local adjustment of questions - 1841 

is transmission of and record of opinion on . 1842 
unnecessary sia ane will suppress . 1841 

inspections by . az es ‘ ; : 115, 122 
reports, confidential, by ‘ 133-1404 
salutes by guards and parties .. 1798 
% troops - .. 1776 

Glasses may be worn . .. es is .. 1704 

Goats not to be kept in barracks, &e. ae Sa . 1015 

Governors of Dominions or Crown Colonies— 

Air Force authority .. 38 
correspondence, &c., on civil questions sent to, by ©. O.. 45 
guards of honour = es oe ; 1795 
parole, given by se es 39 
position and powers of ° oe 38- 45 
reports on Air Force matters. a 44. 
returris to be furnished by O.C. to .. -- 40 
salutes and honours to a ‘a .. 1779 

» by guards, to .. ‘ 1797, 1798, 1799 

Gratuity, retirement with, settlement of ‘claims ser . 256 

Great-coats, wearing of ‘ she . 1702 

Grievances, redress of se 4 es 439 

Guard, Commander of— 
charge of keys of guard detention room - sie -- 474 
duties in connection with charge report ae ag ~» 463 

Guard detention rooms— 
keys, charge of : ae ‘ 474 
used for temporary confinement... ne 473 

Guard reports— 
conduct sheets, compared with la -- 1923, 1924 
ety of charge, &c., in ° 463, 485, 486, 4874 
"rendering of, by commander of guard : -- 950 

Guards— 
ammunition for as as . 1725 
clothing nut to be taken off . i oe . 943 

coffee, hot, for ee bs i . 948 
commanders of, duties i a ‘s 942-954 
dismounting, procedure ese 952 
extra, as punishment .. es ie ove 493, 1924 
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Guards—continued. Para. 
fire, &c., alarm of, to turn out : a a% - 947 
inspection of, at Réveillé, Retreat, and Tattoo. : na -- 946 

¥ before going on duty snd on return -- 941, 942 
re on dismounting , a : oe -- 952 
instructions as to ei ca sn a ae ee 941 954 
mounting, hour for .. ee . -- 941 
Officers, young, to be placed as eupernumeraries on - + e- 953 
quitting posts forbidden as : s -s ee -- 945 
relief . ee a + i a ar -. 948 
ei inspection on ee ate a ae os ase 942 
report by commander of a ets ee o. Ss 950, 952 
rounds, visiting sentries : en ive ots -. 944 
solutes, armed corps and armed parties as ae om -. 1802 
»» bugle and drum ss 7 Ma sie -. 1799 
» commanding officers a -- 1800 
» forbidden between ‘‘ Retreat ” and “ Réveillé gree -. 1802 
» general officers in uniform .. os Sa es -- 1798 
» governors -% << as -» 1797, 1798 
» Officers not entitled to a a es -- 1799 
“3 » Of other branches or services Pe “8 -. 1804 
» rear Of, officers passing in .. ee es ee -- 1801 
»  Yrelief, officers passing during oe es ee -- 1801 
» Royal Family, mounted over - ee $e -- 1797 
Viceroy, mounted over aie ae ve oe -- 1797 

sentries (q.v.). 
ships, on board a ee ee oe oe es -- 1672 
»» cocoa ration .. es oo * ee ee -- 1627 
stores and furniture, charge of ‘ és os -- 954 
turning out at Réveillé, Retreat, and Tattoo oe ste -- 946 
‘ on alarm of fire, &c. .. as es os 2. 947 
* on approach of armed rors ee es oe -- 1802 
“3 to officers, &c. .. a es -» 1798-1801 

Gymnastics— 
displays of, regulations as to.. ws es “A ix ~- 452 


ship, to be practised on board ss os 7 vs -- 1602 


H. 

Hair, rules regarding growth of .. a3 ae ws - -. 1696 
Half-pay— 

precedence on return from . -» 217 

temporary, application to be placed on, through ill- health, &c. 253 
Hammocks on board ship p; i ae -. 1566, 1568 
Handcuffs, use of, by escorts .. ‘ -. 64) 
Harbour traffic, commander of coast defences: responsible for regu- 

lating .. ee oe oe ‘se -- 81 

Hard labour, medical certificate of wait ries for a ane -. 615 
Harness— 
Harvest, soldiers permitted to assist at ar oe oe -- 59 
Haversack, when and how to be worn .. a3 as ue -- 1721 
Headdress— 

civil courts, removal in oe is ss Pe de -. 1792 

emblems on anniversaries’ .. ss es oa -- 1692, 1693 

full dress, how worn .. ne 4 ~- 1697, 1711, 1719 
Headquarters. [See Air Ministry. J 
Health of troops, preservation of his ves a -. 99 
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Index. His-Inf. 
Historical Records— Para, 
entries in bie . 1931 
filing of res .. 1932 
sent to British Museum ~ 1933 
Honours and Salutes. [See Salutes.] 
Hospitals— 
admission and discharge, hours of 1096, 1097 
animals prohibited : . 1015 
boards or courts of tnaity in -. 678 
books, religious ‘ . 1346 
chaplain, or clergyman, “attendance at ; .. 1342 
conduct sheet, entries in, of cases of alcoholism 1919, 1924 
documents of airmen in . 1095 
duties in relation to the sick and to hospitals ace . 1112 
families of soldiers, administration, organisation, &c. .. 1104-1107 
inspection of, medical officer attends ‘ ze .. 986 
lights in ; . 1022 
offences by patients in -. 1100 
» . 99 &ifmen employed in , .. 1099 
fe necessitating admission to, inquiry ‘and medical certificate KS 
pay, forfeiture of, by men in, through an offence 504 
report of invalids admitted to : .. 1102 
sanitary reports -.- 1101 
sick reports to accompany men . 1095 
sick to be sent to ‘a 1095 
Humane Society, Royal, medals. se 1755, 1756 
Hymn Books, supply of, to churches . 1346 


I. 


Ignominy, discharge with ee i ts 
Imprisonment— 
conduct sheets, entry of award in 
exemption from duty on day of release from 
expiration of a Sa es 
limit to be fe 4 ia 
remission of 
sentences abroad 


. of C.-M. 
“ where served 
terms of, how awarded 


India— 
customs duty in 
furlough from .. 
leave, commencement of 
leave to travel in ; 
letters to Air Force authorities in, address 6 on 
returns of Air Forces, disembarking in 
service in, reckoning of 


392, 607, 612, 1653 
ee ee 1919 


tee ee 636 


642, 654 

584 

.. 632 
"587, 610-614 
-. 583 
"645, 610-614 
: -. 585 
.. 1544 
1315, 1584, 1646 
. 1275 

.. 1287 

-. 1848 

- 1652 

1915 


Indian Army, officers, exercise of command with those of other forces 219 
Indian Medical Service, command, precedence, &c., of officers .. 231 


Indian troop ships— 
arms and ammunition, supply for 
regulations kept on board .. 
Individual— 
journeys, authority when required . 
officers, conveyance of bageage of 
Infectious disease - e 
Influence, outers, forbidden ke a as 
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oe .. 1498 
ee -. 1526 
ee ie oe 1381 


oe 1465 
ee 462, 1009, 1095 
e.e bad ome 445 


Ynj-Kin. Index 








Para. 
Injuries, court of inquiry on es - - oe <e -. 674 
Inquiries after airmen .. oe a -- 1877 


Inquiry, Court of. [See also Court of Inquiry.] Ss atin 666-678 
Inspections— 


ammunition .. i ste se -- 1726, 1731 
annual, of regiments, by G.0.C. wa <3 te és os 115 
baggage room on board ship or “5 Ss ee -- 1538 
barracks (q.V. ). 
brigades es i — es ae a -- LS 
buildings, new si oie Sa se -- 1040 
complaints brought forward at Sa Sey wie ig -. 439 
cocking and rations .. sce Se ie ae -. 1176 
guards “and armed parties .. 2% 941, 942, 952 
kit é a i -. 113 
marching-in aud marching. out i os - 987, 998-1003 
medical : . 5 S34 ee 993, 994, 1589 
officers, testing efficiency of . aie ss oe see 
parade at, all officers and men to attend oe oe : ~- 125 
reports brigade ag ee es aa as -- 127 
» general instructions as to .. ‘ sie ar -- 126 
ships, on board, before embarkation ar ee -- 1501, 1502 
» 9 9, board of  .. ‘ S56 a -- 1491-1496 
» 9» daily ais : sh = om -. 1579 
subjects of : st wes a as oe -- 122 
Sunday, not to be heldon . : one os °. one -- 113 
unit arriving in new command on ze ose on on» L115 
» efficiency, &c., of ss =e née Sas ous on 122 
»» instructions as to aS ai = on - w. 122 
Insubordination, airman, procedure. si ss = ee 477 
Insurance— 
private property of airmen .. a ee ee oe -- 1034 
property of officers’ messes .. ee oe ae oe -- 1138 
ve »» Sergeants’ messes * ed sis a -- 1171 
Invalids— 
abroad, from, disposal of on arrival home .. Se -- 1653, 1656 
3 », Officers detached for duty with = om -. 1654 
»» returns, disembarkation os a -. 1652 
cab, conveyance by .. ins se us or Sg -. 1656 
families of, treatment of ee se oe i te -.- 1103 
Netley, disposal of, at a st a Se oe -. 1653 
report on admission to hospital Se as a a -- 1102 


Woolwich, disposal of, at’ .. a te 7 és -- 1653 
Inventions— 


patents for, regulations as to es 1378, App. V. 
trial of, not to be made without Air Ministry authority . -- 1379 
Inventories in barracks .. -- 1001, 1005 


Air Force offences, trial before civil courts i in, , preliminary procedure 546 
Ireland— 
Lord-Lieutenant, guards turning out to... as -- 1799 


J. 
Judge Advocate-General— 
charges of fraud first submitted to... we oe oo -- 56la 
proceedings of courts-martial sent to = sas « 592, 595 
K. 


Keys of gas and water supplies, where kept .. be ew 1023, 1025 
King, The, honours to be paid by the Air Forces to .. = «» 1797 


QO4 


Index. Kin-Lea. 


Para, 
King’s Regulations, officers to be in possession of latest edition .. 1878 
Kitchens, inspected daily by orderly officer .. as is -. 1175 
Kits— 


airmen, and personal property of .. as ss oe 920-922 
free, obtained rae wie oe a ae ey -- 561 
hospitals, men in ; wie es _ se ie .- 1095 
inspection of e ee ite be ee : es 113 
on line of march ne a ms ae) age we LS 


sea, stowage, issue, &c. i ee = 1562, 1564, 1639 
storage of, during train transport a oe wie ae .- 1435 


Li 
Lamps, mineral oil, instructions for use .. Me -- 1020, 1022 
Lance Appointments, reduction from .. ba - ae -. 499 
Landings, aeroplanes forced ; mar ate - 2. 1949 
Lanterns for lighting pipes ¢ on board rd ship - sie ie «» 1599 
‘“* Last Post ’’ ees a 934, 935, 946 
Latrines— 
care of, on board ship re e a .. 1620 
flushing of ss oe oe re - -. 1012, 1013 
lights in ee , i ne a ; ~. 1022 
Law, ordinary, proceedings under es - as 455, App. LiL. 
Leave of absence— 
abroad, from, extension of .. oe ae Ss iy .. 1303 
” » grant of rr Sau St hs ~. 1296, 1297 
"9 » Officers, on disem barking re és ~» 1513 - 
ee », private affairs, declaration required. Sie -. 1298 
” »» report of arrival os ‘ es -- 1301 
ag = » when character affected a6 -. 1290 
5 » retirement while on, application .. < 2. 296 
- » Bic sis ass ia ove ae -. 1297, 1304 
rey ss » examination és se be .. 1306 
» toproceed.. - ee oe ae 1237 
»» | when under orders for ee . ee a4 -. 1291 


Air Force operations, detained when near .. ae ws .. 1286 
sanction to proceed to so ~-. 1286-1289 


Air Ministry, application to, forbidden 2 er 7 eo A2SZ 
address during es as ne oe .. 1276, 1288 
commencement and end of .. dig ed as ~. 1275, 1291 
embarkation, prior to a8 oe v4 és és -. 1559 
exchange, during ve a Ss wh ws es -. 245 
- granted on as “a es és ul ~. 247 
extension ; ; a oy we a po 1277 
a abroad a4 Ng aa ee -. 1303 
foreign manceuvres, attendance at .. a és .. 1£89, 1290 
home, while at : es ee Bs ae ing ax WeSL 
pay during are es oe es cs 7 .» 1283 
promotion, granted on- “a - ae ae or ieee 
rejoining from .. ne sis ai o. 1275 
oP prevented from, by illness. . és ay ie 1507 
servants, airman, attendance euene ee ‘ ». 1354 
sick, abroad Pi see hs ‘ - 1279, 1297, 1304, 1306 
», extension of ’ ; f . 1279 


» medical board and medical certificate 
1279, 1292, 1293, 1297, 1504, 1306 
»» report before SEDEpuons of .. re a .. 1393 
special 25 Se ae i as -. 1278 
transfer, granted on .. ig a ns diss Si -. 247 
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Leg-Man. Index, 





» minutes on es es s = . 
» mode of writing i ee i me .. 1844 
»» Opened by an Officer .. $8 Bee ate ave -- 18434 
register of letters received. to be kept .. as -. 1888 


Para. 

Legal proceedings, instructions regarding .. vs 455, App. ITI. 
Letters— | 

airmen, containing medals, registering of .. , oe -. 1735 

»  deliveryof .. he Hs oe es -. 1369 

»» 0, direction on envelope .. ns oc -. 1368 

»» stamps, when not obtainable oe oe 1367 

notifying casualties to next-of-kin .. : . ve -. 1874 

Official, addresses on .. d : - 1848, 18484 

» Circular wis ve : : -- 1855 

» copies to be filed .. : a -. 1887 

” enclosures : a . 1844 

as . 1845 


»» secret and confidential, how addressed .. es -. 1861 

»  Signatureocf .. ~ she 7 - -. 1844, 1849 

» transmission of ae a si - .. 1842 

» private, not to be enclosed in official covers ig .. 1856 

Libraries— | 

officers’ reference and mess ea os 3 es 849-853 
reference a ies tet. 46 849, 850 

.. 1184 


station 3 we be a ‘fe si 

supervised by general staff .. ‘< ss <i e% ~-» 155 
Lifeboat Institution, Royal National, wearing of medal — -. 1755 
Lights— 

extinguishing of, in barracks, &c. .. ae -- 1022, 1023, 1028 


‘* Lights out,” bugle for Ss i as on -- 935, 1608 
Y -. 1587, 1608 


on board ship .. si ue sa as 
Lime juice, when issued on freight ships oe sa - -. 1625 
Liquors on ships... er és x = be -- 1565, 1635 
London Gazette, notices in, are official .. G4 ne - -. 2)1 
Losses— 
confidential books, of oe gia i ae .- 1864, 18644 
investigation by court of inquiry and procedure .. we 668-671 
powers in relation to .. a es ee ve . App. VI. 
ships on, how to be met . -. 1648 
s recoveries .. as ae -- 1646 
es ships’ stores “< “4 sce a ‘ -- 1647 
» Stores, bedding, &c. ie ee oe - 1615, 1646 
Lunatic Airmen— 
abroad, from, disposal of Ke. tee bs ig si . 1653 
custody of, on homeward voyages .-. es a ee . 1516 
Netley, sent to, documents sent with es ‘a es .. 1518 
Lunatic women from abroad, disposal of ae - ai -. 1653 
Luncheon parties at races, &c. as an Se ae -. 1166 
M. 
Magazines, explosion, report of.. ae ae ee vs -. 669 


Magistrates. [See also Civil Power.] ae 
duties of, in cases of military suppression of civil disorder 955-975 


G.0.C.-in-C. to maintain friendly intercourse with ” .. 58 
headdress of airmen before .. ee ie ay oa ~.- 1792 
Manorial rights, not to be interfered with es és es -- 658 
“Man over board,’’ procedure on cry of : ae é ates 


Mantelpieces, draping of, prohibited 
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Index. Map-Med. 
Maps— Para. 
care and preservation of _.. 3 “ 7 ». 1863 
disposal of, on withdrawal of Air Forces My us aa -. 1864 
for * official use only” <e eM a - 1859, 1863.4 
issue of . é ae -. 1942 
official, use of, for private purposes. ‘ ee .. 1860 
Ordnance Survey... es a . App. VIL. 
payment for .. ee s - a a -. App. VII. 
return, yearly, of ce ie “ .. 1862 
secret or confidential .. ne ee 1857-1858, 1860, 1862, 1863 
Marches— 
states, when furnished ae és a as aie ~- 1403 
tolls, exemption from Sie ae ee se a .. 1419 
Marching order of — os ‘ ; Z -- 1711, 1719 
Marriage— 
airmen, record of ihe ner Y es -. 1934, 1941, 1941laA 
banns and notices os we ; se ‘ sa .. 1935 
certificate of .. si <a ‘ -. 1936, 1941 
consent of commanding officer ie we ‘ -. 1359, 13(0 
fines on, by messes, Benes <é de Ss aa .. 1166. 
legal performance necessary . ee ee : -- 1935, 1941 
notification of . se “3 ae -- 1935, 1941 
officers, report and record of : ars = .. 1939 
qualifications for admission to married roll os -- 1360, 13604 
registration of, abroad Se - es . ie .- 1941 
re », at home ; Be i -. 1935 
vacancy, sanction in anticipation of, forbidden .. is .. 1359 
warrant officers bb . de cate ts ci ise x -. 1358 
without leave .. ed — se a ae -- 1361, 1364 
Married— 
airmen, quarters, medical inspection of .. : -. 993 
< »» Messing out, when married without leave .- 1364 
es » Sleeping out of .. ey ee .. 1363 
» return of, whose families are sent home ss ia .. 1552 
54 wife desertion, discharge for ee ats -. 392 
officers’ mess subscription is e is ee bg -. 1133 
roll, embarkation of airmen on ee i cis is -. 1505 
ss women not on. oe es a .. 1546 
- qualifications for oa a es oe 1360 
»» Quarters fe es aa i we 1066-1075, 1081 
» regulations , be oe - 1357, 13604 
» separations, procedure in ‘cages ‘of ve nig és .. 1366 
» striking off : os ne a oo -» 1365, 1366 
»» vacancies on, abroad os F -. 1362 
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wife of airman on, deprived of benefits through misconduct 1365 


Master and officers of ships— 
claims for losses, &c., settling we ice -- 1646, 1647 
position, responsibility and duties .. 1523, 1524, 1538, 1572, 1576, 
1677-1579, 1583, 1587, 1589, 1596, 1598, 1599, 1603, 1607, 1627- 1631, 


1659, 1660 
returns .. ah ah ae as 1652 
Matches, forbidden on board ship. Gis - ‘a ie .. 1531 
Meals— 
inspection of .. =a Ge a ~- L175 
provision of, responsibility for a ei we Sa .. 1173 
ship, on board, of airmen... ss oe ee is .. 1587 
Medals— . 
absentees, of .. “ a - sed .. 1741 
active service, custody during we a ee ee .. 1739 
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Med. Index. 


foreign, acceptance of. 

», authority for wearing ee ss «- 1757 

» loss of ay “a oe ba -- 1578 
forfeiture . es és ~ ée ee | 738, 1746, 1761, 1762 
gencral instructions od as - ws 1734-1 744 
grant and issue of ae «» 1734, 1735 
Humane Society’s We es ‘ 1755, 1756 
kit inspection, to be shown at 3 6 ‘ 


-- 1756 


Medals—continued. Para. 
Albert ies sas ae Ms -- 1755, 1756 
Board of Trade a as ia as és -. 1755 
distinguished conduct.. os ef ee oa es -. 1745 
Edward ae ave ae aid -. 1755 
ex-airmen, replacement of lost a es Z aa -. 1760 


: ‘ -- 1759 

letters containing, to be registered .. oe : ; ~- 1735 
lost .. ne a as a os ; - -. 1759 
miniature .. ee -. 1736 
National Lifeboat Institution ; 7 .. 1755 
non-military, Air Force acceptance and wearing of -- 1755, 1756 
notification in army orders .. hea és , ‘ -. 1734 
officers, deceased , oe ae es 2 -. 1764 
Order of St. John of Jerusalom és hs ae -. 1755 
replacement .. sie ea es -. 1759, 1760 
restoration of forfeited | ese we ee at ba as 1762 
ribbon, wearing of .. Pr ai o sie -- 1736, 1738 
rolls, preparation of oe -. 1734 
service towards ° e- 1745 
soldiers, deceased A ey os a4 -. L764 
» discharged as lunatics 34 es ani Ka -. 1763 

_ Stanhope Gold Medal ie = = a “s «+ 1755 
unclaimed, disposal of - wa Age a Sa -. 1743 
Victoria Cross — d Se an ae -. 1745, 1746 


wearing, instructions as to .. wis ie 1 736-1738, 1755, 1756 
Medical Board, on officers, for leave .. es -. 1292, 1304, 1308 
Medical certificate— 


drafts for service abroad ses os we fe - -. 1501 
exchange or transfer, on a ee ae ste es eo. 242 
families of airmen embarking ‘ bs oe -. 1548 
hospital, admission to, caused by offence ee oe es -. 504 
leave of absence (q.v.) 8 we -. 1279, 1297, 1307 
officers’ wives before embarkation we os ce -. 1545 
prison, &c., commitment to .. ee es oe oe 615, 653 
Medical examination— .. 
accused person. ; ia 3 es = .. 580 
detention, before undergoin g. ae oe bea Sa -- 653 
Medical history sheets ie “s ide ie es c. -. 1917, 1929 
Medical 7 ease a. 2 
barracks we ee ya oe ed 993, 994, 9944 
ships, on board — seus? ee ae ne oe ‘ -. 15893 
Medical officer— 
attendance at boards for inspection of hired ships -- 1491, 1494 
inspection of hospital tg ae as -- 986 
ship, on board, duties of a ee bis -- 1589 
Medical Practitioner, Civilian, employment of ‘a oe -. 1112 
Medical services— 
Deputy Director of, duties in regard to discharges 1326 
4s i a5 : inspections, hospitals, &e. 
i | aS 994, 1101 
ns ¥ », reports to ve “3 se se 1513, 1632 
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Index. 

Memoranda 
how to be written es be ite sie 
minutes on ae ie 


Mess, airmen’s— 


™M em- Mis. 


married men specially permitted to be absent from mess 


responsibility for 


Mess-committee, sergeants’ as ns 
Mess, officers’— 
accounts, all charges to be shown in ar 
balance and audit of 
ss private Sao .. Sea 7 


bills, monthly payment of 
caterer for, N.C.O. acting as 
cheques, cashing of, by mess-men 
coach, rogimental, prohibited 


commanding officer, change of, certificate of solvency 


és responsibility ie 
dining mem bers ; 
discipline maintained at as aS oe 
dress, mess order of 
economy to be maintained 


entertainments, arrival or departure of regiments 


os contributions 
- private friends . 
- proposal for, signatures to. : 


race meetings, &c., luncheons 
sanction for . : is 
expensos, incidental, cas charge for .. 
fines prohibited : 


honorary mem bership of , ‘ 
insurance of property against loss by fire . ae 
management of, C.O. superintends .. as 
membership .. ; ae as Se 


mess-man, cashing cheques 
oP debts incurred by 
7 N.C.O. acting as .. 
mess meetings .. . 
plate, presents of, forbidden a 
private friends ih ae 
prohibitions 


ee 


Para, 
. 1844 
- 1845 


. 1364 
112 
- 1171 


. 1130 
104 

. 1130 
.. 1132 
1134, 1135 
. 1136 
. 1166 
. 1143 
.. 1130 
.. 1133 
. 1142 
.. 1711 
. 1130 
. 1167 
. 1164 
.. 1165 
.. 1164 
.. 1166 
. 1164 
. 1163 
. 1166 
.. 1167 
.. 1138 
. 1130 
. 1130 
. 1136 
.. 1134 
1134, 1135 
. 1140 
. 1139 
.. 1165 
.. 1166 


regulations, infractions of, to be reported by bri gade commanders 1144 


solvency certificate on change of command or station 


Mess, sergeants’— 
accounts submitted to audit board .. 


entertainments - oe 
formation necessary .. - ae 
rules for we on 2s 
supervision of .. 2 se a 

Mess utensils on ships, loss, &c. .. a 

. Messing— 
ship, on board, canteens and , ie 
sar. » certificates of officers ‘ 


‘e » telling off to messes 525 
Methylated spirit forbidden on anya: ag xe 
Minutes, mode of writing . ae 3 
Misconduct, discharge for _ te 
Misdemeanours on furlough to be reported ee 


Missing on active service .. ae = mee Oks 
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. 1143 


104, 1171 
- 1171 
-- 1168 
. 1171 
- 1168 


+1870, 1616, 1646 


1614, 1622-1631 


e. 


- 1622 
.- 1564 
.- 1531 
. 1845 
-- 612 
-- 1690 
-. 1876 


Index. Mon-Non. 


Money. [Sve also Funds. ] - Para. 
detached parties to be provided with, for ees &e. ty 
losses and deficiencies. . ‘ . 668, 671, App. VI. 
Presents of, from public bodies forbidden oe : - 4434 
public, responsibility for... is -» 12 
removed from soldier before undergoing detention . 6524 
Motor transport (M.T.) . _ ‘ aa iia 1021, 1950-1974 
accident reports on .. ae as oe - 1966 
admission of liability .. bs ae ad i te 1967 
economy in the use of a wd ii as ie 1950 -1955 
fines, liability for we es ais su is . 1965 
hiring prohibited without approval ae ba a -- 1961 
inspection, instructions for .. - bg o ee -. 1974 
monthly returns ‘ - es is - re -- 1960 
recoveries for damage to... 3 es as se -. 4964 
registration of wa es .. 1962 
reports on accidents .. sy as ek a - -- 1966 
speed of ae oa os a me os .- 1964 
storage in barracks .. se as is 3 wa -- 1021 
stores, transport of .. ais - ny os es -- 1969 
use Only O.H.M.S. oe 2 es pi ay - 1951 
use and maintenance as es be es a 1960-1974 
Mourning, when worn... 6 ae os ia a, -- 1703 
Moustaches to be worn . -. 1696 
Movement of Air Forces. [See also Embarkation, Routes. ] 
armed parties .. ; -- 1387 
authority required for individual j journeys a -- 1381 
b‘lleting, when no barracks available Se se ee .. 1392 
duty state to G.0.C -in-C. new district on . oe ei -- 1386 
home, at, during peace ; ; es . site -. 1381 
notice of, to officer i/c of supplies eM ™ ah Ss -- 1386 
sea, by whom made .. ee -- 1488 
temporary duty, officers, &e., to be attached during -- 1391 
units moving between commands .. ; -. 1386 
Mutiny, penalties prescribed by Army Act for -. 461 
N. 
Names of soldiers, change of _.. ws ef ee i .. 1901 
National Anthem— 
arrangements of as oe aif oe ie bs -- 118 
foreign .. ac a ie 8 oa ae -- 1119 
Naval Transport officer ae ote os eg ie a .- 1577 
Navy, Royal— | 
corresponding ranks .. 1766, 1767 
duties in connection with embarkation and disembarkation -. 1488 
improper enlistment from... ie oh ie -- 621, 522 
salutes, by guards and sentries a on ihe “S .. 1804 
a », Officers and airmen be os eo fei 1789-1791 
Necessaries— 
made away with es as ee ce ale 562-566 
responsibility for provision of a = ate er -- 112 
Netley. [See also Hospitals.] 
invalids from abroad, discharge of . ae . 1653 


Newspapers, regimental, copies should be sent to British Museum . 1933 
Next-of-kin, notification of casualties to ue .- 1873, 1874, 1876 
Non-commissioned officers— 
acting, reversion to permanent grade oe 7 aie -- 499 
appointments, held by 3 ss we ve oe oe 
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O41 


Index. Non-Off. 
Non-commissioned officers —continued. Para. 
sae? CS a ak os ad wi er 3 -- 477 
ie 0 : 465, 471 
conduct sheets, entries. in es bs wis .. 1919, 1925 
conviction by civilcourt  .. ns a a ae -- 506 
court-martial on a és ie os .. 438 
discipline, rules for maintenance of," by es sd és -- 436 
misconduct of, officers toreport .. ve ae a3 .- 440 
plain clothes, when worn - ae wi us - 1694 
precedence of . bie = i -- 285 
public money not given in charge of ai ae -- 112 
punishments, summary or minor, not liable. to .. a8 .- 499 
quarters for , 1066-1081 
receiving airmen after release ‘ 642, 643 
reduction of, on conviction by civil power : ots -- 506 
reprimand Of as : avs - $24 .. 499 
reproof of, in public .. as as a a = .- 437 
salutes, &c., paid by . = oe sé ‘¢ -- 1791 
ships, on board ae big -- 1584, 1585 
temporary duty, to be attached during 2 ws -- 1391 
Numbering, airmen’s, rules for .. wis “a .- 1897 
O. 
Offences. [See also Charges.] 
first treatment of P =e is Sa - 434, 487 
hospital, involving admissionto .. : a -- 604 
investigation, further offences discovered during . s -. 491 
ey of, airman deprived of cap, &c., during ae -- 491 
list of, with punishments - ea oa ar -- 583 
minor, omitted on trial] by court- martial .. ee oe -- 668 
prevalence of, notified in local orders si si as -- 583 
superiors, against ea on es fe ae ae -. 6d4 
Officers— 
abroad, arrival home, leave till new post notified... .. 1513 
» On leave near Air Force operations 1286, 1288 
»» | proceeding or returning from -- 1513 
»  Yregister of marriages, &eo. . .- 1941 
absent, how accounted for in monthly returns . 1281 
. Air Force information, publication of, forbidden . 453 
airmen, treatment of, by 435 
Air Ministry, interviews, &c., forbidden with officials at. . 445 
applications from, how submitted Re .. 1854 
appointments, promotions, &c. _.... 46 -. 211 
arrest of, general instructions 465-470 
a release from 468, 470 
‘s restrictions when under 467 
arrival in England, to report -- 1301 
baggage ¢ of individual, conveyance of, in United Kingdom . 1465 
bankrup , , se Seg .. 447 
eee: affected’ returning home . ae . 1299 
oe impugned - 446 
charge against : .. 469 
clothes, plain, when worn — a - - 1694 
colonial, precedence of ‘ 5a ie 217 
command, temporary, duties while in sis 105 
commanding [see Commanders, Commanding Officers 1 
mpliments by guards to those in uniform only . . 1799 
Sone uct of, report by C.0. ; 108 
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Officers— continued. Para. 
correspondence, responsibility as to. . wea os -. 1841-184? 
court-martial, attendance at, for instruction Sas as -- 572 

= cannot demand when under arrest .. a -- 470 
cs member of, not nominated until competent ee $572 
on, record of . eis ae ie acs -- 1918 
death “of, report and procedure on .. i 2% -- 1872 
defendants in proceedings under ordinary lew. 455, App. HI. 
directorship or agency, not to hold os e% ~-- 447, 4494 
disputes, prevention of ae -- 98 
drafts, i/c of, to report to O. C. troops, on board ships si -- 1567 
dress {q.v.) 
embarkation, in uniform 8 wa ae : we -- 1560 
exchange ortransfer .. ‘ ‘ ae : ; 242-247 
extravagance, 0.C. to discountenance ss = aie -- 98 
foreign courts, presentation at a ; “s as -- 1974 
field ‘q.v.). 
gambling, O.C. to discountenance .. a ae oe -- 98 
general (q.v.). 
half- pay ar os Sis -- 217 253 
influence from outside, forbidden .. nn we ow o- 445 
insane, sent home from abroad, report of .. oe ae -- 1305 
instruction of, responsibility for he a os es 106, 107 
interviews with officials ae a ae “is we ~. 445 
joining on exchange or transfer is oe oe ae -- 247 
» report on se és ae ss 212 
journeys, res ponsible for refreshments on . : on ae «. 1655 
junior, placed as supernumeraries on guard es oe - 953 
leave (q.v.) xe ne ais 
mess (q.v.) ae ie wa ts a ee 1130-1167 
missing on active service os oe -. 1876 
monies and stores, public, res ponsibi lity for _ ads es 112 
political meetings, not to attend... es be oe -. 451 
practical jokes, O.C. to check ‘4 Hn : ae -- 98 
precedence of, general rules .. ae ar eid as 217-237 
quarters oe «s -- 1052 
quitting kingdom without permission, forbidden ~ a -. 1287 
ranks, correspond; ng, army and navy ‘ Z -- 1767 
recommendations not to be forwarded with applications to Air 
linistry : ae si “4 - -. 444 
report, commanding officer, by ei Rus : acs -- 108 
» confidential .. ; -- 133-1404 
resigning, general instructions a5 ws 253-257 
a rank after .. ‘ ‘ zs -. 234 
responsibility of officers in general . aca : ~ .. 440 
retirement ; es ‘ 253-257 
schools (q.v.) 
seconded, confidential report on... - Sag - -. 133 
services, record of “6 es Sis Ke .. 1896 
ships, duties, &c., on board, aomtiend ee cs ev -- 1576 
99 99 iy) detailing for .. e.. ° 1575, 1583 
a ms - dress on : duty o oe -- 1580 
ne ie oe embarkation, on : ao -- 1566 
ee o - vs to remain on _ board 
untile: pletion of 1654 
ks Pe Bn liability of officers noi entitled to 
passage. ee we -. 1582 
oe oe medical officer i i/o a as .. 1589 
es 5s is messing certificates .. ee -» 1622 
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Officers—continued. Para. 

ships, duties, &c., on board, messing payments to be incash .. 1623 

~ ‘ - officer of the guard .. Sc -. 1588 

as $s 3 - » day .. .. 1587, 1588 

a6 - ‘ passages eA ace -. 1513, 1638 

% ” wines and spirits .. oe -- 1565 
Staff. [See Staff.] 

subaltern a ae - a 107, 938 

superior, cases referred to, procedure es 6 .. 548, 549 

a definition of zs a oF ads 2% 549 

* offences against F a ne i -. 5d4 

superiors, praise or censure of, forbidden .. ae -. 443 

suspension from duty da te es 6 ‘ -. 446 

temporary duty, attached during .. is ai es -. 1391 

testimonials, &c., from inferiors forbidden a oh .. 443 


transfer of ar ee aes ns as be ok 242-247 
Official— 
documents, publication of, prohibited os ‘a -. 1859, 1860 


information not to be given to the press... a - .. 453 
Official Secrets Acts— 
breach of ws els us ee a -- 1860 


persons to be acquainted with zs ss ot i -. 433 
Oil— 
cheap, for lamps om ee Wide 6 Pt ste -. 1022 


explosive, ee of . és as 3 ee -- 1018-1021 
stoves .. ea da de sr — én -. 1022 
Orderly room ; ee cue ou et 484-486 


Order of St. John of Jerusalem aes 3 ie aa .. 1755 
Orders — 


Air Force, book for .. eC 2% .. 1886 
Airmen, relating to, to be read and explained - as .. 1885 
C.O., responsibility asto  .. a és >. «- 103 
», temporary or absent, not to issue .. ea is -. 105 
charges for barrack damages eee ies as as .. 988 
conflicting o i a a bd -. 439 
discussion of, prohibited is aie ws oe i .. 453 
general orders republished in ; ; ea aa -. 103 
ignorance of, no excuse for non- observance... as -. 432 
officer while absent not to issue. . us we $s -. 105 
officers returning from leave to read up... ep ee .- 1275 
» to be acquainted with : : ae -. 103, 432 
preparation and signing of, iu Staff officers - .. 152 
promulgation of ‘ ee 103, 940, aaa 
publication of and filing rr be as 
standing, issue of : ae 105, en 
to proceed abroad, officer to take copy with him . -. 1511, 1513 
units, issued to, division into two parts... ‘s ee -- 1890 
Orders and decorations, foreign 6 or ee -» 1757, 1758 
Organization, general principles of ee es i = .. 1-10 
Orphans, disposal of, arriving from abroad _.. ne as .. 1653 
Out-stations, heavy consignment of stores for .. 2 ; .. 1486 
Over-issues, writing off .. i i site 169, App. VI. 
P. 
Parades— 
inspection, yearly, attendance at .. os d ee 125 
ship, on board a5 we 1571, 1604, 1605 
Sundays, not to be held on .. “4 a -. 113 
Parole, given by governor of colony . 39 


243 


Pas-Por. Index. 





Pass. [See also Furlough.] Para. 
arms or accoutrements not taken on ae ee i -. 1715 
cheap tickets (footnote) a as es wis = -- 1694 
dress while on .. Me a ss a ee xe -- 1713 
irregularities while on.. ee a ad . 1690 
plain clothes, permission to wear... ae Se at .. 1694 
regulations for issue of = - ss Ss -. 1328-1331 

Passages— 
officers abroad, application for, to rejoin units .. .. 1518, 15134 

», authority for, to be obtained os ied we -. L513 

» indulgence... ie Mes Fs aw -. 1638 
N.C.Os. and airmen, applications for a as os .- 1505 
oe - intended wife ae me a -. 1505 

33 - refund of ah és eg aise .. 1584 

i ~ return, to be deposited ms es .. 1313 

Patents for Inventions, regulations as to sg 1378, 1379, App. V. 

Patrols, detailed to suppress disturbances yy oe -. 951 

Pay— 

Y sAvaiG of, to detachments going abroad .. is a -. 1648 
deduction from, by C.O. a we Se a es -- 493 
forfeiture, absence without leave... Ga ma. Tats te -. 495 

“3 conduct sheets, entry in .. -- © ee 1919, 1920, 1924 

Paymaster— ; 
assistant, quarters for bes a is = -.- 1060 
certificate as to claims against officer retiring with gratuity .. 256 
documents, &c., forwarded to ss as 1281, 1653, 1875, 1890 
losses, duties in connection with .. es a -. 1646, 1647 
returns by “ a 8 ae - si ; . 1510 
travelling warrants, duties in respect of .. ae .. 1411-1414 

Pay-sergeants, charges against .. sig ea Re = -. 557 

Penal servitude— 
abroad .. mee. ces we a sg a 610, 611 
United Kingdom, to be undergone in as is — 602, 603, 611 

Petrol re as i ee ae ee 102, 1950-1974 
economy in the use of “i “s ee ee -. 1950, 1974 
monthly returns of consumption... ee = -. 1950-1974 
motor transport, for .. is “ Bi os -- 1950-1974 
taken from damaged aircraft ss ae “a ie -. 102 


Pipes, smoking, on board ship... we 15 bs a -. 1599 
Piquets. [See also Guards.] 


disturbances, suppression of, how to be armed... sh .. 951 
extra, when awarded as punishment oe es -. 493, 1924 
mounting, hourof .. bs = as - .. 941 


numbers to be as low as possible bs is ie e -. 941 
Pistols, regulations as to .. - oe ae sie as .. 1699 


Police— a 
civil, descriptive return of airmen discharged for misconduct 


deserters and absentees, description of,sentto  .. 514, 515 
55 ‘ * rejoining, report sent to .. .. 516 
garrison, composition and command of _.. 4 662, 663 

3 to replace guards and piquets where possible .. .. 941 

Police Station, temporary detention in Bis, ae : .. 617 
Political meetings, attendance at or participation in, forbidden .. 451 


Ports, intermediate— 


99 


arrival, O.C. to report ae we a - se -. 1632 
change of C.Os. - i - ate si os -. 1636 
exchange of units A Zs ea Ke st a -. 1637 
indulgence passages from stations abroad .. oe sg .. 1638 
local regulations oe os - ss - = -- 1633 
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Ports, Intermediate— continued. Para: 
sentries es a a6 aie “4 os de -. 1635 
short leave a Me cd $a eee ca av .. 1634 

Postal Arrangements ale ee ai es “ - .. 1369 

Posting— 
documents, disposal of a s = = -. 1929 
officers, re-posting after six years’ service .. we ae -- 239 

» to battalions, &.  .. ee as = ad -. . 238 

Pouches— | 
collecting ammunition from, on board ship us ig .. 1527 
examined before issue of blank ammunition 5% ug «. 1727 

Poultry not to be kept in barracks, &c. ve i as ». 1015 

i .- 98 


Practical jokes, O.C.to check .. on iss 
Prayer-books, supply and distribution .. ss tig ot .. 1346 
Precedence— 

colonies, in, military and naval and Air Force commanders-in- 

chief .. ‘ : BS cs ae ae ade 1768 

Officers, general rules . - , “3 or as as 217-237 

warrant officers, N.C.Os. and men .. Se ee ba 284, 285 
Presentation at foreign courts .. oe ee ee ee -. 1794 
Presents— 


to Officers from gubordinates forbidder_.. is sé -. 448 
in money from public bodies forbidden’... oe wi ~. 4434 
Press, communicaticns to. ee 453, 454 
Press correspondent, officer not to act as without permission -. 1288 
Prisoners of War— 
court of inquiry on officers and airmen... sh ss ~- 675 
discipline of .. = ae - ee a ie «. 222 
Prisons— a 
Air Force— . 
abroad, transfer home i... oe oe we 611 
arrival at, time for . ee Se = = es -. 637 
commitment to ; o% 607, 608, 649 
control, inspection and administration of oft -- 645 
discharge from te ee Se a6 é 633, 636, 642 
documents sent to .. as es My oe oe -- 616 
medical certificate sent to ae as -- 615 
release from, duty not performed on day of .. oe -. 636 
zoom, to be certified as fit for use a es ag -- 650 
civil— 
abroad, authorisation oe be ee we -- 610 
» removal from one to another ‘ - é -- 630 
» soldier not sent to és aa : Gia 609, 610 
»» transfer home ag ae , es es 611-613 
arrival at, time for .. ag. ptr os site = 637 
commitment to 3 es ets -. 883, 602, 605, 607, 608 
discharge from : ‘ aie 7 ve 633, 636, 642 
medical certificate sent to a oe “e e -. 615 
temporary confinement... s oe ee -- 617 
Processions, political, troops not to join i in. ee as -. 451 
Property— 
Government, value to be stated in charge sheet .. ws -- 565 
” responsibility for, and public money oe 908-912 
improper possession of comrade’s_ .. ee ve -- 556 
lunatic, returning from hospital abroad... sss 5% 4 
of men under sentence, and deserters : ; 


private, to be respected a ee me Gi . * 58 
stolen, restitution of .. i ine “a a -. 586 
Prosecutor, appointment, duties, &o. ak = a de 573-575 
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Para. 
Protecting certificate for unclaimed deserter ~. we 518, 519 
Protectorate. [See Colonies. ] 

Provost-marshal, appointment of, abroad =~ ore one «. 599 
Punishments— . 

confirming officer, powers of commutation, &c. .. ie - 588 

conduct sheets, entry in on a -- 1919, 1920 

illegal or excessive .. ere ee oe sia 7 - 507 

list of offences and .. a6 re a ee -. 583 

minor, by commanding officers ws ne oe <2 -. 493 

es N.C.O. not liable to ee $6 -- 499 

» not given with detention exceeding 7 days a -. 494 

» when to take effect .. as ae ~- 494 

mitigation of, statements by accused -- 5894, 5954 

not increased because offender elects hia by D.C. M. or -. 583 

provisions to be observed... se ‘ -. 494 

record of, not to be altered by C. O.. -- 507 


remission of .. es ne 583, Paty 588, 591, 624, 632-635, 644 
summary, by C.0._ .. - ais -- 457, 493 
» Offences liable to .. a ée 


Ss -. 487 
system of, not to be varied by C.O... sts se a -- 600 
Punishment- drill, rules for ase os as re 493, 494, 498 

Q. 

Quarters— 

allotment of ... oe se 4 ‘ ; ig -- 1081 
cleanliness of .. ae a -- 112 
men, to be properly dressed before leaving “ne e 1689 
N.C.Os, and airmen .. bv i wie as . 1066-108} 
officers oe oa se re ie aie -. 1052 
»» unoccupied... “ ae 8 - 1057 
schoolmasters and schoolmistreases ; sis ey 1064, 1065 
warrant officers es ss ee ‘5 j ar -- 1062 

R. 


‘Race Meetings, luncheons parties at .. oe os a2 .- 1166 
Railway transport— : 


accidents during ee oe oe ‘a. ee -. 1453 
carriages, allotment for airmen oe oe ee -- 1432 
‘ permission requisite before leaving sis -. 1436 
departure of train, Sepals and Roper by telegraph ee 1447 
entrainment, airmen .. ee 1432-1436 
os time for.. ‘ ar -. 1434 
fares, reduction of, when concentration of Air Forces os -. 1414 
furlough tickets for airmen ‘ -- 1421 
halt during journey a ‘ : oe -. 1449 
kits, &c., storage during Sa ° : ° ~- 1435 
preliminary arrangements oe ee ar oe -. 1426 
time required for entrainment ae aa ee ee -. 1434 
warrants to airmen on furlough _.... oe oe oe -- 1318 
Rank— 

colonies, commanders-in-chief ee 1768 
corresponding, of officers of army and navy and Air Forces 1766-1768 
es » of consular service ai ses 1769 

‘i » of regular forces, special reserve, terri- 
torial force, &c. ed Ae ee. 2LT 
general rules .. ee ee 217-237 
local and temporary rank, relative precedence of ais ~-. 224 


» rank conferred by Colonial Government = ee -- 1767 
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Rank— continued. Para. 
reduction in, of N.C.O. = - is -. 6506 
relative, of warrant officers, N.C. Os. and men ne as e. 282 
resignation, officers after <a os ws ve -. 234 
Pations— 
on embarkation, C.O. to furnish return... ae Me .. 1524 
ship, on board, issue, &c. ba -- 1625-1629 
»» payment for, in indulgence passages a -- 1638 
supply to Air Forces ordered to move ee ve -. 1386 
Re-appropriations .. we Sg = a - 1038, 1042 
Record offices— 
base, duties in regard to casualties .. = we i .. 1875 
books to be kept by .. ae ae ie a - 1880 
Records— 
airmen’s services os . a -. 1897-1911 
births, marriages, and ‘deaths — ae -- 1934, 1938, 1941, 194la 
disposal of, on withdrawal of Air Forces’... ee -. 1864 
historical, of regiments, preserved in British Museum -- 1930-1933 
Officers’ services _ ang cf - hie ey - 1896 
preservation of a es = Se ae 0 -. 1945 
Recreation rooms. [See Institutes.] 
Recruiting on the line of march vig we ea os -. 1417 
Recruits— 
absconding en route to join .. sy ae . 514, 615, 533, 673 
ship, drill of, on board ie ai ss a sis «ue 1606 
Reduction— 
acting N.C.O. .. ze os ore te “8 xs «. £99 
conduct: sheet, entry in, of .. <a os ons ae 1919 
N.C.O. on conviction by civil power «we 506 
Re-engagement attestation, duplicate compared with ‘original -. 1910 
Refreshments for long journeys, provision of oy e -. 1655 
Refuse fund from cooking, disposal of se ee en ew. 1176 
Register— 
certificates of education < - ae ais es -. 1894 
letters received ; or ue -. 1888 
marriages, births, baptisms and deaths rr . 1934-1941la 
Registrars, reports to, of births, deaths, &c. .. 1935-1937, 1940, 1941 
Regular Forces [Air]— 
communication, channels of . i Ke ‘ es 9 
composition .. oe . ° , es 1 
distribution and government Sia ey ae se a 7 
service, terms for ‘ és i ‘ ‘ ie 2 
war apd peace establishments ice ee es : 3 
Regulations— 
officers and airmen to acquaint themselves with .. a ~. 432 
public discussion of, prohibited ve oe ee ee -. 453 
Religious— 
books ee : ee oe One Cas ere ee one . 1346 
instruction oe - os : .. 1342 
Remission of Sentences . one 583, 587, ‘588, 591, 624, 632-635, 644 
Reports— 
annual, by G.O.C.-in-C., and G.O.C. i sis pas « 63 
confidential, adverse .. bi i vas -- 140 
is enclosed in two envelopes ba a aa -. 1861 
re veneral instructions as to ore ie ae 133-140 
és G.O.C.-in- C., remarks by hy ne ae -. 133 
a Officers of leas than 3 years’ service .. bie -. 140 
remarks on is a as ae i -. 134 
confidential seniors of grades,on .. re - ae -» 133 
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Rep- -Rio. Index. 
Reports —continued. Para. 
deserters, descriptive of ae 6% i i 514, 615 
guard (q.v.). 
inspection oe ash -- 126 
officers, by, abroad, leaving and arriving “s -- 1513 
* »» iN person, on joining -- 212 
‘ »» onleave .. 1301-1308 
Official, not to be furnished to unauthorised persons ; .. 453 
riots and disturbances, by G.O.C. .. a es 2 -- 60 
Reposting, after six years’ service, officers — ws -. 239 
Reprimand— 
entry in conduct sheet of .. we sé =< -. 1919 
power of C.0. to i es 493 
Resignation— 
definition of (footnote) : -. 253 
Officers. [See also Retirement. } 
», pplication in case of misconduct .. os ‘ - 255 
»  Claimsagainst,on .. bs : 256 
» quitting Air Force, on bg : oe 254 
»» Yank, when retained on ‘ is a ‘ .. 234 
Responsibility for public money and stores... : : 908-912 
Retirement of officers— 
address to be notified bs “5 ne oy ; 257 
compulsory. fe es sve es : . 254 
definition of ( footnote) 253 
Gazette, notified in, before quitting Air Force : a -. 254 
gratuity, with, settlement of claims.. ‘ ee ws -- 256 
half-pay, temporary for medical unfitness . oe oe -. 253 
misconduct, application, owing to .. si we . ~- 255 
Retreat— 
compliments not paid by guards between retreat and réveillé .. 1802 
guards to turn out at 3 : os = -- 946 
Returns— 
Air Ministry, to, how addressed... ae ss ? -- 1846 
book for F is “is a : ; .. 1889 
casualties, &c. ; SH .- 1876 
colonial governors, to es -- 40 
command broken up, disposal ‘of, when .. .. 1864 
destruction of, after 3 years .. : .. 1889 
disembarkation es a4 ee -- 1652 
embarkation se a 1506, 1525 
oy abroad for home 1614 
families of airmen sent home 1552, 1553 
periodical -- 1865 
ration, on embarkation ‘ . 1524 
ship, on board, to be made out during voyages - 1656 
units moving between commands - 1382 
Réveillé— 
compliments not paid by anor between retreat and . 1802 
guards to turn out at ; : a 946 
hour for -. 934 
no call sounded between tattoo and .- 935 
Review order of dress— 
airmen .. he ne ae os oe ee . 1719 
Officers .. we ae sa sa ee 8 


Ribbons of medals, ‘wearing of .. a a 
Riots. [See also Civil power. ]— 
by Air Forces, ‘report of, by G.O.C.-in-C. .. se 
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Riots. [See also Civil power. ]— continued. 
employment of troops in suppression of 
Proclamation under the Riot Act, reading of 

Roster of duties .. 

Rounds, commanders of guards to go day and night . 

Routes— 
cross referenceson .. “ 


Sere haa of és = - is a ie 

district . om or ie ra : 

general or headquarters oe as on Ks és 

warrant in lieu of ss ee bs 25 oa wie 
Royal Family— 

guards mounted over, salutes ae se ad is 

honours to be paid by Air Forces to fh, ‘44 oe 


Royal Marines— 


officers of, exercise of command with those of other forces 
es », salutes and compliments to bd ss 
Rugs for cross-channel passages .. ae ws aes xe 
S. 

Safes on ships : =r oe a 
St. Patrick’s Day, shamrock in headdress on .. ea ve 
Salutes— 

acting appointments es ee oe oe 

armed parties, compliments by guards 

5 on the march .. 

auziliary forces, to officers of es a ‘3 

boats, in Air Force... os aes a st ne 

bugle and drum aie ie PY, ie ave Be 

cadets, by 

camp, inspection by meraber of Royal Family 

colonial governors... i - - = = 

foreign officers as ne ea ‘i par 

guards, by ; r $s ‘ 

instructions, general asto .. - Re 

naval officers, to — 


N.C.O. and airmen, by si eu =e a 
Officers, by as ah = ‘ei 
‘ commence: a party” se a es 
royal .. as ; 
Royal Family, to se ne 3 site 
sentries : oe oe oe 
ships of war, when boarding 
special reserve, to officers of 
warrant officers, by .. ails ce . 
ae 35 to .. ‘ee i ee a a¥ 
Sanitary— 
arrangements in barracks ae 
defects, responsibility for remedying es 
dia 


ry : 
inspections by Deputy Director or Assistant Director of Medical 


Services we “e se ss or 
reports .. oe 
serious defects in a building to be reported as sé 

Schoolmasters— 
corresponding rank in navy . ar ee - 
documents, disposal of ae 4 os 
messes, sergeants’, ponorary members of .. ae aa 
aan as : es ne a is ee 
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Para. 
955-975 
.- 962 
923-928 
-. 944 


- 1395 
-. 1398 
-- 1400 
.. 1399 

. 140 


-- 1797 
-- 1778 


.- 219 
1791, 1804 
-. 1459 


1575, 1590 
-» 1693 


-- 1781 
-- 1802 
-- 1785 
1791, 1804 
- 1829 
-- 1799 
- 1788 
- 1778 
- 1779 
1782 
1707-1804 
- 1792 

-- 1789 
-- 1791 
.. 1787 
-- 1786 
.. 1829 
.. 1778 
-. 1804 
-- 1790 
-- 1791 
-. 1791 
- 1791 


1009-1016 
99 
993 


993, 994 
hy 1101 
- 9044 


-- 1767 
1509, 1929 
ve ALT 
- 1064 


Sch-Shi. | Index. 





School Materials, supply of os = is Ae es -. 1942 
Schoolmistresses — 
furlough tickets for .. xa cs 3 wie a -- 1421 


quarters for -- 1065 
Scotland, Air Force offences, procedure before civil courts in -- 845 
Scouting, instructions for training in .. se es és -- 706 
Sea-kits, stowage of, on board ship “a os Se as .. 1564 
Seconded Officer, confidentia! report on ws i ae . 133 
Secret documents - a3 a ats a2 1857-1862 
Secrets, Official Secrets Act— 

breach of os a a ai és -- 1860 

persons to be acquainted with 5 a aie ee -» 433 
Sedition, notice to troops against : be -- 461 
Selection Board, confidential! reports considered by - 1404 
Sentences. [See also Courts-martial.] 583, 593, 624, 632, 644, 645 
Sentries. [See also Guards. } 

arms of, on board ship ee ee oe xs ie -- 1499 

coffee for, at night .. ‘ oe Me a ea -- 948 

forage stores, over, instructions for ee oH oe .. 1259 

relief of, on guard... aid ve te je we -. 948 

saluting by : oe es ia we ace -. 1804 

stable-guards, offences os -- 560 

ship, on board . ei oe 1499, 1557, 1591- 1594, 1635, 1640 

visiting of . ea -. 944 
Sergeant-cooks, farriers, &e. [See under each class. ‘J 
Sergeants— 

mess (q.v.) ; ae ea vs -- 104, 1168 

officers’ mess, employment in oe ee a bs ~. 1135 
Servants, airmen— 

allowance in lieu of .. ar oe a as Se -. 1350 

leave of absence, officers on .. ae ote a ea -. 1354 

payment to. oe -. 1355 

retention of, by officers detached from n their units ee ». 1351 

returning home in attendance on sick officer a se -. 1352 
Service— 

abroad, reckoning of . ast ay oe o -- 1915 

Air Force history sheets, entries if ss oe es bis -. 1914 

entries in documents .. ss es es -- 1913 

former, airman re-enlisting irregularly ee oe oe 521, 522 

general, liability to .. es . “ o. ee 597, 598 

medals, reckoning towards .. aise sa oe ane o- 1745 

record of officers ia on -- 1896 

» 99 airmen. [See also Attestation. 1 “a -. 1896-1911 
ua eh »» mode of entering . , 4 F -. 1913 

statement of, entries in oe "1913, 19134 

terms of, laid down in “ Recruiting ‘Regulations y wie Sy 2 
Service dress— 

airmen .. are i bie ou oe be a -. 1719 

officers .. - ae ie ee oe -. (711 
Services and Departments— 

command, how exercised... a 3 es a -. 220 

confidential reports on officers of .. sre ae ee --» 133 

duty of officers at Air Ministry .; oe oh: «5 es App. I. 

form part of the Air Forces .. sc wee - as ei 1 
Ships, on board— 

airmen employed as stokers, &c. .. “s ie a -- 1586 

»» Under arrest .. me es wa a é -. 1613 
sentence wets oe 612, 621- 631, 1613 
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Index. Shi- 


Ships, on board—continued.- - Para. 
ale and chocolate rations, and payment .. as -- 1628, 1629 
ammunition, loss of .. os - a ig ie ~- 1527 

s loss of .. ey ee a on a -. 1563 
arms, loss of .. : ig 504 “3 -. 1563 
»» stowage and charge of oe hig 1498, 1499, 1562 
arrival, arrangements for disembarkation eve ta be -. 1653 


»» to be reported to A.O. ais a we ie .. 1652 
baggage (q.v.). : 

bedding (q.v.). 

boards on losses os es oh ne; ue es -. 1615 


books, &c., carried. - a i a .. 1498 
bugle calls "and signals, table of 4 ces = .. 1608 
cabins, inspection of .. a as a a ea .. 1597 

» of officers, allotment be sc oe bi .. 1521 
canteens xs is ats a és we <i -. 1630 
clothing, change of .. = - oe = ee -» 1532 
cocoa ration .. ‘4 es = sig -. 1627 
C.0., command and powors of is - sie ia .- 1576 
complaints af sis ite a -. 1631 
conduct sheet, entries in, of punishments sa id -- 1919, 1924 
conversations with sailors on ina: forbidden ae ie .- 1596 
death... ee se a -- 1872, 1873 


decks (see troop- decks ‘below). 
definition of “‘ transport’ and “‘freight-ship” .. ee -. 1490 
disembarkation, returns, &c. neces wh .. 1652, 1659 


divine service .. aa ve es .. 1607 
documents, charge and ‘disposal of . oa eis .- 1517, 1518 
drill, recruits, &c. Be Ke a ras ore sg .. 1606 
duties es ie Pe es ee on .- 1576-1621 
embarkation (q.n V.). 
explosive articles, excluded from baggage .. i .. 1531 
families, embarkation of. [See also Embarkation. 7 .. 1503, 1545- 
1553, 1560 
fire (q.v.). | 
fruit, &c., puree of, by troops .. se Se - -- 1635 
guard wie ee es ee oe ee es .. 1572 
hammocks ; ee -- 1566, 1568 


inspection and fitting of, prior ‘to snbaseatGn ee -. 1490-1499 
7 daily oe a ae yc ade és ae .. 1573 


latrines, care of se a oe es ae -- 1620 
liquor, not to be taken ‘ ae a a -. 1565 
liquor, sale of, in harbour, forbidden ae ee te -- 1635 
‘man overboard, ”” procedure ae aie ae -. 1609 
masters, position and responsibility. [See Master.] 
matches and fuzees forbidden if ae ds we -. 1531 
meals of men, to be attended by officer .. .. ee .. 1587 
medical inspection of . a ue es ae ». 1491, 1589 
medicine, provision of te es “s ae .. 1497 
messes of troops, allotment of ie Soee ax .. 1564, 1566 
messing certificates of officers és és es “e .. 1622 
» Officers to pay cashfor .. ee ag as .- 1623 
mess utensils, deficiencies .. - i a -. 1615, 1616 
methylated spirit forbidden .. ea me ss se .. 1531 
naval transport officer ee as ss e ea & “ee LOTT 
N.C.O., acting a ae ee se ~» 1585 


» individual, to do duty “its as ae oe -- 1584 
officers (q.v.). 
parades es a oss oe ses es « 1604, 1605 





Shi-Spi. Index. 
Ships, on . board—continued. Para. 
physical exercise is as -- 1602 
ports, intermediate .. 1632-1638 
rations, issue of, and payment for 1625, 1638 
regulations placed on board . 1498, 1524 
returns, disem barkation : as oe is 1652, 1659 
a embarkation. [See also Embarkation.] 
1506-1508, 1524, 1525 
routine .. dw -- 1608, 1610 
rugs for cross- channel passages : . 1459 
safes for valuables... ; es : ; : -. 1575 
saloon hours. is cs ; -. 1598 
saluting quarter-deck when boarding ie si . . 1790 
sanitary sergeants, duties of . a - . -- 1620 
sea-kits, &c., stowage of an a ; - -. 1564 
sentries, arms for a5 ue ; -. 1499 
5 arrangements for .. as ; .. 1557 
o rules for és ; 1591-1594 
signals .. = es os ; -. 1608 
sleeping on deck a : . 1603 
smoking és : : . 1599 
sports, Res fund at disposal of C.0.for .. ; : . 1614 
stores, A. O.D. , placed on board... os : : .. 1498 
‘5 disinfection of - aa sca ; ; -. 1642 
»» losses and deficiencies oe ns , -- 1615, 1616 
touting for orders for clothes, &c. .. 3 = .. 1520 
transport officer, a medium of communication 5 ss L577 
transports. [See Transports.] 
troop-decks, cleaning of . 1621 
- inspection of, after disembarkation . re -. 1660 
ee rules as to use of es ” - 1601 
ey sergeants, duties of Sie .. 1595 
valuables of Air Force pesson ters and sick 1575, 1590 
victualling scale ng i .. 1624 
washhouses, care of .. -. 1620 
water, supply of fresh : oe . 1626 
wines, spirits, &c., not to be taken . -. 1565 
women, quarters, rules for -. 1610-1612 
» routine avs a -. 1610 
Sick— 
active service, reports as to .. és ee aoe .. 1875, 1876 
duties in relation to .. as = sé sci ». 1112 
furlough sia a aie ‘i 1323-1327 
hospital, to be sent to. ws a an os - . 1095 
leave. [See under Leave.] 
Signature, official letters and documents as és .- 1844, 1849 
Sites for buildings, boards on .. ae ze ; .. 1039 
Sleeping out of quarters e- ae “s of . 1363 
Small-book, airmens’— 
alterations in, to be entered in duplicate attestation .. 1911 
Smoking— 
in barracks, when forbidden om 1021, 1022 
», streets és Bs wie v oe ne -. 1689 
on board ship . - - . 1599 
Snow, removal of, from roofs of buildings : -. 1016 
Sovereign, The, guards mounted over, salutes by . 1797 
Spirits— 
on board ship, not to be taken is .. 1565 
prohibited in port ded - 1635 
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Index. - Squ-Str. 








: ‘Para. 
Squad-bags Be is - ae eit .. 1722 
Squadron-books to be kept ss a a le a .. 1883 
Squadron, &c., commander— | 
attendance of, when reserved case dealt with by C.O._ .. .. 485 
awards by,entry of .. a a a 485, 486 
» 9 Subject to remission by C. O. Je aa a .. 5Ol 
delegation of power to, by C.O. i os ne es .. 484 
duties of - ae. “E11 
funds, equipment, public stores, responsibility for sit .- 112 
inspection of barracks, &c., attendance at ; on 986 
investigation of charges by A ste “y Ss we 484, 486 
powers of, as to punishments es se a sis .- 501 
reports, confidential, on ais na a ak a .. 133 
Standing orders— 
authorities, by whom issued a -- 1884 
not to be issued or altered we officers i in temporary command .. 105 
Stanhope Gold Medal... , , ne ‘ oa 1755 
Station duties is om 34 een rie ee ois 923 -928 
Stationery— 
supply of .. ws ie ae os és i -. 1942 
voyages, for use on .. a oe ss oe a -. 1526 
Stations— 
at which flags may be hoisted ‘6 6 es aN . 1806 
command and discipline of .. -- 36 
Steamship Companies, notification to, of Air Forces, &o. to be conveyed 1393 
Stokers, employment of airmen on board ship .. ss s . 1686 
Stoppages— 
court-martial, for obtaining a free kit a6 sie is -. 661 
5s for theft -- 586 


not to award for personal clothing apd necessaries 564 
deserters, &c., returned, not cuateed with unless smmanioe -- 5665 


rules as to recovery of es P 565 
values of articles to be stated in charge sheets .. oe 563, 565 
Stores— 
barrack ad wi af oe as -- 1001, 1005 
carriers’ notes, duplicate - ; es be as -. 1481 
conveyance of, in United Kingdom os Se -- 1381 
procedure... ‘ ; -. 1479 
explosive, long notice to be given of conveyance . a> ~- 1474 
government transports to be used eee possible ee -. 1469 
guard in charge of _ .. oe 2% es 954 
infected articles not to be returned . ws ie -. 1009 
long and bulky ve ee oe oe ee - -- 1473 
lost, court of inquiry on as SG at = -- 668, 670 
» Or damaged in transit .. iG ‘a , i -. 1480 
medical, to be placed in ships ° ar -- 1497 
out-stations, for wh as 4 . 1486 
passenger trains exceptionally to be used .. a - -. 1476 
responsibility of C.O. of corps for public .. és a 100-102 
ships, on board, disinfection of ee ‘6 se ss -. 1642 
e issue and checking of a a -- 16165, 1616 
‘, és loss or damage of .. is -. 1615, 1646 
~ ‘ shipment, Feepeot ay for - oe -. 1497 
59 Ships’, loss of ae as , -- 1647 
weight of, entering .. ss sd bg a or -. 1472 
Strangers— 
admission of, into barracks .. as ee ns se -. 1045 


” » national defences os or -» App. IV. 
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Sub-Tra. 


Subaltern officers— 
encouraged to qualify as adjutant .. 
duties, superintendence of .. os 

Subscriptions, mess, officers’ 


Sundays, inspections and parades r not held on .. 


Superior Officer— 
definition of .. si ae os 
offences against oe 
»» mode of dealing with 
Superiors, praise or censure of, forbidden 
Supplies— 
commanding officer responsible for .. 
loss of ; 
officer 1/c of, notice ‘of movements to 


Surrender, displaying token of, in presence of enemy 


Suspension, officer, from duty .. 


T. 
Tattoo— 
bugle sounds not permitted after .. 
guards to turn out at a oe 


hour for 


Tea substituted when cocoa not obtainable on ships 


Telegrams, notifying casualties . 
Temporary duty— 
officers and airmen, billeting of 


» to be attached during 


Testimonials— 
not to be forwarded with applications 
to superiors, &c., forbidden i 
Theft— 
from a comrade, how dealt with 
stoppages for .. oe mio 0 
Time-expired Airmen— 


formation into sections during voyage home : oe -» 1515 
sent home, disposal of : ? ; a2 “é ~- 1653 
officers in charge of ag aie .. 1654 
Tolls, exemptions from .. te Sug 5 1419, 1611 
Transfer— 
officers, declaration respecting transfer while on es s% .. 1298 
»» joining new unit, date of an -» 247 
Transports. [See also Ships and Motor Pianspatty 
arms on board ie .. 1498 
alrangements preliminary to em barkation of Air Forces 1500-1512 
definition of .. ‘ _ aii sus a ie -. 1490 
dress, officers’, on es a xs ae ee -. 1711 
dogs on board . . ~- 1512 
Government, to be utilised for W. D. stores where possible .. 1469 
Indian rg es ene : ; = -- 1498, 1526 
inspection of .. an -- 1491-1496 


stati send on board in advance os 


stores, books, &c., supplied by A.O.D. 


Travelling warrants— 


Air Force warrant books, list and custody of 


concentration rates .. as ow 
cross references 

for airmen outstaying furlough 

issue of ag is 
use, when no route issued oa sc 
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ee ee -- 107 
ee af -. 938 
ai ie -- 1167 

a -- 3 


.. 443, 4430 
te ee we 102 


3% és 668, 670 
ae is . 1386 
ay . 555 

, . - 446 
‘sie ‘ -- 935 
ne se -- 946 
‘ oF ~e 934 
. ; -. 1627 
: 1873-1875 
io .. 1392 
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Index. Tre-War. 








Para. 
Treason, &c., notice read to troops is ea ak ee -- 461 
Trespassing, G.O.C. to prevent .. 7 a aa ia .- 58 
Trial— 


dispensation from, C.O. not to award punishment after .. -. 643 
‘i »» desertion or fraudulent enlistment .. -. 541 
5» form for use aA bis £28 pe -- §43 
», record of, how kept as oe 544 
exemption from, on charge of fraudulent enlistment .. 489, 523 
Trinkets forbidden outside uniforms... ee .. 1698 
Troop-decks. ([Sce also Ships.] ee 1595, 1601, 1621, 1660 
Trumpet sounds prohibited between tattoo and réveillé .. -. 935 
U. 

Uniform— 
articles not worn by officer under arrest .. i as -- 467 
emblems and ornaments, permission to wear - ‘es -- 1692 
glasses may be worn .. a ds ie - ai -- 1704 
mourning, whenin .. asl - ss ar 1703 
orders of dress ae 1691, 1711, 1719 
sealed patterns, not to be deviated from .. a : 1688 
wearing of, always when on duty .. ae i 1580, 1694 
- », fancy dress balls, not allowed at 3 ad .- 1707 
Pe »» foreign countries, in - a 43 a -- 1705 
se ‘3 medals and decorations. . es ae ss .- 1736 
5 », retired officers .. ee -- L711 
a5 », watch chains and trinkets, forbidden i in 8 -- 1698 
a »» when on leave from abroad .. sa die -- 1705 

Units— 


disposal of baggage .. ie “s ta a ee .. 1657 
baggage of, by rail... ns 3 és Se is .. 1462 


buoks to be kept by .. es -. 1880-1882 

command of when away from headquarters a is -» 35 

definition of term be - ie - “3 page 

orders of, division into two parts a se ss a .- 1890 
Urinals, flushing of ‘ os ie a ts 1013 
Utensils, mess, &c., on ships es oe ce oa 1570, 1616, 1646 

V.: 

Vaccination before embarking .. es - ~ es -- 1503 
Valuables, custody of, on board ship. es ~- 1575 
Vehicles, recovery of damages to mechanically “propelled Se -. 4964 
Venereal disease, concealment of, and report of - a -- 462 
Ventilation, rooms in barracks .. is te ae sg -- 1010 
Vessels, War Department, salutes in .. a es a .. 1829 
Viceroys, guards, mounted over as ais an ae .. 1797 
Victoria Cross ‘ a ae be -- 1745, 1746 
Victualling on board ship, scale of ss Sa “ -. 1624 
Voyages— 

homeward, special instructions for . ba ae -- 1514-152 

returns to be made during .. is ee ef ee ee 1652 


Wagons. [See also Vehicles. |} 
loading and unloading of _.. wt ae a a a. 1464 
Warrant officers— 
addressing, mode of, by N.C.O. and men .. ve a ew. 1791 
court-martial records ... os on ba Pe ie «. 1918 
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court-martial, attendance at, from a distance .. 
soldier under sentence appearing as. . ae a 


Wives of Airmen. ([See also Families. ]— 


soe 619 
b 


Index. 
Warrant officers— continued. } ara. 
deaths, report of = oe ; - 1872 
discipline, rules for maintenance of, by ae -- 436 
individual, conveyance of baggage in United Kingdom ne -- 1465 
marriage of, information toC.O, ..- .. n>, Fae -. 1358 
mourning may be worn by .. i ei a ~. ee 1703 
-plain clothes : . 1694 
promotion to commission, disposal of documents on 1929 
- under [ndian Government, declaration 
required ne oP ae “e re is .. 289 
quarters ce os ae .- 1062 
, temporary duty, attached during ‘ss is .. 1391 
travelling, authority for a -- 1381 
_ Watch-chains forbidden outside uniform - 1698 
Watch-coats for sentries, charge of 954 
Water— . 
fittings not to be altered .. -.. | «. a A -. 1006 
keys of, where ae ne ae se ee - ~- . 06 1025 
on board ship . i ais - he ' .- 1626 
scale per head . -- 1043 
waste of in barracks prohibited - 1043 
water-bottles .. ae ~ 1720. 
White Flag, display of before enemy ‘ : . 5655 
Widows, disposal of, on arrival from abroad ; . «- 1653 
Windows, barrack, opening as ae ee ss -- 1010 - 
Wine and Billiard Funds, audit of mee wed Sipe ‘ .. 104 
Wines and Spirits—. ot 
forbidden in barrack rooms .. is wis ie ee -- 460 
9 on board ship i et. a e% - -- 1565 
Witness— 


671 


deprived of benefits of married roll for misconduct a -- 1365 
filling up of vacancies in married ro} abroad ae us - 1362 
intended, passages for ae : $5 és 1586 
Women, routine and quarters on ships .. oe o- a 1610-1612 
Woolwich invalids, &c., from abroad, sent to 4. 1653 
‘* Word,’’ the (parole), to be given by governors of Colonies -. 89 


Wounds, precedence of officer returning from half-pay on account 
f ate 
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